O BHECCHUH W3MEHEHHI B
AJIMUHUCTPATHUBHBIN perjiaMeHT
Anvunuctpanuu ropoaa CMoseHcKa
10 MPEIOCTABICHUI0O MYHUIIMNAILHON
ycnyru  «IIpenocraBinenue wuHbpoOpMa-
muu 00 o00BeKkTax  HEIBWKUMOIO
MMYIIECTBA, HaXOJISIIIUXCS B
MYHULIMIAIBHON  COOCTBEHHOCTH U
npeJHa3HAYeHHBbIX 11 Cladyd B
apeHay», YTBEP>KJICHHBIM IMOCTaHOBIIE-
HUEM AJIMUHHCTpaluu ropozaa
Cmonencka ot 23.06.2011 Ne 1137-aagm

B coorBerctBun ¢ ®PenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-03
«O0 opraHuMzanuu NperoCTaBICHUS FOCYJApPCTBEHHBIX W MYHULMIAIBHBIX YCIIYI»,
MOCTAaHOBJEHUAMH AnmuHucTpauuu ropoaa Cmomnencka ot 31.07.2019 Ne 2092-anm
«O0 ytBepxkaenun llopsaka ¢popMupoBaHUsS U BEACHHS peecTpa MyHULMIAIbHBIX
yeiyr (pyHKUui), TperocTaBiIsieMbIX (OCYLIECTBISIEMbIX) Ha TEPPUTOPUU TOpOAa
Cmonencka», ot 31.07.2019 Ne 2093-aam «O0 ytBepxkaeHuu [lopsanka pazpaboTku u
YTBEPKJIECHHS aIMUHUCTPATUBHBIX PEIVIAMEHTOB IPEJOCTABICHHUSI MYHHUIMIIAIBHBIX
yCIIyI», PYKOBOJCTBYSICh ¥Y cTaBOM ropojaa CMOJIEHCKa,

AnmvunHucTpanusa ropojga CMoleHCKa MOCTAaHOBI A € Tt

1. BuHectu B AJIMUHHUCTPATUBHBIA pErjiaMeHT AJIMHUHUCTPALUA TOpoja
CMoJieHCKa 1O TIPeJoCTaBleHUI0 MyHHIunansHo yenyru  «lIpenocraBieHue
uHpopmariuu 00 0OBEKTaX HEABMIKUMOTO HUMYIIECTBA, HAXOJISAIIUXCA B
MYHULIUNATHPHON COOCTBEHHOCTH M TMpEeJHAa3HAYEHHBIX [JI CAa4d B apeHIy»,
YTBEPXKJIEHHBIM  TOCTaHOBJICHUEM AIMUHHCTparuu ropojga (CMoJIeHCKa  OT
23.06.2011 Ne 1137-anM, u nipusioxkeHue Ne 2 K HEMY CJICAYIOIINE U3MEHEHUS .

1.1. B paznene 1 AIMUHUCTPATUBHOIO pETJIAMEHTA!

1.1.1. 3aronoBok B moppaszaeine 1.1 HOMOTHUTH CIOBAaMH «IIPEAOCTABICHUS
MYHULUNIAIBHOU YCIYTH.

1.1.2. llynxTt 1.1.1 noapazaena 1.1 U3I0KUTH B CIEIYIOMIEH PETaKIIHH:

«1.1.1. AIMUHHACTpPAaTUBHBIN periaMeHT AJMHUHHUCTpauuud ropojga CmolieHCKa
M0 TPEIOCTaBICHUI0 MyHHIMNANbHOU yciayru «lIpenocraBnenne mHbopmarmu 06
O0BEKTaxX  HEABMKUMOTO  HMMYIIECTBA, HAXOMAIMIUXCS B  MYHHIIUIAIBHOU
COOCTBEHHOCTH M TMpEeJHA3HAYEHHBbIX JUIsi CcJadyd B apeHay» (maiee -
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AJIMHHUCTPAaTUBHBIN PETJIAMEHT, MYHUIIUITAJIbHAS YCIIyTa) YCTaHABIMBACT MOPSIOK
Y CTaHJAAPT MPEIOCTABICHUS] MyHULIMIIATBHON yCIIYyT'H, CPOKH U IIOCJIEN0BATENBHOCTD
aJMUHUCTPATUBHBIX MPOUEAYP M AJMUHUCTPATUBHBIX JCHCTBUN yNpPaBICHUS
MMYILIECTBEHHBIX, 3€MENbHBIX WU JKWINIIHBIX OTHOIICHHH AJMUHHUCTpAaLMU IOpoja
CMmoneHcka (nanee — YIpaBiieHUE), OCYIIECTBISIEMbIX 110 3aPOCy (PU3NUECKUX WU
IOPUINYECKUX JIML, TAaKXXE YCTAHABIMBACT IIOPSAOK B3aUMOJCHCTBUS MEKIY
CTPYKTYPHBIMHM  NOJpa3feicHUsIMU  AnMuHHCTpauuu ropoga CMosneHcka W
JNOJDKHOCTHBIMM JIMLAMH, A TAaKXE IOPANOK B3aMMOJCHCTBUA YTPABICHUS C
3asiBUTEJISIMU, MUHBIMH OpraHaMy TOCYJapCTBEHHOM BJIACTM M OpPraHAMH MECTHOIO
CaMOYIIPABJICHUS, a TAK)KE€ OPraHU3alMsIMHU U YUYPEKACHUAMU IIPU MIPEAOCTABICHUN
MYHHIUITAIBHON YCIYTH.).
1.1.3. IToxpazaen 1.3 u3710KUTh B CACAYIOMIECH PEAAKITUN:
«1.3. TpeboBanus K NOPAIKY HHPOPMUPOBAHUS O MPEAOCTABICHUN
MYHULIMIIAIBHON YCIIyTH

