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AIMUHMCTPALYS TOPOJA CMOJIEHCKA
MOCTAHOBJUEHHUE

oT ﬂ//ﬂ/”/p/{ﬁ NQ///.///ﬂéz‘{z/G

) BHECEHUH H3MEHEHUH B
[IOCTAHOBIEHUE AIMUHHCTpaLUH
ropona Cwmonencka ot 29.06.2012
Ne 116l-apm  «OO6  yTBEPXOEHHUH
AIMHHHCTPATHBHOIO perjiaMeHTa
AnMunucTpaudd ropona CMorseHcka
[0 MpeNoCTaBIEHHIO FOCYAapCTBEHHOM
yCnyru «O0bsiBneHHE
HECOBEpPLICHHOIETHEr O TTOJIHOCTBIO
1eecrocoOHbIM (3MAHCHITHPOBAHHbIM )»

B coorteeTcTBUM ¢ (elepanbhbiMu  3akoHamu oT  27.07.2010 Ne 210-P3
«O6 opraHu3zallMy  NPEAOCTABAEHWS  FOCY/APCTBEHHBIX W MYyHHUMNAILHBIX
ycnyr», ot 24.04.2008 Ne 48-03 «O06 oneke W NONEUUTENbCTBEY, NOCTAHOBIEHHUAMU
AmMuHHcTpauuu ropoga Cmonencka ot 31.07.2019 Ne 2092-anm «O6 yTBepXKACHHUH
IMopsinka (GOPMUpPOBAHMs M BEAEHWs peecTpa MYHMLMMANbHBIX YCnyr (QyHKUMi),
MpellOCTaBsIeMbIX (OCYILECTBISIEMbIX) Ha TeppuTopud ropoxa CMoyeHcKay, OT
31.07.2019 Ne 2093-anm «O6 yrBepkaeHud Ilopsinka pa3paboTKH U yTBEPKAEHHUS
aJMHHHCTPATHBHLIX PErjaMeHTOB MPEeNOCTaBACHH MYHHUHNANBHBIX YCIyr», OT
15.06.2011 Ne 1045-anm «O06 yreepwaeHHn llepeuns TrocyaapCTBEHHBIX U
MYHULIMIAIbHBIX yCIIyT U [naHa nepexozia Ha MpeaoCTaBleHHE B 3JIEKTPOHHOM BUIE
MYHULMNAALHBIX ~ YCIYr W YCNyr, TPENOCTaBIsSIEMBIX  MYHHUUMAILHBIMU
YUpEeKIAEHHSIME, Ha TeppuTopuu ropopa Cmonenckan, or 29.12.2012 Ne 2415-anm
«O6 ytBepxaenuu [lepeyHst rocyfapCTBEHHBIX M MYHHULMITANBHBIX YCIYT,
MpejoCTaBjeHHe KOTOPBIX OpraHM3yercsi B  MHOTOQYHKUHOHAJIBHOM  LEHTpe
MpeaocTaBACHHs FOCY1apCTBEHHBIX U MYHHLMIANBHBIX YCIYT HACENIEHHIO B ropojie
CMoneHcke», pyKOBOIACTBYSCh Y cTaBoM ropofa CMONEHCKa,

A,C[MI’IHHCT})EU_II/ISI ropoza CMOSICHCKATIOCTAHOBIJISIET:

1. Buecty B AIMHHUCTPATHBHBIA perjaMeHT AAMUHUCTpPALMU ropoja
CmosieHCKa [0 MpPEAOCTaBleHHI0 rocyiapcTBeHHOH ycayrd  «OObsBneHue
HECOBEPUIEHHOJIETHErO  MOJNHOCTHIO  J1eCOCOOHBIM  (IMAHCHIIMPOBAHHBIM)Y,
YTBEPXKAEHHDLIM  rocraHosieHHeM  AamuHucTpauuu — ropoma  Cmosencka
07 29.06.2012 Ne 1161-aaM, U PUNIOKEHUE K HEMY ClIeAYIOIIUE U3MEHEHHS:



1.1. B pasaene | AAMHHHCTPAaTUBHOIO PETJIaMEHTA! §
1.1.1. HaumeHoBaHKe nojpasznena 1.1 u3JoXKUTb B CIEAYIOLIEH PEAAKLINH.
«1.1. TIpeamer pery;iHpoBanusi AAMHHHCTPATHBHOIO perjaMenTa
NnpeaocTaBieHHs TOCYAapCTBEHHOMH YCaYTHY.
1.1.2. [Moapasaen 1.3 U3M0XKUTH B CIEAyIOLIEH PeAaKIUH:
«1.3. TpeGoBanusi K nopsaky HHGOpMHPOBaHHA O NMpe1oCTaBICHHH
rocy1apcTBEHHOH YCJayru

1.3.1. Mudopmauuro o mopsAake nperocTaBlIeHHUA rOCyapCTBEHHON YCIYTH
MOJKHO TIOJTyHHTh:

a) Npyd JMYHOM WJIH MHCbMEHHOM oOpallleHHd B YTpaBleHHE OIEKH H
NONEYUTENbLCTBA AIMUHUCTpaLUU ropoaa CMOJEHCKa,

©) 110 3NIEKTPOHHOM MOYTE;

B) Ha WHOPMALMOHHBIX CTEHJAX, Pa3MELIEHHBIX B YMpAaBJICHHWH ONEKH H
NONEeYUTENbCTBA AIMUHUCTpauuy ropoga CMoJeHCKa,

r) o teae@OoHHON CBA3M;

n) Ha o¢HuHaIbHOM caiite AAMHHUCTpauuu ropoxa C(CMOJIEHCKa B CeTH
WurepHer;

e) B CMoJIeHCKOM OOJIaCTHOM TOCYIapcTBEHHOM OIOIKETHOM YYPEXKIEHUH
«MHOroyHKIMOHANBHBIM UEHTP [0 TMPEeNOCTaBIEHUIO TOCYIapCTBEHHBIX H
MYHHUMITATBHBIX YCIYr HaceneHuto», B [IpombiluneHHoM ¢unuane CMONEHCKOTO
obnacTHOro roCyAapCTBEHHOTO O101KETHOTO yUupexAeHUs
«MHOroyHKUMOHAJIBHBIH LEHTP MO [MpPeJOCTABIEHUIO TOCYNapCTBEHHBIX M
MYHHLHNAIBHBIX YCIyT HaceneHuto» B ropone CMmorneHcke (nanee — MOLI).

1.3.2. Pa3zmelnaemas uH(opMaLUsi COLEPIKUT:

a) TEKCT HAaCTOSAILEro AIMUHUCTPATUBHOIO PerjiaMeHTa C IPUIOKEHUIMH;

©6) nepeyeHb  OOKYMEHTOB,  HEOOXOAUMBIX  [UIsl  IPENOCTaBJIEHHS
roCylapCTBEHHOM yCcayru, U TpeboBaHHUs, MpeabsiBiseMble K 3TUM JOKYMEHTaM;

B) MOpPSAOK WH(DOPMUPOBAHUS O XOAE NPEAOCTaBIEHUS TIOCYIapCTBEHHOM
YCIyTY;

I) MOpsIAOK 00XanoBaHus pellleHUuH U AeiicTBUl (0e3neiicTBuUS ), TpUHUMAaEMBbIX
M OCYLUECTBISIEMBIX JOJDKHOCTHBIMU JIMLIAMU Y IpaBJI€HUs OMEKH W MONEYUTENbCTBA
AnmuHucTpauuu ropona CMoOneHCKa B XOJ€ MNpPelOCTaBI€HHs TOCYNapCTBEHHOU
yCloyrd.

