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AJIMHUHHUCTPALIUA T'OPOJA CMOJEHCKA
PACIHHOPAXEHHNE

o 0406 002 ZZZ-@&%Q

06 yreepxneuun Ilomoxenus o6

y4€THOH MOJUTHKE
AIMUHHCTpALIMH ropoga
Cmornencka

PyKOBOICTBYACh (elepaibHbIME 3akoHamMu oT 06.12.2011 Ne 402-03
«O GyxranTepckoM ydere», ot 06.10.2003 Ne 131-®3 «O6 ofwmux NpHHLHKIAX
OpraHM3alliM MECTHOro camoympasieHus B Poccuiickoit ®denepanum», YcraBoM
ropoga CMmoJeHcKa:

1. VrBepauts  mpuiaraemoe [lomoxeHwe 00  y4eTHOH  IIONHTHKE
AnmunucTpanuu ropoga CMoeHCKa.

2. Tlpu3HaTh yTpaTUBIUMMH CHITY:

- pacropsbkeHMe AnmumucTpauumu ropoga Cwmonencka ot 22.05.2013
No 250-p/anm «O6 yrBepxieHun Ilomoxenus 06 y4eTHOH  IIOJUTHKE
Anvunauctpaiu ropoga CMOJICHCKay;

- pacmopsbkeHue AaMHHHMCTpammu — ropoja  CMoneHCKa OT 12.02.2014
Ne 45-p/amm «O BHeCeHMH H3MEHEHHil B pacrlopshkeHHe AIMMHHCTPaldH ropozna
CmoneHcka oT 22.05.2013 Ne 250-p/anm «O6 yrBepxaerun [Tonoxenns o6 y4eTHOH
nonuTuke AIMHHHCTpauuu ropoga CMOIEHCKay,

- pacrniopsbkeHue AnMuHMCTpauuu —ropoga  CMoONEHCKa OT 13.02.2014
Ne 48-p/amm «O BHECEHHMH W3MEHEHHS B PacmopshkeHHe AIMUHHCTPAIMH ropoza
Cmonencka ot 22.05.2013 Ne 250-p/aam «O6 yrBepxkaenuu ITonoxenus 06 y4eTHOH
nomuTuKe AIMHHHCTpanuu ropoga CMoONEHCKay,

- pacnopsbkenne AnMuHucTpamuu —ropoga  CMoneHcka OT 18.07.2014
No 269-p/anm «O BHeceHMHM W3MEHEHHH B pacropsDkeHHe AJMHHHCTPAlMH ropoja
Cmonencka ot 22.05.2013 Ne 250-p/anm «O6 ytBepxnenun IlonoxeHus 06 y4eTHo#
nonuTHKe AIMUHHCTpauuu ropoaa CMOIIEHCKay;

- pacmopsokeHue AxmuHHcTpanuu —ropopa  CMoneHcka OT 18.09.2014
Ne 347-p/amm «O BHECEHHH H3MEHEHHs B PacHopsbkeHHe AJMHHHCTPalMH ropoza
CmMmoiercka ot 22.05.2013 Ne 250-p/anm «O6 ytBepxnennu ITonoxenus o6 y4eTHOH
HONUTHKEe AAMHHHCTpanuu ropoga CMOJIEHCKay;
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- pacnopspkeHue AnMUHMCTpauMud ropoga Cwmonencka ot 13.10.2014
Ne 396-p/anm «O BHeceHNMM H3MEHEHMH B pacnopsikeHHe AIMHHHCTpAlMH ropoja
CmoneHcka ot 22.05.2013 Ne 250-p/agM «O6 ytBepxaeHuu ITonoxenus o6 yaeTHON
NOJMTUKE AIMUHHCTpauuHu ropojga CMoJeHCKay,

- pacnopspkeHHe AamuHMcTpanuu — ropoja  Cmonencka ot 23.12.2014
Ne 507-p/agm «O BHeceHMM H3MEHEHHH B pacloOpsDKeHHe AIMHHHMCTPALMH ropoja
Cmonencka ot 22.05.2013 Ne 250-p/anm «O6 yrBepxxaenuu [onoxeHust 06 yueTHOMH
NOJUTUKE AQMUHHUCTpauuu ropoga CMoOJeHCKay;

- pacnopsbkeHue AnMuHHcTpanud ropoga Cwmonencka ot 06.04.2015
Ne 113-p/amM «O BHeceHMH H3MEHEHUs B pacropshkeHHe AJIMHHHCTPALHH ropoia
Cwmonencka ot 22.05.2013 Ne 250-p/anm «O6 ytBepxxaenun ITonoxenus o6 ydeTHoi
NOJUTHKE AJQMUHHCTpanuMu ropoga CMOJeHCKay;

- pacnopspkeHue AamuHHcTpanuu — ropoja  Cmonencka ot 13.11.2015
Ne 05-p/agm «O BHeceHHH H3MEHEHHH B pacHOpsHKEHHEe AIMHHHUCTPAUH Iopoia
Cmonencka or 22.05.2013 Ne 250-p/agm «O0 ytBepxxaenuu IlomoxeHus 06 y4eTHO
NOJUTHKE AIMHUHHCTpanuu ropoga CMoIeHCKay;

- pacnopspkeHre AnmuHucTpauud —ropoga  CmoneHcka ot 14.12.2016
Ne 251-p/anm «O BHeceHMH H3MEHEHHS B PaclopsDKeHHe AIMHHHUCTpPAllMM ropoja
Cmonencka ot 22.05.2013 Ne 250-p/anm «O6 yrBepxaeHuu IlonoxeHns o6 ydeTHOH
HNOJMUTUKE AIMUHHCTpauMH ropojga CMoOJIEHCKay;

- pacnopspkeHde AnmuHucTpauud ropoga  Cmomencka ot 30.10.2017
Ne 231-p/amm «O BHeceHMH HW3MEHEHHMH B pacropshkeHHe AJMHHHUCTpali ropopa
Cwmonencka ot 22.05.2013 Ne 250-p/anm «O6 yrBepxxaenuu Ilonoxenus o6 yuetHoi
HoJauTUKE AIMHUHHUCTpaumMu ropoga CMoOJIEHCKay;

- pacnopsbkeHne AjgmuHHCTpauuu ropoga Cmonencka ot 04.03.2019
Ne 30-p/amm «O BHeceHUM HM3MEHEHHUS B pacnopspkeHHe AJMHUHHUCTpallid ropoja
CMmonencka ot 22.05.2013 Ne 250-p/agm «O6 ytBepxaennu [TonoxeHus o6 yueTHOH
TIONMTHKE AJMUHHUCTpauuu ropojga CMOJIEHCKay;

- pacnopsokeHue AnMuHHcTpauud ropoga Cwmonencka ot 01.04.2019
Ne 49-p/amm «O BHeceHHMH H3MEHEHHs B paclopsykeHHe AJMHHUCTpaLIUU ropoja
Cmonencka ot 22.05.2013 Ne 250-p/agm «O06 yrBepxxaenuu [lonoxxeHus 06 ydeTHOH
NoMuTHKe AIMUHUCTpanud ropoaa (CMoleHCKa»;

- pacnopsbkeHue ApmuHuctpauuu —ropoaa Cmonencka ot 04.07.2019
Ne 137-p/agm «O BHeceHHMU HU3MEHEHHUH B pacHopsDKeHHE AIMUHHCTPAaLMH ropoja
Cmornencka ot 22.05.2013 Ne 250-p/agm «O6 ytBepxaenuu [Tonoxenus o6 yueTHOH
MOJIUTHKEe AJMHUHUCTpanu ropoaa CMoIeHCKa»;

- pacnopsbkenne AamuHHcTpanuu  ropoma  Cmomencka ot 05.11.2020
Ne 179-p/amMm «O BHeceHMHM HM3MEHEHHUS B paclopsXKeHHe AIMHHUCTpalUM ropoja
Cwmonencka ot 22.05.2013 Ne 250-p/agm «O06 yrBepxaenuu [TonoxxeHus o6 ydeTHOH
NOJNUTHKE AIQMUHHCTpalMUd ropoaa CMoIeHCKay.

3. Hacrosimee pacropsbkeHHe BCTyNaeT B CHIy C MOMEHTA IOANUCAaHHA H
pacnpocTpaHseT CBOM AeHCTBUS Ha NpaBOOTHOIIEHUS, Bo3HUKIIKE ¢ 01.01.2021.



4. Komutery MmO HWHPOPMAIMOHHBEIM pecypcaM M TeJIeKOMMYHHKalUsIM
AmmunncTpanur ropoaga CMoileHCKa pa3sMECTHTh HACTOsIee paclnopsiKeHHe Ha
opuIHAIEHOM caliTe AIMHMHHICTpanuH roposa CMoJIeHCKa.

I'naBa ropoga CMoneHcka A.A. bopucos



YTBEPXIEHO
pacropsokeHHeM AIMUHHUCTpaLUH
ropoga CMoJieHcKa

or M PE202 Ne 1{44/4%#

MNOJOXEHHUE
00 y4eTHOI# MoJINTHKe AIMHHHCTPALHH ropoga CmoJieHcka

1. OBIIHUE NNOJOXEHHWS

1.1. Hacrosimee Ilonoxenue omnpeneiseT COBOKYITHOCTB CIOCOO0B BeIEHHs
GYXTaITepCcKOro ydyera M y4eTHYIO IONHTHKY AJMMHHMCTpauuu ropona CmoneHcka
(manee - AIMHHHCTpaLHs), NPHUMEHACTCA IOCIENOBAaTENIbHO W3 roja B Iox ¢
01.01.2021 u ucxons u3 TpeGoBaHUMH CIEXYIOLIMX HOPMATHBHBIX JOKyMEHTOB:

- Hanoroeoro kozekca Poccuiickont ®eneparnum;

- BromxeTtHoro kogekca Poccuiickoit depepaumy;

- TpymoBoro xoxekca Poccuiickodt Qenepanuy,

- ®enepanbHoro 3axoHa ot 06.12.2011 Ne 402-P3 «O OyxraaTepcKoM yderey;

- npukaza MuHucTepcTBa  (QUHAHCOB Poccutickoii  denepaumu
ot 01.12.2010 Ne 1571 «O6 yrBepxaenun EquHOro rmiaHa c4eToB OyXraiTepcKoro
y4yeTa Ui OPraHOB rOCYJapCTBEHHON BJIacTH (IOCYAapCTBEHHBIX OPTaHOB), OPraHoB
MECTHOTO  CaMOYIpaBJieHHs, OpraHoB  YINpaBJI€HHSA  TOCYAapCTBEHHBIMU
BHEOIOMKETHBIMH (OHJAMH, TOCYIapCTBEHHBIX aKaJeMHMH HayK, rocyXapCTBEHHbBIX
(MyHHLMNAIBEHEIX) YYpexaeHud ¥ VHCTPYKIMH IO ero IpUMEHEHHIO» (Janee —
Huctpykuus 157n);

- nmnpukaza MuHucTepcTBa  (GHHAHCOB Poccuiickoit  Penepaunu
oT 06.12.2010 Ne 162 «O6 yTBEp)KIeHHH IUIAHA CUETOB OyXTralTepCcKOro y4era u
WHCTpYKIMH 110 €ro mpuMeHeHuio» (nanee — MucTpykuus 162H);

- (emepaspHBIX CTaHAApPTOB OyXralTepcKoro y4era Juii OpraHoB
TrOCYJapCTBEHHOTO CEKTOpa, YTBEPKAECHHBIX NMpHKa3aMH MHHHCTEPCTBa (PHHAHCOB
Poccuiickont Oenepauun:

or 31.12.2016 Ne 256n «KoHuentyalbHble OCHOBH Oyxydera H
OTYEeTHOCTH», 257H «OCHOBHBIE CPEACTBay», 258H «ApeHnay, 2591 «ObecueHeHue
akTUBOBY, 260H «IIpencrasienne Gyxranrepckoi (GHHAHCOBOH) OTYETHOCTHY;

or 30.12.2017 Ne 274u «YdeTHas IIOJUTHKA, OLICHOYHBIE 3HA4YCHHA H
omnbKku», 2750 «CoObITHS TOCHEe OT4YeTHOH naTel», 277H «MHdopmauus o
CBSI3aHHBIX CTOpPOHAaX», 278H «OTUeT 0 JBHXEHHH JICHEXKHBIX CPEICTBY;

oT 27.02.2018 Ne 321 «Jloxons»;

ot 28.02.2018 No 34H «HenpousBeeHHBIE aKTHUBELY,

or 30.05.2018 Ne122n «BnusiHMe UW3MEHEHHH KypCOB HHOCTPaHHBIX
BAIOT», 124H «Pe3epBu»;



ot 07.12.2018 Ne 256 «3amace»;
ot 29.06.2018 Ne 1451 «Jlonrocpo4dHbie JOTOBOPEI»,
or 15.11.2019 Ne 1818 «HemarepuanbHble aKTHUBBI», 182H «3arTpaTsl IO

3aHMCTBOBaHHAMY, 183H «CoBMecTHas eI TeILHOCTEY, 1841 «BrimnarTsl
IIEPCOHAITY»;

ot 30.06.2020 Ne 1291 «PuHaHCOBBIE HHCTPYMEHTBIN;

- mnpukaza MuHucTepCTBa  (PUHAHCOB Poccuiickoit ~ denepanun

oT 30.03.2015 Ne 521 «O6 yTBepkaAeHHU (POPM MEPBUYHBIX YYETHBIX JOKYMEHTOB H
PErHCTPOB OyXraJTepCcKOro ydera, MpPHUMEHSAEMBIX OpraHaMH IOCYIapCTBEHHOH
BIacTH (TOCYHapCTBEHHBIMH OpraHaMH), OpraHaMH MECTHOro CaMOYIPaBJICHHS,
OpraHaMd  YIpaBieHHs  [OCYyJapCTBEHHBIMH  BHEOIOMKETHBIMH  (QOHJaMH,
roCyIapCTBEHHBIMH  (MYHHIMIIQNBHBIMH) YYPEXKOCHUSIMHM, H  MeToau4ecKux
YKa3aHHIi 110 UX IpHAMeHeHHIo» (nanee — mpukas Ne 52n);

- HHBIX HOPMAaTHBHBEIX @paBOBhIX akToB Poccuiickon ®Penepauuy,
npejHa3sHaYeHHBIX 1A . GOPMHPOBAaHUSA IOJNHOH M JOCTOBEPHOH HHQOpMamuu o
¢uHAHCOBOM, WMYILIECTBEHHOM IIONIOXKEHHM M  (HMHAHCOBEIX  pe3ylbTaTax
IESATEIFHOCTH YUYPEXKACHHS.

H3MeHeHHEM YUeTHO! ITOJIUTHKH HE CUUTAETCA:

- mpuMeHeHHe mpasuia (crocoba) opraHM3alMd M BeAEHHA OyXraiTepckoro
ydeTa I OTpaXeHHS (aKTOB XO3MHCTBEHHOM XXHM3HH, KOTOpBEIE OTJIHYHBI IO
CYILECTBY OT ()aKTOB X03HCTBEHHOM )XU3HH, MMEBIUNX MECTO paHee;

- yIBEp)KAEHHE HOBOro mpaBuna (crmocoba) oOpraHMs3allMd d  BeJEHUS
OyXrajaTepckoro ydera Ui OTpaXeHHA (axkTOB XO3AHCTBEHHOM >XHU3HH, KOTOpbIE
BO3HUKIIH B IEATEIBHOCTH CyOBEKTa yueTa BIIEpPBBIE.

1.2. AIMWHHCTpanus SBISAETCS aAMHHHCTPAaTOPOM JOXOJOB, pacrnopsauTeneM
O10)KETHBIX CPEICTB, ITOJTy4YaTelieM OI0JDKETHBIX CPEJICTB.

1.3. B OpraHu3alHOHHYIO CTPYKTYpPY AJMHUHHCTPALMH BXOAUT 21 CTpyKTypHOe
HoJpa3iejeHHe, B TOM YHCIIE:

- PYKOBOJICTBO;

- ynpaBJeHHe MyHHLIMIATBHOIO 3aKa3a,

- YIIpaBlIeHHE UMYLIECTBEHHBIX, 3¢MeJIbHBIX H XKHIHMIIHBIX OTHOIICHHIA,

- IpPaBOBO€E YIIPABJICHUE;

- KOHTPOJIbHO-PEBU3HOHHOE YIIPaBJICHHUE,

- Komuret 3AI'C;

- YrpaBneHue aenamu;

- Yrpapienue KagpoB U MyHHIMIAILHOM CITy X051,

- yIpaBjiieHHe 3KOHOMUKH;

- OTAEJ IOTPEOUTENCKOTO PBIHKA,

- KOMHTET 110 UHPOPMaALIHOHHOMH IIOIMTHKE;

- KOMHTET 10 MECTHOMY CaMOYIIPaBJICHHIO;

- KOMHTET 110 MH(GOPMALIMOHHBIM PecypcaM H TeIeKOMMYHHKALHUAM (nanee —
KUPUT);

- KOMHUTET I10 TPaHCIOPTY M CBA3H,

- oTZeN MOOHIH3ALHOHHOMN TOATOTOBKH U CIIepaboTsl;

- yIpaBlieHHE y4eTa i OTYETHOCTH;



- OTZeN KOHTPAaKTHOM CITyXOBI;

- apXHBHEIA OTHEN,

- YOpaBJIeHHE MEXIYHapOIHBIX, MEXXMYHHLIMIIAJIBHBIX CBA3EH U TYpH3Ma;
- ynpaBjeHHe MyHHLIMITATBbHOTO KOHTPOJIS;

- yIpaBlieHHe HHBECTULIUM.

1.4. brogxeTHBI y4eT B AIMHUHUCTPALMH OCYILIECTBIIAETCS YIpaBIeHHEM y4eTa
¥ OTYETHOCTH AJMHHHUCTpAIMHU (fajee — YIpaBIeHHE), BO3[IIaBIIEMBIM HAYaJIbHUKOM
yopaBieHHs — TJIaBHBIM OyxrantepoM (zmajiee — riaBHbli Oyxranrep). I'naBHEIH
OyxrajyTep HasHa4daeTcsd U OCBOOOXIaeTcs oT JosbkHocTH I'nmaBoit ropoga CmoneHcka
(manee —I'maBa) ¥ nogunHsETCS HENOCpeACTBEHHO [ 1aBe.

1.5. I'maBHBlif OyxranTep pachpeneiseT HOJDKHOCTHBIE OOS3aHHOCTH MEXIy
pabOTHUKAMHU yTIpaBJIECHUS.

1.6. I'maBHBI Oyxrantep M COTPYJHHKHM YIpPABJICHUS, HHBIE COTPYIHHMKH
AIMUHUCTpaLlMK, OTBETCTBEHHBIE 3a OPraHM3allMIO y4eTa, PYKOBOIACTBYIOTCA B
CBOEM JIEATENLHOCTH MOJIOKEHUSIMH O OyXranTepckoi, HaJloroBoil Wiu GUHAHCOBOH
cIryx0e, JOMHOCTHEIMU HHCTPYKUUSIMH.