«1.3.1. Uadopmanmio 0 mopsjke MNPeAOCTaBICHUS MYHULUIAIBHOW YCIyTH
MO>KHO TIOJTYYHTh:

a) MpY JUYHOM WJIM MUCHbMEHHOM OOpallleHuu B YTIPaBIICHHUE;

0) 10 PIIEKTPOHHOM MOYTE;

B) Ha MHGOPMAIIMOHHBIX CTEH/IaX, PA3MEILICHHBIX B Y TIPaBIICHUY;

r) 1o Tenedony;

1) Ha oduUMaTEHOM caiTte AnMuHHCTpanuud ropojga CMOJIEHCKAa B CETH
«HTEepHET.

1.3.2. Pa3meniaemast uHGopMaIys CoaepKuT:

a) TeKCT AJMHUHHCTPATHBHOTO PETIIAMEHTA C TPUIIOKEHUEM,

0) mepedyeHb  JOKYMEHTOB, HEOOXOJMMBIX  JJIi  MPEJOCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, U TPEOOBAHMS, MPEABABIIEMBIE K ’TUM JTOKYMCHTAM;

B) TOpPSIAOK HWHGOPMHPOBAHUS O XOJ€ MPEAOCTABICHUS MYHHUIIUITATLHON
YCIIyTH;

I) TOPSAOK OOXaJIOBaHWS peIIeHUH W AeicTBUM (Oe37eiCTBUsA) opraHa,
MPENOCTABISIONIET0 MYHUIIMIIATBHYIO YCIYry, a TakXe JODKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CITyKAIIHX.

1.3.3. CnpaBouynass mHbopMarsi O MeCTe HaxXOXACHHs, rpaduke padoTHI,
CIpaBOYHBIX TenedoHAX U 00 aapece DIIJICKTPOHHON TOYTH Y TpaBlIeHUS
pa3Meniaercs:

- Ha oduIMaTbHOM caiTe AAMUHHCTpanuu ropojga CMOJICHCKa B CETH
«HTEpHETY;

- B denepaibHON TOCYJApCTBEHHOM HMH(pOpMaAIMOHHON cucrteme «EmuHbIN
NOpTajl TOCYAAPCTBEHHBIX U MYHUIIMNAIBbHBIX YCayT (hyHkumii)» (nanee — Enunbiii
noptan) (3JAEKTPOHHBIA aapec: http://www.gosuslugi.ru), a takke B perHoHaIbHOM
rocynapcTBeHHOH uHpopMaimoHHoit cucreme «llopTam TOCYyIapCTBEHHBIX U
MYHULIUNATBHBIX yeuyr (dyHknuit) CMoneHckoi ob6nactu» (nanee — PernoHnanbHbIN
noptai) (3NEKTPOHHBIH anpec: http://pgu.admin-smolensk.ru).

1.3.4. KoHcynbTanuu 1mo BOMPOCaM MPEA0CTABICHUS] MYHUIIUITAILHON yCITyTH
OCYILECTBISIOTCS CHEUAIMCTaMHU Y IPABICHUS MPU JINYHOM KOHTAKTe.


http://www.gosuslugi.ru/
http://pgu.admin-smolensk.ru/

1.3.5. HUudopmanms 00 uCHNOTHEHUH, TMPUOCTAHOBICHUHU, OTKa3e B
IPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH JOBOJAUTCS JIO 3asBUTENS CIIEIUATNCTaAMU
OTJe/Ia MYHHIIMIIAJFHOTO WMYIIECTBA YTpaBlieHUs (ganee - OTAeN) MpU JIUYHOM
KOHTaKTe, a TakKe C HCIOJIb30BAHUEM CPEJCTB IOYTOBOH, TenedOHHOM,
(baKCUMWIBHOU CBSI3U U IO JICKTPOHHOMU MOUTE.

1.3.6. OcHOBHBIMU TpeOOBaHUSMU K HHPOPMUPOBAHUIO 3asIBUTEIIEH SBIISIOTCS:

a) JIOCTOBEPHOCTH MPEAO0CTaBIIIEMON HH(OpMAIUY;

0) 4eTKOCTh B U3JI0KEHUH UH(OPMAIIUH;

B) MOJTHOTa UH(OPMUPOBAHUS,

') yA100CTBO U IOCTYIHOCTD MOJy4eHUsI HH(GOPMALIHH.

1.3.7. UndopmupoBanue 3asiBUTENEH TPOBOAUTCA:

- B YCTHOH opmMme;

- B MUCBMEHHO dopme.

1.3.8. HHmuBummyampHOE€  yCTHOE  HWH(DOPMHUPOBAHHE  OCYIIECTBIISIOT
CTHCIMATUCTHI OT/ENA (J1anee - COTPYIHUKHN).

CoTpyAHUK, OCYIIECTBIISIONIMNA HHIWBUIYaIbHOE YCTHOE WH(GOPMUPOBAHHE,
JOJDKEH NPUHATH BCE HEOOXOMMBIE MEphI JJs Jaud MOJHOIO M OINEpPaTUBHOIO
OTBETA Ha MOCTaBJICHHbBIE BOIPOCHI.