1.3.3. CnpaBoyHas uWHopMmauuds O MecTe HaxoxJaeHus, rpaduxe paboThl,
cripaBoYHbIX TenedoHax U 00 azpece 37eKTPOHHON NMOYTHl YNpaBleHHS ONEKU U
NOMeYUTENbCTBa AIMUHUCTpalMU ropoja CMoJeHCKa pa3MellaeTcs:

- Ha oduuuaripbHOM calite AAMUHUCTpauuu ropoga (CmoseHCka B CeTH
WurepHer;

- B QenepanpbHO rocyaapctBeHHOM HHbopmauuoHHON cucteMme «EnnHbIR
NOpTaj roCyIapCTBEHHBIX U MYHHUHUIANBHBIX ycayr (QyHKUMR)» (nanee - EnnHbIN
nopran) (3MeKTPOHHBIN aapec: http://www.gosuslugi.ru), a Takke B perdoHaibHOM
rocygapcTBeHHON uHpopMauuoHHod cucteMe «llopran rocynapCTBEHHBIX MU
MYHHUHMNaNbHBIX yeuyr (byHkuuit) CMoneHckol obnactu» (manee - PernoHanbHbIN
nopran) (37eKTpOHHBIH aapec: http://pgu.admin-smolensk.ru).
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1.3.4. CnpaBouHasi ©HpopMauus O MeCTe HAXOKIACHHS, rpaguke padboTsl,
crpaBouHbiX TenedoHax u 00 ampece snekTpoHHoH moutel M®LL B ropoae
CMoueHCKe pasMelaeTcs:

- Ha oQuuuansHOM cafite CMONEHCKOro o00JacTHOro rocCyAapCTBEHHOro
61OMKETHOrO yupexaeHus «MHOrodyHKUMOHaNBHBIM LEHTP IO NPENOCTABICHMIO
rocyJapCTBEHHBIX U MyHHLIUMAIBHBIX YCIIYT HACEIEHUION;

- Ha EquHoM noprane u PervonanbHOM nopTaje.

1.3.5. OcHOBHBIMHU TpeGOBAHUAMU K MHQOPMUPOBAHHIO 3asBUTENCH ABIISIOTCS:

a) JOCTOBEPHOCTD MpeocTaBiseMoit HHpOpMaLKH;

6) 4ETKOCTb B M3JI0)KEHUH UH(bOPMaLKy;

B) MOJIHOTa HH(POPMHUPOBaHHUS,

r) yao6CTBO U JOCTYIHOCTS MOy4YeHHs HHYOPMALIKH.

1.3.6. JIOJOKHOCTHBIMU JMlaMy  YTpaBieHUs ONeKM M IONeUUTEIbCTBA
AnmuHucTpauud  ropoga  CMoneHcka, 00eCrneurBalOIUMH  TIPENOCTaBICHHE
rOCyZapCTBEHHON YCIYI'H, OCYLLECTBISETCS KOHCYJIBTUPOBaHHE IO CJEAYIOIHM
BOIpOCaM:

a) TIepeYeHb  JOKYMEHTOB,  HEOOXODMMBIX OIS  NPEeNOCTaBICHHUS
roCyJapCTBEHHOM yCJIyrH, KOMIUIEKTHOCTh (JOCTATOYHOCTb) MPEACTaBJIEeHHBIX
NOKYMEHTOB;

6) opraHbl BJaCTH W OpraHu3alui, B KOTOPLIX 3asBUTENb MOXET MOIY4UTh
IOKYMEHTBI, HEOOXOOWUMBle AN MpeNOoCTaBIEeHUs TOCYJApCTBEHHOH yCIyru
(HarMeHOBaHHe U X MECTOHAXOXACHHUE);

B) BpeMs I[pHeMa W BbIIA4YH [IOKYMEHTOB, CBSI3aHHBIX C MPENOCTaBJIEHHEM
rOCYJapCTBEHHOH YCIyTH;

I') IOPSIIOK ¥ CPOKHU MpPefOoCTaBleHHs rOCy 1apCTBEHHON YCIIyTH;

1) MOPSAOK 00XKajoBaHUs pelleHUH Uy AeilcTBuit (0e3neicTBUs), MPUHATBIX
WJIH OCYLLIECTBJIEHHBIX B XOJe NPeAOoCTaBlIeHUsI FOCY JapCTBEHHON YCIYTH.

1.3.7. KoHcynbTupOBaHHME 3asiBUTEJIell [10 BONPOCAM IIPENOCTaBIICHHUS
roCyJapCTBEHHOH YCIYTry OCYyLECTBIsieTcs OecnaaTHo.

1.3.8. [Ipu oTBeTax Ha TenedoHHbIE 3BOHKHU U YCTHBIE OOpallleHUs 3asBUTeNeH
CHEeLMATUCTHl YIpaBJIEHUS OINEeKH M INONeuYuTenscTBa AAMMHMCTpPAaLMU ropoja
CMmoneHcka noJpo6HO U B BeXJIHBOM (opme HHGOPMHUPYIOT HX IO BOMNpOCaM,
KacarolMcsl MPeNoCTaBIeHUs] IoCyJapcTBeHHON ycnyrd. OTBeT Ha TeneOHHBINA
3BOHOK [JOJKEH HayuHaThcst ¢ MHGOpMalUMH O HAaUMEHOBAaHUH CTPYKTYpPHOTO
noapasaenenuss AnMuHHCTpauud ropoma CmoJsieHCcka - YIpaBleHHs ONEKH U
none4MTenscTBa  AAMMHUCTpauuu ropoga CMoOJIeHCKa, B KOTOpOE TO3BOHMII
rpakaaHuH, (paMUIUU, UMEHHU, OTYECTBa U AOHKHOCTH JIMLA, IPUHSBLIErO 3BOHOK.

1.3.9. Ilpu HEBO3MOMXHOCTH JOJIKHOCTHOI'O JHMLIA, I[PHUHSBILETO 3BOHOK,
CaMOCTOSITENILHO OTBETUTH Ha IIOCTAaBIE€HHbIE BONPOCBl O INPENOCTABICHUU
rocylapcTBeHHOM ycnyru TeneoOHHBI 3BOHOK JOMKEH OBITH IepeanpecoBaH
IpyroMy HOOJDKHOCTHOMY JHLYy Ju00 oOpaTuBLIeMYCsl 3asfBUTENIO JOJDKEH OBITh
coob1ieH HoMep TenedoHa, IO KOTOPOMY OH MOXET MNOJIY4YUTh HEOOXOIUMYIO
MH(POPMALIHIO.».

1.2. B paznene 2 AIMUHUCTPATUBHOIO PErlaMEeHTa:

1.2.1. B HAaHMMEHOBaHUM TMofpazfena 2.2 CJI0BO «HEMOCPEACTBEHHO»
MCKJIFOYUTbD.

1.2.2. ITonpasaen 2.5 U37105KUTh B ClieAYIOLIEH pelaKLUu:



«2.5. lIpaBoBble OCHOBAHHS /JIsl IPEJOCTABJICHHS
rocyJapcTBeHHOH YCJIyru

[IpenocraBnenue rocyaapCTBEHHOH yCIIyri OCYULIEeCTBISETCS B
COOTBETCTBHH C:

- IT'paxxnanckuM konekcoM Poccutickon denepani;

- GepmepanbHbM  3akoHOM oT 24.042008 Ne 48-®3 «06 omexe U
MOIEYUTENLCTBEY;

- 06nacTHBIM 3akoHOM oT 31.01.2008 Ne 7-3 «O HajeneHHH opraHoOB MECTHOIO
CaMOYTIpaBIeHHs] MYHULMIIAIbHBIX DPaffOHOB ¥ TOPOACKHX OKpPYroB CMOJEHCKOH
061acTy rocyaapCTBEHHBIMU MOJHOMOYHAMM 10 OpraHW3alM¥ ¥ OCYILECTBIIEHHUIO
JeSITEIBbHOCTH TI0 ONEKe U MONIEYUTENLCTBY Y,

- obnactHeiM 3akoHoM oT 31.01.2008 Ne 6-3 «O0 opranusauuu |
OCYLLECTBJEHHUH [EATEJLHOCTH [0 Oreke K IOMNeuuTenscTBy B CMONEHCKOH
obnacTuy;

- ¥YcraBoMm ropoga CMoneHcka,;

- HACTOSUIUM AQMUHUCTPATUBHBLIM PEIIAMEHTOM.).

