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AIMUHUCTPAIIUSA TOPOJA CMOJIEHCKA
IIOCTAHOBJEHHNE

oT /gﬂ/ 7/)//¢ Ngw%[[

OO0 yTBepXIOeHUU AJMUHUCTPATUBHOIO
perinaMenta  AJAMHHHUCTpaUMH  Topoza
CMmoneHcka o NIPEIOCTaBICHHUIO
MYHUIIUNIATBPHOW ycnyrd «Perucrtpanus
YcraBa TeppUTOPHAIBHOTO OOIECTBEHHO-
r'0 CaMOyIpaBIEHU»

B cootsetctBHH ¢ DenepanbhbM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 op-
raHU3alMy MPeIOCTaBIEHUS TOCYJapCTBEHHBIX U MYHMIIMIIATBHBIX YCIyTr», MOCTa-
HOBJIEHHEM ApmuHuctpauuu ropoga Cmonencka ot 31.07.2019 Ne 2093-aam
«06 yrBepxaenun ITopsiika pa3spaOOTKH U yTBEPKACHUS aIMHHHUCTPATUBHBIX per-
JIAMEHTOB IPEIOCTABIEHHS MYHHULHUIIATLHBIX YCIyT», PyKOBOACTBYACH Y CTaBOM TO-
pona CMmoieHcKa,

A}IMI’IHI/ICTpaHI/IH ropoaa CMOlleHCKaMOCTaAHOBJ S € T:

1. VTBepauTs npunaraeMblii AIMHHHUCTPATUBHBIHM PerilaMeHT AJIMHUHUCTPALIN
ropoga CMOJIEHCKa T10 TIPEIOCTABIEHHIO MyHHIMIIANBHOH ycayru «Peructparust Yc-
TaBa TEPPUTOPHAIBHOIO OOILECTBEHHOTO CaMOYITPaBICHUSY.

2. Ilpu3Hath yTpaTUBLIUMU CHILY:

- TOCTaHOBJeHMEe ApaMuHucTpanuu ropona Cmonencka ot 06.06.2011
Ne 993-aam «O6 yTBepKaeHHH AJIMHHUCTPATUBHOTO periaMeHTa AJMHHHCTPAIUU
ropoga CMojieHCKa MO MpPeNOCTaBIEHUI0 MYyHHULMNANbHOW ycmyru «Perucrpanus
YcTaBa TeppUTOPUATIEHOTO OOLIECTBEHHOIO CaMOyIPABIECHUSIY;

- mocTaHOBJeHHME ApnMuHMcTpanuu ropoma Cmonencka ot 14.11.2013
Ne 1993-anm  «O BHECEHHMHM W3MEHEHHMI B IOCTAaHOBJICHHE AIMUHHUCTpaLlMU ropoia
Cmonencka ot 06.06.2011 Ne 993-anm «O6 yTBepAeHUM AIMMHHACTPATHBHOIO per-
namMeHTa AJAMUHMCTpaLuy ropoja CMoJjieHCKa 10 PeI0CTaBIEHHIO My HULIMIATEHO!
yenyru «Perucrpamnust YcTaBa TeppUTOPHAIbHOIO OOLIECTBEHHOrO camoyIlpaBie-
HUS»;



2

- nocraHoBieHue AnmuHucTpanmu ropojga Cwmonencka ot 14.01.2016
No 34-anv  «O BHeCeHMM W3MEHEHHMH B [IOCTAHOBJIEHHE AJMWHHCTDALMH TOPOZa
Cmorercka ot 06.06.2011 Ne 993-amm «O6 yTBepKAeHUH AIMHHICTPATHBHOTO per-
naMeHTa AIMUHUCTPalMy ropoga CMoNeHcKa Mo MpeJocTaBleHHI0 MyHHIUIATBHOM
yemyru «Peructpaius YcTaBa TeppUTOPHANBHOrO OOLIECTBEHHOIO CaMOYIIpaBIIe-
HUS.

3. KomureTy no undopMaloHHON MOAUTHKE AIMUHHMCTpaluu ropofa CMo-
JIeHCKa OIyOIMKOBaTh HACTOsALIEE TOCTAHOBICHHE B CPECTBAX MACCOBOH MH(pOpMa-
LUH.

4. Komurery mo MHGOPMALHOHHBIM PECYPCaM U TEIEKOMMYHHKALHUAM A IMH-
HUCTpauuu ropoga CMoJIeHCKa:

4.1. PasmecTuTh HacToslIee [IOCTAHOBJICHHE Ha OQUIMATILHOM cajite AIMUHH-
cTpauuu ropoga CMolieHcKa.

4.2. BHecTH COOTBETCTBYIONINE H3MEHEHHUs B PeecTp rocyapcTBeHHBIX H My-
HULMOAIBHBIX yeayr (dyHkiuit) CMoeHcKoi 0b1acTy.

I'naBa ropoma CMoseHcka A.A. boprucoB



YTBEPX/IEH
IIOCTAHOBJIEHUEM AJIMUHHCTPALUY
ropoga CMmoseHcka

oHOLLPNe 247 g

AIMHUHVUCTPATUBHBINA PETJIAMEHT
AIMAHHUCTPAIIAA TOPOJA CMOJIEHCKA 110
MNPEJOCTABJEHUIO MYHUIIUIIAJIBHON YCJIYTH
«PEI'’MCTPALIUST YCTABA TEPPUTOPUAJIBHOI'O
OBHIECTBEHHOI'O CAMOYTIPABJIEHUS»

1. OBIIUE ITOJIOXEHMUS
1.1. Ilpeamer pery/inpoBaHusi AAMHHHCTPATHBHOIO perjaMeHTa

HacTosiumit ~ AZIMMHHMCTPaTHBHEIA — pEermamMeHT — peryampyer  CocTas,

[0CJIe10BATENBHOCTE " CPOKH aJMUHHUCTPATUBHBIX npouenyp
aAMHHUCTPATUBHBIX JCHCTBUH, OCYIIECTBAAEMBIX AIMHUHHMCTpalued ropona
Cmornencka (namee — AJMHMHUCTpallHs) 110 3asBICHHIO JIMI, YKa3aHHBIX B

monpasfiene 1.2 Hacrosdmiero pasmena, B Opefenax — YCTAHOBJIEHHBIX
HOPMaTHBHBIMH  IIPaBOBBIMM  aKTaMM IOJHOMOYHMH 10  IIPEAOCTaBIEHUIO
MYHULIUNIATTbHOH YCIyTH «Perucrpanus YcraBa TEPPUTOPUATIBHOTO
OOIECTBEHHOTO CaMOYTIpaBJieH s (nalnee — MyHHIUTATbHAS yciyra).

1.2. Onucanue 3asBUTEdEH

3asdBUTENAMU  SBISIOTCS — HA3HAYEHHBIE  YUPEIUTEbHBIM coOpaHreM
(KoH(epeHUMEN) IpakAaH IO CO3NAHUI0 TEPPUTOPUAIBHOrO OBIIECTBEHHOIO
camoynpasineHus suna (nanee — TOC), OTBeTCTBEHHBIE 3a HaNpaBleHHE
AOKYMEHTOB IO YCTaHOBJICHHIO TIPaHHUL TEPPUTOPHATIBHOIO OOIIECTBEHHOTO
CaMOynpaBJ€HUSI W PErHCTpalud YCTaBa TEPPUTOPHAIBHOIO OOILECTBEHHOIO
camMoynpaBiieHust ropona CMosleHcKa (ajee - 3a9BUTEND).

1.3. TpeGoBanus Kk mHopsaAKy HHPOPMHUPOBAHHS O NPeJOCTAB/ICHHH
MYHHUHNAJBHOH YCJIyru

1.3.1. Jinst nomyyenmss uHGOpPMaUMM 10 BOHPOCAM IPENOCTABIECHHUS
MYHHUIUNAIBHON yCIYTH 3asBUTENh oOpamaetcs B AJMHHUCTPALMIO JHYHO, IO
TeleoHaM, B  THCBMeHHOM  Bume. CTPYKTYpPHBIM  [IOApa3feleHHEM
AJIMUHHCTPAaUWH, OTBETCTBEHHBIM 3a NPEJOCTaBleHHe MYHHIUITAIbHOMN YCIIyTH,
ABIISCTCS KOMMTET 10 MECTHOMY CaMOyNpaBleHHIO AJMUHHCTpaLuu (manee —
Komurer).

1.3.2. Koncynprauuu no Bonpocam peructpauuu Yctapa TOC npoBogsTes
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CIEMATMCTAMY OT/eNIa OpraHu3ally NPeAOCTaBIeHUs MyHULIUIATbHBIX YCIYT U
paboTEl ¢ OOLIECTBEHHBIMH opranusauusmu Komurera (manee - CIELAAJHCTHI
OTZeNa) NPU JTUYHOM OOpAIleHHH M 10 TeNehOoHy.

1.3.3. CripaBouHas MHGbOpMaUUs O MeCTe HaXOXIEHWs, rpaduke paboThl,
CIIpaBOYHEIX TeedOHaxX W ajpece dIeKTPOHHOH mo4Tel KomureTa pasMernactes:

- Ha OQUIHATIBEHOM cajiTe AIMHHUCTPALUy B ceTd «HTepHET;

- B QenepalbHO rocyaapCTBEHHOU uapopManonHol cucteme «EnuHbIN
OpTajl rocyIapCTBEHHBIX U MyHHUIMNATBHbIX yCIIyT (byHkIwii)» (nanee - EAWHbINA
noptai) (3meKTponHbli anpec: http://www.gosuslugi.ru), a Taxxe B peruoHaIbHON
rocyJapcTBeHHOH HH(OpMarMoHHOH cucteme «llopram rocynapCTBEHHBIX U
MYHHMIOHUIANBHEIX  ycuyr (byHkuui) —CMOneHCKOH obnactu»  (mamee -
PeruoHanbHbIH mopTan) (3JIEKTPOHHBIN aapec: http://pgu.admin-smolensk.ru).

1.3.4. Uadopmaist 0 MyHULIMIAIbHON YCIIyre pasMeIacTes:

- Ha HH(OPMAIIMOHHOM CTeH[E, pasMelleHHoM B Komurere;

- B CpeNCTBaX MAacCOBOM HMH(OpMaluu: B raseTax «Pabounii 1myTHY,
«CMOJIEHCKHE TOPOJCKUE U3BECTHSY;

- Ha obHIHANEHOM calite AAMUHUCTpanuy B ceT «MIHTepHET»;

- Ha EquHoMm 1 PernoHanbHOM mopranax.