1.7. TpeGoBanus riaBHOro Oyxrairepa IO IOKYMEHTAIBHOMY OGQOPMIICHHIO
(haKkTOB XO34HCTBEHHON JXU3HH M IIPEOCTaBICHHIO HEOOXOIMMBIX JOKYMEHTOB H
CBeJeHUH 00s3aTeNnbHbl U BceX pabOTHUKOB AIMUHHCTPALIMH.

2. OPTAHU3AIIVA BIOIUKETHOI'O YYETA

2.1. YueTHas IIOJMIUTHKA YNpaBlIeHHEM pealu3yeTcsi B paMKaX €IHHOM
rOCY/IapCTBEHHOM TOJNHTHKA B COOTBETCTBUHM ¢ pabounM IliaHoM cyeroB
OI0/DKETHOrO y4eTa, pa3pabOTaHHBIM B cOOTBeTCTBHM ¢ MHCTpykuusaMu 157H u
162H.

2.2. bBromkeTHBIA  ydeT  OCYLIECTBIAETCA  aBTOMATHU3HMPOBaHHO  C
HCIONB30BaHMEM MPOrpaMMBI aBTOMartH3auuu Oyxramrepckoro ydera «Typ6o-
Byxrantep». ng oOMeHa 3JIeKTPOHHBIMH JOKYMEHTaMH HCIIONB3YeTCA CHCTeMa
3JIEKTPOHHOI'0 JOKYMEHTO000poTa ¢ YnpapieHreM DelepalbHOro Ka3Ha4enucTBa mo
Cmonenckoit obnactd (CY®JI) u cucreMa 3JIEKTPOHHOIO JOKYMEHTOOGopoTa ¢
dOuHaHCOBO-Ka3HaueickuM ympabieHueM Anmunuctpauuu (Bromxer-CmaptlIpo).
Ilepenaua otyeroB B UOHC Poccun no Jlennnckomy paiony, IleHcnoHHBIA QoHp,
@QoHJI COIMANBHOrO CTpaxoBaHus U TeppuTopualbHbIM opran @PenepaibHOM
cy6Bl TOCYJapCTBEHHON CTAaTHCTHKU 10 CMOJIEHCKOH 00/1aCTH OCYILECTBISETCS B
3NEKTPOHHOM BHJIE II0 HHTEPHETY C NPHMEHEHHEM IPOrPaMMHOIO HpOAYKTa
«CBUC+ ojekTpoHHas OTYeTHOCTB». Ilepenaya wuHQpopMmauuu B ExuHyio
rOCyJapCTBEHHYI0 HMH(POpPMAIMOHHYI0 CHCTEMY COLHMAIBHOrO  obecredeHus
ocymectBisercs ¢ mnpumeHeHneM [IO «Accucrenr EI'MCCO». Ilepenaua
nHpopManuu B ["ocynapcTBeHHYI0 MHHOOPMALMOHHYIO CHCTEMY O rOCYAapCTBEHHBIX
1 MyHuuunaipHelx miarexax (IMC T'MII) ocywmecTsisercs IMOCPEICTBOM
PETHOHAJIBHOM CHCTEMBI y4eTa TOCYyJapCTBEHHBIX M MYyHHIMINAIBHBIX IUIATEXEH
(PCY I'MID).

B cootserctBum ¢ DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3
«O mNepCOHANBHBIX MNAHHBIX» Ha KOMIIbIOTEpax AJIMUHHMCTPAlMH YCTaHOBJICHBI
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CepTHOUIEPOBAaHHbIE TEXHHYECKHE CpencTa 3aumTsl HHbopMauun VipNet Client
3x.

2.3. DBOmKeTHBI y4YeT MYHULMIAIBHOTO HMYIIECTBa, O00A3aTENBCTB,
omepaiMii, MX M3MEHAIOWMX ((HaKTOB XO3AHCTBEHHOH XH3HM), (HUHAHCOBBIX
PE3yJIBTaTOB OCYILECTBIIETCS MOCPEACTBOM JBOMHOM 3alKMCH Ha B3aUMOCBS3aHHBIX
cyeTax GyXrajTepcKoro yyera, BKIFOYEHHBIX B paGo4MH IIaH CYETOB.

Homep cuera IUlaHa CYeTOB GHOMKETHOrO ydeTa COCTOHMT M3 26 pa3psaioB H
(opMHpyeTcs B cOOTBeTCTBHM ¢ TpeboBaHuMaMH MHCTpykuuu 1570 U MHCTpyKUHMH
162H.

ITpy ¢popMupoBaHHH paboyero I1aHa CYETOB PUMEHSIOTCS CIIEAYIONIHE KOIbI
BHa GHHAHCOBOrO obecnedeHus (IeATeTbHOCTH):

1 - JesTenbHOCTh, OCYINECTBIIiEMas 3a CYET CPEJCTB COOTBETCTBYIOILETO
Gromkera OmomkeTHOM  cucteMbl  Poccuiickoit  ®epmepanumn  (GromxeTHas
JIEeATELHOCTD);

3 - cpencTBa BO BpEMEHHOM PacIOpsHKEHUH.

2.4. BromxkeTHEIM ydeT B AJMHMHHCTpAlMH BeneTcs B BamoTe Poccuiickoit
denepaupd - B pyomsax. J[OKyMeHTHpOBaHHME ONEpalMd C HMYIIECTBOM,
00s13aTeNBCTBAMH, a TAK)KE HHBIX (aKTOB XO34HCTBEHHOH KHU3HH, BeIeHHe PETHCTPOB
6yXranTepcKoro ydeTa OCYIUECTBIAIOTCS Ha pPyCCKOM s3bike. IlepBuuHbIE
JOKYMEHTEI, COCTaBJIeHHbIE Ha WHBIX A3BIKAaX, NOJDKHBI UMETh OCTPOYHBIH NepeBol
Ha pyCCKHUH SA3BIK.

2.5. OcHOBaHMEM MJIi OTPaXEHHsS B OHODKETHOM ydere MHGpopmamud 00
aKTHBax M 00s3aTeNBCTBAX, a TaKXKe ONepalui ¢ HUMH SBIIOTCA IEpBHYHBIC
y4eTHble JOKyMEHThI, NIOCTYIMBIUHE IO Pe3y]bTaTaM BHYTPEHHEro (UHAHCOBOTO
KOHTpoJs. Bce mepBHYHBIE yueTHbl€ JOKYMEHTBI, IOCTYMAlOIHe B YINPAaBICHHE,
NpOBEPSIOTCS Ha IPaBWIBHOCTE OGQOPMIIEHHS: COOTBETCTBHE YTBEPXKICHHBIM
dopMaM, MONHOTA COZEpPXKAHHs, 3AMONHEHHE BCEX MPEXYyCMOTPEHHBIX PEKBU3UTOB,
HaJIMYHMe TOAIMCEH JIMI, OTBETCTBEHHBIX 3a HX COCTaBIECHHME H YTBEpPXIEHHE, H HX
paciuM@poBoK. [lepBHuHBIE yYeTHBIE JOKYMEHTHI, OQOpMIEHHbIe HEHaIUIeKallkM
obpa3oM, He TOAJEXaT MpHeMy K OrojpkeTHoMy ydery. [lnis ogopMiIeHHs
(UHAHCOBO-XO3AUCTBEHHBIX OINEpallyi, [0 KOTOPHIM HE MPEeXyCMOTPEHBI THIIOBBIC
(GOpMEI IIEPBUYHBIX YYETHBIX JOKyMEHTOB, AJIMHHHCTpauued CaMOCTOATEBHO
paspabaTbIBaloTCs HEOOXOAHMBIE HOPMBI IOKYMEHTOB.

Bce JOKyMEHTHI, CIIyXallliie OCHOBaHHEM JUIS OIOJUKETHOTO y4era, JOJDKHBI
NPENOCTAaBIATECS B  YIpaBIeHHE B  CPOKH, IIO3BOJLIOIIME  HCNIONB30BATh
cofepXalIylocs B HHX MHQOpMalWio I@pH NPHHATHH pelleHHH Haubonee
sdextuBHo. ITOpSAOK HBHXEHHS JOKYMEHTOB YCTAaHABIMBAETCA IPapHKOM
NpeACTaBIeHds. CTPYKTYPHBIMH  HOZpa3fieieHUssMA  AJIMHHHCTPalli¥  ropofa
CMoJIeHCKa B YIIPaBJIeHHE y4eTa U OTYETHOCTH AJMHHHCTpanud ropoga CMoreHcka
HeoGXOOUMBIX Ui OIOJDKETHOro ydeTa HOKyMeHTOB (mpuioxenue Ne 1 K
HacrosieMy [1os0XxeHu10).

3a HecBOEBpPEeMEHHOE, HeKadecTBeHHOe, HeJoOpOCOBECTHOE OGOpMICHHE H
COCTaBleHHe TOKYMEHTOB, 3a[epXKKy Iepefiaul UX I OTPaXeHHs B OIODKETHOM
ydeTe M OTYETHOCTH, 32 HEZOCTOBEPHOCTh CONEPXKAIMXCS B JOKYMEHTaX NaHHBIX, a
TAKOKE 3@ COCTaBJIEHHE JIOKYMEHTOB, OTPaXalOIIMX HE3aKOHHbIC OIepaluy,



OTBETCTBEHHOCTh HECYT JAOJDKHOCTHBIE JIMIA, COCTABUBIUME W TOANHCABIIME 3TH
IOKyMEHTBI.

B nepBHYHOM Y4YETHOM JOKYMEHTE JONMYCKArOTCH MCIpPAaBJICHHS, €CIM HHOE HE
YCTaHOBIEHO (elepalbHBIMA 3aKOHAMM WM HOPMaTHBHBIMH IPaBOBBHIMH 2KTaM{
OpraHOB I'OCYapPCTBEHHOTO peryiupoBaHus Gyxranrepckoro ydera. Mcnpapnenue B
IEPBAYHOM YYETHOM HOKyMEHTE JOIDKHO COAepXaTh AATy HCIPAaBICHHA, 8 TaKKe
HOJTIFCH JIMI, COCTaBHBIIHX IOKyMEHT, B KOTOPOM MPOM3BEINEHO HCIIPABICHUE, C
yKa3aHHeM UX (GaMHIHi U MHULHANOB JHG0 MHBIX PEKBHU3HTOB, HEOOXOAUMBIX i
HIeHTU(GUKALUYA 3THX JIHIL.

Bes moanucy [ IaBbl WIH JHI, HIMEIOLIKX MpaBo nepBoii nogmucu «K omnarte»,
JHe)KHBIE M pacyeTHBIE JOKyMEHTHI, ()MHAHCOBbIE H KPEIMTHbIE 00s3aTeNbCTBa HE
NPUHMMAIOTCS K HCHonHeHHio. [Ipy NpenocTaBieHHH MOKYMEHTOB IS OILIATHI
0653aTebHEIM ABIAETCS BH3HPOBAHHE CYETOB, aKTOB BHINONHEHHBIX paboT
PYKOBOIMTENSSMA  3aMHTEPECOBAHHBIX  CTPYKTYPHBIX — MOJpasfeNeHHH  H
3aMECTUTENIIMHA [ J1aBBl; KOODJAWHUPYIOUIMMH JEATENBHOCTh 3THUX CTPYKTYPHBIX
HoJpa3eeHH.

[TpaBo TMOANHCH JEHEXHBIX, pPAacuYeTHBIX, HEPBUYHBIX JOKYMEHTOB,
(QHHAHCOBBIX U KPEOUTHBIX 0043aTebCTB UMEIOT JIMLA, YKa3aHHbIE B IPUIOKEHHH
Ne 2 x HacroseMy IlonoxeHuio.

B ciiyuae BO3HMKHOBEHHs PasHOMIACHH B OTHOLICHMH BELEHHs GOUKETHOIO
yueTa Mexxxy ['1aBoii ¥ IJ1aBHEIM OyXrairepoM:

- JIaHHEIE, COAePXKAIIHecs B IEPBAYHOM yYeTHOM AOKyMeHTe, IPHHUMAIOTCS (He
TPUHKMMAIOTCA) TIIAaBHBIM OyXraJTepoM K perMCTpallid ¥ HaKOIUICHHIO B PErHCTpax
6I0DKETHOTO y4eTa o IIMCbMEHHOMY yKa3aHuIo ['aBsl;

- 0OBEeKT OIOIKETHOro ydeTa oOTpaxaercs (He OTpPaXaeTcs) IJIaBHBIM
6yxranTepoM B OyXraJTepCKOM OTYETHOCTH YYPEXIEHHS Ha OCHOBAHHH
HCBMEHHOTO pacropskeHus [ naBpl.

B o6oux ciydasx ['1aBa eXHHOINYHO HECET OTBETCTBEHHOCTD 32 HAKOILICHHYIO
B perucTpax OHOMKETHOro ydera HMHGOpMALHMIO, 3a JOCTOBEPHOCTH NAHHBIX O
QMHAHCOBOM IIOJIOKEHMH YYPEXACHHA Ha OTYETHYIO Jary, O ¢HHAHCOBOM
pe3yJbTaTe ero AeSTeNbHOCTH M JABHXSHUH ICHE)XXHBIX CPEICTB 32 OTYETHBIN NEPHOLI.

2.6. CucremaTu3alMs H HakoIUleHME HHQOpMAIMH, COfepxamendcs B
NPHHATEIX K y4eTy NEepBHYHBIX YYETHBIX NOKYMEHTaX, B LEIX OTPKEHHT e€ Ha
cyeTax OIOPKETHOro ydera M B OIOMKETHOW  OTYETHOCTH OCYINECTBIIOTCA B
perucTpax O6HOMKETHOro ydYera, COCTAaBISEMBIX IO (opMaM, yCTaHOBIECHHBIM
6ro/KETHBIM 3aKOHOZaTenscTBoM Poccuiickoit ®enepanuu. Peructpsl GrOKeTHOTO
yueTa GOPMHPYIOTCS B BUIE KHUT, XypPHAJIOB, KApTOYeK Ha OyMaXHBIX HOCHTENIX, 3
IpM HaJMYMH TEXHHYECKOH BOIMOXHOCTH - Ha MAIIMHHOM HOCHTeNe B BUIC
3JIeKTPOHHOr0 JOKyMeHTa (perucrpa), CoAepXallero 3JIeKTPOHHYIO UG POBYIO
TIOJIMHCH (J1ajiee - IEKTPOHHBIH PErkcTp).

JlaHHble POBEPEHHBIX M NPHHATHIX K y4Y€Ty IEePBHYHBIX (CBOAHBIX) yYETHBIX
IOKYMEHTOB CHCTEMAaTH3HUPYIOTCS B XPOHOJOTMYECKOM IOpS/Ke (mo maram
COBEpIIEHHs Olepauuii) W (WIM) rpyNNUPYIOTCS MO COOTBETCTBYIOIMM CHETaM
GyXralTepcKoro ydera HAKONMTENBHBIM CIOCOOOM C OTPKEHMEM B PErucTpax
6IOKETHOTO YueTa, IpeiycMoTpeHHbIX MHCTpyKime# 157H.
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3amuct B JXypHaubl omepauludii OCYINECTBIIIOTCA IO Mepe COBEpIUCHHMs
onepauyii ¥ NPHHATHA K y4eTy NEepBHYHOTO Y4ETHOTO AOKYMEHTa, HO HE IO3JIHEe
CIEQYIOUIEro JHSA IIOCNIEe IIOJNyYeHHs IEPBHUYHOTO YYETHOrO INOKyMEHTa, KaK Ha
OCHOBaHHMH OTHEJIBHBIX JOKYMEHTOB, TaK M Ha OCHOBAHMHU TIPYNIBl OJHOPOIHBIX
nokyMeHTOB. KoppecnoHaeHIMs c4eTOB B COOTBeTCTBYIolleM JKypHalle omnepaluii
3aIMCHIBACTCS B 3aBHCHMOCTH OT XapakKTepa olepauuil 1o aebeTy OgHOro cyera H
KpeauTy Apyroro c4era. B yactu omepaiuii mo 3abanaHCOBBIM CYETaM OIEpalus
OTpaXkaeTcs B 3aBHCHMOCTH OT XapaKTepa M3MeHeHHH OObekTa ydyeTa 3alUCBIO O
TOCTYIUIeHHH (YBEJMYEHHH) WU BEIOBITHH (YMEHBIIEHHH) OOBEKTa yYeTa.

ITo ucTeyeHMHM KaXOOrO OTYETHOro mnepuoja (Mecslla, Kpaprajga, roza)
MEpBUYHBIE YYETHBIE [OKYMEHTBHI, C(HOpPMHpPOBAHHbIE Ha OyMaKHOM HOCHTEIE,
OTHOCALIMECS K COOTBETCTBYIOWIMM JXypHaiaM omepauuif, XpOHOJIOrHYEeCKH
HoAOHparoTCs M COPOIIIOPOBRIBAIOTCS.

Ilo ucTeyeHHH Mecsla pacnedyarbiBaeTcs [ naBHas kHMra. ['naBHasd KHura
noamuBaeTcs 1 pa3 B rox.

[Ipy 3aBeplIeHHH TeKyIlero (UHAHCOBOro roga oOOGOPOTEI MO  CYETaM,
OTPaXKAIOUIUM YBEIWYEHHE M yMEHbUIEHHE aKTHBOB M 00s3aTENLCTB, B PETMCTPHI
y4eTa o4epeJHOro (UHaHCOBOI'O rojia He IEPEXOIAT.

Hcxopsimpe OCTaTKH 10 cYeTaMm He()MHAHCOBBIX aKTHBOB, (PMHAHCOBBIX aKTHBOB
H 00s3aTeNBECTB, COAEPKALIMM KOABl OMOKeTHOH KiacCH(HUKALMM pacXooB
O10/KeTOB NpeAbiayniero (HHaHCOBOTO roja, IEPEHOCATCS Ha CYeTa BXOMAIINX
OCTaTKOB TEKyIero (UHAHCOBOrO TroJa, COAEpXKalMe KOAbl OroKeTHOH
KnacCHQUKALM¥  pacxXofoB,  MCXOAi M3  MPHHIMIA  COINOCTaBUMOCTH
(HpaBOIPEEMCTBEHHOCTH) 31EMEHTOB OI0KETHOH KIacCHHKalUK pacxoloB.

