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AJIMUHHUCTPALIASI TOPOJIA CMOJIEHCKA
IIOCTAHOBJJEHMUE

oT // ﬂ/ ;@/f Ne //f/‘ﬁdﬁw

O BHECEHHH W3MeHEeHHH B
IIOCTAHOBJIEHUE AJIMUAHHCTpaLAX
ropoga Cmonencka ot 29.06.2012
Ne  1158-agm «O6  yTBepxneHUH
AJMHHHCTPATHBHOI'O perjiaMeHTa
Apmunuctpanuu ropoaa CMoneHcka
0 MpeNOCTaBIEHUIO rOCYAapCTBEHHOM
ycnyrd «Ha3HayeHHe OMEKYyHOB HIIH
roreynTeseii B OTHOIIIEHHUHU
HEJEeCIIOCOOHBIX HIIM HE IIOJHOCTBIO
JIeeCIIOCOOHBIX T'paXKIaH»

B coorBercTBUHM ¢ (QenepanbHbeIMH 3akoHaMH OT 24.04.2008 Ne 48-03
«O6 omexe u moneuutenscTBe», or 27.07.2010 Ne 210-®3 «O6 opraHuzaimu
NPEIOCTABIEHUS TOCYJapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyT», ITOCTAHOBICHHUAMH
Anvmunuctparuu ropoaa CMonerncka ot 31.07.2019 Ne 2093-agm «O06 yTBep)KIeHUH
Ilopsinxa pa3paboTKH MW YTBEpXKIOCHUS AOMHHUCTPATUBHBIX  periiaMeHTOB
IPEeJOCTaBICHUS MYyHHULMNAIBbHBIX ycayr», or 15.06.2011 Ne 1045-agm
«O6 ytBepxaeHuu IlepeuHs rocyaapcTBEHHBIX U MYHHIMIIAJIBHBIX yciyr u Ilnana
riepexoja Ha IIPeJIOCTaBICHHE B JIEKTPOHHOM BHJIe MyHUIIMIIAIIBHBIX YCIYT U YCIYT,
NPEOCTaBIAEMbIX MYHULWNAIBHBIMU YUYPEXACHUSAMH, Ha TEPPUTOPUH Tropoja
CMorneHcKa», pyKOBOACTBYSACH Y cTaBOM ropoaa CMoJieHCKa,

AnmvunHcTpanus roposa CMOJIEHCKAaIOCTaHOBI A € Tt

1. Brectu B AOMUHHUCTPATHUBHBIA permaMeHT AIMUHHCTpAalWH Tropoaa
CMoneHcKa 10 IpeoCTaBIeHUIO rocyjapcTBeHHOM yenyru «Ha3HaueHue onekyHoB
WIM TIOTeYuTeNled B OTHOIUEHHWH HEIeeclmoCOOHBIX MM HE IOJHOCTBIO
NeecrnocoOHBIX TIpaXAaH», YTBEPXIEHHBIM IOCTAHOBICHUEM AIMUHHCTpallUU
ropoza Cmonencka ot 29.06.2012 Ne 1158-aaMm, cnegyromuye H3MEHEHUA:

1.1. Ilogpa3zmen 2.6 pasgena 2 [OONONHUTH MyHKTOM 2.6.6 cienyrouiero
COZIEp>KaHHUS:
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«2.6.6. 3ampelieHo TpeOOBaTh OT 3asBUTENs NPEACTABICHUS JOKYMEHTOB U
HHGOPMALH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBATHCH npu
epBOHAYAILHOM OTKa3e B [IpUEMe JOKYMEHTOB, HEOOXOMUMBIX JJIsi IPE0CTABICHHUS
rOCYJapCTBEHHOH YCIYTH.»,

1.2. Paznien 5 U310KUTh B CIIEAYIOLIEH pelaKLyH:

«S. Nocynebublii (BHecy1eOHbI) NOPSA0K 06:Ka10BAHHS PelleH i U
neHcTeuii (Ge3aeficTBUS) Oprana, NpefoCTaBIISIOLIEr0 FOCYAaPCTBEHHYIO
yCJIyry, 10JI3KHOCTHOTO JIHLIA OPraHa, NPeAoCTaBIIsIIOEro rocy1apcTBeHHy 0
YCJayry, MyYHHUHNAJABbHOTO CJIYKAIEro