1.3.5. PazmemaeMas nH(OpMaLKs CONEPKUT:

- TeKCT HacTosAUIero AIMIUHUCTPATUBHOIO PETTIaMEHTa;

- pekoMeHIyeMylo (GOpMy 3asfBIICHHsS O MPEIOCTABJICHUU MYHHLIUTIATBHOM
YCIIyTH COTJIACHO IPHIOKEHHIO K HACTOSALIEMY AIMHHICTPATUBHOMY PEIITAMEHTY;

- TepedyeHb  JOKYMEHTOB, HEOOXOQMMBIX I  MPENOCTaBJICHHA
MYHHULHUIIATBLHOMN YCIyTH, ¥ TpeOOBaHus, MPeAbABIIEMbIE K STUM NOKYMEHTaM;

- TIOpAJOK WH(OPMUPOBAHUS O XOJe IPENOCTaBJICHHS MYHHUIUATBHOM
yCIIyTH;

-  TOpsAmOK  0OXaloBaHHSA pelleHUid U AEHCTBUA (Ge3nelicTus),
NpYHAMAEMBIX U  OCyIlecTBIseMbix KomureroM B XOAe MPCAOCTABICHHA
MYHHLUNAIBHON YCIIYTH.

1.3.6. OcHOBHbBIMH TpeOOBaHMSMH K WHOOPMHPOBAHHIO 3asBHTENCH
SBJISIIOTCS:

- IOCTOBEPHOCTD MPENOCTABIIsIEMON HH(GOPMALINHY;

- YeTKOCTb B U3JI0XKEHUHU UHGOpMALIUHY,

- MOJIHOTa UHGHOPMHUPOBAHUS,

- yIOGCTBO M IOCTYIHOCTD MONyYeH!s HHPOPMALIUH.

1.3.7. OrBeuas Ha Tene(pOHHbIE 3BOHKH U 0OpalleHusi IPaXx/aH 110 BOIPOCY
MOJy4eHHs MyHHLIUNAIBHON YCIIyTH, CIIeHANUCTRI OTAENA 00sI3aHBbIL:

- 10ApoOHO, B KOPPEKTHOH opMe HHPOPMHUPOBAThL O IMOPSAKS IIOJTyICHHA
MYHHIHUIIATbHON YCIYTH,

- BO3JCPKHMBATECA OT TMOBEACHHUS, KOTOPOE MOIVIO Obl BBI3BATh COMHCHHUE B
OOBEKTUBHOM WCIIOJIHEHUH CIEIWaMCTaMH  OTZAejla CBOMX JIOJDKHOCTHBIX
(cmyxeOHBIX) OOA3aHHOCTEH, a Takxke u3berarh KOH(DIUKTHBIX CUTYaLHU#H,
CTIOCOOHBIX HAHECTH yiepO WX penyTaldd WX aBTOPUTETY MYyHHUIMIAIBHOIO
OpraHa;



- co0roaaTh MpaBa U 3aKOHHBIE UHTEPECHI 3asIBUTEIEH.

1.3.8. Mnudopmarust o6 HCIOTHEHWUH, TPHOCTAHOBICHUHU MPEIOCTaBICHHS
MYHULUNAIBHON YCIyT'H JOBOAMTCA O 3asBUTENEH CrelHalucTaMH OTAeNa MpH
JMYHOM KOHTaKTe, a TaK)ke ¢ HCIOJIb30BaHHEM CPEACTB I1OYTOBOH, Tene)OoHHOH
CBSI3H, 3JIEKTPOHHOU MOYTHI.

1.3.9. ns nonydeHus HHQOpPMAIMM TI0 BOIPOCAM TPEIOCTaBIICHUS
MYHULMIIAJIBHOW  yCIyI'M, YCIYl, HEOOXOOUMBIX H©  0Osi3aTeqbHBIX IS
MPEJOCTaBICHUS MYHMIMIAIBHON YCIYyTH, CBEACHHH O XOJe NpeaoCTaBICHHUS
yKa3aHHBIX YCIIyT 3asBUTENIb yKa3blBaeT JaTy U BXOIAILINM HOMEp MOSy4eHHON
IIpY [ToAa4e JOKYMEHTOB PACIIUCKH.

2. CTAHAAPT IIPEJOCTABJIEHUSI MYHUIIMITIAJIBHOM YCJIYTH
2.1. HaumeHOBaHHe MYHULIMNIAJILHOH YCJIYIH

HaumeHnoBanve  myHuuunanbHodl — ycnyru:  «Peructpanms  Ycrasa
TEPPUTOPHAIBHOTO OOILIECTBEHHOTO CaMOYTIPaBIEHUSY.

2.2. HanmeHOBaHHe OpraHa, npeJ0CTaB/SIIONIEr0 MyYHHIHNAJIBHYIO YCJAYTY

2.2.1. MyHununanbHas yciyra npeaocTapisercss AIMUHUACTpaldeld B JIMLE
Komurera.

2.2.2. JIns mnpemocTaBlieHHWs MYyHHIMNAJIBHON ycIyrd He Tpebyercs
oOpaiieHrsi B WHBIE OpraHbl TOCYJAPCTBEHHON BIACTH, OpPraHbl MECTHOIO
caMOyMpaBJleHUs U OpraHu3aIuy.

2.2.3. 3anpeuieHo TpeboBaTh OT 3asgBUTEJISI OCYLIECTBIEHUS ACHCTBUH, B
TOM YHCJIE COTJIACOBAHHM, HEOOXOAUMBIX IS TIONYHYEeHHS] MyHULIMITAIBHON YCIIyri
U CBS3aHHBIX ¢ OOpailleHWeM B WHBIE OpTaHbl, OpraHU3alMH, 32 UCKIIOYEHUEM
NOJMy4YEeHHs] YCIYT, BKJIIOUEHHBIX B IIEPEUYEHb YCIYI, KOTOpBIE SBISIOTCS
HEOOXOANMBIMHU U 00S3aTCILHBIMU JIJIS TIPEIOCTABIEHUS My HULIUTTATBHBIX YCIIYT.

2.3. Pe3yabTaT npegocTraB/ieHHs] MyHHUHMNAJbHOH YCJIYIH

2.3.1. PesynbpraroM mnpenocTaBieHHs MYHHUIUIANBHOW YCIYTH SBISETCS
IIPUHSTHE OJHOTO U3 CIEIYIOLIUX PeLeHUN:

1) o peructpanuu ¥Ycrasa TOC;

2) 00 otkaze B peructpanuu ¥Ycrasa TOC.

2.3.2. Ilpouenypa npenocTaBieHUs MYHHIUNAIBHOM YCIYrdM 3aBepliaeTcs
NOJy4EeHHEM 3asiBUTEIEM OJHOTO U3 CJASAYIOIINX TOKYMEHTOB:

1) xonuu moctaHOBIeHUS AIMUHHCTpauuud o peructpanuu Ycrasa TOC
nv4yHO B nomenleHun Komurera nub0 IMyTeM MOYTOBOM, (PaKCMMWIBHOH WM
3JIEKTPOHHOM CBS3U;

2) nmuceMa o0 oTkaze B peructpanuud YcraBa TOC JIMYHO B MTOMELICHHUH
Komurera nubo myTeM IOYTOBON HUJIH 3JIEKTPOHHOM CBS3H.
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2.4. Cpok npejocTaBjieHHsi MyHHUUNAIBHOH yCIyru

2.4.1. MyHuuurnanpHas ycilyra MNpeIoCTaB/IsIeTCsl B CPOK HE IIO3[HES
30 gHeil ¢ MOMEHTa PErHCTPALK 3asBICHHS O IPEIOCTAB/ICHAN MYHHULHNIATBHOH
yCIyTH (Aanee — 3asiBICHUE).

2.4.2. Tlpu HampaBlICHUM 3asBUTENEM 3asBJ€HUS U NPHUIAaraéMbeIX K HEMY
JOKYMEHTOB IO TMOYTE CPOK IPEJOCTAaBICHHS MYHHIMIANBHOH YCIyTH
OTCUUTBIBAETCS OT JaThl WX IOCTYIUIEHMs B AJMHHUCTpanuiO (OT Jathl
perucTpauun).

2.43. TlpuoCTaHOBJEHHE MPEJOCTABIEHUS MYHHLHIAIBHOH  YCIYTH
HOPMATHUBHBIMHU IIPaBOBBIMU aKTaMH HE NpelyCMOTPEHO.

2.5. lIpaBoBbIe OCHOBAHHUS JJIsl IPEJOCTABICHHS MYHHIHIAILHOH YCIyTH

[IpenocTaBieHre  MYHULMIAIBHOH  YCIYTH OCYIIECTBISETCS B
COOTBETCTBHH C:

1) ®enepansHpiM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 o0wmux
TIPUHIUIAX OPTaHU3aLMK MECTHOTO CaMOYyNPaBJICHHS B Poccuiickoit denepanumy»;

2) ®enepanbHBIM 3aKoHOM oT 27.07.2010 Ne 210-@3 «O6 opranu3aluu
TIPEIOCTABIICHHUS TOCY JAPCTBEHHBIX ¥ MyHULUNIAIBHBIX YCITY;

3) TlonoXeHneM O TEPPUTOPHAIBHOM OOILIECTBEHHOM CaMOYNPABICHUH B
ropoge CMOJEHCKe, YTBepXIEHHbIM peleHueM 47-i ceccun CMONCHCKOTO
ropoackoro Coseta III co3biBa oT 28.09.2007 Ne 650.

2.6. UcuepnbiBaounii nepeyeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
¢ 3aKOHOAATEJIbHBIMH HJIH HHLIMH HOPMATHBHbLIMH MPABOBbIMH AKTAMH AJI
npenocTaBAeHAsI MyHHIHNAALHOH ycJyru (¢ pasjejieHHeM Ha JOKYMEHTBI H
HHPOPMALMIO, KOTOPbIE 3afiBUTE/Ib 10/KeH NPEJCTABHThL CAMOCTOATE/ILHO, H
I0KYMEHTBI, KOTOpPbie 3asiBUTEJIb BNpPaBe NPeICTaABHTD N0 COOCTBEHHOIH
HHUIHATHBE, TAK KAK OHHU MOAJexKaT NPeACTaABJIEHUIO B paMKax
MeXKBEJOMCTBEHHOr0 HHGOPMAHOHHOIO B3aHMOAeHCTBHS)

2.6.1. Jlns mpeqoCTaBIeHUsT MYHHLMIIAIbHON YCIYTHW 3asiBUTEIb MOAACT B
AIMUHHCTPAIIMIO 3asBJIE€HHE, HAINCAHHOE COOCTBEHHOPYYHO (pa3bopuuBEIM
TI04EpKOM) WJIM MAIIMHHBIM CIIOCOOOM, & TaKXke pacrevaTaHHOE MOCpeICTBOM
JNEKTPOHHBIX ~[€YATAIOUIUX YCTPOKCTB JMOO HANpaBleHHOE MOCPEACTBOM
5JIEKTPOHHOM IOYTHI, C IPUIOKEHUEM CIIEAYIOIIUX JOKYMEHTOB!