1.2.3. B noxpasnene 2.6:

1.2.3.1. HaumeHoBaHue noapasziena U3jaoXuTh B CIEAYIOWEH pefaKI1K:

«2.6. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH C 3aKOHOAATEJbHBIMH HJIH HHBIMH HOPDMATHBHBIMH NPABOBbLIMH
AKTAMH JJIs1 IPeJOCTABJIEHHSI rocyIapcTBEHHOH yCJIYyrH (¢ pa3iejieHHeM Ha
AOKYMEeHTbI H HH(OPMaLHIO, KOTOPbIe 3asiBHTE/b J0JI)KEH NPEJACTABHTD
CaMOCTOfITeNIbHO, H AOKYMEHTbI, KOTOpbIe 3asiBHTEJb BIPaBe NPeacTaBHTh 110
co0CTBEeHHOI HHHUHATHBE, TAK KAK OHH NMOAJIE/KAT NpeJcTaBJIeHHIO B paMKax
MeKBeIOMCTBEHHOro HH(POPMAUHOHHOI0 B3aHMOAEHCTBHS)».

1.2.3.2. B nynxkre 2.6.1:

- MMOAMYHKT «a» OOTIOJIHUTH CJIOBaMH «I10 (hopme coraacHo npuioxeHuio Ne |
K AIMUHUCTPATUBHOMY pErJIaMEHTY».

- MOAMNYHKT «I'» JOTMOJHHUTH CIOBAMHU «I10 (OPME COITIaCHO NMpuioxeHuro Ne 2
K AIMUHUCTPaTUBHOMY perjlaMeHTy».

1.2.3.3. ITyHKT 2.6.3 U310XKUTD B CIeAYyIOLIEH pelaKL1H:

«2.6.3. OpraH, npenocTaBIsIOLIMNA TOCYJapCTBEHHYIO YCIyry, He BIIpaBe
TpeGoBaTh OT 3asBUTEIS:

1) npencraBieHHss OOKYMEHTOB M HH()OPMaUMK MM OCYLLECTBIIEHHS
OeHCTBUI, MpeAcTaBlIeHWe WU OCYLUECTBJIEHUE KOTOPbIX HE MPEAYCMOTPEHO
HOpPMaTHBHBIMH ITPABOBBIMHU aKTaMU, PEryJIUPYIOLIMMH OTHOIIEHHs, BO3HHKAIOLIME B
CBSI3U C IIPEAOCTABIEHUEM IOCY JapCTBEHHBIX YCIIYT;

2) nmnpencraBieHHs ~OOKYMEHTOB M WH(pOpMalMH, B TOM  UHCIE
NOATBEPXAAIOIIMX  BHECEHHWEe  3asiBUTeNeM  IIIaTkl  3a  [PefoCTaBjeHHe
rOCy/1apCTBEHHOH YCIyrd, KOTOpbleé HaXOASTCsi B DPACHOPSIKEHWH OpraHoB,
NpefOCTaBNIsIOMX TOCYAapCTBEHHbIE YCJIYTH, FOCYAapCTBEHHBIX OPraHoOB, HHBIX
OpraHOB MECTHOro camoyMnpaBieHus Jub0 MONABEAOMCTBEHHbBIX OpraHaM MECTHOIO
camMoyInpaBjeHUsl OpraHu3alui;

3) ocyluecTBieHUs AEUCTBUMN, B TOM HHCJIE COTIaCOBaHUH, HEOOXOAUMBIX I
MOJIyYeHUs] TOCYNapCTBEHHOM YCIyrd U CBA3aHHBIX C oOpalleHueM B WHEIE
rOCyJlapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYNpAaBJIEHHUs, OpPraHU3allMH, 34
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UCKIIOYEHUEM TONYYEHHS YCJIYTH | MOJY4eHHs JAOKYMEHTOB U HH(OpMalHH,
NpeACTaBAsAeMbIX B pe3ysbTare MpefoCTaBieHUs] TAKOW YCIYyTrH, MPeayCMOTPEHHBIX
HACTOSIUM AJIMUHUCTPATHBHBIM PErjIaMeHTOM;

4) npencTaBleHHS OOKYMEHTOB M HMH(pOpMalUH, OTCYTCTBHE U (W)
HEeJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJMCh NpH [1€PBOHAYAIIBHOM OTKAa3€ B IIPHEME
JOKYMEHTOB, HEOOXOIUMBIX IS MpefoCTaBlieHs rocylapCTBEHHON ycnyru, 1Mo B
MPeNOCTaBIEHUH IOCYIapCTBEHHON YCIIYTH, 38 UCKIIIOUEHHEM CIIENYIOIIHNX CIIy4aes:

a) W3MeHeHHs TpeOOBaHHUN HOPMATUBHBIX IPABOBBIX AKTOB, KacaroLIUXCH
MpeloCTaBieHUs TOCyNapCTBEHHOW yCayry, [ocje IepBOHAYalbHOM MoJavu
3asBJICHUS;

0) Hanuuus oMIMOOK B 3asIBIEHUH U JOKYMEHTAX, NOAAHHBIX 3aABHTENIEM I1OCTIE
epBOHayalbHOro  OTKa3a B  [MpHeMe  JOKYMEHTOB, HEOOXOOMMBIX  [UIf
MpelocTaBieHUss  rocylapcTBeHHOM  yciyrd, Jubo B NpPENOCTaBjeHHH
rOCYJIapCTBEHHON YCJIYrd W He BKJIIOUEHHBIX B IIPEICTaBJEHHBIM paHee KOMIIJIEKT
JIOKYMEHTOB;

B) MCTEUEHHMs CpOKa NeHCTBUS JOKYMEHTOB MWJIM H3MEHEHHs HH()OpMauuu
nocje TepBOHAYAIBHOrO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXONMMBIX Ul
NpeAOCTaBleHUss  FOCyNapCTBEHHOW — ycnyrd, Jubo B IPedOCTaBlIEHUH
rocy1apCTBEHHOMN yCIYTH;

r) BbiABJIEHHS HOKYMEHTaJbHO [OATBEPXKIEHHOro (akra (MPU3HAKOB)
OWIMOOYHOro WIM MPOTHBOMPABHOrO AelicTBus (Oe3neHCTBUS) HOMMKHOCTHOrO Jxla
opraHa, MPeIOCTABIAIOLIEr0 FOCYAapCTBEHHYIO Yycayry, paborHuka MPI[ mnpu
nepBoHayalbHOM OTKa3e B pHeMe JOKYMEHTOB, HEOOXONUMBIX I NPENOoCTaBIEH S
roCyJapCcTBEHHOM ycnyry, 1100 B IPeNOCTaBIE€HUH IOCYAapCTBEHHOH YCIIyTH, O YeM
B MHCHMEHHOM BHAE 3a IMOAMNHCHI0 PYKOBOAMUTENS OpraHa, NpPeIoCTaBIAIOIIErO
rOCYAapCTBEHHYIO yciyry, pykosoautens MOL] npu nepBoHauanbHOM OTKase B
npreMe JOKYMEHTOB, HEOOXOAUMBIX AJIs NIPEAOCTABIEHUS OCY IapCTBEHHON YCIYTH,
au00 B TIPENOCTABJICHUM TIOCYNApCTBEHHOH YCJIYTH YBEJOMISETCS 3afBHUTE/b, a
TaK)X€e NIPUHOCATCS H3BUHEHUS 3a NOCTaBJIEHHbIE Hey100CTBa.Y.