5.1. 3asBuTenr uMeer mpaBo Ha oGXanoBaHWE peLICHHH M [eifcTBHI
(Oe3nelcTBHA),  MPUHATBIX  (OCYILECTBASEMBIX) B XOZE IpeaoCTaBIeHUS
rOCy1apCTBEHHON YCIIyTH OpraHoM, MpPeaoCTaB/SIOUIAM [OCYAapCTBEHHYIO YCIyTY,
NOJUKHOCTHBIM  JIMLIOM  OpraHa, MpejlOCTaB/IAIOIIEr0 rocyJapCTBEHHYIO YCIyry,
MYHHLHNATbHBIM CJTy)KallKM, B 10CY1e0HOM (BHeCYaeOHOM) MOpPSJIKe.

5.2. IlpeameroMm pmocynmebHoro (BHeCymeOHOrO) 06XaMOBaHUS SIBISIOTCS
pelleHus U AeHcTBUs (Oe3aelicTBIE) OpraHa, NPeJOCTaBISIOLErO rOCYAapCTBEHHYIO
yCIyry, NOJDKHOCTHOTO JIMLI@ OpraHa, MpeJoCTaBIsAIoILEero rocy 1apcTBEHHYIO YCIIyTy,
MYHHLHMIAJIBHOIO CITy’KaIlero.

5.3. 3asgBuTENL MOXET OOPaTUTBCS C KATOGOH B TOM 4HCNE B CIEAYIONIHX
citydasix:

1) HapylieHus CpOKa perHcTpallii 3asiBICHUsI O IPEJOCTABIEHHH Tocyaap-
CTBEHHOH YCIIyTH;

2) HapyleHus cpoKa NpefOCTaBIIeHUs TOCY IapCTBEHHOM YCIyTH;

3) TpeGoBaHus y 3asBUTENs JOKYMEHTOB HJIM HH(OPMaLuK 160 OCYyILecTBIIe-
HUS JHCTBUH, NPEACTABJIECHHE WM OCYIIECTBICHHME KOTOPBIX He MperyCMOTPEHO
HOPMaTHBHBIMM TpaBOBbIMH akTamMu Pocculickoit deaepauun, HOpPMaTHBHLIMU
MpaBOBbIMH aKTaMu CMOJIEHCKOH 00JIaCTH, MyHHULUNAIbHBIMU IPABOBBIMH aKTAMH
AJIs IPEAOCTABIICHUS! TOCY JApPCTBEHHOM YCIyTH;

4) oTkasa B npHeMe IOKYMEHTOB, pPEICTaBIEHHE KOTOPBIX MpPELyCMOTPEHO
HOPMAaTHBHBIMU MpaBoBbIMU akTamu Poccuiickolt ®Denepauud, HOPMaTHBHBEIMH
NpaBOBBIMH akTaMu CMOJIEHCKOH 00JacTH, MyHUUUIATBHBIMH [IPABOBEIMH aKTaMH
AJIS IPEJIOCTaBIEHUs TOCYJAPCTBEHHOHN YCIIYTH, Y 3asBUTENS;

5) OTka3a B NpPEeNOCTABIECHUH TOCYJApPCTBEHHOM YCIYrHM, €CliM OCHOBAHHUS
OTKa3a He MpeyCMOTpEeHb! (hellepabHBIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBHH
¢ HUMH HHBIMH HODMAaTMBHBIMH IPAaBOBLIMH aKkTaMu Poccuiickoii ®enmepanuy,
3aKOHAMW W HHBIMH HOPMATHBHBIMHM IMPaBOBBIMH aktamMu CMoneHcKoM o6macTy,
MYHHLHITAJIBbHBIMU ITPABOBBIMH aKTaMHU;

6) 3aTpeGoBaHus C 3asABUTENS TPU NIPEIOCTABICHHU TOCYAApCTBEHHON YCIyTH
MJ1aTel, He MNPEAYyCMOTPEHHONW HOPMATHBHBIMU MPABOBBIMH aKTaMu Poccuiickoii
®enepauuy, HOPMATHBHBIMHM  MpaBOBbIMM  akTaMM  CMOJIEHCKOH  oGnacty,
MYHHLHIAIbHBIMH PABOBBIMUY aKTAMH;