1) mpoToxona ydpenuTeabHOro cobpaHus (KoH(epeHLMH) TIpaxaaH IO
sompocaM oprarmuzanuu TOC;

2) Verapa TOC, mpuHATOrO Ha YYpeIUTENIbHOM COOpaHHH (xoHGbepeHTHH)
rpakaaH, B IByX 3K3eMILIApaXx;

3) komuu pemends Cmonenckoro ropojckoro Cosera 00 yCTaHOBJICHHH
rpanul TOC;

4) CIICKa YYaCTHHKOB Y4peIUTEIBHOrO coOpanus (KOH(pEepeHIN) TPakIaH.
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2.6.2. 3asBEeHNE JOIKHO 00S3aTENIBHO COAEPIKATH CIIEAYIOIINE PEKBUSHTEIL:

- haMUITHIO, UMS1, OTYECTBO 3aABUTEJIS;

- IOYTOBBIH azpec, TenedoH IS CBA3H.

Tekcr 3asBneHust no/DKeH OBITH HamucaH pa30opyuBO, (QaMuds, UMsS U
OTYECTBO 3asBHUTENA, aJpec €ro MecTa >KUTEIbCTBA, TeledoH (eCnu ecTh)
HanuCcaHbl MOJTHOCTBIO.

2.6.3. IIpoTokon ydpeauTenbHOro coOpaHus (KOH(pEpEHIMH) rpaxaaH Io
Borpocam opranusauuu TOC pomkeH OBITh TOANHCAH HpeAcenareieM H
CEeKpeTapeM  y4YpeOuTeIIbHOro coOpaHusi (kOH(epeHIIMH) TrpaxaaH JTHOO
WHULMATUBHON TPYIIOH B cily4ae NpOBEICHUs YUPEAUTEIbHOTO cOOpaHus B
(opmMe 3a0UHOTO roJI0COBaHUS.

2.6.4. YcraB TOC, mpuHATHINA Ha yuypeaUTeNbHOM coOpaHuu (KOH(EpeHITHH)
TpaXiaH, NOJDKEH OBITh NMPOILIUT, MPOHYMEPOBAaH U IMOANKMCAH PYKOBOIMTEIEM
u3bpanHoro oprasa TOC.

B Vcrase TOC yka3zbiBaroTcst:

1) TeppuTOpHs, HAa KOTOPOH OHO OCYIIECTBIIAETCS;

2) uenu, 3aaa4yu, GOpMEI U OCHOBHBIE HarnpaBieHus aestenbHoct TOC;

3) nopsgok QopMHpOBaHMS, NpeKpalleHHs IOJHOMOYHMi, mpaBa H
00513aHHOCTH, CpOK MoJHOMo4H# opranoB TOC;

4) nopsAIOK MPUHSTHUS PelleHU;

5) nopsfoK NpUOOpETeHUs HMYILNECTBA, a TakKe MOPSAOK IOJb30BaHUSA H
pacrnopsKEeHUs yKa3aHHBIM UMYILECTBOM M (PMHAHCOBBIMH CpPEJICTBAMU,;

6) nopsinok npekpaineHus ocyiectsiaenus TOC;

7) WHBIE HOPMBI, OTHOCAIIMECS K TMOJHOMOYHAM U HestensHoctH TOC B
COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

2.6.5. CrIHCOK y4YacTHUKOB YUpPEAHTEIBHOTO COOpaHus (KOH(DEpEHIHH)
rpakaaH NOJDKEH OBITh MOJAIMCAH MpelcenaTesleM, CEKpeTapeM YUpeIaUTETbHOTO
cobpanus (KOH(pEepeHIINH ) rpaXKaaH.

2.6.6. OpraH, NOpeAOCTaBISIOUMN MYHHLIUNAIBHYIO YCIyry, He BIIpaBe
TpeOOBaTh OT 3asBUTEIS:

1) npencraBieHuss NOKYMEHTOB W HUHPOPMAIMM WM OCYIIECTBICHUS
JAEeUCTBHM, IPEACTABICHHE WIH OCYIIECTBICHHE KOTOPBIX HE IIPEeLyCMOTPEHO
HOPMAaTMBHBIMU  [IPaBOBBIMHU  aKTaMH,  PETYJIHPYIOIIAMH  OTHOIICHHS,
BO3HHMKAIOIIUE B CBA3M C NIPEOCTaBIeHHEM MyHUIIUTIATBHBIX YCIIYT;

2) TmpencTaBieHHS OOKYMEHTOB HM HHGOpMAIdH, B TOM YHCIIE
HNOATBEPXKAAOUINX  BHECEHHME  3adBUTENEM  IUIAThl 32  MPEAOCTABIICHHUE
MYHULUIAIBHOW YCIYrH, KOTOpble HaxOIATCA B pACIOPSDKEHHH OpPTraHoOB,
IPENOCTABIIAIOMUX MYHHUIUNAIbHbIE YCIYTd, FOCYJApPCTBEHHBIX OPraHOB, HHBIX
OpraHoB MECTHOI'O CaMOYIPaBJICHUS JIHOO ITOABEIOMCTBEHHBIX OPraHaM MECTHOTO
CaMOYyIIpaBJI€HUsI OpPTraHU3alIni;

3) npencraBieHUs JNOKYMEHTOB W HH(DOpMallMHM, OTCYTCTBHE M (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh INPH IEPBOHAYAIHLHOM OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOIMMBIX Uil TpPEeAOCTaBIeHUS MYHHUIMMIAIBHOM
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YCIyTd, JUOO B IPeAOCTaBIEHWH MYHHUIMIIATBHON YCIYrH, 3a HCKIIOUEHHEM
CIIEIYIOIIMX CITy4aeB:

a) U3MEHEeHUs] TpeOOBaHUH HOPMATUBHBIX MPABOBBIX AKTOB, KaCarOLIUXCS
[IPEOCTABICHUSI MYHHLMNAJIBHOW YyCIYyrH, IIOCl€ II€pBOHAYalIbHOM [OAAaYU
3asIBJIeHUS,;

0) Hanuuus OIIMOOK B 3asiBJIEHUM U JIOKYMEHTaX, MOJAHHBIX 3asiBUTEIEM
1ocjle MEPBOHAYAJIBHOIO OTKa3a B IpUeMe [JOKyMEHTOB, HEOOXOAUMBIX IJIs
IPEJOCTaBICHUS]  MYHULIMNANBHOM  yciayrd, JHuOO B INPEJOCTaBICHUHU
MYHULIMNIAIIBHOM YCIYTH M HE BKJIIOYEHHBIX B MPEICTABIEHHBINA paHee KOMIUIEKT
JOKYMEHTOB;

B) UCTEYEHHUs CpOKa NEeHCTBUA NOKYMEHTOB WM MU3MEHEHHs WH(pOpMaLuu
nocje IEepBOHAYAJIBHOIO OTKa3a B IpHEME [IOKyMEHTOB, HEOOXOAMMBIX s
NpeOoCTaBIeHNs]  MYHULUNAIBHOW  yciayrw, JuO0 B  MpeAOoCTaBIECHUH
MYHULUIIAIBHOMN YCIIyTH;

I) BBIIBJICHUS JOKYMEHTAJIBHO IIOJITBEPXKACHHOTO ¢akTa (MpU3HAKOB)
OMOOYHOTO MM MPOTUBOIPABHOrO JedcTBUA (Oe3deHCTBUS) OOHKHOCTHOTO
JMLla OpraHa, NpeJoCTaBIAIoLIero MyHULUIIAIbHYIO YCIYTy, IPH NE€PBOHAYaIbHOM
OTKaze B IpHEME [IOKyMEHTOB, HEOOXOAUMBIX [IJs IPEeAOCTaBIECHUA
MYHULIMNIAIBHON YCIyTH, 1M00 B MPEAOCTAaBIEHUHA MYHHULIMNIAIBHON YCIYTH, O YeEM
B IIMCBMEHHOM BHJ€ 3a NOANHUCBHI0 PYKOBOIUTENS OpraHa, IpeaoCTaBISIOLIETO
MYHULMNIAIBHYIO YCJIYTy, NpH NEpBOHAYaJIbHOM OTKa3€ B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJI TMPEeNOCTaBICHUS MYHHLHUNAJIbHONH yCiayru, Jaubo B
[IPEJOCTABICHUM MYHULMIIAIBHOW YCIYTM YyBENOMISIETCS 3asBUTENb, & TaKXKe
NPUHOCSTCS U3BUHEHHUS 32 IOCTaBJIeHHbIE HEY10OCTBa.

2.6.7. B pacrnopspkeHUM TIOCyIapCTBEHHBIX OPIraHOB M HHBIX OpPraHOB
MECTHOI'O CaMOYIIpaBIIEHUSI OTCYTCTBYIOT [IOKYMEHTBbI, HEOOXOJMMBbIe I
[IPEIOCTABICHUS MyHULIUITAIBHON YCITyTH.

2.7. UcuepnbiBaloliuii nepevyeHb OCHOBAHHUI AJ151 0TKa3a B IpueMe
AOKYMEHTOB, HEOOXOAUMBIX AJsl MPeI0CTaBJAeHHUs] MYHHIHIAJbHON YCJIYIH

OcHoBaHHMH AJI1 OTKasa B IIpUEME OOKYMCHTOB, HCO6XO}II/IMBIX AJIA
[peaoCTaBICHUA MyHHHHHaJIBHOfI YCIIYyI'd, HC UMCCTCA.