ITpn u3sMeHeHUH OFODKETHOH KiacCH(HKAlMH B OTYETHOM IIEpHOJE BXOAAIIME
OCTAaTK{ Ha HAYaJI0 OTYETHOIO roja MpHUBOIATCS B COOTBETCTBHE C JEHCTBYIOIIUMHU
KOJaMH OIO[DKETHOM KIaCCHPHKALMU HCXOAA H3 MPHHIMIA COMOCTABUMOCTH
(TpaBOIPEEMCTBEHHOCTH) KOAOB OIOMKETHOH KIIaCCHPUKALMH.

[Ipy BHeceHHMHM W3MeHeHMM B KiIacCHOHKAIMIO JOXONOB OHOMKETOB,
KIacCHQHKALMIO  PacXofoB  OHODKETOB M KIAaCCHGMKALHMI0O  HCTOYHHKOB
¢uHaHCHpOBaHus AebUUUTOB GIOIKETOB B TedeHHe GMHAHCOBOrO roia obOpOTHl IO
cyeTaM, COAEPKaIllMM HW3MeHseMble KoIpl GlokeTHOH Knaccubukaunn Poccuiickon
®enepanuy, MOAJTIEXKAT YTOUHEHHIO MeTooM «KpacHOe CTOpHO» C NOCHEeXyIOIINM
OTpa’KEHHEM I10 BHOBb IIPUMEHAEMBIM KoJiaM GI0/KeTHOH KIIacCHUKaIiy.

PerucTpel yd4eTa MOANMKMCHIBAIOTCSA  JIMIIOM, OTBETCTBEHHBIM 3a  €ro
(opMuUpOBaHUE, U INIABHBIM OYXraJaTepoM.

[IpaBWIBHOCTh OTpa)KeHHs (HAKTOB XO3AMCTBEHHOW XXU3HU B PETHCTpax ydeTa
06€eCIIeYHBalOT JIMLIA, COCTABUBIINE H MOANHCABIIHE HX.

B peructpe ydera He IOIMyCKAalOTCS HCIpABJIE€HHs, HE CAaHKIHOHHPOBAHHBIC
JULIAaMH, OTBETCTBEHHBEIMH 3a BeleHHMe yka3aHHOro perucrpa. Kcmpasnenue B
PETHCTPe ydera HOJDKHO COIEpXKaTh JaTy HCIpPAaBIeHHs, a TaKkKe MOANHCH JIHI,
OTBETCTBEHHBIX 3a BEJCHHE NaHHOrO pErucTpa, ¢ yKasaHHeM HX (aMWIHi H
MHULHAJIOB JIN60 HHEIX PEKBU3UTOB, HEOOXOAUMBIX Ul HACHTHOHMKAUMH STHX JIHLL

IIpy BHIBEJEHMH PETHCTPOB ydeTa Ha OyMakHble HOcHTeNH (popMUpOBaHMH
MAaIIMHOIPAMM PETHCTPOB GYXralITepcKOro ydera) JOIyCKAaeTCs OTIMYMe BHIXORHOMH
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¢opMEI TOKyMeHTa (MalIMHOrPaMMBI) OT YTBEPXKIEHHOW (OPMEI JOKyMEHTa IIPH
YCIIOBUH, YTO PpEKBHU3HUTH M II0OKa3aTeld BBIXOAHOH (OPMBEI JOKyMeHTa
(MalIMHOrpaMMBI)  coJep)XaT  00s3aTeNbHblE  PEKBH3HTH M I0Ka3aTelH
COOTBETCTBYIOLIMX PETUCTPOB OyXIralTepCcKOro y4yeTa.

2.7. TlepBuyHBIE ydYeTHBIE HOKYMEHTbl, PErHCTpHl OHOPKETHOrO ydera M
OI0MKeTHas OTYETHOCTh XpaHATCS B Te4eHHE CpPOKOB, YCTaHABIMBAEMBIX B
COOTBETCTBHMHM C IIPaBHJIaMH OpPraHU3allMy roCyAapCTBEHHOT'O apXUBHOTO Jiefia.

IlepBHYHEIE y4YeTHbIE JOKYMEHTHl, PErHCTphl OIODKETHOrO Yy4era H
6r0/KeTHasE OTYETHOCTH C IMIOCTOSHHBIM CPOKOM XPaHEHHs MOJIeXaT 06s3aTelbHON
nepenavye B apXuUB.

OTBETCTBEHHOCTh 32 OpraHH3alMI0 XpaHEHHs IE€PBHYHBIX  YYETHBIX
JOKYMEHTOB, PETUCTPOB OFOMKETHOTO y4eTa U OX0/)KETHON OTYETHOCTH HeceT I'naBa.

Ilpy HamTHYMM TEXHHYECKOM BO3MOXHOCTH AIMHHHCTpAaLUS BIIpaBe
OCYLIECTBJIATh XPAHEHHE IIEPBUYHBIX O3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
PETHCTPOB) Ha MAIIMHHBIX HOCHTENIAX C y4YETOM TpPeOOBaHHUM 3aKOHOAATENLCTBA
Poccuiickoii Penepauuy, peryaupylollero HCMoab30BaHHE JJIEKTPOHHOM ITOIIHCH B
3JIEKTPOHHBIX JOKyMEHTaXx.

2.8. MHBeHTapu3auus HMyIIECTBa, (UHAHCOBBIX AKTHBOB H 0053aTENILCTB
NpOBOAUTCS AJMHUHHCTpaluedl B MOpAAKe, NPeXyCMOTPEHHOM HOPMAaTHBHEIMU
IIpaBOBBIMM aKTaMH, IIPUHATHEIMU B COOTBETCTBUU C 3aKOHOAATENLCTBOM PoccHiickoii
Denepaunu MunucrepctBoM ¢puHaHcoB Poccuiickoit @enepanuu.

J1s1  npoBeNeHMs — MHBEHTapH3alliM  CO3JaeTcs  HHBEHTapH3alLHOHHAs
KOMHCCHsI, COCTaB KOTOpOH yTBepxaaercs [ napoil.

IIpy cMeHe nHI, KOTOpble OTBEYalOT 3a COXPAaHHOCTh WM IEJIEBOE
HCIIOJIb30BaHHUE, YCTAHOBJICHHE (PaKTUYECKOro HAJIMYMSA MMYILECTBA IMPOBOAUTCA Ha
IeHb NpUEMKH-TIepeadyd Oel ¢ O(QOpMIICHHEM HHBEHTApH3aI[HOHHBIX OIHCEH.
JIuno, mpuHsABIIEe UMYILECTBO, PACIHMCHIBAETCS B ONMCH B IOMYyYEHHUH, a CAABIIUHN -
B Claue 3TOr0 UMYIIECTBA.

O6s3aTenpHas CBEpKa pacyeToB ¢ JeOUTOpaMH U KpeAUTOpPaMH MPOU3BOIUTCS
1 pa3 B rox nepes cocTaBlIeHUEM MOJOBON OTYETHOCTH.

3. YYET OTAEJBbHBIX BUIOB UMYUIECTBA U OBA3ATEJILCTB
3.1. Yuer HepMHAHCOBBIX aKTHBOB

Cyera gy yderta onepauuil ¢ HE(UHAHCOBBIMHM aKTHBAaMHU IIpeJHa3HAYEHBI IS
cbopa, peructpanuu U 0000meHHs HHOOpPMAaUH B IEHEXKHOM BBIDAXEHHH O
COCTOSIHMM HMYIIECTBa, HAXOISIIErocss B COOCTBEHHOCTH AJIMUHHCTpalliH H
MYHHLHIIATBHOro o6pa3oBaHus ropona CMoseHCKa (MMYILIECTBO Ka3HEI).

IlpuHATHE K YYeTy OCHOBHBIX CpEACTB OCYIIECTBIAETCS Ha OCHOBAaHHUH
NEpBUYHBIX JOKYMEHTOB, IPEIbSBICHHBIX IIOCTaBIIMKaMU (TIOAPAAYHKAMH,
UCIIOIHATENSIMU) II0 IepBOHa4daIbHOH (dakTHueckoif) croumocTd. Brlmaua B
3KCILTYaTalMIO IPOUCXOJUT OLHOBPEMEHHO C MIPUHATHEM HX K YUETY.
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[lepBoHayanbHas CTOMMOCTh HE(QUHAHCOBBIX AaKTHUBOB, IPHOOPETEHHBIX B
pe3yibTaTe OOMEHHBIX omnepanuil (Ipu NpHOOpETEeHUH, HU3rOTOBJIECHHH 3a IUIATY),
ompenensercsi B CyMMe (paKTHYECKH HpOW3BEIEHHBIX BIIOXKEHHH, (OpMHpPYEMEIX C
Y4ETOM CYyMM Hajiora Ha Jo06aBJlIeHHYI0 CTOMMOCTb, BKIIFOYas:

- LIleHy NpHOOpeTeHHs, B TOM YHCJie TaMOXXEHHBIE IOIUINHEI, HEBO3MEIaeMbie
cymmel HJIC (uHoOro Hamora), 3a BEIYE€TOM MOIY4YE€HHBIX CKHUAOK (BBIYETOB, IIPEMHUH,
JIBTOT);

- moOble (pakTHYeCKMe 3aTpaThl Ha npHoOpereHHe, co3jaHue o0OBEeKTa
OCHOBHBIX CpEICTB, B TOM 4YHCJIe Ha JOCTaBKy €ro K MeCTy Ha3HauYeHHsi U
IIpHBEJICHUE B COCTOSIHHE, IPUTOJHOE JUIs KCIUTyaTalliH;

- CyMMBI 3aTpaT Ha JEMOHTaX H BBIBOJ 00BEKTa OCHOBHBIX CPEACTB H3
9KCIUTyaTaLHH.

[lepBoHayaJbHOH CTOMMOCTBIO HE(UHAHCOBBIX AaKTHUBOB, IIONYYEHHBIX B
pe3yiibTaTe HeOOMEHHBIX OIepallHii, ABJISETCA UX TeKyllas OLEHOYHas CTOMMOCTh Ha
IaTy TpUHATHS K OyxranrepckoMy Yyd4eTy, IIpU3HaBaeMas CIIpaBeIUIMBOM
CTOMMOCTBIO YKa3aHHOTO 00beKTa, yBeIUYeHHas Ha CTOMMOCTh YCIIYT, CBA3aHHBIX C
X JOCTaBKOM, pPEerucTpalldeii W INpHBEIEHHEM HX B COCTOSHHE, IPUIOJHOE I
MCIIONB30BaHuUs, MO0 CIpaBelIMBas CTOMMOCTb (METOJ pPBIHOYHBIX LIEH) Ha JaTy
nproOpeTeHuMs.

K HeoOMeHHBIM onepanusM OTHOCATCA:

- 6e3B03Me3THOE NOJTydeHHe He(HHAHCOBBIX aKTHBOB,;

- BhISIBJIEHHE B PaMKaX BHYTPEHHETr0 KOHTPOJIS ¥ IIPH MHBEHTapH3allii paHee He
YUYTEHHBIX 00BEKTOB (M3/IMIIKOB), JOKYMEHTHI Ha KOTOpPBIE OTCYTCTBYIOT;

- MIOCTyIUIEHHE He(UHAHCOBBIX aKTHBOB, ITOJYYSHHBIX IIPH CIIHCaHHH, PEMOHTE,
Pa3yKOMJIEKTaI[K, MOJEPHU3ALMU WM PEKOHCTPYKIHH.

B cnydyae ecim 00BEeKT He()HUHAHCOBBIX AaKTHBOB, IIPHOOPETEHHBIH ITyTeEM
HeOOMEHHO# oOrepaly, He MOXeT OBITh OLEHEH IO CIPaBEIUIMBOH CTOHMMOCTH,
OLIEHKA €ro IepBOHAYANIbHON CTOMMOCTH IPOM3BOAUTCA Ha OCHOBAHHMHM 6ajlaHCOBOH
CTOMMOCTH H aMOpPTH3alliH, YKa3aHHOH nepeparoues cropoHoi. Eciu nepenaromas
CTOpPOHa He yKa3ajla CTOMMOCTh 0ObekTa nubo He HalJCHBEI JaHHEIE O PBIHOYHOMA
IIEHE CXOXXHX OOBEKTOB, TO AKTHB OTPaXKaeTCS B YCIOBHOM OLIEHKE, PAaBHOH OJHOMY
py6umo (onuH 00bEKT - OAUH pyOIIb) 10 MONy4eHHA HHPOPMALUH O CTOUMOCTH.

IlepBOHAYaNBHYI0 CTOMMOCTh HE(QUHAHCOBBIX AaKTHUBOB, IIONYy4YE€HHHIX B
pe3yibTaTe HeOOMEHHBIX oneparuit (10 CIpaBeTHBON HIIH OLEHOYHOH CTOMMOCTH),
onpejieseT IOCTOSHHO IEHCTBYIOIas KOMHCCHS IO MOCTYIUIEHHIO H BBIOBITHIO
He(MHAHCOBBEIX aKTHBOB, CO3aHHAs IO PacHOpPSIKEHHIO AIMHMHHCTpauuH (fanee —
IIOCTOSIHHO JIeHCTBYIOIIAs KOMHCCHS), O 4Y€M COCTaBIiAeTCs AKT B IPOH3BOJIBHOH
¢dopme. ,
[NepBOHAYANBHYI0 CTOMMOCTh HE(HHAHCOBBIX AKTHBOB, COCTABJISIOLIMX KasHy
ropoga CMoJeHCKa, TOMYYeHHbIX B pe3ylbTaTe HEOOMEHHBIX omepauui (1o
CNIpaBeUIHBON HJIM OLIEHOYHOM CTOMMOCTH), OIPEAENAET IIOCTOAHHO AEHCTBYIOIIAs
KOMHMCCHSI, O YEM COCTaBIIsieTCA AKT B IPOU3BOJIBHOH (opMe.

K yueTy B KaueCTBE OCHOBHBIX CPEJICTB IPHHHMAIOTCA MaTepHalbHbIe OOBEKTEI
MMYIIECTBA HE3aBHCHMO OT MX CTOMMOCTH CO CPOKOM IIOJIE3HOIO HCIOJb30BaHUA
Gosee 12 Mecsnes, NpeaHa3HavyeHHbIE I HEOMHOKPATHOIO MIH IIOCTOSHHOTO
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HCIONB30BaHMs B NpoLEcCe NeATENHHOCTH AJMHUHUCTpauuU. B cocTaBe OCHOBHBIX
CPeACTB YYHTBIBAIOTCA MaTepHalbHbIE LEHHOCTH, KOTOphle B COOTBETCTBUH C
HOJIOXEeHUSIMH cTaHIapToB «KoHuenTyansHele OCHOBBDY M «OCHOBHBIE CPEACTBa»
SIBJUIIOTCS. aKTHBaMH.

B nemsx BeIABIIEHHS OOBEKTOB OCHOBHBIX CPEACTB, KOTOPHIE B XOJ€ BIIaJICHUA
(MONB30BaHKA) TMEPECTAIM COOTBETCTBOBATh KPHTEPHAM aKTHMBOB (0OBEKTHI
OCHOBHBIX CpEACTB, He IHPHUHOCAIIME 3KOHOMHUYECKYIO BBIFOLY, HE HMEIOIIHE
MOJIE3HOr0 IMOTeHIWaJla ¥ B OTHOLIEHWH KOTOPBIX B JajbHEHIIEM He
HpeaycMaTpUBaeTCs MONyYeHHe S3KOHOMHUYECKHX BBITOJ), IOCTOSHHO AEHCTBYIOIIEH
KOMHCCHEH BBIHOCHTCA pelleHHe O IMpeKpallleHHHd MCIoNb30BaHud 0o0beKTa
OCHOBHEIX CPeICTB M cocraBisiercai AKT o cnucaHu (¢. 0504104), B koropoM
JIO/DKHO OBITH OCHOBaHHE AJIA NMPUHATHS PELIEHHS O NPEeKpalleHHH HCIOJIb30BaHUA
00beKTa OCHOBHBIX CpeACTB. B mnensx 0OOCHOBaHMS HENPUTOAHOCTH OCHOBHBIX
CpeACTB K JanbHeHeMy HCIIONB30BaHHUIO, HEBO3MOXXHOCTH 7805
Henenecoobpa3HOCTH ux BOCCTaHOBJIEHUS BO3MOKHO IIpUBJICUYEHHE
CNELUAH3UPOBAHHBIX OpraHW3alliif, HMEIOIUX COOTBETCTBYIOILUE JIUICH3HH,
cepTuduKaThl. Tak Kak B CTpyKType AJAMHHHCTpalldd €CTb KOMHTET IO
AHQOPMAllMOHHBIM pecypcaM M TelIeKOMMYHHMKalusAM (Janee - KOMHTET), B
O0S3aHHOCTH  KOTOPOIO  BXOJUT  OTCJIEXHBaTh  TEXHHUYECKOE  COCTOSHHE
MHOOPMALIMOHHBIX PECYPCOB, TO OIpeJEIEHHE COCTOSHHA OOBEKTa M PEIICHHE O
HEINPUTOAHOCTH U CIIMCaHMU OOBEKTOB OCHOBHBIX CPEJCTB, OTHOCALIMXCA K chepe
HH()OPMAIHOHHO-KOMMYHHUKALIMOHHLIX TEXHOJIOTHH, OCYIIECTBIAETCS Ha OCHOBAaHHH
3aKJIIOYEHHS KOMHTETA.

PellleHre O NMpeKpalleHWH HCIIOIb30BaHUA OOBEKTAa OCHOBHBIX CPEJCTB TaKKeE
MOXXET NPHUHATh HHBEHTAPH3al[HOHHAS KOMHCCHS, O 4eM COCTaBIAeTCA AKT O
pesynbratax HHBeHTapu3auuu (¢. 0504835), KOTOpEIA CIy’)XUT OCHOBaHHEM JJIA
BBIOBITHS OCHOBHOT'O CpeZicTBa ¢ OanaHca.

ITocme monydeHHss BceX HEOOXOAMMBIX Ha CHHCaHHEe OOBEKTOB OCHOBHBIX
CPEIICTB ¥ YTHJIM3ALMIO JOKYMEHTOB yIpaBjeHue NPOU3BOJMT CIIHICAHHE OOBEKTOB C
3abanancoBoro cyera 02.

V3sMeHeHHe MMepBOHAYaIbHOW CTOMMOCTH OOBEKTOB OCHOBHBIX CPEICTB IIOCTE
MX [pU3HAHHS B Yy4eTe IPOHM3BOJUTCS JHIIb B ClIy4asx Joo6OpyHoBaHHS,
PEKOHCTPYKLIHH, MOAEPHH3ALMH, YaCTUYHON JNHUKBHAALMHA (pa3syKOMIUIEKTAlMH), a
TAK)Ke IIepEeOLEeHKH OOBEKTOB OCHOBHBIX CpPeICTB. B  COOTBETCTBHM C
3aKOHOJATeNbCTBOM Poccuiickoii enepanMd CpPOKM H THOPANOK MEPEOLECHKH
ycranasnuBaiotcs [IpaBurensctBoM Poccniickolt deneparimy.