1.2.4. HaumenoBauue noapaszaena 2.7 U3n0XHUTb B ClIeAyIOUIeH pegakUHu:

«2.7. AcuepnbiBalowuii nepeyeHb OCHOBAHHH 1JIst 0TKa3a B IpHeMe
AOKYMEHTOB, HeOOXOAHMBIX AJIsl IPEAOCTABJIEHHS FOCYAaPCTBEHHOH YCTYyTHY.
1.2.5. HanmeHoBaHue noapaszaena 2.8 H3A0XKUTb B CJIEAYIOLIEH pelakLuu:
«2.8. AMcuepnbiBatownii nepevedb OCHOBAHHI 1J1S1 TPHOCTAHOBJIEHHS
npeaocTaBjeHUsi FOCYAapPCTBEHHOMH YC/IyrH HJIH 0TKAa3a B MPEJ0CTABJIEHHH
rocyaapcTBeHHOH YCJIYTrH».
1.2.6. HaumenoBanue nogpasnena 2.9 U3n0XKHUTh B ClIeNyIOLIEH pelaKitu:
«2.9. Pazmep niaTbl, B3UMaeMoii ¢ 3afBHTe/sl IPH NPEAOCTABJACHHH
rocyaapcTBeHHOIl yeJyr, H cnoco0bl e¢ B3HMAHHA B CJIy4asix,

npeaycMoOTpeHHbIX deaepaibHbIMH 3AKOHAMH, NPHHHMACMbIMH B
COOTBETCTBHH C HHMH HHBIMH HOPMATHBHLIMH IPABOBLIMH AKTaMHU
Poccuiickoii ®epepanun, Cmonenckoii o0acTH, MyHHUHNAJIbHBIMH

NPAaBOBLIMH AKTAMH»,
1.2.7. JlononHuTe noapasaenaMu 2.9' 1 2.9% crenyioulero cogepxaHus:
«2.9." MakcenmanbHbIi CPOK 0:KHIAHHA B O4epelH NMPH noaade 3asiBleHHs
0 MpeaocTaBJeHHH rocyAapcTBeHHON YCJIyrH H NPH NOJYYCHHH pe3yjibTaTa
npeaocTaBJeHHS rOCyIapCcTBCHHON YCJIYTH
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MakcHManpHEI CPOK OXHAAHMS B o4yepead I[pd IojJaye 3asgBlECHUA O
NpeNOCTaBICHUH TOCYyNapCTBEHHOH yCJIyrd, Kak M IpU MOJY4YEHUHM pe3yibTaTa
NpeAOCTaBIEHUsI FOCYJapCTBEHHOM YC/IYTH, HE JOJKEH NpeBbIaTh 15 MUHYT.
WHuBanuael nponyckarwTcs 6e3 ouepeny. ‘

2 o
2.9. CpOK perucTrpaulu 3asiBJeHHs O NPe0CTAaBJEHHH TOCYyAapCcTBEHHOH
YCIOYIrd

Cpok perucTpalyu 3asBieHus O MpeJOCTaBleH!H roCyapCTBEHHON YCIyTrH He
JIOJIXKEH NPeBBIIIATh 15 MUHYT C MOMEHTA €ro IOCTYIUIEHHUS.

[Topsimok mpueMa U perucTpauuy 3asBieHUs YCTaHOBIEH noapasgenom 3.1
pa3znena 3 HacTosllero AIMUHUCTPATUBHOIO PETJIaMEHTa.».

1.2.8. Togpasnen 2.10 U3n0XUTDb B ClielylOLLEH pelaKLHHu:

«2.10. TpeGoBaHHs K NoOMelIeHHSIM, B KOTOPBIX NIPEJOCTABJISETCS
rocyaapcTBeHHast yeJayra, K 3aj1y oKHAaHHs, MecTaM AJisl 3aN0JHeHHs
3asiBJIEHHIT O NpeqoCTaBJIEHHH rOCYAapPCTBEHHOI yeayru, HHpopMauHoHHbIM
cTeHAaM ¢ o0pa3uaMH HX 3aM0JIHEHHs] H MepeyHeM JOKYMEHTOB, He00X0AHMBbIX
AAS NpeaoCTABJIEHHS KaKA0# rocylapcTBeHHOH yCJIyrH, B TOM YHCJIE K
obecreveHHIO JOCTYNHOCTH AJIsl HHBAJIHAOB YKAa3aHHbIX 00bEKTOB B
COOTBETCTBHH C 3aKOHOAAaTeJbcTBOM Poccuiickoii PeaepauuH o COUHAIBHOH
3allHTe HHBAJHI0B

2.10.1. TloMelueHHe, B KOTOPOM NpPENOCTaBISIETCS TOCYNapCTBEHHAast yClyra,
JODKHO OBITE OOOPYHOBaHO OTHEIBHBIMH BXOJaMH Uil CBOOOAHOTO OOCTYyIa
3agBUTENlel B  IIOMElleHHe, a TaKXe CpelcTBaMHd, obecneynBalolluMH
OecnpensTCTBEeHHBIN NOCTYI WHBAIUAOB (KHOMKA-BbI3OB).

2.10.2. Bxon B nomelieHue, B KOTOPOM [IPENOCTABIAETICS IOCYydapCTBEHHas
yciyra, HOJDKeH ObITh oOopynoBaH HHGDOPMaLMOHHOH Tabiu4Koi (BBIBECKOH),
cofepxallell MH(OpPMALMIO O HAUMEHOBAHUH, rpaduke paboTel YpaBeHUs ONEKH
M TIOMEYUTENbCTBE  AJMHUHUCTpauuud ropoga (CMONEHCKa, HEMOCpeACTBEHHO
NPeIOCTaBIISIOILEr0 ['OCY JapCTBEHHYIO YCIYTY.

Y BXoAa B KaXJ0€ W3 MOMeLleHnH pa3Mmellaercs Tabiuuka ¢ HaUMEHOBaHHEM
MOMELLEHUS.

2.10.3. TloMeleHHs, B KOTOPBIX MPEAOCTaBIAETCS I'OCYINAapCTBEHHAs YCIyTa,
000pyaylOTCs CpeACcTBaMy NIPOTHBOMNOXKAPHOH 3aLMTH.

2.10.4. B noMewieHuH, B KOTOPOM NPENOCTaBIISIETCS IOCYNapCTBEHHAs YCIyra,
obecneynBaeTcs:

- CONPOBOXKAEHWE HHBAIUIOB, UMEIOLIMX CTOWKHE paccTpoHCTBa ()yHKUHH
3PEHUS U CAMOCTOSTENBHOIO NepeABHIKEHH, U OKa3aHHE UM TNTOMOLLIH,

- HaleXxalllee pasMmelleHde Oo0OpyJoBaHUs M HocuTened HWHQOpPMALHH,
HeoOX0IUMBIX 1751 obecrieueHus OecnpensITCTBEHHOro J0CTyIla HHBaJIHAOB K MeCTaM
OXUJAHUS U NpUeMa 3asBUTENEH ¢ yUeTOM OrpaHM4YEeHUH UX XU3HEAEATEIbHOCTH,;

- IonycK CypIoIiepeBoIYHKa U TUdIIOCYpaOTIepeBOUMKA npu
NpeJoCTaBIeHUH UHBAJIUAY FOCY1apCTBEHHOMN YCIyTH;

- JOMYCK COOaKU-NPOBOAHMKA MPH HATWUHKM AOKYMEHTA, MOATBEPKIAIOLIETO
ee creuuanbHoe oOyuyeHHe M BblgaBaeMoro no ¢opme U B TOpsAAKE, KOTOpbIE
onpenenstoTcs JefepanbHBIM OPraHOM HCITOJIHUTENbHOM BAACTH, OCYIUECTBISIOLIUM
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GYHKUUM 0O BBIPabOTKE M peaiu3aluyl rocynapCTBEHHOH MOJUTUKH 5
HOpPMaTHBHO-IIPAaBOBOMY PETYJIMPOBaHUIO B cepe COLMaIbHOIM 3allUThl HaceleHus;

- OKa3aHHe€  OTBETCTBEHHBLIM  CHELMAIMCTOM  IIOMOLUM  WHBAJIHMAAM B
NpeoAoEHNH 0apbepoB, MEILUAIUX MOJYYEeHUI0 UMM TOCYNapCTBEHHOW YCIyrd
HapaBHE C ApYTUMHU 3asiBUTEISIMH.

2.10.5. Ilpuem 3asiBUTeNEN OCYLIECTBJIAETCS B CMELHANBHO BbIIAENEHHbBIX s
ITUX LeNiel NOMEILEeHUsX.

Kabuners! nns npuema 3asBuUTenell  JOJKHBI  ObITh  O0OOpYIOBaHEI
MH(OpMaLIMOHHBIMH TabnuyKkaMHu (BbIBECKaMK) C yKa3aHHEM HoMepa kabuHeTa.