2.8. UcyepnbiBalouuii nepevyeHb OCHOBAHHUI /1l IPHOCTAHOBJICHHS HJIH
0TKa3a B NPe10CTaBJIeHUH MYHHIHNIAJIbLHOH YCJIYyTH

2.8.1. OcHoBaHus [J1s1 MPUOCTAHOBJEHHUS TIPEIOCTaBICHUS MYHHULIMIIAIbHON
yCIyTd OTCYTCTBYIOT.

2.8.2. OcHoBaHMSIMU IJIsI OTKa3a B MPEJOCTaBICHUU MYHULUIIAIBHON
YCIIYTH SIBJISIFOTCS:

- HeTIpeACTaBJIeHUE WM HETOJIHOE TIpeACTaBICHUE TOKYMEHTOB, YKa3aHHBIX
B nyHKkTe 2.6.1 mompasnena 2.6 pasnena 2 HacToswwero AJIMHHHCTPaTUBHOIO
periameHTa;
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- HecoOmoneHue TpeboBaHUH K OGOPMIIEHHIO 3asBIECHUS U HPUIAraeMbIX
AOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.2 — 2.6.5 moapaszmena 2.6 pasmena 2
HACTOSLIEr0 A IMUHUCTPATUBHOIO pPerjlaMeHTa;

- BCTYIIMBILIEE B 3aKOHHYIO CHITY OTIpeJIeNIeHIe WK PEllieHUE Cy1a;

- HECOOTBETCTBHE COAEP)KAHUS PEACTABICHHbBIX JOKYMEHTOB;

- HecoOuoaeHue nopsaka npunastus Ycrasa TOC.

2.9. Pazmep niathbl, B3MMaeMoii ¢ 3asgBUTe/Ied MPH NPEeA0CTABIEHHH
MYHHIHMIAJIbLHOH YCJIYIH, H c10co0bl ee B3IUMAHHSA B CJIy4asx,
npeIycMOTPeHHBIX ¢eepaibHbIMH 3aKOHAMH, IPUHHMAEMbIMH B
COOTBETCTBHH ¢ HHMH HHBIMH HOPMATHBHBIMH NPAaBOBLIMH aKTaAMH
Poccuiickoit ®egepaunn, CMosieHCKoH 06/1aCTH, MYHHIHIIAABHBIMH
NPaBOBbIMH AKTAMH

MyHununanpHas yciayra npeiocTapisieTcs 6ecIuiaTHO.

2.10. MakcuMa/bHbIH CPOK OKH/IAHHSI B OYepeau NPH Moaaue 3asiBJCHHA H
NpH NOJIyYeHHH pe3y/ibTaTa NpeJocTaBJICHHS] MYHHIHNAJIbHOH YCJAyru

2.10.1. MakcumanbHBIM CPOK OXHIAHUS B OYEPed HPH I0Jaue 3asBICHUS
He JIOJDKEH MPEBBIIATh 15 MUHYT.

2.10.2. MakcuManeHblf CpPOK OXHUAAHUS B OUYEpPEeNd MPH IOJYUECHUH
pe3ynbrara IMpPeAOoCTaBIECHUs MYHULMNAIBHOW YCIYI'M HE HNOJDKEH IPEBBIIIATH
15 MunyT.

2.11. Cpok perucTpauuy 3asiBJeHUs O NPeIOCTABJIEHHH MYHHIIHNIAJIBHO
yeJayrua

2.11.1. Cpok peructpanuu 3asBI€HUS HE JOJKEH IMPEBBIIATh 15 MHHYT C
MOMEHTA €r0 NOCTYIUICHHS.

2.11.2. Tlopsanok perucTpalliii 3asBICHUs YCTAHOBJIEH mojpasgeioMm 3.1
paszena 3 HacToslIero AIMUHHACTPATUBHOIO perjlaMeHTa.

2.12. TpeGoBaHHA K MOMEINEHHSIM, B KOTOPBIX NPEeI0CTABJIAETCS
MYHHUHNAJIbHASA YCJIYra, K 3a/1y 0’)KHAaHHUS, MeCTaM AJIf 3aN0JIHEeHHUs
3agBJICHHH O NpeJ0CTaBJIeHHH MyYHMIMIIAJIbLHOH yca1yru, UHGOpManHOHHBIM
CTeHJaM ¢ 00pa3uaMH HX 3aN0JTHEHHS U NepedHeM T0KYMEHTOB,
He00XO0AHMBIX U1 MpPeJOoCTaBJIeHHs Ka)K10H MYHHIUNIAJIbHON! YCJIYyrd, B TOM
YHcJie K 00ecneYeHHI0 JOCTYNHOCTH /ISl HHBAJHI0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAaTeabecTBOM Poccuiickoii @enepanuu o couuaabHOM
3aliTe HHBAJIHJA0B

2.12.1. IlomelieHre, B KOTOPOM MPEIOCTABISIETCS MyHHMIIMIIANLHAS YCIIyTa,
JIOJDKHO OBITH OOOpPYNOBaHO OTHENIbHBIMH BXOJaMH [ CBOOOZHOIO OOCTYIIa
3agBHTEJIEH B IIOMELIeHWe, a Takke CpeAcTBaMU, OOeCIeYHBAIOIUMHU
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OecIpensTCTBEHHBIH JOCTYIT MHBAIUIOB (KHOIIKA-BEI30B).

2.12.2. Bxon B moMelieHue, B KOTOPOM MPEAOCTABIAETCS MYHHUIUIIANbHAS
yciayra, NOJDKEeH ObITh 00OpyAoBaH MH()OPMALMOHHON TaOIHYIKOM (BBIBECKOM),
colepxalle WHpOpMaLMI0O O HaWMeHOBaHuH, rpaduke paborei Kommurera,
HETIOCPECTBEHHO IIPEAOCTABIISIIOLIEr0 MyHUITUTIATBHYO YCITYTY.

Y BXoga B KaxAoe U3 [IOMEIIeHUH pa3MelaeTcs TabjHyka C
HAauMEHOBaHUEM I1IOMEILECHHUS.

2.12.3. IloMemeHus, B KOTOPBIX NPEAOCTABIISAETCS MYHHIIMITAIbHAS YCIIyTa,
00OpyAYIOTCS CpeICTBaMH ITPOTHUBOIIO)KAPHOH 3aIIIUTHI.

2.12.4. B nomeuweHuH, B KOTOPOM IPEIOCTaBISETCS MYHHUIHTAIbHAS
yciyra, o0ecrieunBaeTcs:

- COIPOBOXKJEHHE HMHBAIUIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (PyHKUHH
3peHUs U CaMOCTOSITENBHOTO NEPEABMKEHHS, M OKa3aHWe UM TOMOIIIY;

- HaJulexalllee pa3MelleHre o0OpyAOBaHHS M HOCHUTeNled HH(pOpMalWH,
HeoOXOMUMBIX Uit obecrieueHusi OeCpensTCTBEHHOrO AOCTyIla WHBAIHIOB K
MecTaM OXHIaHUsT K T[pUueMa 3asgBUTeNedl C ydyeToM OrpaHU4eHUUd UX
KU3HEEATENBHOCTH;

- JOIYCK CyplomepeBoAuMka H  TUQIIOCYpAONEepeBOAYMKA  IIpU
IIPEAOCTABICHUN UHBAIUY MYHULIMTIAIBHON YCIIYTH;

- JOMYCK co0aKu-IIpOBOJHHKA pu HaJTU4YUH JOKYMEHTa,
MOATBEPXKAAIOLIETO €€ creuuanbHoe oO0ydeHHe U BblaBaeMoro mo ¢opmMe U B
TIOpsIIKE, KOTOpbIE OIpenenstoTcs (enepalbHbIM OpPraHoM HCIOJHUTEIHHOM
BIACTH, OCYIIECTBJSIIOIUIMM  ¢YHKUMH 1O  BbIpabOTKE U  peanus3aluu
rocyJapCTBEHHOHN IIOJUTUKH U HOPMAaTHBHO-NPAaBOBOMY PEryJIHpPOBaHUIO B cdepe
COLIMAJIbHOM 3alllUThl HaceJIeHUS;

- OKa3aHHWE OTBETCTBEHHBIM CIELUAIUCTOM [IOMOIUM HWHBaJUAaM B
IPeOJOJIeHUN 0aphepoB, MEIIAIOIIUX MOJYYeHUI0O MMH MYHHUIMITAIBHON YCIyTrd
HapaBHE C IPYTUMU 3asiBUTENSIMH.

2.12.5. Tlpuem 3asiBUTEsNE€H OCYIIECTBISETCS B CIEILHAIBHO BBIIEIEHHBIX
IUIs 3TUX LieJIel TOMEIIeHHSIX.

Kabunetrsl [yt mpueMa 3asBUTeNedl JODKHBEI OBITH  00OPYAOBAaHEI
MH(GOPMALIMOHHBIMHU Tabnu4yKamu (BbIBECKAMHM) C yKa3aHHEM HoMepa KabHHeTa.

Kaxxnoe pabouee mecto cotpyanuka Komurera nqomxHo 66T 000pyH0BaHO
IIEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K HH(QOPMAIMOHHBIM
0a3aM JaHHBIX, [I€YATAIOIIUM YCTPOMCTBOM.

Ilpy opraHuzanuy paboyumx MecT JAODKHA OBITh INpPeayCMOTpEeHa
BO3MOXKHOCTb CBOOOIHOIO BX0/1a M BBIX0J1a U3 TTOMEILEHHUS [IPH HEOOXOAUMOCTH.

2.12.6. Mecta uHQOPMUPOBaHUS, INpedHA3HAYEHHbIe JJI O3HAKOMIICHHS
rpaxIaH ¢ MH(POPMAIMOHHBIMU MaTepraiamu (0Opa3ibl 3alloJHEeHHsS JOKYMEHTOB,
OnaHKM 3asBIeHHH), 00OpYAYIOTCS HH(OPMAIMOHHBIMU CTEHIaMH C rpadukoM
npuemMa 3asiBUTeJIel,, HOPMaTHBHBIMU IIPaBOBBIMH aKTaMH, perylHpyIOLIUMH
BONPOCHl NPENOCTAaBICHUS MYHMUIMNAIbHOW yCIyrd, HWHOHW HHQpopManuei,
HarjsAHO oToOpaXaroleil MeXaHnu3M MPeI0CTaBIeHHS] MyHHULIMIIaJbHON YCIyIH.
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2.13. IMoka3zaTe/d JOCTYNMHOCTH H Ka4eCTBAa MyHHLHNAJIbLHOH YCJIyrH

2.13.1. Tloka3aTenssMi JOCTYIHOCTH TPEAOCTAaBICHUS MYHHULMNAIBHOM
YCIIYTH SBJSIOTCA:

- TPAHCIIOPTHAS JOCTYTHOCTh MECT IIPeIOCTaBIeH s MyHHULIUIIAIBHON YCITyTH;

- obecneuenre OeCMpPensTCTBEHHOTO [OCTyNa K ITOMELLEHHAM, B KOTOPBIX
IPEIOCTABISETCS MyHULIMIIAJIbHAS YCIIYTa,

- pasMelleHre WHPOPMALUKU O MOPAAKe NPEAOCTAaBICHUS MYHHIMITATbHOM
yCIyrH B ceTn «HTepHET».