K pa6oraM mo MoOZepHM3AalMH OTHOCHTCS COBOKYIIHOCTH paboT 10
YCOBEPLIEHCTBOBAHMIO O0BEKTa OCHOBHBIX CPEICTB IIyTéM 3aME€HBl  €ro
KOHCTPYKTHBHBIX 3JIEMEHTOB M cHcTeM Oosee 3 (QEKTUBHEIMH, KOTOPbIE IIPHBOIAT K
TOBBILIEHMIO TEXHHYECKOTO YPOBHS M 9KOHOMHYECKHUX XapaKTEpPUCTUK OOBEKTA.

3arpaTsl Ha MOAEPHU3ALUIO, 10000PYAOBAHHE, PEKOHCTPYKIHIO, B TOM YHUCIIE C
3]EMEHTAMH PECTaBpAllMH, TEXHHYECKOEe MepeBOOpyXeHHe 00beKTa HeGHHAHCOBOIO
aKTHUBA OTHOCATCS Ha yBeJIMYEHHe [lepBOHavalIbHOM (6anaHCOBOM) CTOMMOCTH TAKOTO
06BbeKTa MOCTIe OKOHYAHHS TPENyCMOTPEHHBIX JOrOBOPOM (cMeToi) 06beMoB paboT
H [IPH YCIIOBUH YJTy4YIlUeHHs (TIOBBIIICHNS) TIEPBOHAYAIBHO IPHHATEIX HOPMaTHBHBIX
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TnoKasaTenedl  (QYHKIHOHMpOBaHHs o0OBekTa He)HHAHCOBBIX aKTHBOB (CpoKa
IOJIE3HOTO MCIONB30BAHMA, MOINHOCTH, KayecTBa IPHMEHEHHS H T.L.) IO
pe3yJsTaTaM NIPOBEJEeHHBIX paboT.

M3MeHeHHe CTOMMOCTH OOBEKTOB OCHOBHBIX CpEACTB B  pe3ylbpTare
MOJEpPHU3ALNH, PEKOHCTPYKUHH, J00OOpyHOBaHHsA, 4YaCTHYHOH JIMKBHOAUMH
(pa3syKOMIUIEKTAI[MM) OCYIIECTBIAETCS HAa OCHOBAHHM 3aKIIIOYEHHS IIOCTOSHHO
OeHCTByIOIE  KOMHCCHHM W odopmisiercs  AKTOM O  IIpHeMe-caave
OTPEMOHTHPOBAHHBIX, PEKOHCTPYHPOBaHHBIX H MOJEPHH3MPOBAHHEIX OOBEKTOB
ocHOBHBIX cpeacTB (¢. 0504103).

CeeieHUs O IPOHM3BEICHHBIX M3MEHEHHUSX OTPaXalOTCs B KapTOUKE IO y4eTy
He(uHaHCOBBIX akTHBOB (¢. 0504031) mnm B MHBeHTapHOM KapTOYKe IpYIIIOBOIO
yuera He(HHAHCOBBIX akTHBOB (¢. 0504032) mo coorBercTByIOmEMY OOBEKTY
OCHOBHOT'O CPEJICTBA.

Y4eT OCHOBHBIX CPEICTB OCYILECTBISETCS B pyOILIX H KONEeHKaX.

Jlns opraHM3alyMy yueta U o0ecleueHHs KOHTPOJIs 32 COXPaHHOCTHIO OOBEKTOB
OCHOBHEIX CpPEACTB K@XAOMY HHBEHTapHOMY OOBEKTY OCHOBHBIX CpEICTB, KpoMe
06pexkToB cTomMocTeI0O 10 10000 py6Gmeit (mo 01.01.2018 - kpome 06BEKTOB
OCHOBHBIX CPEICTB CTOMMOCTBIO 10 3000 pyGunell BKIIOYMTENBHO), IIPHCBAHBACTCH
YHUKAIBHbIH WHBEHTApHBIN IOPSAKOBBIH HOMED, KOTOPBI COCTOMT M3 BOCBHMH
3HAKOB.

VuBeHTapHbIE HOMep OOBEKTOB OCHOBHBIX CPEICTB IPHCBAaHBAaeTCA B
COOTBETCTBHH CO CJIEAYIOIIEH CTPYKTYpOH KOJOBBIX 0003HaYECHHIH:

1-it 3HaK - konm BHWpa neaTenbHocTd (18-if paspsn cuera: 1 - OroomxeTHas
HeATEIBHOCTD); .

2-it 3HaK — BUJ He(MHAHCOBBIX aKTHBOB CHHTETHYeCKoro cuera (21-i paspsan
cueTa: 1 - OCHOBHEIE CPEACTBA);

3-#f 3HaK — IpyNna CHHTETHYECKOro cuera (22-if paspsaj cdera: ofobwaercs B
eZlHy!o rpynmy - 0);

4-}1 3HaK — BHJ| CHHTETHYECKOro cueTa (23-1 pa3psas cueTa);

5- 8-if 3HAKM - TIOPSAAKOBBIN MHBEHTapHBIA HOMED.

Koraa o6beKT ABIsAETCS CIAOXHBIM, T.e. BKIIOYAET Te MM HHble 060CO0IEHHEIE
3JIEMEHTHI, COCTABJIAIONIHE BMECTE C HUM OJHO L€JIOe, Ha KaXIOM TaKOM JJIEMEHTE
HOIDKEH OBITh 0003HAa4YeH TOT >X€ HWHBEHTapHBIA HOMEp, YTO M Ha OCHOBHOM,
00BbeIUHAIOMEM UX OOBEKTE.

VHBEHTapHBINH HOMEP, IPUCBOECHHBIA 0OBEKTY OCHOBHBIX CPEICTB, COXpaHAETCA
33 HUM Ha BECh MEPUOJ] €r0 HaXOXKACHHUS B yUPEXKICHHH.

IIpy HEBO3MOXHOCTH OOO3HAaueHHs HHBEHTapPHOrO HOMepa Ha o0bexTe
OCHOBHBIX CPEICTB B CIlyuyasX, OIpeleleHHBIX TpeOOBaHMSMH €ro 3KCIUTyaTalllH,
TIPHCBOEHHEI €My HMHBEHTAapHBIM HOMep IPHUMEHAETCA B Lesix Oyxraarepckoro
yd4eTa C OTPaXKEHHEM B COOTBETCTBYIOIUMX perncTpax Oyxranrepckoro ydyera Ges
HaHeCeHHs Ha OOHEKT OCHOBHOI'O CPEJCTBa.

VHBeHTapHEle HOMEpa BHIOBIBIUMX C 06anaHCOBOTO y4YeTa HHBEHTapHBIX
OGBEKTOB OCHOBHBIX CpEICTB BHOBb IIPHHATBIM K Yy4YeTy oOObekram He
IIPICBaNBAIOTCA.
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BHOBb IpHOOpETEHHBIE IEepPCOHANbHBIE KOMIBIOTEPHl (MOTYT BKIIOYATh
CHCTEMHBIH 0JI0K, MOHHTOP, KJIaBHaTypy, MaHMITYJIATOP «MBIIIb») IIPHHUMAIOTCA Ha
GanaHc Kak eIuHBId OOBEeKT (€AMHBIH KOMIUIEKC) OCHOBHBIX CpeAcTB. [IpuHTED U
HCTOYHHK GecrepeGOMHOro MATaHUA HPUHAMAIOTCA KaK CAMOCTOSTENbHbIE OOBEKTEI
OCHOBHBIX CpeICTB. MOHHUTOpEI M CHCTeMHBIe Gi10ku, npuobperennsie 1o 2009 roxa
H YYTE€HHEBIE KaK OTHENbHblE OOBEKTHI, YYHUTHIBAIOTCA KaK IpexJe, A0 MX BLIOBITHA
(cricaHUA) IO YCTaHOBJIEHHBIM 3aKOHOJATEILCTBOM OCHOBAaHHSM.

3aMeHa 060 YacTH KOMITBIOTEPHOro OOOpYAOBaHMS, BBIMOJIHAIOLIEH CBOH
(GYHKIMH TOJNBKO B COCTaBe KOMIUIEKCa, HE pacCMaTPHBAeTCd KaK MOIEPHH3AINA
00beKTa OCHOBHBIX CPECTB.

3aMeHa IPUINEIUINAX B HEroJHOCTb KOMIUIEKTYIOIIMX OOBEKTa OCHOBHBIX
CPEJICTB, BBIOJHAIOIIMX CBOIO (YHKLHIO HE CAMOCTOATENBHO, & TOJNBKO B COCTaBe

KOMIUIeKca (TakMX KaKk MOHHTOD, KJIaBUATYpa, MAaHHITYJSTOP «MBILIBY),
paccMaTpUBaeTCs KaK HCIIONb30BaHHME IPOYHMX MATEPHATIOB IIPH OCYIIECTBICHUH
PEMOHTA.

CroucaHve IOJJIEXAIMX YCTAaHOBKE KOMIUIEKTYIOIIMX 4YacTed Ha 3aMeHy
NpUIIEJIINX B HErOJHOCTE OdopMideTcs AKTOM O CIMCaHHH MaTepHalIbHBIX
3anacoB (. 0504230).

O6BEKTHl OCHOBHBIX CPEACTB CTOMMOCThIO 10 10000 py6Giedl BKIIOYHMTENBHO,
BbiaHHBIE B 9KcIUryatanmio (mo 01.01.2018 - OOBEKTEI OCHOBHBIX CPEACTB
croumocthio 1m0 3000 py6Gneil BKIIOUUTENBHO, BBIJAHHBIE B 9KCILTyaTaLHMIO),
CIIMCHIBAIOTCA ¢ OajgaHca W YYUTHIBAlOTCA B OINEpPaTHBHOM Y4YeTe B pa3pese
MaTepHaIbHO OTBETCTBEHHBIX JIMI Ha 3ab6anaHcoBoM cyeTe 21 «OcHOBHBIE cpencTBa
B OSKCIUTyaTallMH». Bbigaua OCHOBHBIX CpPEACTB crouMocTeio g0 10000 pyGumen
BKJIIOUUTEIBHO B SKCIUIyaTalio oopmisiercss Ha OCHOBaHMM BeioMOCTH Ha BBIAYY
MaTepHalbHEIX [IEHHOCTEN Ha HYXIb! yupexaenus (¢. 0504210).

AHanutuyeckuit yder mo cuery 21 «OCHOBHEBIE CPeICTBa B SKCILTyaTalluh»
BeeTcs B KapTouke KOJHYECTBEHHO-CYMMOBOI'O yYe€Ta MaT€PHAIbHBIX LEHHOCTEH
($.0504041) B paspese MaTepHalbHO OTBETCTBEHHBIX JIMILl IO HAMMEHOBAHHAM,
KOJIMYECTBY U (haKTHYecKoH (DanaHCOBOH) CTOMMOCTH BBECHHOI'O B SKCILTyaTallHIo
obbexTa.

Pacyer rojoBoW CYMMBI aMOpPTH3AaLMM OCHOBHBIX CpPEACTB IPOH3BOIUTCH
JMHEHHBIM CIOCOOOM HMCXO0nsi U3 OalaHCOBOM CTOMMOCTH OOBEKTOB OCHOBHEIX
CPEACTB ¥ HOPMBI aMOPTH3ALMM, HCYHUCICHHOH HCXOAA M3 CpOKa IIOJIE3HOTO
HCII0JIb30BaHMsA OTHX 0OBEKTOB.

Ilpy HauYKMCIIEHHH aMOPTH3alHMH II0 OCHOBHBIM CpEACTBaM CPOK IOJNIE3HOrO
HCIIONIb30BaHUsI OOBEKTOB OCHOBHBIX CpEICTB M HEMaTepHaJbHBIX aKTHBOB
OnpeneseTcs MPH BBOJE UX B OKCILTYyaTallMIO B COOTBETCTBHH C:

a) MAaKCUMaJbHBIMH CPOKAaMH [OJIE3HOr0  HCIOJb30BAaHUS  HMYINECTBA,
YCTAHOBNEHHBIMH JUIA MEPBBIX [E€BSTH aMOPTH3aIMOHHBIX Tpynn B Knaccuduxauuy
OCHOBHBIX CPE/ICTB;

6) [ 06BEKTOB OCHOBHBIX CPEJCTB, BXOAAIIMX B AECATYIO aMOPTH3alHOHHYIO
rpyany Kraccudukanuu OCHOBHBIX CPEICTB,- CPOKaMHU ITOJIE3HOTO MCIIOJIB30BAHUA
MMYILECTBA, PacCUATAHHBIMH B COOTBETCTBHH C ['OOBBIMM HOpMaMHM H3HOC2 IIO
OCHOBHEIM (OHAAM YUpeXIEHHH M OpraHM3allMi, COCTOSIIMX Ha roCylapCTBEHHOM
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6romxete CCCP, yrBepxnennsMu [ociianoM CCCP, MuHHCTEpPCTBOM (HHAHCOB
CCCP, T'occtpoem CCCP u LICY CCCP 28.06.74 Ne Ab-23-]1 B COOTBETCTBHH C
nocranosiennem CosmmHa CCCP or 11.11.73 Ne 824 (muceMo MmunucrepcTba
duHancos P@ ot 13.04.2005 Ne 02-14-10a/ 721);

B) PpEKOMEHIALMsIMH, COJEPXAIUMHUCS B HOKYMEHTaX IPOM3BOAUTEIL,
BXOJAIIMX B KOMILJIEKTALUIO 00BbEKTa MMYIECTBA,;

I') FapaHTHIHEIM CPOKOM HCIIONB30BaHHA 00BEKTa;

1) pellieHHeM MOCTOSHHO AEHCTBYIOIEeH KOMHCCHH.

B ciy4asx W3MeHeHHs CPOKa IMOJIE3HOrO MCIIOIB30BaHHA B CBA3H C H3MEHEHHEM
NepBOHAYANBHO TpPHHATEIX HOPMATHBHBEIX TOKa3aTelled  (yHKIHOHHPOBAHHUS
aMOPTH3MPYEMOro O0BEKTa OCHOBHOIO CpeiCTBa, B TOM 4YHCJIE€ B pe3ylbTaTe
TIPOBEIEHHON JOCTPOMKH, J000OpYNOBaHMs, PEKOHCTPYKLHH, MOICPHH3AINU HIHU
4acTHYHOM JMKBUAAIMH, HAYMHas C MecsAla, B KOTOpOM OBUI HM3MEHEH CpOK
TIOJIE3HOTO HCIIOJIL30BaHMs, pacdeT ToJ0BOH CYMMEBI aMOPTH3alMH IMPOM3BOJMTCS
JTHHEHHBIM CIIOCOOOM HCXOISA M3 OCTATOYHOM CTOMMOCTH aMOPTH3HPYEMOro o6beKTa
Ha Jary M3MEHEHHs CpOKa IIOJIe3HOr0 HCNOJIB30BaHM M YTOYHEHHOH HOPMBI
aMOpTH3allAM, HCYHCIEHHOM MCXOAi M3 OCTaBLIEToCs CpOKa  IOJIE3HOIO
MCIIONIb30BaHys Ha JaTy H3MEHEHHs CPOKa MCIIOJIb30BaHU.

[Toq  OCTAaTOYHOM  CTOMMOCTBIO  aMOpTH3HpyeMoro  o0BeKkTa  Ha
COOTBETCTBYIOLYI0  JaTy TOHHMaeTcs 0OanaHcoBas  CTOMMOCTb — OOBEKTa,
yMeHBIIEHHas Ha CyMMY HauyHMCIEHHOH Ha COOTBETCTBYIOIIYIO JaTy aMOpTH3alyH.
[Tox ocTaBIUMMCS CPOKOM IIOJIE3HOTO HCIIOJNIB30BaHHS Ha COOTBETCTBYIOUIYIO JaTy
MOHAMAETCS CPOK TIOJIE3HOTO HCIONB30BAHMA aMOPTH3UPYeMOro 0ObeKTa,
YMEHBLICHHBIA Ha CPOK €ro (pakTHYECKOro HCIOJNB30BaHMA Ha COOTBETCTBYIOLIYIO
Iary. .
[lpy nOpuHATHM K y4eTy o0bekTa OCHOBHOTO CpeicTBa IO 0OanaHCOBOH
CTOMMOCTH C paHee HauMCJIEHHONW CyMMOH aMOpTHM3allMM pacueT IO0BOH CyMMBI
AMOPTH3ALIMM TPOM3BONUTCS JIMHEHHBIM CTMOCOOOM HCXOAs M3  OCTATOYHOH
CTOHMMOCTH aMOPTH3HpPYeMOro o0BEKTa Ha ATy ero NPHHATHA K YY€Ty H HOPMEI
aMOpTHM3al[M{, WCYHCIEHHOH HCXOAd H3 OCTaBIIErocs CpOKa  IOJIE3HOTrO
HCTIONIG30BaHMS Ha JaTy ero NpHHATUS K YYETy.

OGBEKTHl OCHOBHBIX CpPEACTB, NPUHATHIE K OIOJDKETHOMY y4ery B COCTaBe
ocHOBHEIX cpenctB no 01.01.2017, momnexar OTpaXKCHHIO B OIO/KETHOM ydYeTe B
coorBetcTBUM ¢ rpynnupoBkoii cormacHo OK 013-94 u CpokoM IOJI€3HOTO
MCTIOJIB30BAHMS YKa3aHHEIX OOBEKTOB, YCTAHOBIEHHBIM ¢ ydeToM Kiaccuukauuu
OCHOBHBIX cpecTB (B pepaxuuy xo 01.01.2017).

['pymmupoBka OGBEKTOB OCHOBHBIX CPECTB, NPHHMMAEMBIX K OHO/DKETHOMY
yuery ¢ 01.01.2017, ocymectsiusiercs B coorsercTBrr ¢ OKO® OK 013-2014 (CHC
2008) ¥ CpOKaMH MOJIE3HOTO HCIOJNB30BaHUA, ompeneneHHbMA Kiaccupukanmei
OCHOBHBIX CPEACTB.