7) OTKaza opraHa, MPENOCTaBJSIOLIETO  TOCYAAPCTBEHHYIO  YCIyTYy,
AODKHOCTHOrO  JIML@ OpraHa, IPeIOCTaBIAIOLIEro TOCYJapCTBEHHYIO YCIIYTY,
MYHULMUIAIBHOIO CAYXKAalllero B MCIPaBI€HUU JOMYLIEHHBIX HMH OIEYaTOK H
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ONHOOK B BBIAAHHBIX B Pe3yJ]bTaTe MNPEAOCTABIEHUS OCYNAPCTBEHHOMN yCIyTu
JIOKyMEHTax JIM00 HapyLIeHUs yCTaHOBJICHHOIO CPOKA TAKMX MCIIPABIIEHHIL;

8) HapylLleHHs CpOKa WJIM NOpsJKAa BbLAAYH HOKYMEHTOB IO pe3yJbTaTaM
NPEIOCTABJIEHHs FOCY IapCTBEHHOH yClIyTy;

9) TpPHOCTAHOBNEHMS MPENOCTABNCHHsS [OCYNApCTBEHHONH YCIYTH, ecid
OCHOBAHHUSl TNPUOCTAHOBJIEHHS HE NPEJYyCMOTPEeHbl (QelepalbHbIMU 3aKOHAMU H
MPUHATBIMH B COOTBETCTBUHU ¢ HUMH MHBIMH HOPMAaTHBHBIMM MPABOBLIMH AKTaMHU
Poccuiickoit ®enepauny, 3aKOHAMH W MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTAMHU
Cmosenckol 061acTH, MyHULHTATbHBIMU IPAaBOBBIMH aKTAMHU;

10) TpeGoBanus y 3agBUTENs NMPH NPEAOCTABIEHUH TOCYNAPCTBEHHOH yCIyru
JOKYMEHTOB WJIH MH(MOPMalUK, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTh KOTOPBIX He
YKa3bIBaJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B NpHEMe JOKYMEHTOB, HEOOXOAUMbIX
ANl NIPEJOCTAaBIEHUsT TOCYIApCTBEHHOHW yclyrd, Jubo B MpedOoCTaBIeHHH
rocyapCTBEHHOMN yCIIyTH, 3a HCKIIIOYEHUEM CIIy4Yaes:

a) M3MeHeHWe TpeGOBaHMM HOPMATHBHEIX MPABOBBIX AKTOB, KACAFOLIUXCS
PEIOCTABICHNUS TOCYAapCTBEHHON YCIIyrH, T[OCiAe [epBOHAYalLHON IOAadu
3asABJICHUS O IPEOCTABIEHUH FOCY1apCTBEHHOMN YCIIYTH;

0) Hanmrure oMOOK B 3asBIEHHH O [PEIOCTABIEHHH FOCY AAPCTBEHHOH YCIyTH
W JIOKyMEHTaX, MOJAHHBIX 3asABUTEJEM [10C/I€ IIEPBOHAYAIBHOTO OTKa3a B MpHEMeE
JOKYMEHTOB, HEOOXOMMBIX IJISl IPEJOCTABICHHUS! TOCYIapCTBEHHOM yelyru, oo B
NPEAOCTaBICHUH TOCYNapCTBEHHON YCIYIH M HE BKJIOYEHHBIX B ITPEACTABICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

B) MCTEUYEHHE CpOKa JeHCTBUS MOKYMEHTOB W/H H3MEHEeHHe HH(pOpMALUK
focjie  [epBOHAYALHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMUMBIX IS
NPENOCTaBACHUS  TOCYAapCTBEHHOH  ycnyrd, JubO0 B IIpeNOCTABIEHUH
roCy1apCTBEHHOH yCIYTH;