2.13.2. IlokazaTensMM KauecTBa MPEIOCTaBICHUS MYHULIMIIAIBHON YCIIyTH
SIBJISTFOTCAL:

- cOOIOIeHNEe CTaHaapTa MPeJOCTaBIeHNsI My HULIMITAIbHON yCIIyTH,

- BO3MOXHOCTBH IIOJNydyeHUs HHQOpPMaLUM O XOJe MPeIoCTaBICHUS
MYHUIUTIAJILHON YCITyTH;

- KOJIMYECTBO B3aWMOJEHCTBUN 3asiBHUTENS C NODKHOCTHBIMH JIMIIAMH IIPH
IpeI0CTaBIEHUM MyHHIIUNIAIBHON YCIIyTH U UX TIPOJOJKUTEIEHOCTE.

2.14. Uuble TpeGoBaHHsl, B TOM YHCJIe YYHTHIBAIOLIHE 0COOEHHOCTH
npeaoCcTaBJIeHHs] MyHHIHNAJILHOH YCIYTH B 3JIEKTPOHHO# (hopme

2.14.1. ObecniedeHre BO3MOXXHOCTH IMOJYYEHUs 3asBUTEISIMU HHPOPMALUH
n obecleueHue HOCTyNa 3asBUTENCH K CBEICHHUSM O MYHHUIMIAJIBHOW YCIyTe,
pasMeiniaeMbIM Ha EnnHOM noprtane u (unn) PernoHaabHOM mopTaite.

2.14.2. O0ecriedyeHre AOCTyma 3asBUTENs K QopMe 3asBleHHs A
KONUPOBAHKUS M 3alOJIHEHHs B 3JEKTPOHHOM BHJE C HCIONb30BaHHEM ENuHOrO
roptaia u (uiu) PernonansHoro nopraa.

2.14.3. OOecrieueHre BO3MOXXHOCTH OCYIIECTBJIIEHHUS OIEHKU KadeCTBa
IpeOCTaBICHUS YCIYTH.

2.14.4. O6ecrneyeHre BO3MOXHOCTH jJocydeGHoro (BHecyneOHOro)
obkanoBaHMsl pelleHMd u aeiicTBuil (Ge3neiicTBUsi) opraHa (OpraHM3allvy),
JOJKHOCTHOTO JIMIA oprada (Opranu3aiuy) TM60 MyHHLHIIAIEHOTO CIIyKallero.

3. COCTAB, IIOCJIEJIOBATEJILHOCTh U CPOKH BBIIIOJTHEHU S
AJIMUHHACTPATHBHBIX IPOIEAYP, TPEFOBAHMSI K ITIOPSIAKY
X BBITTOJTHEHUS

VcyepnplBalolii  nepedeHb  aJIMMHUCTPATUBHBIX  HpoLexyp 1O

[Pe0CTaBIICHUIO MYHUIUNIAIBHON yCITy T u:

1) mpvieM ¥ perucTpauus 3asBiIeHUs C [IPUNAraéMbIMU JOKYMEHTaMy;

2) paccMOTpeHHe JOKYMEHTOB, IPEACTABICHHbIX 3asiBUTEIICM;

3) npunATHe peleHuss o peructpaumu Ycrapa TOC nmu6o 06 oTkase B
peructpamuu Ycrasa TOC;

4) Bplfaua (HampaBleHUE) PE3yJbTaTOB MPEJOCTABICHUS MYHHIHMIAIBHOM!
YCITYTH:
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- KONMU NIOCTAHOBJIEHUSI AAMUHUCTpalLuK o peructpanuu ¥Ycraa TOC;
- niucbMa 00 oTkase B peructpanuu ¥Ycrasa TOC.

3.1. Ilpuem u perucTpanus 3asiBJeHHs ¢ NPWJIAraeMbIMU JOKYMEHTAMH

3.1.1. OcHoBaHueM A Hauyajga aAMHUHHCTPATHUBHOW MpOLEAyphl MpHeMa
¥ perucTpalyy 3asBlIeHUs C NpuaraeéMbIMH JOKYMEHTaMH SBIseTCs oOpalleHue
3asBUTENIA C 3asABJI€HHEM U MpWIaraéMbIMH K HeMy JOKYMEHTaMH JIUYHO
B AIMUHHCTpaldi0 JUOO TMOCTyIUJIeHHe 3asBIeHUS U [pUiaraeMbIX K
HEMY JOKYMEHTOB B AJIMUHHUCTpAIMIO IO TMOYTE WJIA MO 3JIEKTPOHHON
noyre.

3.1.2. Cennanuct oThena perucTpaluu JOKYMEHTOB YIpaBlieHUs JelaMH
AIMUHHUCTpalUH (fanee — CeHHAINCT OTaesIa PErUCTpalui 10KYMEHTOB):

- perucTpupyer 3asBieHue (MprucBauBaeT BXOASNIMN HOMED);

- TP JIMYHOM OOpaIllleHU! 3asABUTENSI B AIMHUHHUCTPALMIO NEPENAET eMy
KOTHIO 3asiBJIEHUS C OTMETKON O perucTpaLui.

3.1.3. Cpox BBHINONHEHHUs YyKa3aHHBIX B MyHKTe 3.1.2 Hacrosmero
nojipasiesia aAMUHUCTPATUBHBIX IeUCTBUIM He TOJDKEH MPEeBhILIATh 15 MUHYT.

3.1.4. 3aperucTpupoBaHHOE 3asBJICHHE U NpUilaraeMble K HEMY HOKYMEHTBI
CHelMAIUCT OTAeNIa perucTpalud IJOKYMEHTOB, OTBETCTBEHHBIH 3a BeIeHHE
JIeJIONPOU3BOACTBA, MepenaeT [naBe ropoma CMoneHCKa Ha BU3MPOBaHUE B
cooTBeTCTBUM ¢ MHCTpyKIHeH Mo AeJonpou3BOACTBY B AAMUHHUCTpaluu (faiee —
HHCTpyKIUS TIO 1eIOMPOU3BOCTBY).

3.1.5. O3HakoMHUBHIMCH C 3asBieHHeM, [7naBa ropoga CMoOJeHCKa Hdaer
NUCBMEHHOE MOPYYEHHE KOOPAMHHUPYIOIIEMY MaHHYIO chepy 3aMmectutento [ naBbl
ropoga CmoseHcka (manee — 3aMecTUTeNb [JIaBbl) IS JajlbHEHIIEro
paccMOTpEHUS U IPUHATHS PelieHuUs.

3.1.6. 3amectutens ['7aBbl JaeT yKazaHWE O HANpPaBJICHUM 3asBIEHUS U
npujaraemMbix K HeMy MOKyMeHTOB B KomuteT njsi manpHeilllero paccCMOTpPEHUs
(CpOK UCIIOJIHEHUS - B IEHb TIOCTYILJICHUS 3asIBICHMUS ).

3.1.7. B Komwutere 3asiBicHHE M TNpwiaraeMele K HEMY JIOKYMEHTHI
IiepealoTcsl Ha PacCMOTPEHHE OTBETCTBEHHOMY CIIEIIHAIHUCTY oOTAena (CpoK
VCIIOJIHEHUS - B JIEHb MTOCTYIICHUS 3asBIICHUS).

3.1.8. MakcuMaibHbIi CPOK BBIMOJHEHUS aJAMUHUCTPATUBHOM NpOLEAYPHI,
IpeayCMOTPEHHON HACTOSILUM IMOAPA3esioM, He JHOJDKEH MpeBbImaTh 3 pabodnx
THSL.

3.1.9. OO6s3aHHOCTH CHEIHANNCTAa OTHAeNa pPEerucTpalvd JOKYMEHTOB,
OTBETCTBEHHOI'0 3a BeJI€HHE JAEJIONPOU3BOACTBA, NPEAYCMOTPEHHbIE HACTOSLIUM
HIOJpa3 e IoM, JOJKHBI OBITh 3aKPEIJIEHBI B €70 JODKHOCTHOW HHCTPYKIUH.

3.1.10. PesynpTaToM aJIMUHHMCTPAaTUBHOW NPOLENYpPHl, YKAa3aHHOW B
HACTOsLUEM IMOJIpa3jielie, sIBISIeTCS PEerucTpalus 3asBlIeHus, repeaya 3asBlIeHUs
U TpuiaraeMblx K HeMy JIOKYMeHTOB ¢ Bu30d [naBbl ropoma CMoJieHCKa B
Komurer.
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3.2. PaccmoTpenne N10KYMEHTOB, IIPEACTABICHHBIX 3asBHTE/IeM

3.2.1. OcHoBaHueM JyUisi Hayaja AaJAMHHUCTPAaTUBHOM  IIPOLIEXYPEI
paccMOTpPEeHHUsl JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIEM, SBJISAETCS MOTy4YEeHHE
CIIELMATUCTOM OTJena 3asBieHns c Bu3od [7maBel ropoma CMojeHCKa U
npujiaraeMbiX K HEMY TOKYMEHTOB.

3.2.2. OTBeTCTBEHHBbIH CHNELUUATUCT OTAeNa IPOBEPIET KOMIIIEKTHOCTh
IpeCTaBIEHHBIX JOKYMEHTOB U UX COOTBETCTBHE yCTAHOBJIEHHBIM TPEOOBaHUSIM
K (hopMe U coaep kaHuIo.

3.2.3. Tlpu COOTBETCTBHHU MpPEACTABJICHHBIX [IOKyMEHTOB TpeOOBAaHUIM,
YCTaHOBJICHHBIM TMoApa3fesoM 2.6 paslena 2 HacTOSAMEero AJIMHUHHUCTPATHBHOIO
perjaMeHTa, OTBETCTBEHHBIH CIELHAIHUCT OTAENa MPUCTYIaeT K IOATOTOBKE
NpoeKTa IOCTAaHOBICHUSA AIMUHHUCTpalnu o peructpauuu Ycrasa TOC.