B cnyuae ecnu uist MOATOTOBKU OTBETa TPEeOYyeTCsA MPOJIOJDKUTENIBHOE BPEMS,
COTPYIHUK, OCYLIECTBIISIIOIINM MHAMBUIYAIbHOE YCTHOE MH(MOPMHUPOBAHUE, MOKET
OPEVIOKUTh 3asBUTENI0O OOpaTUThCS B YIIpaBl€HHWE B IUCbMEHHOM BHUZAE JHOO
HA3HAYUTh JPYyroe y100HOE 71l HETO BPEMS.

CoTpyIHUK He BIpaBe OCYLIECTBISATh HHPOPMHUPOBAHUE, BBIXOJALIEE 3a
paMKu CTaHAAPTHBIX MPOIIEAYP U YCIOBUH MPEIOCTABICHUSI MyHHUIIMITATLHONW YCIIyTH
Y BIIMSIEOIIEE TIPSIMO MJTM KOCBEHHO HA PEIICHUE 3asBUTENS.).

1.2. B paznene 2 AIMUHUCTPATUBHOIO PETJIAMEHTA!

1.2.1. 3aroyioBok B moapaszeine 2.6 U3JI0KUTh B CICIYIONIEH pelaKIuu:

«2.6. UcuepnbiBatonuii nepeuyeHb JOKyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUH C 3aKOHOAATEIFHBIMU WM UHBIMU HOPMATUBHBIMU MPABOBBIMH
aKTaMH JIJISl IPEIOCTaBICHUSI MyHHUITUTIATBHON YCIIYTH C pa3/ielieHueM Ha JOKYMEHTBI
U UH(POPMAIUIO, KOTOPbIE 3aBUTENb JI0JDKEH MPEACTaBUTh CAMOCTOSTENBHO, U
JOKYMEHTBI, KOTOPBIE 3asIBUTEIb BIIPABE MPEACTaBUTH MO COOCTBEHHON MHUIIUATUBE,
TaK KaK OHU MOJJIeKaT MPEJCTABICHUIO B paMKaxX MEKBEJOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBUSI.

1.2.2. ITynkt 4 noapazzaena 2.6 U310 KUTh B CIEAYIONIECH peIaKIUu:

«4. OpraH, nOpegoOCTABIAOIIMN MYHULUUNAIBHYIO YCIYyry, HE BIIPaBe
TpeOOBaTh OT 3asIBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB M HWH(GOpPMAalMKd WJIA OCYIIECTBICHUS
NEHCTBUI, TpEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMH, PETYIUPYIOIIUMHU OTHOIICHHUS, BOZHUKAIOIINE B
CBSI3M C TIPEIOCTABICHUEM MYHUITUTIATBHBIX YCIIYT;

2) mpeACTaBiCHHS  JIOKYMEHTOB W  HHpOpMalMM, B TOM  YHCIE
NOJNTBEPXKIAIONIMX  BHECEHHWE  3afBUTENEM  IUIAThl 32  MPEAOCTaBICHUE
MYHUILIMIIAJBHOW  YCIIyTH, KOTOpPBIE HAXOJATCS B  PAaCHOPSDKEHUM  OpPTaHOB,
IPEIOCTABISAIONIMX MYHHIIMIIAIbHBIE YCIYTH, TOCYAAPCTBEHHBIX OPraHOB, HWHBIX
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OpraHOB MECTHOTO CaMOYIPaBIEHUS JUOO MOABEAOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYIIPABJICHUS OpTraHu3alui;

3) mnpeacTaBieHWS JAOKYMEHTOB H HMH(pOpMaNuu, OTCYTCTBHE H (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MIPU MEPBOHAYAILHOM OTKa3e B MpUEMeE
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, 0O B
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) W3MEHEHUs1 TpeOOBaHUN HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
NPENIOCTaBICHUs MYHULUINAIBHON yCIyTH, TMOCJe MepBOHAYAIbHON IMOoAadu
3asIBJICHUS;

0) Hamu4Ks OIIMOOK B 3asIBJICHUM U IOKYMEHTaX, MOJaHHBIX 3asiBUTEJIEM MOCTIE
NEPBOHAYAIILHOTO OTKa3a B npuemMe JIOKyMEHTOB, HEOOXOTMMBIX
JUISL  TIPEIOCTaBICHUS  MYHHUIIMTIAIBHOM  YCIyrd, JuO0 B  MPEIOCTABICHHH
MYHHUITUTIATFHOW YCIIYTH W HE BKIIOYCHHBIX B TPEICTABJIICHHBIH paHEEe KOMILJIEKT
JIOKyMEHTOB;

B) WCTCUYCHHSI CpPOKa JEHUCTBHsI JOKYMEHTOB WJIM HW3MEHEHHUS WHOOpMAIuu
MOCJIC TIEPBOHAYAJIHLHOTO OTKa3a B TMPUEME JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABIICHUSI MYHULIMIIAILHOM YCIyTH, TM00 B MPEIOCTaBICHUN MYyHUIIUTAIBHON
YCIIyTH;

I) BBISBICHUS JIOKYMEHTAJIbHO TMOATBEPKIECHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOIO JACHCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JUIA
oprasa, MpeJ0CTaBIIAIONIET0 MYHULIUIIAILHYIO YCIYTY, IIPU MEPBOHAYAIBHOM OTKa3e
B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH, JUOO B TPEIOCTABICHUU MYHHUIIMIIAIBLHON YCIYTH, O YeM B MHUCbMEHHOM
BUJIE 3a TOAMHCHIO PYKOBOAWUTENS OpraHa, MPEeIOCTABISIONICT0 MYHHUIIUTAIHHYIO
yCIIyTy, TPU TIEPBOHAYAIHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUS MYHUIIUIIAILHON YCIyTH, TU00 B MPEIOCTABICHIUN MYHHUITUTIAITBHON
YCIIYTH YBEAOMIIACTCS 3asiBUTEINb, a TAK)KE MPUHOCSATCS W3BUHCHUSI 32 JIOCTABJICHHBIC
HEYI00CTBA.».