B ciaydae HalW4WsA INPOTUBOPEYHH B NPUMEHEHHH IPSMOro (o6partHoro)
TepeXOHBIX KIIIo¥el, YTBEpXIeHHBIX mpukasom Poccranmapra Ne 458, u OKOD
OK 013-2014 (CHC 2008), a Taxxe OTCyTCTBHs [03ULMi B HOBEIX kKogax OKO® OK
013-2014 (CHC 2008) nns oOBeKTOB yd4era, paHee BKIIOYACMBIX B TPYIIIbI
MaTepUaNbHBIX LEHHOCTEH, II0 CBOMM KpUTEpHsIM SBILIOMUXCA OCHOBHBIMH
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CpEeICTBaMH, NpUMeHseTCs rpynnupoBka B cooTBeTcTBHH ¢ OK 013-94 u cpokoMm
TMIOJNIE3HOr0 HCIONB30BaHUA YKa3aHHBIX OOBEKTOB, YCTAaHOBJIECHHBIM C Y4€TOM
Knaccudukanuu ocHOBHBIX cpeAcTB (B pemakuuu 10 01.01.2017), m160 mocTosHHO
JEeHCTBYIOIas KOMHMCCHS MOXET IPUHUMATh CaMOCTOATENbHOE pellleHHe II0
OTHECEHHUIO yKa3aHHBIX OOBEKTOB K COOTBeTCTBYIoUle# rpymme komoB OKO® OK
013-2014 (CHC 2008) u onpenieneHnIo CPOKOB HX MOJIE3HOTO HCITOIE30BaHu.

B TeueHnme QuHAHCOBOrO roja amMOpTH3aLUsA HAYHCIAETCA €XEMECIYHO B
pasMmepe 1/12 rogoBoii CyMMEL.

Hauncinenune amopTtusauud Ha OOBEKTBl OCHOBHBIX CpPEICTB HAaYMHAETCH C
IIEPBOTO YHCJIa MecALa, CIeIYIOIEro 3a MecALeM IPUHATUSA 3TOro 00beKTa K yYeTy,
U NPOU3BOAMTICA JO IOJHOTO IIOrallleHHs CTOUMOCTH 3TOro OOBEKTa  WIH €ro
BBIOBITHA (B TOM YHCJIe IO OCHOBaHHUIO CIHMCaHHsA 00bekTa ¢ ydera). [lo o6BekTam
OCHOBHBIX CpeACTB cTOMMOCTBIO: 10 10000 py6ineii BKIIOUHTENHHO aMOpPTH3ALUA HE
Hauuciasercd, or 10000 mo 100000 pyOneit BKIIOYHUTENBHO aMOPTH3aLUA
Hauuciaercs B pasmepe 100% OanaHCOBOH CTOMMOCTH IPH INMPHHATHH K Y4eTY,
ceeime 100000 pyGnedt amopTH3alMsA HAYHCIAAETCS B COOTBETCTBHH C
PacCYUTAaHHBIMU B YCTAaHOBJIEHHOM IOpAIKE HOPMaMH.

Hauncnenue amopTu3sanuy Ha 0ObEKTHI MPEeKpalIlaeTcs C EPBOro YKUCIIa MecAIla,
CIICAYIOLIETO 3a MECSLIEM ITOJIHOTO MOTAIIeHH CTOMMOCTH 00'beKTa HIIH 3a MECAIEM
CHATHS 3TOro 00beKTa ¢ OyXrajITepcKoro y4Jera.

Hauncnennas B pasmepe 100 % ctouMoctr aMmopTu3aiusa Ha 00BEKThl, KOTOPBIE
NPUTOAHBI AJs AajJbHEHIIeH SKCIUTyaTalud (MCIIONB30BaHHUA), HE MOXET CIY)XHThb
OCHOBaHHMEM JUIA IMpHHATHA pellieHHs 00 HX CIUCaHWUW II0 NPUYHHE IIOJTHOH
aMOpTH3alUH U (WIH) HyJIeBOH OCTATOYHOH CTOMMOCTH.

Onepanun no aMoOpTH3alMH He(HHAHCOBBIX aKTHBOB OTpaxkatoTcs B XXypHaie
oIepalyii 1o BBEIOBITHIO M ITepeMEeLEeHHI0 He()HHAHCOBBIX aKTHBOB.

HeucxmountensHple MNpaBa Ha HeMaTepHalbHble aKTUBHI CO CPOKOM
ucnons3oBaHusa 6Gonee 12 mecsueB yuuthiBaioTcsi Ha cdere 011160000 «Ilpaa
N0JIb30BaHUsI HEMaTepHAIBHBIMI aKTHBaMHU». AMOPTH3alUs HAYUCIIAeTCS Ha IpaBa
NI0JIb30BaHHS] HEMaTepHAJIbHbBIMH aKTHBAaMH C OIpEAEICHHBIM CPOKOM JAEHCTBHUA
HayhdHas1 C Mecdlla, KOrJa MpUHAIM INpaBO K Y4eTy B TEYEHHE BCEro Cpoka
UCIIONB30BaHUA, a Ha I[IpaBa I[IOJb30BaHUSA HEMAaTEPHAIBHBIMH aKTUBaMH C
HEOIpeIe]ICHHBIM CPOKOM AEHCTBHS aMOpTH3allUs He Haducisercs. B ciydae eciu
CPOK HCIIOJIb30BaHUsA IIpaBa MeHee 12 MecsleB, HO CpPOK ACHCTBHA [JOroBopa
BBIXOAMT 3a Ipejesibl TEKYIIero rojia, pacXoAbl Ha HEUCKIIOYHTENbHbIE IIpaBa
yuutsiBatoTcs Ha cyere 040150000 «Pacxonpr Oyayux MeprHoIoOB) C eXKeMEeCTIHBIM
cnivucanueM Ha cuet 040120000 «Pacxons! Tekyiero ¢pHHaAHCOBOrO roay.

B coctaBe MaTtepuanbHbBIX 3a11acOB YYUTHIBAIOTCS IPEIMETHI, HCITOJIb3YEMEIE B
ACATEIPHOCTH AJIMUHUCTpAlMM B Te4eHHE IIepHofa, He IPEeBHIINAIOLIEro
12 MmecsiLieB, HE3aBUCHMO OT MX CTOMMOCTH, @ TalkOKe MPeaMEThI MATKOro HHBEHTApS.
Kpome Toro, B coctaBe npo4ynx MaTepUabHBIX 3allaCOB YYHTHIBAIOTCA CIIELYIOLIHE
BUABI KAHLUEMAPCKUX TOBapoOB M IpPEAMETHI: CTEIUIEPHI, IBIPOKOJBI, IPEAMETHI
HOCYZbl, Kallllo JJf LBETOB, JJIEMEHThl IIUTaHUS, AaKKyMYJATOpBI, pe3aKHy,
TUIOCKOTYOLIbI, TOYHJIKY, OTBEPTKH, aHTUCTEIUIEPh], CHEelHaIbHble IPUOOPE! yueTa U
CpeAcTBa U3MepeHUs, HHPOpPMaLMOHHbIE TaONMYKH, HAYUIHHKH OeclpOBOIHEE, a
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TaKKe IevaTHas NpoayKuus (6yKieThl, MyTeBOAUTeNH, GoTorpadun).
MartepraibHble 3aachl IPUHUMAIOTCS K OI0/DKETHOMY YYETY 110 (aKTHYecKoH
CTOMMOCTH. BbIjaya B 3KCILTyaTallMIO IIPOMCXOAUT OJHOBPEMEHHO C NPHHATHEM HX

K y4erTy.

DaxkTHYeCcKOH CTOMMOCTBIO MaTEepHAJIBHBIX 3aI1aCoOB, HpPIOGpeTeHHBIX 3a 1niaary,
TIpH3HAIOTCA:

- CYMMbBbI, yIUIaYuBa€MbI€ B COOTBCTCTBHH C JOroBOpOM IIOCTaBIIUKY
(mpozaBiy);

- CyMMBI, YyIUIauMBaeMble  OpraHM3allMiM 3a  HH(QOpMauUHOHHBIE H
KOHCYJbTAl[MOHHBIE YCJIYTH, CBS3aHHblE C DPHOOpETEHMEM MaTepHAIBHBIX
LIEHHOCTEH;

- TAMOXXCHHBIE TNOIUIMHBl M MHBIE IUIATEXXH, CBA3aHHbIE C INPHOOpETEHHEM
MaTepHabHbIX 3aMacoB,;

- BO3HArpaKIEHHs, . yIUIaudBaeMble IIOCPEAHHYECKOW OpraHM3aliH, d4epes
KOTOpPYIO MNpHOGpeTeHb MaTepHalbHbIE 3amackl, B COOTBETCTBHH C YCIOBHAMH
JIOrOBOPA;

- CYMMBI, YIUIaUHBaeMble 3a 3aTOTOBKY H JIOCTaBKY MaTepHAIbHBIX 3alacoB /10
MecTa HMX HCTIONB30BaHMA, BKJIIOYas CTpaxoBaHMe JocTaBkM. Eciu B
COIIPOBOJMTENFHOM JIOKyMEHTE IIOCTAaBIIMKA YKa3aHO HECKOJNBKO HAaWMEHOBaHWH
MaTepHATBHBIX 3aI1aCoB, TO PACXObl [0 HX AOCTAaBKe (B paMKaX JIOTroBOpa IOCTAaBKH)
pachpeneNiioTcs  MPOINOPLUHOHAIPHO  CTOMMOCTH — KaXJOro HaWMEHOBaHHS
MaTepHAaIILHOTO 3araca B BX o0lLIeH CTOUMOCTH;

- CYMMEI, yIZIaYMBaeMbl€ 3a JOBEJECHHE MaTEPUANBHBIX 3aI1acOB 10 COCTOSHHSA, B
KOTOpPOM OHH IIPHTOJHBI K MCIIONIb30BAHHIO B 3aIJJAHHPOBAHHBIX LENAX (10ApaboTKa,
COpPTHPOBKa, (pacoBka M YyIy4LIEHHE TEXHHYECKHX XapaKTePUCTHK MONYYEHHBIX
3a11acoB, HE CBA3aHHBIX C MX HUCIIOJIb30BaHHEM),

-uHble IUIaTeXH, HEMOCPEACTBEHHO CBS3aHHBIE C  IpHOOpETEHHEM
MaTepHaIbHbBIX 3aMacoB.

- MarepuanbHple  3alachl, IIOMy4YeHHbIe 0€3BO3ME3JHO OT IOPHIMYECKHX H
QH3MYECKMX NHII, IIPUXOAYIOTCH B OIOJDKETHOM y4YeTe HCXOs M3 ClpaBeJIHBOH
CTOMMOCTH Ha JaTy NPHUHATHS K OO[DKETHOMY YYE€Ty, YBEIHYEHHOH Ha CTOMMOCTD
YCIIYT, CBS3aHHBIX C MX JOCTaBKOM, perMCTpalued W NpUBEJCHHEM B COCTOSHHE,
IPUTOAHOE VI UCIIOJIL30BaHHA.

CricaHHe MaTepHANBHBIX 3aIacoB IIPOM3BOAMTCA IO CpeHeH (akTH4ecKoi
CTOMMOCTH. MaTepHanbHEIe 3aMachl, HCIIONAb3YyeMble NIPH NPOBEACHUH MEPOIPHUSITHH
(KOHKYPCOB, CEMHHAPOB H T.IL.), CIIHCBHIBAIOTCA Ha OCHOBaHWH aKTOB O NPOBEICHHH
MEpOIIPHATHS, YTBEPXKAEHHOro [71aBoil WM JHIAMH, MMEIOIMMH IIpaBO MEPBOH
IIO/IITHCH.

MMymmecTBo (06BEKTHl OCHOBHBIX CPEACTB M MaTepHalbHble 3allackl),
NoTy4eHHOe B Ge3BO3MEe3JHOEe MM BO3ME3JHOE II0JIB30BaHME, HE SBIAIOIICECH
06beKTaMH apeHNBl, YYMTEIBaeTCs AIMUHHCTpanued Ha 3abanancoBoM cyere 01
«VIMyIIeCTBO, MOTYYEeHHOE B IIOJNB30BaHHE» IO CTOMMOCTH, YKa3aHHOH
(ompenenenHoii) cobcTBeHHMKOM (GanaHcojepxareneM) HMyllecTBa B AKTe
TIPUEMKH - Tlepenady (MHOM HAOKYMEHTE), a B CllydasX HeyKa3aHHsd COOCTBEHHHKOM
(fananconepareneM) CTOMMOCTH - B yCIIOBHOM OLIEHKE: OMH OOBEKT - OZMH PyOIIb.



15

[Tpu nprobpeTeHnH 06BEKTOB HEGUHAHCOBBIX aKTUBOB AJIMUHUCTpaLueil AKT 0
npreMe-nepenade o6peKTOB HeMHAHCOBBIX akTUBOB (¢. 0504101) He cocTaBnsercs.

OTBETCTBEHHOCTh 3a NPHEMKy, XpaHeHHe, OTIIyCK U COXPaHHOCTb TOBapHO-
MaTepHaIbHBIX IIEHHOCTEH BO3jlaraeTcss Ha  ONpEeJeNIeHHBIX MaTepHallbHO
OTBETCTBEHHBIX JIHII.

C nuuamu, B HO/DKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOAAT (QYHKUMH IIO
TIOTyYE€HHIO TOBaPHO-MAaTePHAIBHBIX LIEHHOCTEH M MX OTBETCTBEHHOMY XpaHEHHIO,
3aKJIFOYalOTCA JOTOBOPHI O IIOJHOH MaTepHaJbHOH OTBETCTBEHHOCTH IO ¢opme,
YTBEpXIEHHON IOCTaHOBJIeHHMEM MUHHCTEPCTBa TpyZda M COLMAIBHOIO pPa3sBHTHUSA
Poccuiickoit ®enepauuu ot 31.12.2002 Ne 85 «O6 yTBepxAeHHH mepedHeH
JOJDKHOCTEH U paboT, 3aMelaeMbIX WK BBIMOJNHAEMBIX pabOTHUKaMH, C KOTOPBIMU
paboTomaTens  MOXET  3aKIOYaTh  IHCbMEHHble  JOTOBOPBl O  IOJHOM
HHIABUAYAJIEHOM MM KOJUIEKTUBHON (OpHragHoit) MaTepruanbHON OTBETCTBEHHOCTH,
a TaKkkKe THUIIOBBIX (OpM JOTOBOPOB O MONHOM MaTepHalbHON OTBETCTBEHHOCTH»
(manee — JOrOBOPHI O MONHOM MaTepUanbHO! OTBETCTBEHHOCTH).

KOHTpOJIb 32 HAJTMYKHEM JOTOBOPOB O MOJTHON MaTepHabHOM OTBETCTBEHHOCTH,
3aKNIIOYEHHBIX C MaTepHallbHO OTBETCTBEHHBIMH JIMIIaMM, BO3Jaraercs Ha
ynpaBJeHHeE.

MarepuallbHO OTBETCTBEHHBIe  JiMlla BeayT  VIHBeHTapHBle  CIIHCKHU
HeprHaHCOBBIX akTHBOB (¢. 0504034) - nmo yd4eTry OCHOBHBIX CpEACTB, OCHOBHBIX
cpeactB crouMocThio A0 10000 pyOneil BKIIOUMTENBHO B 3KCIUTyaTaluH, KHurn
ydeTa MaTepHaIbHbIX LeHHOCTe (¢. 0504042) - mo ydeTy MaTepHalbHBIX 3a1acoOB.

[lepenaya MaTepuUaabHO OTBETCTBEHHBIMU JIMLIAMH OCHOBHBIX CPEIACTB H
OCHOBHBIX CpeJCTB CTOUMOCTEIO 10 10000 py6neil BKIIOUHTENBHO B 3KCIITyaTallud B
CBSA3H C KCIIOJIHEHHMEM MMH CBOHMX MJOJDKHOCTHBIX OOsf3aHHOCTEeH odopmisercs
HaknagHolft Ha BHYTpeHHee IepeMelleHHe OOBEKTOB HEe(QUHAHCOBBIX aKTHBOB
(b. 0504102), xoTopas NOAIMCHIBaETCA NEpeNalOIIUM OOBEKTHl MaTEpPHAIBHO
OTBETCTBEHHBIM JIULIOM ¥ MPUHUMAIOIINM OOBEKTHl OTBETCTBEHHBIM JIUIIOM.

JIOBEpEHHOCTH Ha IMOJy4YeHHEe TOBapHO-MaTEPHAIBHBIX LIEHHOCTEH o¢opMIseT
ynpaBjieHHe B OJHOM O5K3eMIUISpe Ha MaTepUalbHO OTBETCTBEHHBIX JIMII H, IpH
HEOOXOAMMOCTH, Ha HHBIX paOOTHHKOB AJMHHHCTpALMU IO TUIIOBOK popme M-2a,
YTBEPXKICHHON mocTaHoBleHHeM [ocynapcTBeHHoro komurtera Poccuiickoi
Qenepanuun 1o cratuctuke ot 30.10.97 Ne 7la. JIoBepeHHOCTH BBIAAETCS IIOX
PacIUCKy MONydYaTenio U NMpUMEHseTcs A oQOpMIIEHHs IIpaBa JIMIA BBICTYNAThH B
KayecTBe JOBEPEHHOro JHIa AJMHUHHUCTpAalMd TIpH IIONYYEHHMHM TOBapHO-
MaTepHaibHBIX LIEHHOCTEH, OTIyCKaeMbIX IIOCTAaBIUUKOM II0 Hapsamy, CUery,
IIOrOBOPY, 3aKa3y, COIVIAIICHUIO WK APYTOMY 3aMEHSIOLIEMY HX JOKYMEHTY.

Brigaya moBepeHHOCTeH nnam, He paboTaomuM B AJIMHHHMCTpallMH, He
IOIyCKaeTCs.

Cuer 010800000 «HedunHaHCOBBIE aKTHBBI MMYIIECTBA Ka3HbD» NpeIHa3HAYEH
IUIA y4eTa 00BbEKTOB MMYILECTBa Ka3Hb! ropoga CMoeHCKa B paspe3e MaTepHaIbHBIX
OCHOBHBIX ()OHJIOB, HEMaTEpHAIBHBIX OCHOBHBIX (POHIOB, HENPOU3BEICHHBIX
aKTHBOB M MaTepHaJbHBIX 3amacoB. Ha oOBeKTHl MMyINEcTBa Ka3HBI C JAaThl HX
TIOCTAHOBKHM Ha y4eT aMOPTH3aLHs He HauYHCIIAETCs.
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HBuxeHne 06bEKTOB Ka3HbI OCYLICCTBIAETCS HAa OCHOBAHMH NOCTAHOBJIEHHUE
AZMMHHCTpalMH W akToB TIpHeMa-TIEpenayl OOBEKTOB HE(PUHAHCOBEIX AKTHBOB
(. 0504101).