3.2.4. Tlpu ycraHOBJICHHH (PAaKTOB OTCYTCTBHUsS NOKYMEHTOB, YKa3aHHEIX B
nyHkre 2.6.1 monpasmena 2.6 paszmena 2 HacTosWero AIMHUHHCTPATMBHOIO
perjiaMeHTa, JTUOO0 HECOOTBETCTBUS INMpPEICTABICHHBIX HOKYMEHTOB TpeOOBaHHMSAM,
yKa3aHHbBIM B NyHKTax 2.6.2 — 2.6.5 mogpasgena 2.6, nubo IpU HaJIUYHH
OCHOBAHHM IS OTKa3a B MPEIOCTaBICHUN MYHULIUIIAJbHOU yCIIyTH, YKa3aHHEBIX B
nyHkTe 2.8.2 mopapasnena 2.8 pasmena 2 HacTosmero AIMUHHCTPATHBHOI'O
periaMeHTa, OTBETCTBEHHEBIN CIIEIMANHCT OTAela IOTOBUT MUCHMO 00 OTKase B
peructpanuu Ycraa TOC.

3.2.5. MakcuMaNbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHOHN IIPOLIENYDEI,
yKa3aHHOM B HACTOSIILIEM TO[pa3/iesie, COCTaBuseT 5 pabouux JHEH.

3.3. IIpunsartue pemiennsi o perucrpanuu Ycrasa TOC anbo 00 orkase
B peructpanuu Ycrasa TOC

3.3.1. OcHoBaHHeM [Jis Havyaja aJIMUHUCTPATUBHOH MPOLELYPHI SABIAECTCH
nojydeHue npexacenaresem Komurera 3asBieHUs, KOMILIEKTa TOKYMEHTOB H
MPOEKTa IIOCTaHOBJEeHUsT AQMHUHUCTpalmu o peructpauuu Ycrasa TOC wunu
nmrcbMa 00 oTKase B peructpauuu Ycrasa TOC.

3.3.2. Tlpencenatens Komwurera cOrnacoBbIBA€T MMPOEKT IOCTAHOBJICHHUSA
AamuHucTpanu o peructpanuy YcraBa TOC unM OTBET, yKa3aHHBIM B MMHChME
06 oTkaze B peructpanuu Ycrasa TOC.

3.33. B ciuydyae ecnM IMpoOeKT TIOCTAaHOBJIECHHUA AIMHHHMCTpAlMH O
perucrpaupn Ycraa TOC unu muceMo 06 oTkaze B peructpanuu Ycrasa TOC
obopMIIeHBl  HENpPaBOMEpPHO, Mmpenacenartesns Komurera  BO3BpalaeT  HX
OTBETCTBEHHOMY CIEI[HAJUCTy OTHena [Jsi NPUBENEHUS B COOTBETCTBHE C
TpeOOBaHUSAMM JEUCTBYIOIIETO 3aKOHOAATENICTBA C yKa3aHHEM [PUYMHBI
Bo3Bpara. Ilocne mpuUBedeHUS IPOEKTa MMOCTAHOBJIEHUS AJIMMHUCTpPALMHA O
peructpanmu Ycrasa TOC unu nuceMa o6 otkasze B perucrpauun Ycrasa TOC B
COOTBETCTBHE C TPeOOBAHUAMH JIEHCTBYIOLIET0 3aKOHOIaTEIbCTBA OTBETCTBEHHBIN
CIIENMAJIMCT OTJEea IMOBTOPHO HampasiseT ux mnpeaceparento Komwurera s
pPaccMOTpEHHUH.
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334. B ciaydae ecnd INpPOEKT IIOCTAHOBICHHWS AJJMHHUCTpALMH O
peructparuu Ycraa TOC mnu muceMo 006 oTkaze B peructpanuu Ycrasa TOC
odopMIIeHBI TIpaBOMEpHO, Mpezacenarens KoMuTeTa COOTBETCTBEHHO BU3HPYET
[IPOEKT MOCTAHOBJICHUA AJMHUHHUCTpauuu O peructpauuru Ycrasa TOC wim
NOJMUCHIBAET TUCHMO 00 oTKa3ze B peructpanuu Ycrasa TOC.

3.3.5. IlpoexT mocTaHOBIeHHS AJIMHHUCTPALlMM O PETHCTpalid YcCTaBa
TOC c¢ Buzoli npencemarens Komwurera HampabBiseTcs Ui COIJIaCOBaHUSA
3aMHTEPECOBAHHBIM JIUIIaM AJQMUHHUCTpAIlMM B COOTBETCTBUU ¢ MHCTpyKumen o
IeTONPOU3BOACTBY.

3.3.6. MakcuMaJIbHBI CPOK BBHITIOJHEHUS aJMUHHCTPATUBHOMN IIPOLELYPHI,
yKa3aHHOU B HACTOSIIEM Iopa3/elie, cocTaBisieT 13 pabouux [HEH.

3.3.7. PesynpraToM aIMHHHUCTPAaTHBHONM IpOLENYpHl, YKa3aHHOW B
HACTOSIIEM ToJpas/ielie, SBJsIeTCsl TPUHATHE NMOCTAaHOBICHU AJIMMHHCTPALMH O
peructparuu YcraBa TOC nubo noanucaHue MucbMa 00 OTKa3e B PErUCTpalliH
YcraBa TOC ¢ ykasaHueM IPUYUH OTKa3a.

3.4. Beigaua (HanpaBjieHHe) pe3yJibTaTOB MPeA0CTABICHHA MYHHIHNIAILHOH
ycJayru

3.4.1. OcHoBaHMeM I Hauyaja aJIMHHUCTPATUBHON IpOUEAYpHhl BbIAAYU
(HampaBiieHHsI) Pe3yJIbTaTOB IPEJOCTaBICHUSI MyHULUNAILHOW YCIYTH SBIACTCS
NIPUHATHE TTOCTAHOBJIEHUST AJMHHHMCTpaluu o peructpauuu Ycrasa TOC mmbo
NoJNKcanme muchkMa 06 oTkasze B peructpanuu ¥Ycrasa TOC.

3.4.2. Cnenyanuct Komurera, OTBETCTBEHHBIN 3a BEJICHUE
JIeIONIPOM3BO/ICTBA, BBIIAET 3asIBUTEITIO KOIIHIO [IOCTAaHOBIEHU AJIMUHUCTDPALMH O
peructpauuu Ycraa TOC unu mucbMo o6 otkaze B perucTpauud Ycrasa TOC
IpY NPeIbSIBICHUH UM JOKYMEHTA, yIOCTOBEPSIOLIETO INYHOCTD.

3.4.3. B cnyyae eciu 3asBUTEIb HE MOXET JIMYHO SBUTHCSA I MOJIYyYCHUS
KOIUH MOCTAHOBJEHHs AIMHMHHCTpanuu o peructpauuy Ycrasa TOC wnm nucema
00 otkasze B peructpauuu YcraBa TOC, ykasaHHBIE JDOKYMEHTBl MOTYT OBITh
HaIpaBJIeHbl [0 ITOYTE WJIK [0 3JEKTPOHHOH IouTe (CMocod MOIydYeHHs KOIUH
TIOCTaHOBJIEHHUsT AJMUHMCTpalMu o peructpauud Ycraa TOC unu nmucema 06
otkase B peructpauun ¥Ycrasa TOC nomkeH OBITh yKa3aH B 3asiBICHHN).

3.4.4. MaxkcuManbHBIA CPOK BBITTOJIHEHUS aJIMUHUCTPAaTUBHOM NPOLIELYPHI,
yKa3aHHOM B HACTOSAIIEM I0/Ipasjene, cocTapiseT 1 paboduil AeHb.

3.4.5. Pe3ynsTaToM aIMHHUCTPAaTHBHOW NpOLELYpBI, YKa3aHHOH B
HACTOSAIIEM [OApasfese, SBIAETCS TMOJyYEHUE 3asBUTEIEM  pe3yJbTara
NpeoCTaBICHIS MyHHUIIUIIAIBHON YCIIyTH.

3.5. lIpenocraBiieHHe B YCTAHOBJEHHOM NMOPsAAKe HH(POPMANHH 3aIBUTEJISIM H
obecrnevyeHne JOCTYNA 3asiBHTe/ el K CBeJeHUsIM 0 MYHHIMNIAJILHOH yc/Iyre B
3JIeKTpOHHOH opme

3.5.1. IlpemocTtaBieHre B YCTaHOBIEHHOM IOpsSIKE HHGMOPMAIMU
3asABUTENAM U O0ecleueHHe NOCTYIIa 3asiBUTeNell K CBEICHUAM O MyHHMIMNAIBHON
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yCllyre B DJIEKTPOHHOM (OpMe OCYLIECTBISIOTCS MyTeM pPasMEIEHHs CBEISHHH O
MYHMUWIATIBHON yCIyre B PErHOHAIBHON TOCYyJapCTBEHHOH HHGMOPMalMOHHOM
cucteMe «PeecTp TroCyNapcTBEHHBIX ¥ MyHHLMNAIBHBIX YCIyr (QyHKUM)
CmoieHcko# obmactu» (manee - PeecTtp) ¢ mnocienyrollMM —pa3MeENIEHHEM
cBelleHu# Ha PernonanbHOM noptaie v Ha EnuHOM IopTane.

3.5.2. TIlonoxenue o Epubnom moprane, a Takxke TpeOoBaHUA K
PervonansHoMy IOpTaly, IOPSAKY pa3MeIleHuss Ha HUX CBEICHHH O
MyHUUMIIAIBHBIX ~YCIyrax, a Takke K IIepedYHI0 YKa3aHHBIX CBEICHUH
yrBepxaatores [IpaButensctBoM Poccutickoit Menepaiiuy.

3.5.3. C wucnonp3oBanueM EauHoro mnoprana, PernonanbHOro moprana
3aSBUTENIO MPENOCTABNIAETCSl JOCTYN K CBEJEHHUSAM O MYHHUUMIATILHOW YCiyre,
VKa3aHHBIM B mojpasfene 1.3 pazzmena | HacTosAmero AJIMUHHCTPaTHBHOIO
perinameHTa.

3.5.4. CoTpygHuK AJMHUHUCTpaLUd, OTBETCTBEHHBIA 3a pa3MellcHue
CBEJCHUH O MYHHIHIIAIBHOM YClyre, OCYIIECTBISET Pa3MEICHHME CBEICHUH O
MyHULUNANLHOM yeiyre B Peectpe B cootBeTcTBUH ¢ ITopsinkoM dpopMupoBanus 1
BEJIEHUs PErMOHAJBHBIX TOCYJApCTBEHHBIX HH(GOPMALMOHHEIX cHCTeM «Peectp
rOCYapCTBEHHBIX ¥ MYyHHUUMIATBHBIX yeuyT (GyHkuuit) CMonenckol obnacti» u
«ITopTan rocyJapCTBEHHBIX W MYHHIMIIATBHBIX YCIyr (QyHkuui) CMoneHCKOH
oOnacTi», YTBEPXKIEHHBIM pacropspkeHueM AnmuHucTpauur  CMOJIEHCKOM
obnactu ot 26.04.2010 Ne 499-p/agm.

4. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM
AJIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. Tlpencematems KomureTa oCyIIECTBISET TEKYLIHM KOHTPOJb 3a

coOIOACHUEM MOCJIeI0BATEIbHOCTH NEHUCTBUH, OINpeeNICHHBIX
aJMUHUCTPATHBHBIMHM IIPOUEIYpaMH IO IPEJOCTABICHHIO MYHHIMIIATLHOM
YCIYTH.

4.2. Texymmi  KOHTPOJb  OCYLIECTBISAETCS  IYyTeM  IMPOBEJEHUS
npeaceaareneM KomuTtera WM YNOJIHOMOYEHHBIMH  JIHLAaMH  TPOBEPOK
COOMIOZIEHHsT  TOJIOXKEHHH  HacTosuero AJMHUHUCTPATHBHOIO  PETJIAMEHTA,
BLIABJIEHHS M YyCTpaHeHWs HapylUleHHH I@paB 3asiBUTENIEH, PacCCMOTPEHUS,
TIOATOTOBKH OTBETOB Ha OOpalleHus 3asiBUTEINIEH.

4.3.  Tlepuogu4HOCTH  MpOBEJEHUS  IIPOBEPOK  YCTAHABIHUBAETCS
npencenareneMm Komurera.

4.4. JIoMKHOCTHBIE JIMLA, MYHHUMMANbHBIE ClyXalue AIMUHUCTPALUH
HEeCYyT  IIEPCOHANBHYK)  OTBETCTBEHHOCTb 3a  COOJIIOJEHHE  CPOKOB U
[OCJeAOBATEIbHOCTH  COBEPIIEHUS ~ aAMUHUCTPATHUBHBIX  MPOIEAyp  IpH
NpeNoCTaBieHr MyHHLIUNanbHOH ycnyru. IlepcoHanpHas OTBETCTBEHHOCTB
JOJDKHOCTHBIX JIMI], MyHHIIMITATBHBIX CITyKalUX AJIMUHUCTPALUN 3aKPETIsIeTCs B
UX JOKHOCTHBIX MHCTPYKLHUSAX.

4.5. B ciyuae BBISBICHHS HapylU€HUH BHHOBHOE JIMIIO IPHUBJIEKAETCA K
OTBETCTBEHHOCTH B TOPSAJKE, YCTAHOBJICHHOM (elepalbHbIM 3aKOHOIATETCTBOM
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¥ OOJacTHBIMH HOPMATHBHBIMH MHPaBOBBIMHM  aKTaMH, MYHHIMIIAJIbHBIMU
IIPAaBOBBIMH aKTaMH.

4.6. T'paxnade, ux OOBEIUHEHHS M OpraHM3aluy BIpaBe IMOIYy4aTh
MHQOPMALIMIO O TOPSAKe MPEeIOCTaBleHNs MYHHLUHUIANBHON YCIyTH, a TakKKe
HATPaBIIATh 3aMEUaHUs U IPEeUIOKEHHS MO YIIyHIISHHIO KaueCTBa 1 NOCTYITHOCTH
IpeNOCTaBIeHHs] MyHHUIMIIANIBHON yCIIyTH.

5. TOCYAEBHBIN (BHECYEBHBIN) NOPSAAOK OBKAJTOBAHUSI
PEIIEHUI U JEACTBUM (BE3JAENCTBUSI) OPTAHA,
MPEJOCTABJISIIOUIETO MYHALTUIIAJIBHYIO YCJIYTY, A TAKKE
JOJKHOCTHBIX JUL, MYHUIATIAJIBHBIX CIYKAIIHUX

5.1. 3asBUTENh MMeeT MPABO HA OOXKAIOBAHWE pEIICHWH W HAeHCTBUH
(Ge3meicTBUS), MPUHUMAEMBIX M OCYLIECTBISEMBIX B XOAE€ TNPCAOCTABICHHA
MYHHLMIAIGHOH  yCIOyTH — JO/DKHOCTHBIMH  JHIAMH, — MyHHIUNaJIbHBIMHA
CIy’KallldMH, B 10CyAe6HOM (BHECYIe0OHOM) ITOPSAKE.

5.2. IlpeameroM mocynebHoro (BHecyAeOHOro) o0XKaloBaHHA SBJIAIOTCH
pemenus u  gedcrus  (OesjedictBue)  opraHa,  MPEAOCTABIAIOIICIO
MYHULMIAIBHYKO YCIyry, JODKHOCTHOTO JIMIa OpraHa, MNPEAOCTaBJIAIOIICTO
MYHMIUITATBHYIO YCIYTY, TH00 MyHHLMIIATEHOTO CIIYXaIero.

3asBUTENh MOXKET OOPATUTHCS C XKAJIOO0H B CIEAYIOLINX ClIyJasx:

1) HapyLIeHus CpOKa PETUCTPALIMK 3asBICHUS;

2) HapyIIeHHs CPOKa IIPeNOCTaBIeH s MyHULUIANBHON YCIYTH;

3) TtpebGoBaHWs Yy 3aABUTENA JOKYMEHTOB WU uadopmary 100
OCYIIECTBJIEHHS] JeHCTBUH, NpPEICTaBIeHME WA OCYLIECTBICHHC KOTOPHIX HE
IPeyCMOTPEHO HOPMATMBHBIMU MpaBOBBIMU akTamy Poccuiicko denepaiyy,
HOPMATHBHBIMU TIPaBOBbIMH axTaMH CMOJIEHCKOM 00JIacTH, MyHHUHMIATbHBIMH
NIPaBOBEIMH aKTaMH IS IPEAOCTABIEHHUS MyHHULATIATBHON YCIYTH;

4) oTkaza B NpHeMe y 3asBUTENS NOKyMEHTOB, IMPEACTABJICHHUE KOTOPBIX
NpEeLyCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMH akTamu Poccuifcko# ®enepaumy,
HOPMATHBHBIMU IPaBOBbIMA aKTamM¥ CMOJIEHCKOH 00macTd, MyHHUHIANbHBIMH
[PABOBBIMH aKTAMH JUIs [IPEAOCTABIEHHUS My HULIUIIAIBHOH YCIyTH;

5) oTkaza B NPEIOCTABICHHH MYHULMIIAIBHON YCIyIH, €CIIM OCHOBAHUA
OTKa3za He NpeLyCMOTpeHbl (desepalbHbIMA 3aKOHaMM M [PUHATBIMH B
COOTBETCTBHM C HMMH MHBIMH HOPMATHBHBIME [PaBOBBIMH aKkTaMu Poccuiickoi
denepanny, 3aKOHAMH M MHBIMH  HOPMATHBHBIMM  NPABOBBIMH  aKTaMH
CMoJIeHCKOH 06J1acTH, MyHHUIIUTIANbHBIMU IIPABOBBIMU aKTaMH,

6) TpeGoBaHHs C 3aSBUTENS [IPU NPEJOCTABIEHHH MyHHLUHIATBHOH YCIyTH
J1aThl, HE MPEAyCMOTPEHHOM HOPMATUBHBIMM IIPABOBBEIMH aKTaMU Poccuiickoil
Oegepanyy, HOPMATHBHBIMM IPAaBOBBIMH akTamu  CMOIEHCKOH o0racTy,
MYHHIATTATEHBIMH [IPABOBLIMH aKTaMH;

7) oTka3za oOprasa, MpPeJOCTABJIAIONIEr0 MYHMIMIANBHYIO  yCIyIy,
JIO/DKHOCTHOTO JIMIA OpraHa, MpeJoCcTaB/IsIoIIero MyHUIIUITAJIBHYIO YCIyTY, 6o
MYHHULMNAILHOrO CIyXallero B KCNPaBIeHHH IOMYIIEHHBIX MMU OINEYaTOK H
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owIMOOK B BBIJAHHBIX B pe3yjbTaTe MPeJOCTaBIE€HUS MyHHLMIIAIBHON YCIyI'H
JIOKYMEeHTax 100 HapyIllleHHUs yCTAHOBIEHHOIO CPOKa TAKHUX HCIIPABJICHHIA,

8) HapyllleHHs] CpoKa WM MOpsIKa BblAa4d JOKYMEHTOB II0 pe3yibTaraM
NpeIOCTaBIeHUS] MyHULMTIAIbHON YCIYTH;

9) NPHOCTAHOBJIEHUS TIPEIOCTaBICHUS MYHULUIAIBHON YCIyrd, €Cld
OCHOBaHMsI IPUOCTAHOBJIEHUS He MPedyCMOTPEHBl (pelepalbHBIMU 3aKOHAMH H
IPUHATHIMH B COOTBETCTBUU C HUMHM MHBIMU HOPMATHMBHBEIMH IIPABOBBIMH aKTaMH{
Poccuiickoit ®enepaliiu, 3aKOHaMU 1 UHBIMY HOPMaTUBHBIMU NPABOBBIMH aKTaMHU
CMoneHcKo# 06acTH, MyHUITUIIATBHBIMHI IPAaBOBEIMH aKTaMH,

10) TpeGoBaHus y 3asiBUTENS NIPH NTPEJOCTaBIEHUH MyHHLIMIAIBHON yCIIyTH
JOKYMEHTOB WK HH(OPMAIHH, OTCYTCTBUE U (MJIM) HELOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCh TIPH NIEPBOHAYAIBFHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IS TPeNOCTaBIEHHMS MYyHUUMIANBHONH yClIyrd, Ju00 B MpPeNOCTaBICHUH
MYHULIUIIQJIBHON YCIYTH.

5.3. XKanoba nomaeTcs B IMHUCBMEHHOM Qopme Ha OyMa>XHOM HOCHUTEJE B
Opras, MPeIOCTABJIAIOMNN MyHUIMIAIBHYIO YCIyTy, IO IOYTE, JJIEKTPOHHOH
II0YTE, C HCITIOJb30BaHHEM O(QUIHANBHOTO caiiTa AIMUHUCTpallMM B CETH
«HutepHetr», EquHoro moprana 1160 PernoHaJbHOrO moprajia, a TakKe MOXET
OBITH MPUHSATA MPU JTUYHOM ITpHEME 3asiBUTEIS.