1.2.3. Iloxpaznen 2.7 W310KUTh B CACAYIOMICH PEAAKITUN:

«2.7. VicuepnbIBarolnii NepeueHb OCHOBAaHUH ISl OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOMMBIX ISl PEIOCTABJICHUS] MYHULIUITAILHON YCITyTH, U
MCYEPIIBIBAIOIINN MTepEeYeHb OCHOBAHUM TSI PUOCTAHOBJICHUS TTPEIOCTABICHUS
MYHUITUTIATFHOM YCIIYTH WJIM O0TKa3a B IPEIOCTABICHUN MyHUITUTIATHHONU YCIIYTH

OcHoBaHnus [ OTKa3a B TMpUEeMe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

OcHOBaHUSAMH JJI IPUOCTAHOBJICHHS TIPEIOCTABIICHUS MYHHUIIUITAIGHON YCIIYTH
WJIM OTKa3a B MPEIOCTaBICHUN MYHHUITUTIATLHON YCIYTH SBIISIOTCS:

- Tojada 3asBJICHHUS JIMIIOM, HE YIOJHOMOYCHHBIM 3asBUTEICM Ha
OCYIIECTBJICHUE TAKUX JCUCTBUU;

- HENpEJICTaBJIICHWE JIOKYMEHTOB, YKa3aHHBIX B IyHKTe | moapaszmena 2.6
AJMUHHUCTPATUBHOTO pErjaMeHTa, OOS3aHHOCTh II0 TMPEJACTaBICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asBUTEJIS;

- HECOOTBETCTBUE TPEOOBAHUSAM, YCTAHOBJICHHBIM B MyHKTE 3 mojpaszaena 2.6
AJMUHHUCTPATUBHOTO PETIIAMEHTA. ).

1.2.4. 3aroyioBok B mojpazzaeine 2.8 u3JI0KUTh B CICTYIONIEH pelaKIiuu:
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«2.8. Pazmep miatel, B3UMAaEMOM € 3asIBUTEINS TIPU MTPEAOCTABICHUN
MYHUITUTIATBHOW YCIIYTH, B CTIOCOOBI €€ B3UMaHUs B CIIy4asx, MPEayCMOTPEHHBIX
dbeneparTbHBIMU 3aKOHAMHY, TIPUHUMAEMBIMU B COOTBETCTBUHU C HUIMH HHBIMU
HOpPMaTUBHBIMH NpaBOBbIMU akTaMu Poccuiickoit @enepannn, CMOIEHCKON
00J1acTH, MYHUITUTIAJTLHBIMU MTPABOBBIMH aKTaMM).

1.2.5. 3aronoBok B nojapazzaene 2.10 u3noxuTh B caeayroniend peaakiuu:
«2.10. Cpok perucTparuu 3asBjaeHUs O MPEA0CTaBICHUH MYHHITUTIATLHON
YCIIYTH».
1.2.6. 3aronoBok B nmojpazzaene 2.11 u3noxxuTh B caeayroniend peaakiuu:
«2.11. TpeGoBaHMS K MOMEIICHHUAM, B KOTOPBIX MPEIOCTABIISIOTCS MYHUIIUTIATIbHBIE
YCIIYTH, K 32Ty OKHJIaHMS, MECTaM JIJIsl 3aIIOJTHEHUS 3asBJICHUA O TIPEIOCTABICHUU
MYHHUITUTIATFHOU YCITYTH, HHPOPMAIIMOHHBIM CTCH/IaM ¢ 00pa3IiaMu X 3arOJTHEHUS
Y TIEPEYHEM JJOKYMEHTOB, HEOOXOIUMBIX JUTSI MPEIOCTABICHHS KaXI0U
MYHHUITUTIATFHOU YCIIYTH, B TOM YHCJIE K 00SCIIEUEHUIO JOCTYITHOCTH JJISI HHBAJIHIOB
YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoii
denepanuu 0 CONMUATHLHON 3aITUTE HHBATHIOBY.
1.2.7. 3aronoBok B nojpazzaeine 2.12 u3nokuTh B CASAYIONIEH peaaKIuu:
«2.12. Tloka3zaTenu TOCTYITHOCTH U Ka4eCTBA MYHUILIMIAIBHBIX YCIYT».
1.2.8. JonoysHUTH Toapa3aeinom 2.13 ciieyromero coaepKanus:
«2.13. Hnpie T1peOOBaHHWSA, B TOM YHCJIE YYUTHIBAIOIIHME OCOOCHHOCTH
MPEA0CTaBICHNS MYHHUITUTIAILHON YCIIYTH B 3JICKTPOHHON (hopme

2.13.1. ObecnieueHre BO3MOKHOCTH TMOTYUYEHHUS 3aSBUTEISIMU UH(POPMAIIMHA U
o0ecriedeHrne JOCTyma 3asBUTENCH K CBEICHUSM O MYHUILUIAIBHONW YCIyTe,
pa3MeraeMbiM Ha EnnHoM noprane u (uin) PernoHansHoM nopTaie.