Y4eT 00beKTOB Ka3HbI, epeIaHHbIX B apeHAy H 6e3BO3Me3HOe MOJIb30BaHHE,
JIOTIOJIHATENIBHO  OCYINECTBIAETCA Ha 3a0alaHCOBBIX cuerax 25 «HMmymectso,
TIEPELIaHHOE B BO3ME3/THOE I10JIb30BaHKeE (apeHny)» u 26 «MmymecTBo, nepenannoe
B Oe3BO3Me3NHOE MOMB30BaHHe». OCHOBAHHEM AUIA OTPaXEHHUSI B yYeTe sIBIgeTCA
Clly)xebHas 3amMcka ympapieHus MMYIIECTBEHHBIX, 3€MENBHBIX W SKUIHIIHBIX
OTHOLUEHHH AJMHHHUCTpauuu ropona CMoTeHcKa (manee — YU3uXKO) ¢ ykazanuem
HOMEpa NOroBOpa apeHnbl, JaThl €ro 3aKIIOYeHHs (pacTopikeHHs1), HaUMEHOBAHHS
00BeKTa, ero CTOMMOCTH.

Yuer omepaumii mo aBmXeHuIO MMyllecTBa KasHbl Belercs B OKypHaie
OTIEPALMH 10 BEIOBITHIO H IEpeMeLIEHHIO He(UHAHCOBBIX aKTHBOB Ne 7a.

3.2. V4er CpeACTB Ha JIMIEBBIX CYeTax

Y4er onepauuii no ucrnonHeHMIO 6o/DkeTa NPOM3BOUTCS Ha JTHIEBBIX cyerax,
OTKPBIBAEMBIX B COOTBETCTBHH C HOJOXEHHAMH BIOmKeTHOro Kozxekca Poccuiickoi
Qenepanuu B Ypasnenuu DenepanbHOro KasHagelcTsa no CMOIEHCKOI obnactu u
DHHaHCOBO-Ka3HAYeHCKOM YTIpaBleHUH AJAMHHMCTpalyu ropona CMONeHCKa.

B Ynpasnenun ®enepanbroro KasHave#cTBa 1o CMOJIEHCKOMH 061acTH OTKPBITHI
CIENYIOIIME JIULIEBBIE CUETA:

04633005260 (aIMHHHCTpaTOpa 1OX040B Oromxera);

03633005261 (momyuarens CPEICTB).

B ®unancoBo-ka3HauelickoMm ynpasieHur AZIMHHHCTpanuu ropona CMoneHcka
OTKDBITBI CIIENYIOLINE JIULIEBBIE CUETA:

03902003039 (nonyuaress CPeICTB);

01902003000 (pacmopsigures CPEICTB);

05902003039 (cpencrsa, Haxoasmumecs Bo BPEMEHHOM DaCIIOPSIKEHUH).

Jlnuesele cuera B Ympasnenun DenepanbHoOro kasHayeitctsa mo CMONEHCKOI
00NIaCTH OTKPEIBAIOTCS M BEYTCA B yCTAHOBJIEHHOM UM IIOpSIIKe.

Jluuesble cueta B DuHAHCOBO-KasHAYEHCKOM YUpaBleHHU AJIMHHHCTpALMH
ropona CMoneHcKa OTKPhIBAIOTCS U BEAYTCHA B yCTAHOBJICHHOM UM IOpSIKe.

Yd4er omepauuit no HcmonHeHUIO OromxeTa Ha JNHIEBBIX cYeTax IOJIy4aTess
CPEACTB Bexercs B XKypHaie omepanuit ¢ Ge3HaTHYHBIMU JACHEXHBIMH CPeJICTBaMU
Ne 2, anmuHHCTpaTOpa 10X0H0B 6romkera - B XypHaine onepanui ¢ 6e3HaIMYHBIMH

ACHEXHBIMH  cpenctBaMu  Ne  2a, cpexcrs, HaxXxoNdIUXCS BO BPEMEHHOM

paclopsbkeHuH, - B JKypHane onepauuit ¢ 6e3HaIMIHEIMA ACHEXHBIMU CPEICTBAMH
Ne 26.

3.3. Y4er kaccoBbIX onepanuii

Ilpy  odopmnenuu u YHCTC KacCOBBIX onepauud AIMUHHCTpALHs
PYKOBOACTBYETCS IOPSAOKOM BENEHHS KAaCCOBBIX onepanuii B Poccuiickoii
Denepanun, yCcTaHOBIEHHBIM HentpaneusmM 6ankom Poceuitckoit Oeneparuy.
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IlpueM B Kaccy M BblAadya M3 KacChl HAIMYHBIX JEHEXHBIX CpPEICTB
oopMistOTCS NPUXOAHBIMH KaccoBbIMH opzaepamu (¢. 0310001) u pacxomHbIMH
kaccoBpiMu opnepamu (¢. 0310002). Perucrpanus HDpUXOOHBIX M PacXOIHBIX
KacCOBBIX OpJEPOB IIPOM3BOJUTCA C TPUMEHEHHEM TEXHHUYECKHMX CpEICTB C
HCIIONIb30BaHMUEM IIPOrpaMMbl aBTOMaTH3auuu ydera B JKypHalle perucrpaunuu
IPUXOAHBIX U PACXOAHBIX KaCCOBBIX JOKYMEHTOB U pacle4yaThiBaeTcs Ha GyMakKHBIX
HOCHUTEJSIX II0 OKOHYaHUH (PHHAHCOBOI'O rojia.

KaccoBas kuura (¢. 0310004) odopmnserca ¢ NPUMEHEHHEM TEXHHYECKHX
CPENCTB C HCIOJB30BAaHHEM IIPOrpaMMBI aBTOMATH3allMH OyXralaTepcKkoro ydera
«Typb6o-byxrantep» u pacneyarsiBaercs Ha OyMakHbIX HocuTemnsax. KaccoBas kuura
[0 HaJIWYHBIM JEHEXHBIM CpEJCTBaM BeAETCA OTACIBHO OT KAacCOBOM KHMIH IO
JEHEeXHBIM TOKyMeHTaM. [IpuxoaHble U pacXoAHbIE KacCOBBIE OpJepa N0 HATUYHBIM
IEHEeXHBIM CpeICTBaM - UMEIOT OTHENBHYI0 I[OC/IE[OBAaTeNbHYI0 HyMepalHio OT
(GOHIOBBIX MPUXOIHBIX ¥ PACXOJHBIX KACCOBBIX OPJIEPOB.

KaccoBble OT4eThl (CTpaHHLBI KacCOBOH KHUIH) (GOpPMHPYIOTCS TONBKO 3a
paboure OHH, KOTrJla eCTh ABIXKEHHE NEHE)XHBIX CpeAcTB B Kacce. KaccoBas xHura
CIIMBAeTCA 3a IO, JHCTHl KHHTH IPOHYMEPOBBIBAIOTCS M IIPOILIHYpPOBLIBAIOTCH,
TOAMUCHIBAETCS PYKOBOAMTENIEM H IJIaBHBIM OYyXrajlTepoM M 3aKpeIuiieTcs Kpyriion
IIEYaThIO.

VYder omepanuii IO JBHXKEHUIO HAIMYHBIX [AEHEXHBIX CPEICTB Ha CcYeTe
Bemercs B JKypHane omepauuit mo cdery «Kacca» Ha OCHOBaHMHM JOKYMEHTOB,
IpUJIaraeMbIX K OTYeTaM Kaccupa.

B ¢opme 0310002 mons «Cymman, «llomyuun» mnomyyaTens 3amojHAeT
BPYYHYIO; JaHHBIE JOKYMEHTA, YAOCTOBEPSIOUIEro JMYHOCTh NOMydaTens (Iacmiopr,
yIOCTOBEpEHHE), IUIsl JIULI, COCTOSIIUX B IITATE OPraHM3aliH, He YKa3bIBAlOTCH.

Hanu4Hele OEHBrH XpaHATCS B celde, KIIOYHM OT KOTOPOrO HaxXOAATCSs y
COTPYIHHMKA YIMpaBlAeHHsA, Ha KOTOPOrO BO3JIOXKEHBl OOSI3aHHOCTH KacCHpa.
C xaccHpOM 3aKITI0YaeTCs JOTOBOP O MaTepUaIbHOM OTBETCTBEHHOCTH.

B ciayyae HeoOXOIMMOCTH BpPEMEHHOH 3aMEHBl KacCHpa HCIIOJHEHHE €ro
0043aHHOCTEM BO3JIaraeTcs Ha APYroro paboTHHKA IO PaclOpsDKEHHIO I 'maBel. OTOT
paGOTHHK HOJDKEH OBITh IOA pPOCIHCH O3HAKOMIJIEH C BO3JIOXKEHHBHIMH Ha HETO
00s13aHHOCTAMH. [TpOHU3BOJUTCS CHATHE NEHEKHBIX CPEACTB, OQOPMILIETCA aKT 3a
TOANKCEI0 HAa4YaJlbHUKA OTJeNa, KacCchHpa H JIMIA@, Ha KOTOpOro BO3JIOXKEHBI
o0S3aHHOCTH Kaccupa. B ciydae BHe3alHOTO OCTaBJICHHA KacCHpOM paboThl
HAXOMAAILIMECS Y HEro IMoJA OTYETOM LEHHOCTH HEMEAJCHHO IIEPECYHMTHIBAIOTCA
COTPYOHHUKOM OTHeNla, KOTOPOMY OHH IIepeJaloTci IO PAacHOPSKEHUIO ITaBHOIO
Oyxranrepa, B IPUCYTCTBHH KOMHCCHH IO NPOBEACHHUIO BHE3AIIHOM PEBH3HH KacChl
(nmpunoxxenue Ne 3 k HacrosmeMy [lonoxeHuro).

[Mpu WHBEHTapH3allMH HAJIMYHBIX JEHEXHBIX CPEICTB B Kacce NMPOM3BOAUTCS
TIOJIUCTHBIN MepepacyeT GAaHKHOT U MOHET 110 HOMHHajlIaM. BHe3anHas peBH3Hs mpu
CMEHE KacCHpa OCYIIECTBIAeTCs B TNPHUCYTCTBUH Komuccuu. O pesynpTarax
IepecyeTa COCTABIACTCA aKT HHBEHTApPHM3allMM HAJIWYHBIX JEHEXHBIX CpPEJICTB
(dpopma mo OKY 1 0317013).

AIMHHHUCTpALlMS HMMeeT pacuyeTHYI0 KOPIOPaTHBHYIO IUIaCTHKOBYIO KapTy
(nanee — KOpIOpaTHBHAA KapTa), Ui MMOTydYeHHs HAJIMYHBIX JeHer B GaHKoMarax.
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KopnopatuBHast kapra BbIOaeTCs YIOJIHOMOYEHHOMY COTPYIHMKY, YKa3aHHOMY B
3asBJICHHH O BblIa4ye KOPIIOPATUBHOMN KapTEhIl.

3.4. Y4et onepauuii C J€HEXXHBIMU TOKYMEHTAMH

B AnMuHHCTpanuy B COCTaBe JEHEXKHBIX JOKYMEHTOB YYMTHIBAIOTCS IIOYTOBBIE
MapKH, MapKUpOBaHHbIE KOHBEPTHI, MApPKUPOBaHHbIE TOYTOBBIE KAPTOYKH.

IIpreM U Bblgada TakuxX JOKYMEHTOB OQOPMIISIFOTCS NMPUXOJHBIMH KACCOBBIMH
opaepamu (¢. 0310001) u pacxomHbiMH KaccoBEIMH opaepamu (¢b. 0310002) c
oopMiIeHHEM Ha HUX 3amucH «DOHIOBEIMY.

[IpuxonHple M pacxoOHble KaccoBble oplepa C 3anmuchio «DOHIOBBIAY
peructpupytorcs B JKypHane perucTpalidd NPUXOOHBIX M PACXOOHBIX KACCOBBIX
JOKYMEHTOB OTAEJIBHO OT MIPUXOJHBIX U PACXOAHBIX KACCOBBIX OPJEPOB, 10 KOTOPHIM
0(OpMIISIOTCS OIEPaLHH C ACHEXHBIMH CpPeICTBAMH.

VYder onepanuii ¢ AeHeXHBIMH AOKyMEHTaMH BeleTcs Ha OTHEJIbHBIX JHCTaX
KaccoBoll KHUIM yuypexIeHHs C MpOCTaBleHHEM Ha HHUX 3amucd «DOHIOBEIINY.
QonpoBas  KaccoBass knmra (¢. 0310004) odopmisercs ¢ npuMeHEHHEM
TEXHUYECKHX CpPEeJICTB C HUCHOJB30BaHHWEM IPOrpaMMBl  aBTOMATH3aLHH
Oyxranrepckoro yuera «TypOo-Byxrantep» u pacmedatbiBaeTcss Ha OyMaXKHBIX
HOCUTENSX, CIIMBaeTCs 3a T[OJ, JIMCTHl KHHI'H IIPOHYMEpPOBBIBAIOTCA H
NpPOLIHYPOBBIBAIOTCS, MOAMUCHIBAETCS PYKOBOJUTENEM M TIJIaBHBIM OyXTalTEpOM U
3aKpeIvisieTcs Kpyriloi IevaTsio.

Ananutryeckuil yder JeHeKHbIX JOKYMEHTOB BEAETCs 1o uX BuaaM B Kaprouke
y4eTa CpeICTB U PacyeToB.

VYuer onepauuii ¢ JeHEeXXHBIMU JOKyMEHTaMH Bejercs B JKypHaie mo mpodum
oIlepalysiM Ha OCHOBaHUH JOKYMEHTOB, IIpHUJIaraeéMbIX K OTYETaM KacCHpa.

3.5. Yuer noxonoBs

IlepedyeHp 10X0N0OB, aAMUHUCTPATOPOM KOTOPBIX SABIAETCS AJIMUHUCTpALIMS,
YyTBEpXKJaeTcCs pelieHneM o Oromkere ropoja CMolleHCKa Ha TEKYLIHi (HHaHCOBBIH
rOJ U Ha IUIaHOBBIM EPHOS.

Yder nocTynneHuii Joxon0B B AIMUHUCTPALIMIO OCYIIECTBISAETCS 110 METOLY
Ha4HCIIEHUS.

Hauncnenrne mnocTymiaeHUH MeXOIOMKEeTHBIX TpaHCHEPTOB IPONU3BOAUTCS
COIVIaCHO yBEJOMJICHHUSAM IO pacyeTaM Mexay 6romxeramu (¢. 0504817).

Hayucnenue pnoxomoB OT omepauuidl ¢ HMMYIIECTBOM, HaxOIALIUMCS B
MYHHLIMITIAJIBHOA COOCTBEHHOCTH (MMYILIECTBa Ka3Hbl), B TOM YHCJIE IEHEH,
IIPOM3BOAUTCS HAa OCHOBaHMM [JaHHBIX, npepoctaBieHHbIXx YU3uXKO. Ilexu
HaYMCJIAIOTCS Ha OCHOBAHUHU pEILICHHM CynoB. JlaHHBIE IO HAYUCIEHUSM IO apeH[e
[IEpPealoTCs IIOCPEACTBOM BBIIPY3KM CBeAeHUM H3 ucnonbdyemoro B YMU3uwXKO
IIPOrpaMMHOIO KOMIUIEKCA «Y4eT UMYILIECTBa» B pa3pe3e JOTOBOPOB M apeHAaTOPOB
B IporpaMMHBIH KoMIuieke « Typbo-Oyxranrep». 3aMeHeHHe HAUUCIEHUH U JOXOAO0B
OyoyllMX IepHOJOB, YTOYHEHHE IUIaTeXed B TedeHHe (UHAHCOBOIO roja
NIPOU3BOJUTCS Ha OCHOBaHMM ciyxeOHbIX 3anucok YU3u)KO. B ciyyae obpanienus
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IIaTeNbIIUKAMH 334 BO3BPaTOM JCHEXHBIX CPEACTB, H3JMIIHE YIUIAYEHHBIX B
6romker ropoga, YHU3uXO (npm Hanuuuu neperuiaThl) HalpaBIeT CIyXeGHYIO
3amMCcKy Ha HMMs [nmaBel s cornacoBaHMs O BO3Bpare. YIpaBlieHHE IIpH
NHCEMEHHOM COITIacOBaHUM ['1aBbl Ha OCHOBaHMH CIyeOHOH 3amucku GopMHpYET
3a4BKy Ha BO3BpaT B YmnpasieHue DenepalbHOro kasHadeicrBa mo CMOIEHCKOH
obnactu. IlepBUuHBIE HOKYMEHTBHl (IOTOBOPHI, MOMOJHUTENbHBIE COIJIALICHHS H
1poure JOKYMEHTHI) 10 apeH/ie UMyIllecTBa HaxoasaTcs u xpanarcs B YH3uwXKO.

Joxons! OyAymMx IEpUOJOB IO JOrOBOpaM apeHAbl HMYINECTBa Ka3HBI
HAUUCIIAIOTCS Ha CHeAYIOIIMH Troj B IOCIeOIHUH HeHb (HUHAHCOBOrOo roja
IOCPEACTBOM BBITPY3KH M3 ucnosb3dyemoro B YM3u)XO nporpaMMHOro KoMIuiekca
«YdeT UMyILECTBa» CBEACHHUH B pa3pe3e JOTOBOPOB M apeHIaTOPOB Ha OCHOBaHHH
CIIy>)keOHOH 3aIHCKHU.

Hauncnenue n0xoAoB, U3MEHEHHE HA4YUCIEHMH OT IUIATHl 3a pa3MelIeHHe
HECTAllIOHAPHBIX TOPrOBBIX OOBEKTOB IPOHM3BOJUTCS HAa OCHOBaHMH JaHHEIX,
NpeAOCTaBIeHHBIX OTAEJIOM NOTPeOHTENbCKOro phIHKa AJMHUHHCTpPAaLMH, Ha
OCHOBaHUHM  CIy)keOHBIX  3anucoK. [lepBHuHBIE  JOKYMEHTHI  (HOTOBOPEI,
JIOTIOJIHUTENIbHBIE COTNAlleHUs W IpoYHe AOKYMEHTHI) IO IIaTe 3a pa3sMelleHue
HECTallMOHAPHBIX TOPrOBBIX OOBEKTOB XPAHATCA B OTAENE IIOTPEOUTEIBCKOTO PhIHKA
AnMuHUCTpanyuy.

Joxonel Oynyliux IepHOJOB IIO JOrOBOpaM IUIaThl 3a pa3MelleHHe
HECTallMOHAPHBIX TOProBEIX OOBEKTOB HAYMCISIOTCS Ha CIENYOIIHA rox B
NOCHEeIHUN JeHb (PMHAHCOBOIO rojla Ha OCHOBaHMM CBEAECHMIi, NMpenoCTaBIIEHHBIX
OTAENIOM HOTPEOUTENHCKOrO pHIHKA AJMUHHCTpalliM B pa3pe3e JOroBOpPOB H
apeHAaTOpOB.

HauyucneHue MOCTYIJIEHHH OT IpeNOCTaBIIEHUS MYHUIMNAIBHOTO J>KUJIOTO
¢boHOa mnO JoroBopaM HaiiMa IPOMU3BOAUTCA HAa OCHOBAaHHH JIaHHBIX,
NpeAOCTaBIE€HHBIX B COOTBETCTBHH ¢ areHTckuM goroBopoM co CMVYII «BIJ XKKX».