Kaxxnoe pabovee MecTo cOTpyaHUKa YIpaBieHHs OMNEKU U IIONEYUTESIbCTBA
AnmuHucTpanud ropoxa CMoiieHCKa HOKHO OBITh 000pYIOBAaHO NEPCOHANBHBIM
KOMMbIOTEPOM C BO3MOXHOCTBIO JOCTyna K HH(pOpMalMOHHbIM 0a3aM [OaHHBIX,
rneyaTarouMM yCTPOHCTBOM.

[Tpu opranuszauuu pabourux MecT I0KHA OBITh NPEAyCMOTPEHA BO3MOXHOCTD
cBOOOJHOIO BXOJa U BBIXOJA U3 NOMELLEHHUS NTPU HEOOXOAUMOCTH.

2.10.6. Mecra uHDOpMHpOBaHHA, NpeaHa3HaYeHHblE AN O3HAKOMIIEHUS
rpaxxaad ¢ MHQOpMalMOHHBIMU MaTrepuanamu (0Opa3Libl 3arojHEHUsT JOKYMEHTOB,
OnaHkM 3asBieHHH), o0opyayroTcs HH(DOPMAUMOHHBIMH CTEHAaMH C TpadUKOM
npyema 3asiBUTeNied, HOPMATHBHBIMM NPABOBLIMHM aKTaMM, peryiupyroldMU
BOIPOCKI MPEJOCTABIEHHS rOCYNapCTBEHHOMN YCIyri, HHON MHbopMaLue, HarsaqHo
oTtobpaxarollleld MeXaHU3M NPelOCTaBIeHUs TOCY 1apCTBEHHON YCIYTH.».

1.2.9. IMozpasaen 2.10' NpU3HaTh YTPATHBLINM CHITY.

1.2.10. B nHauMeHoBaHMH moApa3gena 2.11 cIoBO «IIpenoCTaBIEHUAN
UCKJIOYUTb. '

1.2.11. Ilonpasznen 2.12 U310XUTh B CIEAYIOLIEH pEelaKLUHU:

«2.12. Nuble TpeOoBaHHsl, B TOM YHCJ/Ie YYHTHIBAIOIHE 0COOCHHOCTH
npenocTaBJieHUus rocyaapcerBenHoil yeayru B MOI]

2.12.1. Tlpu npenocraBlieHUH TOCYAapCTBEHHOM YCIyrd YIpaBjieHHE ONEeKH U
NOMEeYMTEeNbCTBa OcyllecTBisgeT B3aumoaedcTtsue ¢ MODIL B coorsercTBuu ¢
3aKJIFOYEHHBIM MEXy HUMU COTJIALIEHUEM O B3aUMOIEHCTBUM.

2.12.2. ObecrneyeHre BO3MOXHOCTH IOJyUEHUS 3asiBUTENIMH MHbOpMaUUU U
ofecrieueHre HOOCTyMa 3asBUTENEed K CBEJEHHSIM O TOCYNapCTBEHHOH yciyre,
pasMelaeMbIM Ha EnMHOM noptasne u PeruoHanbHOM MoOpTase.

2.12.3. Obecneuyenue 3anucy Ha npruem B MOL] 1515 nogauu 3asaBiIeHUs.

2.12.4.  ObGecneueHHe  BO3MOXHOCTH  JlocyneOHoro  (BHecyneOHOro)
o0xanoBaHust pelneHnd W pedctBuit  (Oe3nefcTBUs) opraHa (OpraHu3alluu),
JOJHKHOCTHOTO JTHLa opraHa (OpraHH3alliy) Ui MyHHLIUIIAIEHOTO CIYXKallero..

1.3, Pazgen 3 AIOMUHUCTPaTUBHOrO perjaMeHTa H3JIOXKHTb B CleNyloLleH
pelaKLuHHn:

«3. CocTaB, N0CA€A0BATEJIbHOCTb H CPOKH BbINOJIHEHHS
aAMHHHCTPAaTHBHBIX npoueayp (aeiicTBuii), Tpe6oBaHHA K MOPAAKY HX
BbLINOJIHEHHS

HcuepneiBaroluui nepedeHb aMUHUCTPATUBHBIX npouensyp o
MpeaoCTaBIeHUIO rOCy 1apCTBEHHON yCIIyru:

1) npueM U perucTpaLus 3asBAEHUs C MpUlaraeMbIMH JOKYMEHTAMH,;

2) paccMOTpeHHe JOKYMEHTOB, ITPe/ICTaBICHHbIX 3asBUTENIEM;
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3) dbopMupoBaHHEe M HampaBlieHHe MEXBELOMCTBEHHOIO 3allpoca B OpraHBbl,
y4acTBYIOLIHE B IPEJOCTaBICHNH IOCY1apCTBEHHON YCIyTH;

4) npuHATHe pewleHUs 00 OOBSABIEHHHW HECOBEPLUCHHOJIETHETO IOJIHOCTBIO
JieecriocCOOHBIM (IMaHCUIIMPOBAHHbBIM );

5) NpenocTaBleHHe B YCTAHOBJEHHOM MOpPsAKe MH(QOpPMauuy 3asBUTENSIM H
obecrieueHHe HOCTyMa 3asBUTENell K CBeINeHMsIM O TrOCydapCTBEHHOH yciayre B
3NIEKTPOHHOH (opMme.

3.1. [Ipuem u perucrpauus 3asBJICHHA ¢ MPHJAAraeMbIMH JOKYMEHTAMH

3.1.1. OcHoBaHueM nJsi Haudaja aJMUHUCTPATUBHON IMpOLEAYypHl IpHeEMa U
PErHCTpalMK 3asBJIEHHs. C MNpunaraeMbIMM AOKYMEHTaMH sBIAETCS oOpalleHue
3asBUTENIS C 3asBJIeHHEM M IIpWjaraeMblMM K HeMy JIOKYMEHTaMM JIMYHO B
VipaBneHue ONEKU YU MOIeYUTeNnsCTBA AJMHUHUCTpauMu ropoja CMONEHCKA WM
M®L] 1160 110 MoyTe Uay 1o NeKTPOHHOH MouTe.

3.1.2.  Cneuuanuct cekropa ofecrnieueHus YMpaBjieHUs  OMEKH H
MOMNEYUTENLCTBA AIMHHHUCTPAlUK ropona CMoreHcka (fanee — CeuuaauCcT CeKTopa
obecrniedyenus ) wiu padbotauk MOLL:

- PETUCTPUPYET 3asiBjleHue (MpUCBanBaeT BXOASLIMH HOMED);

- IpH JUYHOM oOpallieHHH 3asBUTENs B Y IPaBjIeHHE OINEKH U MONEYHTENbCTBA
nepenacT eMy KOTUIO 3asiBJIEHUS! C OTMETKON O pEerHCcTpalyH.

3.1.3. Cpok BbIMOJIHEHUS YKa3aHHbIX B MyHKTE 3.1.2 HACTOSALIEro noapasnena
aJIMHHUCTPATHUBHBIX NEeHCTBUI He NO/KEH MpeBblllaTh 15 MHHYT.

3.1.4. 3aperucTpupoBaHHOE 3asBIEHHE M IpUJIaraeéMble K HEMY HOKYMEHTEHI
CTIELIMANIUCT cexTopa obecliedeHnsl, OTBETCTBEHHBIN 33 BeJeHHe JeNONPOU3BOICTBA,
nepefaeT HauyalbHMKY YIpaBlieHHs OMEKH M IMOMeYuTeNbCTBA AIMHUHMCTPAUUH
ropona CMoJjieHCKa Ha BU3UpOBaHHE B COOTBETCTBMM ¢ MHCTpykuued mo
JeNTOTPOU3BOACTBY B AIMUHUCTpaLuu ropoaa CMoneHcka.

3.1.5. O3HaKOMHBIIKCH C 3asBJICHHEM, HA4aJbHUK YIpaBJIE€HHUsS OINEKH H
MnonevnTeNbCTBa AIMUHUCTpAaUHK ropofaa CMoneHcKa JaeT MHCbMEHHOE NopyueHue
KOOPAUHUPYIOLEMY JaHHYl0 cdepy HadalbHUKY OTAeNa M OajbHEeHlero
pPacCMOTpPEHHSA U NPUHATHUS PELUCHHUS.