2.13.2. OOecrieuenue naocTyma 3asBUTeNs K QopMe 3asBICHHAS IS
KONUPOBAaHUSI M 3alOJIHEHUS B DJIGKTPOHHOM BHJE C HCHOJb30BaHUEM EmmHOTO
noprana u (uim) PernonansHoro noprasia.

2.13.3. OO0ecreueHne BO3MOXHOCTH OCYIIIECTBICHUS OIICHKH KadecTBa
MIPEIOCTABIICHUST MYHHIIATIATLHON yCITYTH.

2.13.4. OOecrieueHne  BO3MOXKHOCTH  JoCyjneOHOro  (BHeCYJIeOHOTIO)
oOXaJoBaHWsS pEHICHUH W JeicTBuil  (Oe37eiicTBusA) oprana (opraHu3aiun),
JIOJDKHOCTHOTO JIMIA OpraHa (OpraHu3aIiyui) JIM00 MYHHUIIMITAIBHOTO CITYKaIETo0. ).

1.3. B pazgene 3 AIMUHUCTPATUBHOTO pErjaMeHTa!

1.3.1. AG3a11 4eTBepTHIN UCKITIOUUTD.

1.3.2. JonoysHUTH TIoApa3aeiaomM 3.3 CIeayIoIero CoaepKaHus:

«3.3. [IpegocraBiieHne B yCTAaHOBJICHHOM MOPsAKE HHDOPMAIIUU 3aIBUTENSIM U
oOecrieueHue A0CTyna 3asBUTENIeH K CBEICHUSAM O MyHULIMIIAJIBLHON yCiayre B
AJIEKTPOHHOU (popme

3.3.1. IIpenocraBieHne B yCTAHOBIEHHOM TOpsJIKE MH(GOPMALIMK 3aiBUTENISIM
u olecleyeHHe JOCTyla 3asBUTENEH K CBEACHHUAM O MYHHUIMIAIBHOM yciayre B
AIIEKTPOHHOM  (OpME  OCYIIECTBISIOTCS IMyTeM  pa3MElIeHUus CBEIEHUH O
MYHUIIMIIAJIBHOW YCIyre B PETHOHANBHOM TOCYJAapCTBEHHON MH()OpPMALIMOHHON
cucteme «Peectp rOCymapCTBEHHBIX U MYHHUIMMNAIBHBIX yCIyr ((pyHKIIHIT)
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CMmonenckoit obnactu» (manee — Peectp ycnyr (dyHKUuH) ¢ MOOCHETYIOMIUM
pa3MelIeHUEM CBEJICHUI Ha PernonansHOM nopTasie u Ha EnnHoMm noprare.

3.3.2. [lonoxxenue o Enunom noptaie, a Takxke TpeOoBaHus Kk PeruonansHomy
nopTainy, MOPSIKY pa3MEIIeHHUs] HAa HUX CBEICHMM O MYHMIIMMNAIbHBIX YCIyrax, a
TaKK€ K T[IepeYHI0 YKa3aHHbIX CBEJCHMM yTBepxkaaroTcs IIpaBuTenbcTBOM
Poccuiickon @enepanum.

3.3.3. C wucnons3zoBanueM EpauHoro mnoprtana, PervonansHOrO mnoprana
3asIBUTENIO TPEOCTABISIETCS JOCTYN K CBEACHHUSIM O MYHHUIIMIAIBHOWU YCIyTe,
yKa3aHHbIM B mozapasnene 1.3 pasgena 1 Hacrosimero AJIMHHHCTPATHBHOIO
peryiaMeHra.

3.3.4. Corpynuuk AamuHHCTparuu ropoaa CMOJEHCKa, OTBETCTBEHHBIA 3a
pa3MeIleHUEe CBEIECHUNM O MYHHUIMNAIbHOW YCIyre, OCYLIECTBISIET pa3MEIIECHHE
CBEJIEHUI O MyHUIMIAIbHOU yciyre B Peectpe ycuyr (pyHKIMI) B COOTBETCTBUU C
[lopsinkom  QopMupoBaHUST ¥  BEACHUS  PETUOHAIBHBIX  TOCYJIapCTBEHHBIX
MH(OPMAIIMOHHBIX cucTeM «PeecTp rocylapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT
(pynxumit) Cmonenckoi odmact» u «llopran rocy1apcTBEHHBIX U MYHULIUITAIbHBIX
yeayr  (pyHkumit) CMoyeHCKOM o0iacTu», YTBEPAKACHHBIM  pacHoOpsKEHHEM
Anmvunauctpanuu CmoneHckon oomact ot 26.04.2010 Ne 499-p/agm.».

1.4. Paznen 5 AJOMUHUCTPATUBHOIO pErjaMeHTa H3JI0KUTh B CIEAYIOLIEH
penaKkuuu:

«5. locyneoHblii (BHECY1€OHBIIT) OPSIIOK 00:KAJOBAHUS PellIeHUH U
neiicTBUIl (0e31eliCTBHS) OpPraHa, MPeI0CTABJISIIONIEr0 MYHHIIMTIAJIBHYIO YCJIYTY,
a TaKKe J0JUKHOCTHOIO JINIA OPraHa, NPeA0CTABJSIOIIEr0 MyHHIMIIAIbHY IO
yCJIYyTry, MyHUIIUIIAJIbHOIO CJIyKallero

5.1. 3asBuTenb MMEET NpaBO Ha OOXaJIOBaHUE PEIICHWA U JeUCTBUI
(O6e3neiicTBuUsl), MPUHUMAEMBIX W OCYIIECTBISIEMBIX B XOJE€ MPEIOCTABICHUS
MYHULIMTAIBHON YCIYTH JOJKHOCTHBIMU JIMIIAMHU, MYHHUITUTIATLHBIMU CITYXKaIllUMH,
B J10Cy/1€OHOM (BHECY1€OHOM) MOPSIIKE.