VdeT nocTymieHui o JoXoAaM OCYIIECTBIIAETCA HA OCHOBaHUH JOKYMEHTOB,
npeAcTaBleHHbIX YmnpaBieHHeM @enepaqbHOro KkasHadedcrBa no (CMOIEHCKOM
obnacTd, BBIIMCOK M3 JIMLIEBOr0 cYeTa aIMHHHUCTpaTopa OOXOAOB Oomkera
(.0531761) ¢ npuinoxeHHEM paCYETHBIX JOKYMEHTOB.

Hauncnenue cyMMm J0X0A0B, TpeOYIOIIMX YTOYHEHHE, OTpakaeTcs IPH HX
HOCTYTIJICHHH.

3.6. Yuer pacdeToB C MOAOTYCTHBIMHU JIMLIAMH

JleHexxHBIe CpeiCTBa IIOJ OTYeT BBIJAIOTCS Ha OCHOBAHHMH PaCHOPSKECHHSA
['nmaBbI UK JTUI, UMEIOIIMX [IPaBO MONINUCH, Ha OCHOBaHUH IHMCHBMEHHOTO 3asBIICHHSA
HOTy4aTells ¢ yKa3aHHeM Ha3HaueHus aBaHca MO0 1o ¢pakTHIEeCKH NMPOU3BEICHHBIM
pacxoliaM Ha OCHOBaHUH yTBEP)KICHHBIX aBaHCOBBIX OTYETOB.

JleHe)XHBIE CpelICTBa MO OTYET MOTYT BBIAABAaThCH IIyTEM HX IEPEYHCIICHHS
Ha OaHKOBckHME cyera pabOTHMKOB AJMHHHUCTpAalMd C  HCIOJIB30BAHHMEM
UHIUBHIYaNbHBIX (110 «3apIUIATHOMY IIPOEKTY») INIaCTUKOBBIX KapT.

JleHexHble CpeAcTBa IIOJ OTYET Ha XO3SHCTBEHHBIE HYXIbl BBIAAIOTCA
NOAOTYETHBIM JIMIAM, C KOTOPHIMH 3aK/lo4eH TpyaoBoi gnorosop. CoTpyIHHK
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00s3aH OTYHUTATHCH O PACXOAOBaHUH JI€HEXXHBIX CPEACTB B TeueHHe 30 KaleHAapHBIX
IHe#l - TpU BBIZAYe JEHEXHBIX CpPEeACTB Ha NpHOOpEeTeHHE HHBIX MaTepHalbHBIX
LEHHOCTeH, paboT, ycIIyr; B TeueHHe 3 pabodux IHEH ¢ MOMEHTa BO3BpalllCHHs H3
KOMaHIMPOBKH - NPH BbIIa4ye IEHEXHBIX CPEACTB Ha KOMAHIMPOBOYHBIE PAaCXOJBI.
Odopmnennrie aBaHcoBble oT4eTHl ((.0504505) ¢ mpuiaraeMbBIMM TEPBHYHBIMH
JOKYMEHTaMH, yTBepXAeHHble [ J1aBoil WiIM NHLIaMH, MMEIOIIMMH IPaBO IOIIHCH,
nepesaloTCs B yIpaBJIeHHE.

[Tocne mpoBepkH aBaHCOBOIO OTHETa M IPHJIAraeMbIX K HEMY IOKYMEHTOB
OIUIAYMBAETCS IE€pepacxo]] IO aBaHCOBOMY OTYeTy (BO3MEIAIOTCS pacXOsl,
TIPOU3BEeICHHBIE COTPYJHUKOM U3 JINYHBIX CPEACTB) ITyTEM NEPEUUCIICHHS ACHEXKHBIX
CpencTB Ha OaHKOBCKHE cueTa pabOTHHKOB AJMHHHCTPALUH C HCIOJB30BaHHEM
HHAWBHIYATBHBIX (110 «3apIUIAaTHOMY IIPOEKTY») INIaCTUKOBBIX KapT.

Opranuzanus paboTbl, CBsA3aHHas CO CIYEOHBIMH KOMaHIHPOBKaMH,
OCYLIECTBIIAETCS B COOTBeTCTBUM C [lonmokeHHMeM O TOpsAAKE H  YCIOBHAX
KOMaHIHPOBAHHS MYHHLUIIAIBHEIX CITyXaluX AJIMUHKCTpanuy ropoga CMOJIEHCKa,
yTBEpX/IeHHBIM pacropsikeHneM AIMUHHCTpaluy ropoaa CMoJeHcKa.

3.7. Yuer pacyeToB IO OILIaTe TpyAa

B cootBerctBuH ¢ TpymoBeiM kojekcom Poccuiickor Denepanuy J€HEKHOE
cofiep)xaHHe paOOTHHKA PACCYHUTHIBAETCH HCXOIsd M3 (aKTHYECKH OTpabOTaHHOro
BpPEMEHHU.

JlokyMeHTaMHu JJ1 Ha4HCcJIeHHs 3apaboTHOM ATkl ABIAIOTCS: PaCIIOPKEHHS
AIIMHHHCTpallMM O 3a4MCJICHUH, YBOJBHEHHH M IIEPEMELICHHH COTPYIAHHUKOB B
COOTBETCTBHH C YTBEPXIEHHBIM INTaTHBIM pacnucanueM H Tabenem ydera
HCIIONB30BaHus pabodero BpeMeHH ¢. 0504421 (manee - Tabemp) u gapyrue
IOKyMEHTHI.

TaGenu BexyTcs exxemecsuHo. [Ipy oOHapy>XeHHH JIMIIOM, OTBETCTBEHHEIM 32
cocTaBlieHMe M IpejcTaBieHHe Tabens, (akTa HEOTpaXKEHHs OTKIOHEHHH HIIH
HEIOJNHOTEl  MpPEACTAaBJIeHHBIX CBeJeHHMd 00 ydere pabodero BpeMeHH
(mpencraBieHde paGOTHUKOM JIUCTKA HETPYAOCHOCOOHOCTH, PpACIHOPSKEHHS O
HanpaBleHMH paGOTHHKA B KOMAaHIUPOBKY, DacIOpSDKEHHSA O IIpelOCTaBICHHH
OTIlycKa pabOTHHKY M T.O., B TOM 4YHCJI€ B CBA3H C IO3JAHHM IIPEICTaBICHHEM
JIOKYMEHTOB), a TaKXke OMMOOK JIMIO, OTBETCTBEHHOE 3a cocTaBileHue Tabens,
00513aHO y4YecThb HeOoOXOJUMble H3MEHEHHs H IPEICTaBUTh KOPPEKTHPYOLIMH
TaGenp, cocTaBleHHBIA C Yy4eTOM H3MEHEHWH, B IIOpANKE H  CpPOKH,
NpelyCMOTPEHHBIE JOKyMEHTOOOOPOTOM.

B crpoke «Bua Tabens» yKa3blBaeTCsd 3HAYEHHE IEPBUYHBIN», IIpU
npejacTaBieHUd Tabens ¢ BHECEHHBIMU B HEr0 H3MEHEHHUAMH YKa3bIBa€TCA 3HAYCHHE
«KOPPEKTHPYIOLHM», [pH OSTOM TIpH 3aloNHeHHH mnokasatens «Homep
KOPPEKTHPOBKH» YKa3bIBaeTCH:

— mudpa «0» mpocTaBiseTcs B CiIy4ae PpeJCTaBIE€HUs JTUIIOM, OTBETCTBEHHBIM
3a coctaBiieHne Tabens, nepsuuHoro Tabens;

— uubpbl, HaYMHaA C «1», MPOCTaBIAIOTCSA COINIACHO MOPAAKOBOMY HOMEpY
KoppekTupytoinero TabGens (KOPpeKTHPOBKH) 3a COOTBETCTBYIOIMH pPaCYETHBIH
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TIEPHOIL,

Janupie KoppekTupyomero Tabens ciyxaT OCHOBaHMEM [N Iepepacyera
3apaboTHO# IIaThl 32 KaJleHJapHble MeCALb], NPeAIECTBYIOIIHE TEKYIIEMY MECAIY
HaYUCJIeHU 3apaOOTHON NIATHI.

TNepeuncrieHde TPUYUTAIOMIErOCsS JICHE)XXHOIO COICPXKaHHA, IEHEXHOro
MOOLIPEHHsT W HWHBIX BBIIIIAT, IPEAyCMOTPEHHBIX CHCTEMOH OIUIaTHl TPYXa,
NPOM3BOAMTCS Ha cuyera KapT «Mup» B paMKax 3apIUIaTHOro mnpoekra. Ilpu
nodydeHHd 3apabOTHOM IUIaTHI 3a BTOPYIO IIOJIOBHHY Mecsla pabOTHHKaM
AIIMHHHCTpaLMH BBIAAIOTCSA HA PyKH pacyeTHbIE TUCTKH.

CyMMBI CTpaxoBbIX B3HOCOB B POHA COLMAIBHOIO CTPaxOBaHUA, B
DenepatbHbiit GOHA 0053aTENBHOr0 MEIMIIMHCKOTO CTpaxoBaHMs, B IIeHCHOHHBIH
GOHI HAYMCIIIOTCA U . IEPEYHCIIOTCS OIMH pa3 B MeCAl B CPOKH BEHILIAT
JEHEXKHOT0 COAECPKaHUI.

CyMMBI HaJlora Ha JOXOb! (PU3NYECKUX JIHL] HCUHUCIIIIOTCS M IEPEYHCIIAIOTCS
ONMH pa3 B MeCSll B CPOKH BBIILUIAT JCHEXKHOIO CONEPXKaHMA, & TaKKe MpH
HAYHCIEHHM OTMYCKHBIX H OKOHYATeNBHBIX pPAacyeTOB COTPYIHHKOB IIpH
YBOJIbHEHHH.

3.8. YderT BoIIIaT GU3NYECKUM JTHLAM

YnpaBieHHe OCYIIECTBIAET HAUUC/IEHHE H BBIILIATY MEHCHH 3a BBICIYTY JIET
JMNIaM, 3aMeIlaBIIMM MYHHIMIIAIbHBIE JOJDKHOCTH, JO/DKHOCTH MYHHIHMMAIBHOM
cTyx0el B  OpraHax MeCTHOro camoympabieHus ropoxa  CmoleHcKa,
IOMONHUTENBHOM MEpHI COLMANBHOM MOJNEPKKH BeTepaHaM OOEBHIX NEHCTBHH B
BHJIE eXXEMECIIHON JEeHEKHOM BBIIIATHL, KOMIICHCAIMM PacXOJ0B B ITOJTHOM 00beMe
Ha OIJIATYy JKWJIOTO IIOMEIIEHHsA, KOMMYHaIBHBIX YCIYT (XOJIOJHOEe H ropsdee
BoZocHab)XeHHe, BOJOOTBE/IEHHE, IEKTpOocHa0KeHHe, ra30cHabXeH e, OTOILIEHHE,
obpallieHHe ¢ TBEPABIMH KOMMYH&IBHBIMHM OTXOJAMH), PaJHO H YCIYT MECTHOH
(GUKCHpOBaHHOU TenepOHHONH CBA3M (OIUIaTa 3a MpPENOCTaBJICHHE B IONb30BaHHUE
aOOHEHTCKOM JIMHMH M MECTHblE TeJe(OHHEIE COEAUHEHUsS), EXKEMECSIHOM
MaTepHabHON [TOMOIIY IpaXkAaHaM, yAOCTOCHHEIM 3BaHus «IIoueTHBIH rpaXxIaHuH
ropoga CMOJIEHCKa», KOMIIEHCALMH PacXoflOB Ha OIUIATy JXM3HEHHO HEOOXOMUMBIX
JIEKApCTBEHHBIX MpenapaToB XHUTelsiM ropoga CMOJEHCKa, MMEIOLIUM TsDKeNbIe
3ab0eBaHuUs. )

OcHOBaHHEM [JIs HA4YHCJIEHUS (peKpalleHNs) IEHCHH 3a BBICIYTY JIET JIMLAM,
3aMeIIaBIIMM MyHHIMNAIbEHbIE TOJDKHOCTH, HOKHOCTH MYHHIHITAIBHOR CIyXObI B
opraHax MeCTHOTO caMoymnpapieHHs ropoja CMOJEHCKa, SBISETCA PaclopsHKeHHe
AJIMMHHCTpALMH O €€ Ha3HAYeHHH (IIPEKpaILeHHH).

HauncneHve W BBIIUIaTa AOMOJHHTEIHHOH MeEpBl COLMAIBHOM IOAJEPKKH
BeTepaHaM OOEBBIX JEHCTBUH OCYIIECTBIAIOTCA B COOTBETCTBUHM C pEIICHHEM
Cmonenckoro ropoackoro Cosera ot 22.12.2009 Ne 1320 (¢ H3MEHEHHAMHM)
«O mpenocTaBiieHMH JOMOJHUTEIBHON Mephl COLMAIbHON IOANEPXKKH BeTepaHaM
00eBbIX JeHCTBUIIY.

Ha4ucnenue W BBIILIATHl TpaXJaHaM, YIOOCTOeHHBIM 3BaHMA «Ilo4yeTHbId
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rpaxpaHuH ropoga CMoneHCKa», KOMIICHCALMH pacXoNOB Ha OIUIATy XXHM3HEHHO
HeOOXOIMMBIX JIEKAPCTBEHHBIX I[pernapatoB kuTelssM ropoga CMoneHcka,
UMEIOLIUM TsDKeble 3a00JieBaHHs, OCYIIECTBIIAETCS B COOTBETCTBHH C IOPSIKaMH,
yTBEPXICHHEIMA HOPMAaTHBHO-TIPABOBBIMH aKTaMH¥ AZIMUHHMCTPALIAH.

Jlpyrae BbIIIAThl (U3MYECKMM JIMLAM, HE SBIAIOLIMMCS COTPYAHUKAMH
AJIMHHHCTpAllMH, OCYLIECTBISIOTCS B TNpeAeNax BbIJCICHHBIX ACCHIHOBaHHH H
JTYMHTOB OIOMKETHBIX 00A3aTeNbCTB, B COOTBETCTBHH C  PacCHOPSKCHUAMH
AIMMHMCTpAllMM, IIyTeM 3a4MClIeHMs Ha CYyeTa KapT HWJIH 4epe3 Kaccy

AJIMUHHCTpALVY.

3.9. YueT GHUHAHCOBBIX aKTHBOB U 00513aTEILCTB

ITopAnOK OCYILECTBICHHUS 3aKyNOK TOBapoB, pabOT M yCIIyT ONpeAeNseTcs B
cootBercTBHH ¢ PenepanbHbM 3akoHOM 0T 05.04.2013 Ne 44-03 «O KOHTPaKTHOM
cicteMe B cdepe 3aKymoK TOBapoB, paboT, ycmyr auaa obecredeHus
rOCyAapCTBEHHBIX U MyHULMIIAIBHEIX HY XK.

Onepanuu 1Mo pacXoJOBaHHUIO CPEACTB MECTHOTO OIOJKETA IIPU BHINOIHEHHH,
BO3JIOXKEHHBIX Ha AJIMHHHCTPALIUIO IOJTHOMOYHH OCYIIECTBIIIOTCH B COOTBETCTBUH
C yTBepXIeHHOM ['71aBoii MM YIONTHOMOYEHHBIM JHMLOM OMOIKETHOH CMETOH, C
y4eTOM BHECEHHBIX B Hee W3MEHEHHMH, B IpeleNax JOBEJECHHBIX O00BEMOB
COOTBETCTBYIOLIHMX JIAMHUTOB OIOIPKETHBIX 0053aTENIBCTB.

Jle6uTOpCKas 3a0JDKEHHOCTD CIIUCHIBAeTCs ¢ 6anaHCOBOro y4eTa U OTpaxaercs
Ha 3abamancoBoMm cuere 04 «CoMHHTENbHas 3aJ0/DKEHHOCTB» Ha OCHOBaHUU
pellleHHs] MHBEHTapHU3alHOHHON KOMHCCHH, B TOM YHCII€ B CIIy4ae HECOOTBETCTBHA
3aJOJDKEHHOCTH KPHTEPHAM NpH3HaHUA €€ aKTHBOM. OCHOBaHHEM I CIHCaHUA
CITy’XaT:

a) NepBHYHBIE JOKYMEHTHI, MOATBEpPXXAAIOIINe BO3HHKHOBEHHE AeOUTOPCKOH
3aJJ0JDKEHHOCTH (OrOBOPEI, aKTHI, CY€Ta, IUIATe)KHbIE JOKYMEHTEI);

6) MHBEHTAapU3allMOHHAsA OIMCh PacyeToB C IOKYyMaTe/sIMM, NMOCTaBIMKAMH H
npounMH aebutopamu, kpeautopamu (¢. 0504089);

B) cornacoBaHHas [1aBoil WM YIIONTHOMOYEHHBIM JIMLOM CITy)XeOHas 3amucka o
CITMCAHMH JIeOMTOPCKOM 3a/10/DKEHHOCTH ¢ HCTEKIIMM CPOKOM MCKOBO# JaBHOCTH C
OanaHca.

Kpenutopckas 3a00/KEHHOCTh, HEBOCTpeOOBaHHAsA KPEAUTOPaMH, CIIUCHIBACTCA
M oTpaxaeTca Ha 3abanaHcoBoM cuere 20 «3amOIKEHHOCTb, HEBOCTpeOOBaHHas
kpeauTopamu». OCHOBaHHEM AT CIIMCAHHUA CITyXar:

a) TepBHYHBEIE JOKYMEHTHI, IOATBEPXKAMONIME BOSHUKHOBEHHE KPEIUTOPCKOH
3aJJ0JDKEHHOCTH (JIOrOBOPEI, aKTHI, CYETa, IUIaTeXXHbIE JOKYMEHTEI);

6) MHBEHTAapU3al[MOHHAS ONKCh PACYETOB C IOKYIATEeJIMH, IOCTaBLUIMKAMH H
npouynMH neburopamu, Kpeauropamu (¢. 0504089);

B) cornacoBaHHas [ 71aBoi MM YIIOTHOMOYEHHBIM JIMLIOM CITyXeOHas 3amucka o
CITHCAHHM KPEAUTOPCKOH 3a0JDKEHHOCTH ¢ 6ajaHca.
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3.10. 3a0anaHcoBEIEe cyeTa

B AIMHMHHCTpaLUH MPUMEHSIOTCS 3a0alaHCOBEIE CYETa, B TOM 4YHCIE!