3.1.6. HavanpHuk oTzmena nepelaet 3asiBJEHHE W TpUJIaraeMble K HEMY
JOKYMEHTB! Ha pacCMOTpPEHNEe OTBETCTBEHHOMY CNELIMAIUCTY OTHeNa.

3.1.7. MaxkcuManbHBI CpPOK BBIMOJHEHUA aJIMHHHUCTPATHBHOH MPOLELYDSI,
NpeNyCMOTPEHHONW HACTOSALIMM MOApa3aesioM, He JOJKEH IpeBhIaTh 3 pabouux
JHEH.

3.1.8. O6sA3aHHOCTH clienUalucTa CeKTopa oOecredeHus, OTBETCTBEHHOIo 3a
BeIeHHe NeJONPOU3BOACTBA, IPEeIyCMOTPEHHbIE HACTOAIIMM MOAPAa3AeNioM, JOKHEI
OBITh 3aKpEIJIeHbl B €ro JOJXHOCTHOH HHCTPYKLIMH.

3.1.9. PesynpraTom HacTosed agMUHUCTPATHBHOM NpPOUENYDPb! SBIAETCS
perucTpauys 3asBIeHUs, [lepeava 3asABICHUs U [IpUIaraeMeIX K HEMY JIOKYMEHTOB C
BM30H HauyanbHUKa YTIpaBlieHHs OMeKH U roneunTenbcTBa AIMUHHCTPALUKU ropoia
CMoneHcka OTBETCTBEHHOMY CIELIMAIUCTY OTAENA.

3.1.10. Tlpouemypa TmipuieMa ¥ perucTpauus HAoKymMeHToB B MOIL]
OCYLIECTBJIIETCS. B COOTBETCTBUM C TpPeOOBAaHUSIMM pPEriaMeHTa JMAEATENbHOCTH
pabotHukoB M®DLI, yTBepxaeHHoro mnpukazom aupektopa MOLL  MOIL]
obecrneunBaeT nepenavy KOMIUIEKTa JOKYMEHTOB 3asBUTENSA B YIIPaBIE€HHE ONEKU H
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[IOIICYHUTEIBCTBA A,HMHHI/ICTpaLII/II/I ropoga CMmoneHcka B YCTAaHOBJICHHOM TOPANKE,
APpEAyCMOTPEHHOM COOTBETCTBYIOLIHUM COIJIaLLIEHUEM O B3aUMOJEHCTBHUH.

3.2. PaccmoTpenHe A0OKYMEHTOB, NPeICTABJIEHHbIX 3asiBUTEJ]EeM

3.2.1.  OcHoBanueM Ans Havana  aJAMHHHUCTPATHBHOM  MpoLELyphl
pPacCMOTpeHHsl NOKYMEHTOB, IpPEACTABIEHHbIX 3asBHTENEeM, ABISETCS IOJyuyeHue
OTBETCTBEHHBIM CIIEUMAINCTOM OTIeJa 3asBJICHHUS ¢ BU30H HadyalbHUKA YIIpaBleHHUs
ONEKH U TONEYUTENLCTBA AIMUHHUCTpauuu ropona CMOJIEHCKAa W NpPHJIAraeMbIxX K
HEMY JOKYMEHTOB.

3.2.2. OTBEeTCTBEHHBIH CHEUMAIUCT OTAeNa TMPOBEPSET KOMIUIEKTHOCTb
NPeACTaBIEHHBIX JOKYMEHTOB M MX COOTBETCTBHE YCTaHOBJEHHBIM TpeOOBaHHUIM K
¢dbopMe U conepxKaHHUIO.

3.2.3. MakcuManbHbl# CPOK BBINIOJHEHUS aAMWUHUCTPATHBHOM IIpOLIENYpHI,
NpeayCMOTPEHHOM HACTOAIMUM [TOAPa3eNioM, cocTaBuseT | paboynii qeHs.

3.3. ®opmupoBaHHe H HAMpaBJ/IeHHE Me/KBeJOMCTBEHHOTO 3a1poca B
OpraHbl, y4acTBYI1OLLHE B IPeJOCTaBJAeHHH rocy1apCcTBEHHONH yCJayru

3.3.1. OcuHoBanMeM A1l Hauajxa HacTosIlLEeHd aIMHHUCTPATUBHON NpouUenyphl
SIBJIAETCS HENPENCTaBICHUE 3asgBUTENEM [OOKYMEHTOB, KOTOpBIE HaXOHATCS B
pacnopsKeHUH ToCyIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIEHHS U
MHBIX OpraHu3alusaX, y4acTBYIOUIMX B MPENOCTaBICHUM FOCYNapCTBEHHOH YCIyri,
ONpENEEHHBIX ITOANYHKTOM «M» IyHkTa 2.6.1 mnoapasnena 2.6 HacTOSIIEro
AIMUHUCTPaTUBHOTO perjlaMeHTa.

3.3.2. B cnyuae ecnu 3asiBUTENEM IpeACTaBICHbI Bce JOKYMEHTBI, YKa3aHHbIE B
nyukre 2.6.1 mnoapaszgena 2.6 Hactosillero AJIMHHHUCTPATHBHOIO pErjaMeHTa,
CIIEUHANUCT YTpPaBlI€HUs OIEKHM U IMONeyYUTelIbCTBa AINMHHUCTPALMH ropoja
CmMorneHcka nNepexoauT K HCIIONHEHHIO cileyloiuel aIMHHUCTPATHBHON IIPOLEayPhI.

3.33. B cnywae ecau 3asBuUTereM MO cOOCTBEHHOH HWHHMLIMATHBE He
NpeacTaBiIeHbl yKa3aHHblE B MOMANYyHKTe «M» NyHKTa 2.6.1 noapazmena 2.6
HacTosuero  AAMMHHCTPaTUBHOIO  perjaMeHTa  JOKYMEHTBI,  CIELHaIHMCT
YnpaBneHus OMeKH M IoneuuTenscTBa AOMMHHCTpauMH ropoaa CMorseHcka,
OTBETCTBEHHBIH 3a (DOpPMHpOBaHHE W HallpaBlieHHe MeXBEJOMCTBEHHOIO 3ampoca,
NPHHUMAET pelleHue O (OPMUPOBAHUM M HAINpPABIEHWU MEXBEIOMCTBEHHOTO
3ampoca.

3.3.4. Iopsinox HanpaBieHUs] MeXBeIOMCTBEHHBIX 3alpPOCOB, a TAKXKe COCTAB
CBEIEHHH, HEOOXONUMBIX Ul NpeACTaBleHUs IOKYMeHTa W (uiu) HHGOPMALWH,
KOTOpble  HEOOXOAMMBI [  IIPelOCTaBlIE€HHss  TOCYHapCTBEHHOW  YCIYrH,
ONpeneNsloTCss TEXHOJIOTMYEeCKOH KapToil MeXBEJIOMCTBEHHOro B3aMMOMAEHCTBHS,
COrJIaCOBaHHOM YTMpaBJEHHUEM ONEKH U TONeYUTeNbCTBA AIMHUHUCTpalUUH ropoja
CMoneHcKa ¢ COOTBETCTBYIOIIMMHU rOCYAapCTBEHHBIMHA OpraHaMH, YYacTBYIOIIUMH B
NPEeNOCTaBIeHUH ITOCYy 1apCTBEHHON YCITyTH.

3.3.5. Cpok TmOAroToBKM MEXBEJOMCTBEHHOIO 3ampoca CHIeLHaTUCTOM
Ynpasrenuss oneky W MoIeyuTenscTBa AAMHMHUCTpauuud ropoga CMoneHcka He
MO2KET NpeBblaTh 3 paboyux aHe.