) BbISBIEHHE JOKYMEHTANBHO IOATBEPXKACHHOrO (akra (NPU3HAKOB)
OLIMOOYHOrO MM MPOTHBONPABHOIO AEHCTBUS (Oe3AeHCTBHSA) JTOMKHOCTHOTO JIHIA
opraHa, IpeAOCTaBNSIOMIEr0  [OCYNapCTBEHHYIO  YCIYry, MYHHLUIAILHOIO
CJIy’Kallero npu nepBoHavalbHOM OTKa3e B MpUeMe JOKYMEHTOB, HeOOXOOUMBIX IS
MPEeJOCTABJICHUS  TOCYAapCTBEHHON  ycnyrd, Jub0 B [IPeNOCTaBIEHUH
roCyAapCTBEHHOH yCJIyTH, O Y€M B NHMCbMEHHOM BHJE 3a MOIIKMCHI0 PYKOBOIUTENS
OpraHa, MNpeJOCTaBJISIOIIEro TroCylIapCTBEHHYIO YCIYyry, MpHU MepBOHAYANBEHOM
OTKaze B  MpHeMe  [TOKYMEHTOB, HEOOXOOUMBIX  IJIi  MPEJOCTABIEHHS
roCylapCTBEHHOH = yCJYTH, yBEJAOMJIAETCS 3asBUTENb, & TaKKe MPUHOCATCS
W3BHHEHHS 3a 1OCTaB/IeHHble Hey100CTBa.

5.4. JKanoba nonaercs B MHUCbMEHHOH (Gopme Ha OyMaXKHOM HOCHTeNe, B
WIEKTPOHHOH (opme B opraH, NpPeaoCTaBISIOLIMA TOCYAAPCTBEHHYIO YCIYTY, MO
noute (214000, ropon CwmoneHck, ynuua Kapna Mapkea, mom 14, ymuua
HAsepxunckoro, noM 9), anmekTpoHHoH noure  (uop@smoladmin.ru), ¢
MCII0/b30BaHHEM O(QHUIMANBHOTO caiita AaMUHUCTpauuu ropoaa CMOJIEHCKa B CETH
WntepHer  (ampec  cailita:  http://www.smoladmin.ru), ~EmuHoro moprana
(onekTpoHHbIA aapec: http://www.gosuslugi.ru) nuGo PernonansHoro mnoprana
(an1exTpoHHbii anpec: http://pgu.admin-smolensk.ru), a Takxe MoxeT ObITh IMPUHATA
pH JIMYHOM NpueMe 3asBuTeNs. JKanoba Ha peuleHust u JefictBust (6e3neicTBure)
pyKxoBoauTeNs OpraHa, MperoCTaBisIOUIero rocyJapCTBEHHYIO YCIYyry, MOJaeTcs B
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BBILIECTOALIMH OpraH (IpM €ro Hamuuuy) MO0 B cCiydae €ro OTCYTCTBHSA
paccMaTpuBacTCs HENOCPEACTBEHHO DYKOBOAUTENIEM OpraHa, MIpPeAOCTaB/ISIOIIETO
rOCYJapCTBEHHYIO YCIIYTY.

5.5. XKanoba, noctynuswas B opraH, NpeJoCTaBIISIOLIMN [OCYAapCTBEHHYIO
yeuyry,  HOMJICKHT  pPacCMOTPEHUKO  AOKHOCTHBIM  JIMLIOM,  HaJelIeHHBIM
MOJTHOMOYMSIMH MO PACCMOTPEHHIO XKannod, B TeueHue 15 pabouux nHel co aHA ee
peructpauvd, a B ciyyae o0OXajlOBaHUs OTKa3a OpraHa, IPeJOCTaBJIAIOLIEro
roCylapCTBEHHYIO yCJIyry, [MOOJDKHOCTHOrO JHMI@ OpraHa, MpeaoCTaBisioLEro
roCyJapCTBEHHYIO YCIIyTY, nub0 MYyHHOMIATBHOTO CIyXallero B IpUeMe
AOKYMEHTOB y 3asiBUTEJIst JUOO B UCIPABIEHUH JOMYILUEHHBIX OMEYAaTOK M OUINOOK
WIM B ciyyae 00XKanoBaHMsA HApYLIEHHS YCTAHOBJIEHHOrO CpOKa TaKHX
HCTIPaB/IEHHH - B TeYeHHe 5 pabouux AHEH co JHs ee PErUCTPaLMH.