5.2. Tlpenmerom nocymebHOro (BHECYHEeOHOr0) OOKAIOBAHUS —SBIISIOTCS
perieHus u nercTBus (0e31eicTBIE) Oprana, MpeI0CTaBISIONIEer0 MyHUIIUTIATEHYIO
YCIIYTY, TOJPKHOCTHOTO JIMIA OpraHa, MpeI0CTaBIISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
1060 MyHUITUTIATBLHOTO CITY>KaIllero.

3asiBUTENb MOKET OOPATUTHCS C 7Kaj000i B CIASAYIONINX CITydasiX:

1) HapylieHus cpoka perucTpaluy 3asBICHUS;

2) HapylIeHUsI CpoKa MPEIOCTABICHUS MyHULIUTIATBHON YCITYTH;

3) TpeOoBaHus y 3adBUTENsl JOKYMEHTOB WM HHQOpMauuud Judo
OCYUIECTBJICHUSI J€HCTBUW, TMPEACTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHMBHBIMHU TMPABOBBIMU akTaMu Poccuiickon Penepauuu,
HOPMATUBHBIMM TMPABOBBIMU akTamMu (CMOJIGHCKOW 00JacTh, MYHUIUNMATbHBIMHU
MIPABOBBIMM aKTaMHM JIJIsl IPEIOCTABIICHUS] MyHUITUTIAIbHON YCITYTH;

4) orkaza B mpuUeMe Y 3asBUTENS JOKYMEHTOB, NPEJICTABIEHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUMBHBIMU TPaBOBbIMM akTaMu Poccuiickon ®enepanuu,
HOPMATHBHBIMH TIPaBOBBIMU akTaMu (CMOJEHCKON 00JacTH, MyHHUITUTIATHHBIMH
MPABOBBIMH aKTaMH JIJIsl IPEOCTABIICHNUS] MyHUIIUIIAIbHOW YCIIYTH;
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5) oTKa3a B NpelOCTaBICHUN MYHHUIIMIAIBHON YCIIYTH, €CJIM OCHOBaHMS OTKa3a
HE MPeIyCMOTPEHBI (peiepalbHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon denepannu, 3aKOHaMHU U
UHBIMM  HOPMAaTUBHBIMM  MpaBOoBbIMH  akTaMu  CMmoneHckod — oOrjacTu,
MYHHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpebOBaHUs C 3aiBUTENS MPU NPEIOCTABICHUN MYHHUIMIIAIBHOW YCIYTH
IUIaThl, HE NPEIyCMOTPEHHOM HOPMAaTUBHBIMHM IIPAaBOBBIMH akTamu Poccuiickon
®denepauyy, HOPMATUBHBIMU IpaBOBbIMM  akTaMu  (CMoJsieHCKON  oOnjacTtu,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

7) oOTKaza OpraHa, MpeAOCTaBJSAIOIIET0  MYyHUIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYyTy, JH00
MYHHUIMOAIBHOTO CIIY’Kalller0 B HCIPABICHUU JOMYUIEHHBIX HMMH OIEYaTOK U
OIMOOK B BBIJAHHBIX B PE3YJIbTATE€ MPEAOCTABICHUS MYHULHUIAIBHON YCIyru
JOKyMEHTaX MO0 HapyILlIEHNs YCTAHOBJIEHHOIO CPOKA TAKUX UCIPABJICHHMIA;

8) HapylleHHs] CpOKa WM MOpPSAKa BbIIAYM JIOKYMEHTOB IO PE3YJIbTaTaM
NPEIOCTABIICHUSI MYHULIMIIAIBbHON YCIYTH;

9) mnpuOCTaHOBIEHUSA MNPEAOCTABICHUS MYHMIMIAIBHOW YCIYI'M, €CIU
OCHOBaHHUSl TNPUOCTAHOBJIECHUS HE NPEIYCMOTPEHBbI (erepaJbHBIMH 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUHA C HUMU HHBIMM HOPMAaTUBHBIMHM IIPABOBBIMU aKTAMH
Poccuiickoii @enepanuy, 3aKOHAMH M MHBIMM HOPMATUBHBIMH IIPABOBBIMU aKTaMHU
CMoueHcKOM 001acTH, MyHUIIMIIAIbHBIMU IPABOBBIMH aKTAMU;

10) TpeboBaHusl y 3asiBUTENIA NpPU MPEIOCTABICHUN MYHULIMIAIBHON YCIyrd
JIOKYMEHTOB WJIM WH(OpMAIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL  TPENOCTaBICHUS MYHUUMINAIBHOM yCiayru, Jaub0 B  MPEIOCTaBICHHUU
MYHHUIUITAIBHON YCIYTH.