3.3.6. Cpok MOArOTOBKHM W HaNpaBiI€HUS OTBETA HA MEXBEIOMCTBEHHbLIN
3allpoC O MNPENOCTaBIEHUM JOKYMEHTOB M HH(OpMalUW Uil IpelocTaBleHUs
rocy1apCTBEHHON yCIIyTd C MCII0JIb30BaHUEM MEXBEJOMCTBEHHOIO



10

MHQOPMAILHIOHHOTO B3aUMOAEHCTBHS HE MOMXET IIpeBbIMATh 5 pabouux JHei co
AHS TIOCTYIUIEHHMsS MEXBEINOMCTBEHHOIO 3arnpoca B OpraH WM OpraHu3aluio,
NPEeNOCTaB/AIOIINE OOKYMEHT M MH(OpPMaLUIO, €CIM HUHble CPOKH IOLATOTOBKU H
HarpaBlieHHss  OTBETAa Ha  MEXBEOOMCTBEHHBIH 3amMpoc HE  YCTAHOBJEHBI
(enepanpHpIMM  3aKOHAaMH, MpaBOBBIMH aktamu [lpaBuTenscTBa Poccuiickoit
Qenepal¥ W TNPUHATBIMM B COOTBETCTBHM ¢  (elepalbHbIMH  3aKOHAMH
HOPMAaTHBHEIMH NPaBOBBIMU aKTaMU cyObeKTOB Poccuiickoit Menepanuu.

3.3.7. Ilocne nocTyniaeHys oTBeTa Ha MEXXBEOMCTBEHHBIH 3apoC CHELHUaTUCT
YnpaBjieHHss OMeKH U IIONEeYUTeNbCTBa AAMHUHHCTpauMHd ropoja CMOJIEHCKa,
OTBETCTBEHHBIH 3a (DOpPMHpOBaHME U HampaBlieHHe MeXBEeJOMCTBEHHOIrO 3arpoca,
PETUCTPUPYET TMIOJYYEHHBIM OTBET B YCTAHOBJIEHHOM IIOpSAKE MU TiepenaeT
CMELIHANKCTY, OTBETCTBEHHOMY 3a PaCCMOTPEHHE NOKYMEHTOB, B IeHb MOCTYIUIEHHS
TaKHX JOKYMEHTOB (CBENEeHUH).

3.3.8. OOsA3aHHOCTH creuuanucTa YTIpaBlIeHUs ONEKU M IOINEeYHTEIbCTBA
AnmyHHcTpanud ropofa CMolieHCcKa, OTBETCTBEHHOTO 3a (OPMHpPOBaHHE U
HanpaBJIeHHe MEXBEJOMCTBEHHOIO 3amnpoca, 3aKperuleHbl B ero JOJKHOCTHOM
UHCTPYKILIHH,

3.3.9. MakcuMasbHBI CPOK BBIITOJIHEHUsS aIMUHUCTPATUBHOW Ipollelyphl
(opMUpOBaHHS W  HampaBjeHHs MEXBEJOMCTBEHHOro 3arnpoca B  OpraHsl,
Yy4acTBYIOLHE B NPEAOCTaBIEHUM rOCYJapCTBEHHON YCIyrH, cocTaBnsier 3 pabouux
ZHSL.

3.4. IIpuusiTue pewennst 06 00bsIBJIEHHH HECOBEPUIEHHOJIETHEr 0
NOJIHOCTHIO Aeecnoco0HbIM (IMAHCHIINPOBAHHbIM)

3.4.1. OcHoBaHMeM AJs Hayana [JaHHOM aIAMHHMCTPATHBHOW MpOLELYpbI
SIBJISIETCS NIOANKCAHUE NIPHKa3a HayaJlbHUKOM YTIpaBleHUs OIeKH U TONEeYUTENhCTBA
ApmuHucTpauud ropoga C(CmoseHcka 00 OOBSIBIEHHH HECOBEPIIEHHOJETHEro
NOJIHOCTBIO AEECNOCOOHBIM (3MaHCHITUPOBAHHBIM).

3.4.2. Ilpuka3 YnpaBneHus ONeKy U NoneuuTesbcrsa AIMUHUCTPALIMK ropoja
CMorneHcKa HalpaBisieTcs 3asiBUTENIO B TeUeHHe 3 pabouux JHEeH co THS NPUHSATHS
pewenus. [Ipukas Bpydaercs 3assBUTENIO IMYHO MM HaNpaBaseTCs NOYTOH.

3.5. IlpegocraBieHne B yCTAHOBJIEHHOM Nopsiake HHpoOpMaLHH
3asiBHTENSIM H ofecrneyeHne 10CTyNAa 3asiBUTeJI€H K CBEJeHHSIM O
rocyaapcTBeHHOIl yeJyre B 3JeKTpoHHoil opme

3.5.1. IlpenoctaBneHue B yCTaHOBJIEHHOM MOpPSAKE HH(OPMALIUK 3asBUTENISIM
1 obecrieueHre OOCTyna 3asBUTeNeHd K CBeHEHHUSIM O FOCyHapCTBEHHOW ycnyre B
QJIEKTPOHHON  (hopMe  OCYLUECTBINSIIOTCS  NyTeM  pa3MelleHus CBeNeHU# o
rocy1apCTBEHHOW yCloyre B pEerdoHaJbHOM rocyaapcTBEHHOH HHMOpMaUHOHHON
cuctemMe «PeecTp TrocynapCTBEHHBIX W MYHHLMIAIBHBIX ycnyr (QyHKIUR)
CMmoneHckolt obnactu» (manee - Peectp) ¢ rnocienyolyM pa3MellleHHeM CBelleHU
Ha PervonansHoM noptaie u Ha Enurom noprase.

3.5.2. Tlonoxenue o Enunom noprane, a takxke TpeboBaHus k PeruoHansHoMy
roprany, NOpsAAKY pa3sMeLLUeHUs Ha HHUX CBEIEeHMI O roCyldapCTBEHHOH ycnyrax, a
TAKXKE K [E€pPevyHIO YKa3aHHbIX CBEAECHWH yTBepxknaroTcs [lpaBUTenbCTBOM
Pocculickoit Penepauui.
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3.5.3. C ucnonp3oBanuem ExanHoro mnoprana, PerunonansHoro noprasa
3asBUTEIO MPENOCTABISETCST  AOCTYN K CBEAEHMSAM O FOCYAapCTBEHHOM ycyre,
yKasaHHbIM B noapaszene 1.3 pasgena | HacTosilero AIMHHHUCTPATHUBHOTO
periaMeHTa.

3.5.4. Corpynnux AaMuHucTpauud ropoga CMoJeHCKa, OTBETCTBEHHBIN 3a
pasMelleHre CBEIEHHH O roCynapCTBEHHON yCiyre, OCYLUECTBISET pa3MelleHHe
CBENIEHUH O rocylapcTBeHHOH yciyre B Peecrpe B coorserctBuu ¢ IlopsaxoM
QOpMHpOBaHKs W BENEHUS PErvOHaJbHBIX HH(OPMALMOHHEIX cucTeM «Peectp
roCyaapCTBEHHBIX M MYHHUMNAAbHbIX ycnyr (dyHkuui) CMoneHckoit obnactu» M
«[TopTan rocynapcTBEHHBIX ¥ MYHHLMNAIbHBIX yciyr (dynkuuit) CmoneHcKoit
00nacTH», yTBEPXKACHHBIM pacnopspkenreM AnMUHUCTpanuy CMoNeHcKo# obnactu
oT 26.04.2010 Ne 499-p/agm.».