5.6. XXanoba noskHa conepxarh:

1) HanMeHOBaHWe OpraHa, MpeJOCTABIIONIEr0 TOCYIapCTBEHHYIO YCIYTY,
(GaMuInIo, KMMs, OTYECTBO IOJDKHOCTHOIO JIMI@ OpraHa, NpeAoCTABIIONIEro
FrOCYAapCTBEHHYIO yCayry, JH0O MyHHUMIIANbHOTO CIIY)Kallero, peIleHds U
AeNCTBHUs (Oe30eHCTBHE) KOTOPBIX 06KaNyIOTCS,

2) damunuto, uMs, OT4eCTBO (TOC/IENHEe - MPU HAIWYUK), CBEICHHUS O MecTe
KUTEJIbCTBA 3asBUTENs, a TAK)Ke HOMeEp (HoMepa) KOHTAaKTHOro TenedoHa, aapec
(agpeca) 3NMEKTPOHHON MOYTHl (MPY HAJHYHH) M [OYTOBBIM ajapec, MO KOTOPBIM
JI0J1KEH OBITh HaNpaBleH OTBET 3asBUTEO;

3) ceenenus o6 o0xamyeMbIX pelleHUsIX M AeHCTBHsAX (Oe3neHcTBUM) OpraHa,
MPENOCTABISAIOMICT0  FOCYIapCTBEHHYIO  YCIIYTy, MJOJDKHOCTHOTO JIMLa Opraua,
NMPEeNOCTaBIAIOICTO FOCY AaPCTBEHHYIO YCIYTY, THO0 MyHULIUITATBHOTO CITYXKalllero;

4) 10BOABI, HA OCHOBAaHMH KOTOPBIX 3asBHTENb HE COTNIACEH C pEeLIeHHeM H
JercTBHeM (Oe3/ieHcTBHEM) OpraHa, MPefoCTaBIAIOLIEro rOCY AapCTBEHHYIO YCIyTY,
AOJDKHOCTHOI'O JIMLA OpraHa, MpeJoCTaBiAOLIEro rocy1apcTBEHHYIO YCIyry, Jubo
MYHHULMIIAIBHOIO CJIy>Kallero.

3asBuTENEM MOTYT OBITh IPEACTAaBIEHbl MNOKYMEHTHI (NpU HaJIU4MK),
MOATBEPXKAAIOUINE NOBOIBI 3aABUTENSI, TUOO UX KOIMUHU.

5.7. Tlo pe3synbTaTaMm paccMOTpeHMs >KajloObl OpraH, IpPeaOCTaBISIOWUH
roCyAapCTBEHHYIO YCJIYTy, IPUHUMAET OJHO U3 CICNYIOUIUX pPelleHHUH:

1) xanoba ymopnerBopsieTcs, B TOM 4HClIe B (HOpME OTMEHBI IMIPUHATOTO
peLueHus, UCIIpaBJIeHHs JOITY LIEHHBIX OpraHoM, [IPE1OCTaBISIOIIUM
roCyJapCTBEHHYIO yCIyTy, ONEYaTOK M OWHOOK B BBIIAHHBIX B pe3ybTaTe
MPEAOCTAaBICHHUs T'OCYAApCTBEHHOM YCJIyrH [OKyMEHTaX, BO3BpaTa 3asBUTEIIIO
ACHEXHBIX CPEACTB, B3UMAHHE KOTOPbIX HE MpPefyCMOTPEHO HOPMATHBHLIMU
npaBOBbIMU aktamMu Poccuiickoit Penepalvu, HOPMAaTUBHBIMU TIPABOBBIMHM aKTaMH
CmoneHckoi 06s1acTH, MyHHIMITAIBHBIMU NTPABOBBIMH aKTaMU;

2) B yAOBIETBOPEHHH Ka100bl OTKa3bIBAETCS.

5.8. He mo3aHee aHs, cnenyiowiero 3a AHEM NPHHSATHS PELLEHHUS, 3asBUTENIO B
MUCbMEHHOW (hOpME U IO KEJTaHHIO 3asBUTENIsI B 3JIEKTPOHHOM (opMe HanpapsseTcs
MOTHBHPOBaHHBIN OTBET O pPe3yJibTaTaX PaCCMOTPEHHUS XKaIOObl.