5.4. Janoba Ha pelleHUs, TNPUHATBIE pPYKOBOAUTEIEM  OpraHa,
IPeIOCTaBISIONIEr0 MyHHLUITATEHYIO YCIYTY, NOAAeTCs B BEBIILECTOSIINA OpraH
(mpy ero HaaMYuM) MO0 B Cilydyae €ro OTCYTCTBHS PpaccMaTpHBACTCS
HEIIOCPEACTBEHHO PYKOBOIUTENIEM OpraHa, [PEeJOCTaBIAIOIEr0 MyHULIUIATbHYIO
yCIyTy.

5.5. XKanoGa, mocTynuBIIas B OpraH, IpeJOCTABIAIONINN MYHULIUIAIBHYIO
yCIyry, TOMJIEXHUT PAaCCMOTPEHHMIO  JOJIDKHOCTHBIM  JIMIIOM, HaJeJeHHBIM
TIOJJHOMOYHMAMM 10 PACCMOTPEHHIO JKao0, B TedeHde 15 pabounx JHEHR co JHS ee
perucTpaluy, a B ciydae oOXajloBaHHs OTKasza opraHa, MPeTOCTaBISAIOILETO
MYHHUIMITATBHYIO YCIIYTy, IOJDKHOCTHOIO JIMLA OpraHa, IIpeJOoCTaBIIAIOLIEro
MYHHULMIATBHYIO YCIyry,  Ju00 MYHHUUUIIAJBHOIO CIIyXKallero B TNpHeMe
JIOKYMEHTOB y 3aBUTEJIS MO0 B MCIIPABIEHUH AOIYIICHHBIX ONEYaToOK U OLIMOOK
WId B cliydae OO0XajoBaHUs HapyILIeHUs YCTaHOBJIEHHOIO CpOKa TaKHUX
UCIIPaBIIEHHH - B TeUeHUe 5 pabo4ynX AHEH CO JHA €€ PErHCTpalyH.

5.6. Kanoba gomkHa conepxars:

1) HauMeHOBaHHWE OpraHa, MPEeJOCTaBIAIOLIEr0 MYyHHUHUIAIBHYIO YCIYTY,
(GaMUIMI0, WMS, OTYECTBO JAOJDKHOCTHOIO JIMLA OpraHa, MPEAOCTaBISIOIErO
MYHULUOAIBHYIO YCIyTy, JIMO0 MyHHLIMIANBLHOIO CIIyXKallero, pelieHus Hu
nerictBus (Oe3nelicTBHE) KOTOPBIX O0XKaIYIOTCS;

2) hbaMHIIKIO, UMs, OTYECTBO (MOCIEAHee - IPH HAJIMYKH), CBEJICHHUS O MeCTe
JKUTENIbCTBA 3asBUTENS, a TaK)Ke HOMep (HoMepa) KOHTAKTHOTrO TejedoHa, aapec
(anpeca) 37eKTPOHHOM MOYTH! (MpM HAJIWYMU) W MOYTOBBIM aapec, MO KOTOPBIM
JIOJKeH OBITH HalpaBJIeH OTBET 3asBUTEIIO;

3) cBemeHust 06 oOOXanyeMbIX penreHusix u AeficTBusx (6e3HeHCTBHH)
OpraHa, MpPeJOCTABISIOMEr0 MYHULUNANBHYIO YCIYry, JOJDKHOCTHOrO JHLA
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OpraHa, MpeAOCTABIIAIOIIEr0 MYHUUMIIAIBHYIO YCIYry, JHOO MYHHUHIAIBLHOIO
CIyXallero;

4) 10BOJBI, HA OCHOBAaHUM KOTOPBIX 3asiBUTEJb HE COIVIACEH C PELICHUIMHU H
AeWcTBHAMH  (0e3nelicTBUEM) OpraHa, HpPEeJOCTABISIONIEr0 MYyHHLUNAILHYO
yCIyry, HOJDKHOCTHOTO JIMI[a OpraHa, HIpPEJOCTaBJIAIOIIEer0o MYyHHULIHIATIBHYIO
YCIIyry, 1100 MyHULIMTIAIEHOTO CIYXKAaIEro.

3asBUTENlEeM MOTYT OBITh IIPEACTaBIEHBl JOKYMEHTbl (IIPH HANHYHH),
TIOITBEPIKAAIOLINE JOBOBI 3asIBUTEIIS, THOO X KOIIHH.

5.7. Ilo pesynprataM pacCMOTpPEHHS >KajJoObl OpraH, MPedOCTaBIISIOIINIA
MYHUUUNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CISAYIOMINX pelIeHuI:

1) ynoenetBoputh Xamoby, B TOM uucie B (OpMe OTMEHBI IPUHATOIO
pelleHusl,  WCIpPaBJIEHWS  JONYILIEHHBIX  OPraHOM,  IPEIOCTaBJISIOIIUAM
MYHULUUNAIBHYIO YCIyry, OINE€YaTOK M OWMOOK B BBIIAHHBIX B peE3YJIbTATeE
NpPeOCTaBICHUS MYyHULUIIANBHON YCIyTH [OOKYMEHTaX, BO3BpaTa 3asBHTEJIO
JACHEXKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMHU
npaBOBbIMK akTamu Poccuiickoit Menepaiiuu, HOpMAaTHBHBIMH IMPABOBBIMH aKTAMH
CmoineHckol 06macTu, MyHHIHMIIATbHBIMH [IPABOBBIMH aKTaMHM, a TAK)K€ B MHBIX
bopmax;

2) OTKa3aTh B yIOBJIETBOPEHUH XKAIO0HI.

5.8. He nosanee aHs, creayiomero 3a JHeM TIPUHSTHS PEIIEHMs, 3asBUTEIO
B IMHCbMEHHOW QopMe U IO JKeIaHWIO 3asBUTEIs B OJJIEKTPOHHOM (GopMe
HanpasjsIeTCsl MOTUBHPOBAHHBIM OTBET O pe3ysbTaTax PaCCMOTPEHHS KaAIOOKI.

5.9. B cnydae npusHaHUs Xano0bl MOAJeXKAIeH YIOBIETBOPEHHIO B OTBETE
3aSBUTEIO [aeTcs HMHQOpPMalMs O [eHCTBHUSAX, OCYIIECTBIAEMBIX OPraHOM,
IPEIOCTABIAOMKMM MYHULUIIAIBHYIO YCIyry, B  LeJSIX He3aMeIHTeIbHOrOo
YCTpaHEHHUS BBIABICHHBIX HapyLIEHUH NPU OKa3aHUU MYHUIUTNAIBHOH YCIyTH, a
TaK)Xe MPUHOCATCS M3BHHEHMs 3a JOCTAaBIE€HHble HeyJqoOcTBa W yKa3bIBAaeTCs
MHQOpMauys O JajdbHEHINMX NeUCTBUIX, KOTOpble HEOOXOAUMO COBEPILHTE
3asBUTEJIIO B LEISX [TOJy4EHUs] MyHULIUNIAIBHON YCIYTH.

5.10. B cnyyae npusHaHus xano0bl He HOJJIeXAIlEel yIOBIETBOPEHHIO B
OTBETe 3asfBHUTEIIO [AlOTCS apryMEHTHPOBAaHHbIE pa3bACHEHHUS O MPUIHHAX
NPUHSATOrO PELIEHHMs, a Takke MH(POpPMALUA O HOpsKe 00XKaOBaHUs MTPUHATOTO
peleHusl.

5.11. B ciyyae yCcTaHOBJIEHHS B XOA€ WIH IO Pe3yJbTaTaM PacCMOTPEHHS
KanoObl NPU3HAKOB COCTaBa aJAMHHHUCTPATHBHOTO IMPABOHAPYIICHMS WIIHU
NPECTYIUIEHHST NOJDKHOCTHOE JIHMLO, pabOTHUK, HajeleHHBbIE ITOJHOMOYMIMHU II0
PaccMOTPEHHMIO JKano0, He3aMe NTUTENFHO HANPaB/IsSIOT UMEIOIIHECS MaTepHallbl B
Oprasbl IPOKYpaTypBhl.

5.12. 3asBuTenu BrpaBe O00XaJOBaTh pEUIEHHs, IPHHATBIE B XOJE
IPeIOCTaBIECHUSA MYHULUITAIBHOU yCIIyry, NEeNCTBUS (Oe3pelicTBue)
JOJDKHOCTHBIX JIMI[ OpPraHOB MECTHOTO CaMOYTIpaBJIeHUS, IPEIOCTABIISIOIIHNX
MYHULMITAJILHYIO YCIYTY, B Cy1€0HOM MOPSIKE.



[Ipunoxenue
K AIMUHUCTPATUBHOMY PETIaMEHTY
®opma

3ASIBJJEHHUE
O IIPEJOCTABJIEHAY MYHUIIUTIAJIBHOU YCJIYTH
«PETUCTPAIIMS YCTABA TEPPUTOPHAJIBHOI'O OBHIECTBEHHOI'O
CAMOYIIPABJIEHUS»

['maBe ropona CMomeHcka

(@H.0)

OT 3asABUTCIIA.

(®.1.0. 3asBurens)

(anpec)

(KOHTaKTHBIH TesiedoH)
3asABJICHUC.

B coorBerctBun ¢ IlonoxkeHneM O TEPPUTOPUATIHFHOM OOLIECTBEHHOM
camoympaBiieHud B ropojge CMoJeHCKe, yTBEPKIAECHHBIM pelueHreM 47-H ceccHu
Cmonenckoro ropoackoro Cosera III  cossiBa ot 28.09.2007 Ne 650
«O6  yrBepxaeHud  [lonokeHHSs O  TepPUTOPUAIBHOM  OOLIECTBEHHOM
camMoyIpasjieHuu B ropoae CMoseHcke, mpouty Bac 3apeructpuposats ¥Ycras TOC

(Haumenoranue TOC)

[Tpunoxenus:

1. TIpoTOKOJ yupeauTeabHOT0 coOpaHus (KOH(EPEHLHUH) IpaXIaH OT
Ha L

2.¥YctaB TOCHa 1.

3. Komnus pemenuss Cmonenckoro ropoackoro Cosera OT Ne
«O6  yCTaHOBJICHMM TpaHMI] TEPPUTOPUHM, HA KOTOPOH  OCYIIECTBIISCTCS
TePPUTOPHAIIEHOE OOLIECTBEHHOE CaMOYITpaBIICHHUE » Ha 1.

4. CIIMCOK YYaCTHHMKOB YYpEeAUTEIbHOTO coOpaHus (KOH(EpEeHIHH) IpaxiaH
Ha 1.

(nara) (noamuce, ©.H.0.)

(cocob nony4eHus pe3ybTaTa MpeJoCcTaBlIeHHs MyHULUNATbHOH YCIIyTy - YKa3bIBA€TCs 3aABUTENIEM)