1.4. HaumenoBanue pasnena 4 AJIMHHUCTPATUBHOIO perjiaMeHTa H3JIOKHTh B
Cle/lylolIel pefaKluu:

«4. POpMbI KOHTPOJISt 32 HCTOJHEHHEM AIMHHHCTPATHBHOIO
periaMenTay,

1.5. Tlpunoxenue xk AIMHHHCTPATHBHOMY PErjlaMeHTy IIPU3HAThL YTPATHBILHM
CUITY.

1.6. Jlononuuts npunoxenusmd Ne 1, 2 Kk AIMUHUCTPATUBHOMY perjiaMeHTy
(npunoxeHus Ne 1, 2).

2. YnpaBleHHIO OINEKH U IONEYHUTEIbCTBA AIMHHUCTPALMM Topoaa
CMojieHCKa B TedeHHe 3 KaJeHAApHLIX JHeld T10cje NPUHATUS HacTOSILUEro
OCTAHOBJIEHUs. ~ OOECneuMTb MpejoCTaBieHHE TeKCTa  AIMHHHUCTPATHBHOIO
periaMeHTa B KOMHTET MO HH(MOPMALMOHHBIM pecypcaM M TeleKOMMYHHUKALUIM
AnMuHucTpauuu ropoga CMolsieHcka IS TOCNEAYIOLIEro pa3MelleHus Ha
opuumaneHoMm caiire AnmuHMcTpauun roposa CMoyieHCKa, B PerHoHajbHOM
roCyaapCTBEHHOM MH(pOpMaUHOHHOM cucTeMe «PeecTp rocymapcTBEHHBIX M
MYHUUMNANBHBIX  ycnyr (QyHkuuit) CmoneHckod o651acTu», B KOMHTET IO
HHOOPMAaUMOHHON  MOAUTHKE  AaMuuucTpauuu  ropoma  CmoneHcka  JUls
rnocjieflyloliero onyoJMKOBaHUsS B CpeAcTBaxX MacCOBOH HH(OpPMALUM, a TaKKe
pa3sMelleHye B MecTax IpeloCTaBIeHUsI TOCY JapCTBEHHOU YCIIyTH.

3. Komurery nmo wuHbOpMaUMOHHBIM pecypcaM H TeleKOMMYHHKALUAM
AnMuHUCTpaunu ropoaa CMoleHcka:

3.1. Pa3MmecTuThb HacToOsillee [OCTAHOBJIECHHE Ha OQULUMANLHOM caiite
AnmuaHMcTpauuu ropona CMoseHcKa.

3.2. Buectu coorBercTByloLIME H3MeHEHHS B PeecTp rocynapCTBEHHBIX H
MYHHUUNAaNbHBIX yenyr (QyHkuuit) CMosieHcKoi obnacTu.

4. Komurety mo uH(GOpPMaLHOHHOH TOJHUTHKE AIMHHHCTpAaLMM TOpoja
CmoneHcka omny©OJMKOBaTh HAcTosllee MOCTAHOBIEHHE B CPEACTBAX MAacCOBOM
HHMOpMaLHH.

5. HacTtosiuee noctaHoBneHHe BCTyNaeT B CUIly CO IHS €ro OPHLHATBHOIO
onybnMKOBaHHuA.

/]

['naBa ropona CMoneHcka A.A. bopucos



[Tpunoxenue Ne 1
K MOCTAHOBJIEHHUIO AIMHWHHUCTPALMH
ropona CmolieHCKa

ot OF OF ZC47 Ne -/Wf'ag,a/

[Tpunoxenue Ne ]
K AIMUHUCTPATUBHOMY PEIIAMEHTY
dopma

3ASIBJIEHUE
HecoBepLIeHHOJieTHero (JocTHrmero Bo3pacra 16 Jjiet) 006 00bAB/ICHHH €ro
MOJIHOCTBIO JeecnocoOHbIM (3MAHCHIIHPOBAHHBIM)

HauanbHuky YnpaBneHus ONeky U
Norne4YuTeIbCcTBa AIMUHUCTPAUMU
ropona CMoseHCKa

(D.1.0)
OT 3as1BUTECIIA

(b.1.0. nonsxoctsio)
NacrnopT cepust Ne
BbIIaH

nposKuBatoLero (ei) no agpecy:

3asABJICHHE.

[poly nmpu3HaTh MEHS MOJTHOCTBIO AeeCOCOOHBIM (3MaHCUITHPOBAHHBIM).
5] pabotaro
c B JOJKHOCTH
Mos 3apaboTHas niata cCoCTaBAsIET .
Mou ponurenu panu cornacue Ha  [IpU3HAHHE MEHSA  ITOJIHOCTBIO
NeecriocoOHbIM (3MaHCUMUMPOBAHHDIM).

[MpusHaHe MeHs  TIOJIHOCTBIO  [JeecriocOOHBIM  (3MAHCUMMPOBAHHBIM)
HEOOXOoUMO U1

MHe pa3bsCHEHO, UTO B COOTBETCTBHH co craTheli 27 I'paxknaHckoro xonekca Poccuiickoi
denepaunn  (nanee — 'K P®d) B cnyuae npusHadyis MeHS TOJHOCTBIO J€ECMOCOOHBIM
(3MaHCHNUPOBAHHBIM) a1 Oyay obnagaTb B NOJIHOM O0beMe TPAKOAHCKHMH NPaBaMM M HECTH
00s3aHHOCTH (B TOM HHCIE H CaMOCTOSATENIBHO OTBeuaThb IO 00S3aTeNbCTBaM, BO3ZHHKIUMM
BCJIC/ICTBHE MPHUYHHEHH MHOIO Bpeaa). [Tonoxenus crarbi 27 'K PO MHE NOHATHBIL



A, ;
(dhamusust, UMsi, OTYECTBO (MPH HATHYUMH)
Jaro coriacue Ha o0paboTKy U MCIOJIB30BAHHE MOUX [€PCOHATBHBIX JNaHHBIX,

CoOepXXalluXCs B HACTOSAIIEM 3asiBJICHHH U B [IPpEACTABJICHHBIX MHOKO JOKYMCHTAX.

(nara) (noanucs) (pacluudpoBKa MOANUCH)



[Tpunoxenue No 2
K TIOCTaHOBJIEHHIO AIIMUHUCTpALIUH

ropopa CmoneHcka ‘
oT K OF 2240 Ne 7/5%F cazrec

[IpunoxeHue Ne 2
K AIIMUHUCTPAaTHUBHOMY DEerJIaMeHTY
®opma

COI'IACHE
060HX (eAHHCTBEHHOr0) POANTEJIeli HJIH APYTrHX 3aKOHHbIX
npeacraBuTesiel HA 00bsIB/IeHHE HECOBEPLIECHHOJIETHEr0 NOJIHOCThIO
aeecnocodHbIM (AMAHCHNHPOBAHHBIM)

HavaneHuky YnpasneHus onexku u
[IOIEYUTENLCTBA AIMUHUCTPALIUN
ropoza

(d.H.0)
OT 3as1BHTECJIA

(D.H.0. nomHocTLIO)
NacropT Cepus Ne
BblaaH

MpOXKUBaloLLero (ei) no agpecy:

[Ipoiuy npusHaTh Moero coiHa (MOIO HOYb)

MONHOCTHIO [1€ECIIOCOOHBIM (3MAHCUIIUPOBAHHBIM ).
OH (oHa) paboTtaeT

c B JOJDKHOCTHU
Ero (ee) 3apaboTHas nnaTa cocTaBisieT .
[Tpusnanue cbiHa (DO4YepH) MOJHOCTHIO AeeCOCOOHBIM (3MAHCHITHPOBAHHBIM)
HEOOX0aUMO AJis

MHue pa3bicHeHo, YTO B COOTBETCTBHH co cTaTtbeil 27 ['paxcmanckoro kozekca Poccuiickoi
Qenepaunu (manee - 'K P®) B cnyuyae npusHaHHs Moero cbiHa (MOell IouepH) MONHOCTHIO
neecnocoOHeIM (3MaHCUITMPOBaHHEIM) OH (OHA) OyneT obnazaTh B MOJTHOM oObeMe IpasKIaHCKUMH
npaBaMH M HECTH OOf3aHHOCTH (B TOM YHCIIE M CaMOCTOSATENBIIO OTBeYaTh MO 00A3aTe/IbCTBAM,
BO3HHKIUINWM BCJIeJICTBHE NPpHUHHEeHHs Bpena). [Tosoxenus cratby 27 'K PM MHe MOHATHBL.



4,

b
(bamunus, uMs, oT4ECTBO (MPH HANMHUMN)

Haro corjacue Ha 06pa60T1<y U HUCIIOJB30BaHUE MOUX IIEPCOHAJIBHBIX MNaHHEIX,
COACPXKALIMXCS B HACTOALLEM 3asIBJIEHUU U B NpeACTABICHHBIX MHOIO AOKYMEHTax.

{(nara) (moanucs) (pacungpoBka noanucu)