5.3. XKanoba nogaeTcst B muCbMEeHHOH (hopMe Ha OyMakHOM HOCUTEJE B OpPTaH,
MPENOCTABISAIOMINA MYHULIMIIAIBHYIO YCIYTy, MO TOYTe, 3JEKTPOHHOW MouTe C
UCIIOJIb30BaHUEM O(PUIIMATIBHOTO caiiTa AnMuUHKMCTpauuu ropoaa CMOJIEHCKa B CETH
«utepuer», Enunoro moprama nub6o PernonHansHOTO TOpTana, a TakKe MOXKET
OBITh MPUHSATA MPU JTUYHOM IIPUEME 3asIBUTEIIS.

54. JKamoba Ha pemieHUs, TPUHATHIE PYKOBOJIWUTEIEM  OpraHa,
NPENOCTABISIOIET0 MYHULMIIAIBHYIO YCIYTy, MOJAETCS B BBIMIECTOSIINI OpraH
(mpu ero Hamumuyuu) OO B Ccllydae €ro OTCYTCTBHS paccMaTpUBaeTcs
HEIOCPEJICTBEHHO PYKOBOJIMTEJIEM OpPraHa, MPeIOCTaBISIOIIEr0 MYHHIMIAIBHYIO
YCIyTYy.

5.5. XKanob6a, nmoctynuBiIas B OpraH, MPEeAOCTaBISIONIMA MYHUIIMIAIBHYIO
yCIIyTy, TM00 B BBILIECTOSIIMI opraH (IIpH €ro HAJIMYUM), MOMJIEKUT PACCMOTPEHHUIO
JOJKHOCTHBIM JIMIIOM, HAJIEJICHHBIM MOJHOMOYMSIMHU IO PACCMOTPEHHUIO kajno0, B
TeyeHue 15 paboumx aHeH co AHS ee perucTpaiuu, a B ciaydyae o0xkajJoBaHUS OTKa3a
OpraHa, IMpeAOCTABJISAIOIIETO0 MyHULIUNIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OPTaHa,
IPEIOCTABIISAIOIIEr0 MyHUIIMIIAJIBHYIO YCIYTY, JHOO0 MyHUIIMIIAIBHOTO CIIYKAILEro B
npueMe JOKYMEHTOB y 3asBUTENs JUOO B MCIPABICHHM JOMYIIEHHBIX OMEYaTOK U
OMOOK WM B ciayyae OO’KajlOBaHWs HApYUICHHUS YCTAHOBJIEHHOTO CPOKa TaKHX
UCIPABIICHUI - B T€UeHHE 5 pabOYMX AHEH CO JTHS €€ PEerrucTpaIi.

5.6. JKasoba nomkHa coaepKarTh:



1) HaummeHOBaHWE OpraHa, MNPEJOCTABISIONIETO0 MYHULHUIAJIbHYIO YCIYTy,
dbamMumio, WMsA, OTYECTBO JOJDKHOCTHOTO JIMIIAa OpraHa, MpeIOoCTaBIISIONIETO
MYHUIIUIIATIBHYIO YCIYTY, TMO0 MYHULUIIATBHOTO CIY>KaIero, PeIeHUs U TeHCTBUS
(6e3neiicTBIE) KOTOPBIX 00XKATYIOTCS,

2) dbamminio, UMs, OTYECTBO (TIOCIIEIHEE - TP HAJIUYKU), CBEACHUS O MECTE
JKUTEIBCTBA 3asABUTEINA, a TakKe HoMmep (HOoMepa) KOHTAaKTHOTO TenedoHa, aapec
(ampeca) BMEKTPOHHOM MOYTHI (MIPU HATUYMHM) U TOYTOBBIA aJpec, MO KOTOPHIM
JIOJKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBeaeHUsa 00 00KaTyeMbIX PEIICHHUSAX M JACUCTBUSX (Oe3/1eMCTBUM) OpraHa,
MPENIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIISAIONIEI0 MyHULIUTIATBHYIO YCIYTY, THO0 MyHHUIIUIIATHHOTO CITYKAaIlero;

4) nOBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUSMH U
NerUcTBUAMU (O€3/1eiCTBUEM) OpraHa, NPeJOoCTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAOoCTaBISIONIEr0 MYHULUNAIBHYIO YCIyTy, JM0O
MYHUIUTIATBHOTO CITY>KAILIETO.

3asgBUTENEM MOTYT OBITh TPEJICTABICHbl JOKYMEHTHl (IIpU HAJIUYUN),
MOJITBEPKJAIOLIUE JIOBOJIbI 3asIBUTEIIA, JIMOO UX KOIIHU.

5.7. Ilo pe3ynbraTtaM paccMOTpPEHUS Kao0bl OpraH, NpeA0CTaBISAIONINN MyHH-
IUNAIBHYIO YCIYTYy, IPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynosierBoputh >xanol0y, B TOM uucie B (OpMe€ OTMEHbI HPHUHITOIO
pelieHus, UCTIPaBIICHUS JOMYIEHHBIX OpraHoM, IPEIOCTABIISIOIIUM
MYHULIMINIAJIbHYIO YCIYry, OINEYaTOK W OMHMOOK B BBIJAHHBIX B pe3yibTare
IPEIOCTABICHUS! MYHHUIMNAIbHON yCIyrd JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEICTB, B3WMMAaHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickorn denepannvi, HOpPMAaTUBHBIMU ITPABOBBIMH AKTAMH
CMmoJieHCKOM 00J1acTH, MYHUIIUNAIBHBIMU TPAaBOBBIMU aKTaMH, a TaKXE€ B HHBIX
bopmax;

2) OTKa3aTh B yIOBJIETBOPEHHUH KaJIO0BbI.