53.9. B cnyvae npusnanus xanoObl NoAnexaied yI0BIETBOPEHUIO B OTBETE
3a8BUTENIIO  J1aeTCsl  WMHGpOpMalMs O JeHCTBHSIX, OCYLIECTBIIAEMBIX OpPraHOM,
NPEAOCTaBIAIOIMM  IOCYJapCTBEHHYIO YCJIYry, B IeNsiX He3aMeIJIUTEIBHOIO
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YCTpPaHEHMs BBIABIEHHBIX HApyIUEHHIl NMPU OKa3aHWM [OCYAAPCTBEHHOM YCIyrHd, a
TaKKe TPHHOCATCS HW3BMHEHMsS 3a JOCTaBJIEHHBIE HEYAOOCTBA M  yKa3blBAeTCH
uHbopMmaLMs O JaibHEMIIMX JeHCTBHUAX, KOTOpble HEOOXOIMMO COBEPIIMTDH
3asIBUTENIO B LIEJIAX [10JyUYeHHs rOCy 1apCTBEHHOMN YCIIYTH.

5.10. B cayuae npusHaHus >xanoObl He MOIJIEKAICH YAOBICTBOPEHHIO B
OTBETe 3asBUTEIO JAIOTCS AapTyMEHTHpPOBAaHHBIE pPa3bsCHEHUA O MpUYIHHAX
[PUHSTOTO pelleHHus, a TaKke MHQOpMALMA O MOpsfKe 00XanoBaHUs MPHHATOrO
peLIeHus.

5.11. B ciyyae ycTaHOBIEHHs B XOJ€ WJIK MO pe3ylbTaTaM pPacCMOTPCHUA
kajg00bl TPU3HAKOB  COCTaBa  AJMHUHHUCTPATHBHOIO  MPABOHAPYLICHUS  HUIH
MpecTyMieHUst HODKHOCTHOE JIMLO, PabOTHHK, HAeNeHHBIE NOJHOMOYMAMU IO
PACCMOTPEHHIO HKaJl00, He3aMEMTUTENIbHO HANpaB/sfioT UMEIOIIMECS MaTephatbl B
opraHbl IPOKYpaTypBHl.

5.12. 3asBuTenu BIOpaBe o0XanoBaTb peleHHs, TMPHHATHIE B XOOC
MpefoCTaBIEHHs IOCy1apCTBEHHON YCJIyrH, NeHCTBUA (6e3meticTBUE) AOIDKHOCTHBIX
Il OpPTaHOB MECTHOrO CaMOYMpaBlieHHsl, NPEAOCTaBIAIOMMX TIOCYIapCTBEHHYO
YCIyry, B Cy/1eOHOM MOPSIKE.».

2. KomureTy no HH(GOPMALOHHOW IOJUTHKE AAMMHUCTPALUMH ropoaa
CMoieHcKa OMyGIMKOBAaTh HACTOsLLEE [IOCTAHOBJIEHHE B CPEACTBAX MAacCoBOH
MH(POPMAaLIUH.

3. Komwurery mno wuH(OpPMalLMOHHBIM pecypcaM U TEeJeKOMMYHUKALMIM
AgmunucTpanud roposa CMoseHCKa:

- BHECTH COOTBETCTBYIOIIME W3MEHEHHs B PeecTp TrocylapCTBEHHBIX |
MYyHULMNANBHEIX yCIyr (QyHKIMH) CMoseHcKon 00acTH;

- pasMecTHTh HacTosllee [IOCTAHOBIEHME Ha OGULMAIBHOM  CaMTe
AnmuHucTpaimy ropoaa CMoJeHCKa.

4, KoHTpOJb 32 HCIIOJHEHHEM HAaCTOSUIEr0 MOCTAHOBJICHHA BO3JIOXKHUTR Ha
samectutens [1aBbl ropoga CMoreHcka 1o couuansHol chepe/T.S1. Makcnmyxk.

['naBa ropoga Cmouencka A.A. bopucos