5.8. He no3niHee aHs, CIEIYIOMIETO 3a THEM IPUHSTHUS PEIICHUS, 3aBUTEIIIO B
NUCHbMEHHON (POpME U MO KEJIAaHUIO 3asBUTEINS B AIEKTPOHHOU opMe HaIpaBIsieTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJI00bI.

5.9. B cnyyae mpusHaHUS KaI0OBI MOMJICKAIICH YIOBICTBOPCHHUIO B OTBETE
3agBUTENIO0 JaeTcd HWHGoOpManus O JAEWUCTBUAX, OCYIIECTBISIEMBIX OPraHOM,
IPEIOCTABISAIONIMM ~ MYHUIUOANIBHYIO YCIOyry, B LEISIX HEe3aMeUIUTEIbHOrO
YCTPAaHECHHs BBISBICHHBIX HAPYIIEHWW TMPU OKA3aHWHM MYHUIIMITAIILHOW YCIyTH, a
TaK)K€ TPUHOCITCS W3BMHEHHSA 3a JOCTaBJIICHHbIE HEYJI0OCTBA M YKa3bIBACTCS
uHbOpMaIlMsl O JAIBHEUIINX JEHCTBUSAX, KOTOpbIE HEOOXOIUMO COBEPIIUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHUIMNIATBHON YCITyTH.

5.10. B cnywyae npu3HaHUs >kamoObl HE MOAJIEKAUIEH YIOBIETBOPEHUIO B
OTBETE€ 3asABUTENII0 JIAlOTCS ApPTyMEHTHUPOBAHHBIE PAa3bsCHEHHUS O MPUYMHAX
NPUHATOTO PEIICHUs, a Takke WHPOpMAIus O TMOPAIKEe 00XKATOBAHUS MPHUHITOTO
peuieHusl.

5.11. B cayyae ycTaHOBIEHUS B XOJE€ WM IO PE3YJIbTATAM PACCMOTPEHHUS
XKajoObl  MPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYLICHUS WU
IPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, PAOOTHHUK, HAJECJIECHHBIE MOJTHOMOYMSIMH IIO



PAaCCMOTPEHHUIO kajl00, HEe3aMEMJIUTEIbHO HAIpPaBJSIOT UMEIOIINECS MaTephaibl B
Oprassl IPOKYpPaTyphl.

5.12. 3asgBurenu BOpaBe O0XKaJIOBATh PEIICHHS, TMPUHATBIE B XOJE
MPEIOCTABICHUSI MYHUIIMIIAIBLHON ycimyru, nedcTBus (0e3leiCTBHUE) JTOJKHOCTHBIX
JUI[ OpPraHOB MECTHOTO CAaMOYIIPABIICHUS, MPEAOCTABISAIOMINX MYHUIUIIAIbHYIO
YCIIyTY, B Cy/I€OHOM TOPSJIKE.».

1.5. Ilpunoxenune Ne 2 Kk AJIMHHUCTPAaTUBHOMY PEIIAMEHTY NPHU3HATH
YTPAaTUBILINM CHILY.

2. YhpaBieHUI0O UMYIIECTBEHHBIX, 3E€MEJIbHBIX M KUJIUIIHBIX OTHOLICHUI
Anvmunuctpanuu ropojga CMOJIEHCKAa B TEYEHUE TPEX KAJICHAAPHBIX JTHEW MOCIe
OPUHATHA HACTOSILETO IOCTAHOBJCHHUS OOECIEUUTh MPEJOCTABICHHE TEKCTa
AJMUHHUCTPATUBHOIO PErjlaMEHTa B KOMUTET MO MH(OPMALMOHHBIM pecypcaM u
TEJIEKOMMYHUKAUSIM AJAMUHUCTpauuu ropojga CMoeHCKa Uisi MOCIEAYIOIIEro
pasmeneHus Ha oduiuanbHOM caite AaMuHHCTpanuu ropojga (CMoJieHcKa,
B PErMOHAIbHOM  TOCYJapCTBEHHOW HHQOpManuMoHHOW  cuctemMe  «Peectp
TFOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX ycIyr (pyHkumit) CmoseHCKoW o0sacTtuy,
B KOMUTET 10 MH(GOPMALMOHHON NOJUTHKE AAMUHHUCTpAuu ropoaa CMoeHCKa [is
NOCJIEAYIOLIEr0 OIyOJMKOBAaHUS B CPEACTBAX MAaccOBOM HHGpOpMalUMU, a TaKkkKe
pa3MeIIEeHNE B MECTAaX MIPENOCTABICHUS MyHULIMITAIbHON YCIYTH.

3. Komutery mno uHGOpMALMOHHOW NOJUTHKE AJMHHHUCTpAlMM Topoja
CMouieHCKa OIMyOJUMKOBAaTh HACTOSILEE ITOCTAHOBIEHHUE B CPEACTBAX MacCOBOU
uHdopMaIuu.

4. Komurery mno uHGOPMAIMOHHBIM pecypcaM U TeJIEKOMMYHUKALUIM
AnmvunucTpanuu ropoga CmMoseHcka:

- pa3MECTUTh HACTOsIIEee IOCTAHOBIEHHWE Ha OQUUMAIBLHOM  caiiTe
AnmvunucTpanuu ropoga CMOJIEHCKA;

- BHECTH COOTBETCTBYIOIIME H3MEHEHUS B PeecTp rocyaapCTBEHHBIX H
MyHUIUNAIBHBIX ycIyT (pyHKIMiT) CMOJIEHCKOM 00J1acTH.

['nmaBa ropona CMoneHcka A.A. Bopucos