- 01 «HMymecTtBo, MOJIy4YeHHOe B IMOJNB30BaHHE» - U1 yd4eTa
HEMCKIIOYMTENbHBIX IpaB IONB30BAHMS  Ha pe3yNbTaThl  MHTEIUIEKTYyalbHOH
HEeATENHHOCTH CO CPOKOM CiTyx0b1 12 MecsleB U MeHee (B TOM 4YHCIle IpOrpaMMHBIE
IPOIYKTHI), @ TAKXKE UMYILIECTBa, NONYy4eHHOro AJIMHHHCTpalded B MOJIb30BaHHeE, HE
ABIsAONIerocss 00bekTaMH apeHasl. [1o OKOHYaHHH CpOKa JEHCTBHSA JIMLIEH3HOHHOIO
JOroBopa CTOMMOCTh HPOrpaMMHOIO OOecrevYeHHss CHHUCHIBACTCs CO CHYETa Ha
OCHOBaHHHM CIIpaBKH, npenocrasieHHon KMPUT;,

- 02 «MarepyanbHble LIEHHOCTH Ha XPaHEHHM» - U y4YeTa MaTepHalbHBIX
LHEeHHOCTe AIMMHHCTpAliM, HE COOTBETCTBYIOIIMX KPUTEPHSIM aKTHBOB,
MaTepHaTbHBIX LIEHHOCTEH, MpPUHATHIX Ha XpaHeHHe, B IepepaboTKy, a TaKxke
MMYIIECTBA, B OTHOIIEHHH KOTOPOTO NPUHATO PENICHHE O CIUCAHUHM (NpeKpalleHnH
3KCIUIyaTalldi), B TOM YHCJe B CBA3M C (PHU3MYECKUM HJIM MOPAIBHBIM H3HOCOM H
HEBO3MOXKHOCTBIO (Hele1ecoo0pa3HOCThIO) €ro JaJbHEHINEro HCIOJIB30BaHUsA, 10
MOMEHTA €ro AeMOHTaXa (YTHIH3alliH, YHHITOXKEHHA);

- 03 «BaHKH CTPOroi OTYETHOCTH». B cocTaBe 6IaHKOB CTPOroi OTYETHOCTH
MOMIEKAT Y4Y€Ty TPYAOBBlE KHMXKKHM, BKIAIBILIH B TPYJAOBbI€ KHHXKH,
ceuperenscTBa Komurera 3AIC (nanee - CBHIETENBCTBA).

TTpUMEHSAIOTCA ClIeAyIOIIHe METOBI OLIEHKH 6JIaHKOB CTPOrO# OTYETHOCTH I
OTpa)KE€HUS B yUeTe:

- CBHJIETENBCTBA — 10 y4eTHOH neHe 1 py6is 3a 1 mITYKY;

- TPYIOBbl€ KHHXXKH M BKJIAJBIIIH K HUM — II0 IIEHE IIPUOOPETEHHUL.

[TonyveHue, XpaHeHHe W BbIAady TPYHAOBBIX KHHXKEK M BKIaiblIeHl K HAM
OCyIIECTBIAET YIpaBlieHHe KajpoB W MYyHHIHMNAIBHOH CIryXObl AIMHUHHUCTpALHH.
CHucaHWe TPYJOBBIX KHIKEK W BKIaJbIIeH K HAM IPOM3BOAMTCS KOMHCCHEH IO
CIHCAaHHIO TPYHOBBIX KHIKEK M BKIajbiell k HMM (mpunoxeHue Ne 4 k
HacrosueMy IloNoXeHHMI0) Ha OCHOBaHMM AKTa O CINMCaHMM OJNaHKOB CTPOroH
otyetHocTH (. 0504816) exxexkBapTanbHO. 3a IONYyYEHHbIE TPYJOBBIC KHHXKH H
(un¥) BKJIAABIIIA K HHEM JIMLA, HOMYYHBIIME NOKYMEHT, BO3MEIIAIOT MX CTOUMOCTD
(BHOCAT JIEHE)XHBIE CPEJICTBA B KacCy). JleHexHbIe CpelICTBa NEPEIHCIIAIOTCS B HOXO
Oromxera.

TToirydeHHe W XpaHEHHEe CBHAETENHCTB OCYLIECTBIAET COTPyAHUK Kommurera
3ATC, ¢ KOTOpHIM 3aKiIOYeH JOroBOp O MaTepHabHOH OTBETCTBEHHOCTH.
AHaIMTHYECKMHl y4eT CBHIETENbCTB BelleTcsa IO BHAaM M HoMepam B KHure y4era
61aHKoB cTporoit orderHoctd no §.0504045 mMarepHadbHO OTBETCTBEHHBIM JIMIIOM.
Knura ydera 6J1aHKOB CTPOTOH OTHUETHOCTH I€PEAAETCs B yNpPaBICHHE €XEMECAIHO
BMECTE C aKTaMU Ha CIIMCAHUE;

- 04 «CoMHuTeNnbHasd 3aJ0/DKEHHOCTB» M1 Yy4YeTa 3aJO0JDKCHHOCTH
HeIUIaTe>XeCIIOCOOHBIX AeOUTOPOB ¢ MOMEHTA ITPUHATHSA KOMHUCCHEH YUpexIeHHUA 110
TNOCTYIUICHHIO M BHIGHLITHIO aKTHBOB PeIeHHs O ee CIMCaHHH ¢ 6alaHCOBOro yvera
yUpEXIEHUs, B TOM YHCIe IpPH YCJIOBHHM HECOOTBETCTBHA 3a/I0JDKEHHOCTH
KpUTEPUAM [IPU3HAHUS €€ AaKTHBOM. YYeT YKa3aHHOH  3a/I0JDKEHHOCTH
OCYIIECTBISETCS B Te4eHHE CpOKa BO3MOXHOIO BO30OGHOBIEHHS COIJIaCHO
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3akOHOAATeNbCcTBY Poccuiickoit ®denepanyy npoleAypsl B3bICKaHHs 3a10JDKEHHOCTH,
B TOM YHCJIe B ClIyyae M3MEHEHHsS UMYILECTBEHHOrO MOJOXKEHHUS JOJDKHUKOB, OO
JO TOCTYIUIEHHs B YKa3aHHbIH CpOK B IIOrameHHe 3aJ0JDKEHHOCTH
HeIUIaTeXXeCMMOCOOHBIX ~ NeOUTOpOB  JEHEXHBIX CPeACTB, JO  MCIOJIHEHHUA
(mpekpalleHns) 3aJO/DKEHHOCTH HHBIM, He IPOTHBOpPEYAlllUM 3aKOHOAATENLCTBY
Poccuiickoit ®enepaunu, criocoboM.

Crucanve  3aIOJDKEHHOCTM ¢  3abajaHcoBoro ydyera B CIydasx,
IpeIyCMOTPEHHBIX 3aKOHOHaTeabCcTBOM Poccmiickoit ®enepaiiiy, B TOM YHCIE IIO
3aBepIIEHHH CpOKa BO3MOXHOTO BO300OHOBJICHHMA MpPOLEAYpPHl  B3BICKaHMs
3a[JOJDKEHHOCTH COTJIaCHO 3aKoHoJaTenscTBy Poccuiickoit denepauuuy;

- 07 «Harpapsl, npu3sl, KyOKd ¥ LIEHHBIE IOAApKU, CyBEHHPBI».

[{eHHEBIE MOJAPKH M CYBEHUPHI YYUTHIBAIOTCSA 10 CTOUMOCTH NPHOOpETEHH.

AHAJIUTHYECKHH Yy4YeT IO CUeTy BeleTcs IO KaXKAOMy IpeaMeTy H €ro
crommocTd B KapTouke KOJIHYECTBEHHO-CYMMOBOIO Y4eTa MaTepHalbHBIX
LIEHHOCTEH;

- 20 «3amomKeHHOCTh, HEBOCTpeOOBaHHAsA KpeAUTOpaMu» IJI y4eTa CyMM
HeNpeIbABJIEHHBIX KpeAUTOpaMu TpeOOBaHMIA, BRITEKAIOWMX U3 YCIIOBHH A0roBopa,
KOHTpaKTa, B TOM YHCJIe CYMM KPEeJUTOPCKOH 3aJJ0DKEHHOCTH, HE IOATBEPXKICHHBIX
II0 pe3yJbTaTaM MHBEHTapHU3al[H KpeIUTOpOM. 3a10JDKEHHOCTh, HEBOCTpeOOBaHHAs
KPEAUTOPOM, NPUHHUMAeTCs K 3abalaHCOBOMY Yy4eTy AJs HaOmroAeHHs B TEYECHHE
CpOKa HMCKOBOH OaBHOCTH B CyMMe 3aJ0JDKEHHOCTH, CIIMCAaHHOH C 6amaHCOBOro
y4era; -

- 21« OcHOBHBIE CpPEJCTBA B 3KCIUTyaTal[iM» - BEJETCS Y4eT HaXOIAIIUXCH B
3KCIUTyaTallil y4YpeXXJeHHUs O0OBEKTOB OCHOBHBIX CpeACTB cToMMOCThIO 10 10000
pyOnell BKIIOYMTENFHO, 32 HCKIIOYeHHeM oOO0BeKkToB OubinnoreuHoro ¢oHAa H
00BbEKTOB HEABHXKMMOI'0 HMYILECTBA B IIeNAX oOecriedeHHs HalJlexallero KOHTpoisd
3a MX JBH)K€HHeM. BHyTpeHHee mepeMelleHHe OOBEKTOB OCHOBHBIX CpPEACTB B
YUIpeXAESHUH OTpaXkaercs 1o 3abanaHCOBOMY CYETy Ha OCHOBAHMM OIPaBJaTEIbHBIX
[EPBHYHBIX JOKYMEHTOB ITyTEM W3MEHEHU JIULl, KOTOphle OTBEYAIOT 38 COXPaHHOCTh
WY [IeJIeBOe UCTIOIb30BaHMUE.

OTBETCTBEHHOCTh 3a ofeclieueHHe Y4dera, COXPaHHOCTH M 0e30IacHOCTH
XpaHeHHs LIEHHOCTEH, YYHUTHIBaeMbIX Ha 3a0alaHCOBBIX CYe€TaX, a TaKxke
YCTAHOBJIEHHOI'Q MOPAAKAa MX HCIOJB30BAHHA HECYT JIMIA, KOTOpBIE OTBEYAIOT 3a
COXpPaHHOCTh HJIM LI€JIEBOE MHCIONb30BaHME. Bce MarepuanpHble LEHHOCTH,
y4YUTBIBaeMble Ha 3a0ajlaHCOBBIX CU€TaX, HHBEHTAPH3HPYIOTCSA B IOPAIKE H CPOKH,
yCTaHOBJIEHHEIE 1)1 00BEKTOB, yYUThIBaeMbIX Ha 6anaHce.

3.11. Yder pe3epBoOB NpeACTOSIIMX PacXOA0B I10 BHIILIATaM IEPCOHAITY

OnenouHoe 00f3aTENBCTBO B BHIOE pe3epBa Ha OIUIATYy OTIIyCKOB 3a
(daKkTH4YeCKH OTpabOTaHHOE BpeMs ONpeleNseTCs €XETOJHO Ha IIOCIeAHHHA IEHB
rojia, KCXOMs U3 JAaHHBIX O KOJIMYECTBE JHEH HEHCIIONb30BaHHOI'O OTIYCKa IO BCEM
COTpYAHHKaM  AIMHHHCTpalldM HA  YKAa3aHHYK  [aTy, IPeIOCTaBICHHBIX
VipasieHHeM KaJpoB M MYHHIMIAIBHOH Ciryx6bpl AAMuUHMCTpauuH. Peseps mpu
3TOM PaCCYMTBIBAETCH €XKETOAHO, KaK CyMMa OIUIaThl OTIIyCKOB pabOTHHMKaM 3a
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dakTHdecky oTpaboTaHHOE BpeMs Ha JaTy pacueTa i CyMMa CTPaxOBBIX B3HOCOB Ha
00s13aTeNIbHOE IEHCHOHHOE CTpaxoBaHUe, 00s3aTeNIbHOEe COLHATLHOE CTPaXOBaHHE Ha
Clly4ail BpEMEHHOH HETPYAOCIIOCOOHOCTH U B CBS3U C MaTEpPUHCTBOM, 00sA3aTeIbHOE
MEIUIMHCKOE CTPaXOBaHUeE, 00513aTeNbHOE COUAIIbHOE CTPAXOBaHHE OT HECYACTHBIX
CIy4yaeB Ha IMpPOHM3BOACTBE M NpodeccCHOHaNBHBIX 3aboneBaHmii. CyMMa pe3sepBa,
oTpakeHHas1 B Oyxydere O OTYETHOH HATHl, KOPPEKTUPYETCA OO BEIMYMHEI BHOBb
paccYUTaHHOI'O pe3epBa:

— B CTOPOHY YBEJIMYEHHS — JIONIOJIHUTEIbHEIMU OyXTaJTepCKUMH MPOBOAKaMHY;

— B CTOPOHY YMEHBIIIEHHs — NIPOBOJKaMH, OQOPMIIEHHBIMH METOIOM «KpacHOe
CTOPHO».

CyMMa omiaTtel OTHYCKOB pacCYMTHIBAETCA HMCXOOAd M3  KOJIHMYECTBA
HEHCIIONIB30BAHHBIX COTPYJHHKaMH JHEH OTIYCKOB Ha IIOCHeJHHMHA [eHb
¢GUHAHCOBOrO Troja M CpeQHero IHEBHOro 3apaboTka N0 AIMHHHUCTPALMH.
Cpennuil 1HeBHOH 3apaboTok (3 cp..) B LEJIOM IO YUYPEXICHUIO ONpEnessercs Mo
dbopmye:

3cp.a.=00T: I : Y, roe:

®OT - dbonx onnate! Tpyaa;

Y — KONMYECTBO IITATHBIX €AMHUI] IO IITATHOMY PacHMCaHHUIO, JeHCTBYIOLIEMY
Ha J]aTy pacueTa pe3epBa,

JI" — 9ancno kaneHaapHbIX JHEH B rofy.

CymMa, paccuuTaHHas IO OOIIEYCTaHOBJIEHHOW CTaBKe CTPaxOBBIX B3HOCOB,
oIpefieNiieTcs KaK BEJIMYMHA CYMMBI OIUIAThI OTIYCKOB COTPYAHUKAM Ha pacyeTHYIO
naty, ymHoxeHHas Ha 30,2 mnpoleHTa — CyMMapHYK0 CTaBKy IIIaTexed Ha
obs13aTenpHOe CTPaXOBaHUE M B3HOCOB Ha TPAaBMaTH3M.

CyMMa pacxolOB Ha OIUIaTy HPEACTOSIIMX OTIYCKOB OIpefelsercs IIo
OTIETbHEIM KaTeropusM pabOTHHKOB: MyHHIIUIIAIbHEIE JOJDKHOCTH U JOJDKHOCTH, HE
ABJIAIOIIUECS JOJDKHOCTIMH MyHHIMIIANBHOH CITyXKOBI.

3.12. Y4eT caHKIHOHMPOBAHMS PacXxo0B

IIpunsaTeie 00s3aTenbcTBa MPUHUMAIOTCS B IpelieliaXx AOBEJEHHBIX JIMMUTOB
Or0KeTHEIX 00513aTeIbCTB (010 IKETHBIX aCCHTHOBAaHUHN):

- TpH 3aKIFOYeHUH A0roBopa (rocyJapcTBEHHOro KOHTpakTa) Ha HOCTaBKY
TOBAapoB (BBINOJMHEHHE paboT, OKa3aHHe YCIYr)-B pa3Mepe CTOMMOCTH IOroBopa
(rocylapCTBEHHOro KOHTpakTa) M OTpaxalTcs B OIOMKETHOM ydeTe B JAEHb
NOANHUCAHHUA COOTBETCTBYIOIIMX JOTOBOPOB (rOCYyJapCTBEHHBIX KOHTPAKTOB).
B cmyuae ecnu B moroBope He onpejeieHa cymma, GlOKeTHOe 00s3aTenbCTBO
NpUHMMaeTCs Ha OCHOBaHHH pacyeTa IJITAHOBOH CYMMBI;

- IIpH pa3oBBIX CHAENKaXx — Ha OCHOBaHMH JOKYMEHTOB O (aKTHYECKH
IPOM3BEJIEHHBIX Pacxoax (CueTa, akThl BHIIONHEHHEIX pabOT WIIH OKa3aHHBIX YCIIYT,
TOBapHble HaKJIaAHble, TOBapHble YeKd M [APYrHe aHaJIOrMYHble JOKYMEHTHI) H
OTpaxaioTcs B OIO)KeTHOM yuyere Ha JaTy oOpa3oBaHUS KpERHUTOPCKOMH
3aJI0JDKEHHOCTH;
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- IIpH pacyeTax ¢ MOJOTYETHBIMHU JIMLIAMH TI0 KOMaHJUPOBOYHBIM PacXojiaM — Ha
OCHOBaHHHM IIDHKa30B O KOMAaHAMPOBaHHMH M IPOU3BEICHHBEIX pAacXOJO0B IO
NPUHATOMY aBaHCOBOMY OTYETY M OTpaXaloTcsi B OIOMKETHOM ydyeTe Ha [aTy
YTBEP)KACHUS aBaHCOBOT'O OTYETA;

-IpM pacyeTrax C MOAOTYETHHIMH JIMIAMH 10 aBaHCaM, BBHIJAHHBIM Ha
X03HMCTBEHHBIE HYXBI, - HAa AaTy YTBEP)XKIECHHA aBAaHCOBOI'O OTYETA,;

- Y pacyeTax Io OoIuiaTe Tpy/a, NocoOui, MHBIX BHIIUIAT — HA JaTy MOJydYeHHs
YBEJOMJIEHHS O IUMHUTAX OIOJKETHBIX 00SA3aTeIILCTB;

- IpH HAYUCIEHWH CTPaxoOBBIX B3HOCOB Ha 00sg3aTeNpHOE IEHCHOHHOE
CTpaxoBaHHE, 00sA3aTENpHOE COLUAIPHOE CTpaxOBaHME Ha Clydail BpPEMEHHOM
HETPYNOCNIOCOOHOCTH M B CBSA3H C MATEPHHCTBOM, 00s3aTelbHOE MeIHUIUHCKOE
CTpaxoBaHHe, 00s3aTeNbHOE CTPAXOBaHHE OT HECUACTHBIX CIIy4aeB Ha IPOM3BOJCTBE
H npodeccHoHaNbHEIX 3aboneBaHuil - cornacHo XypHairy omnepaluii pac4eToB IO
omiare TpyJa, AEHEXHOMY JOBOJBCTBHIO W CTHIEHOWAM HE ITO3JHEE MOCIEAHETO
IHs Mecslia, 32 KOTOPBIH MPON3BOUTCS HaUKCIIEHHUE;

-IpH  pacyerax @0 HajgoraMm, cOopaM, IOIUIMHAM, WHBIM BBILIATaM,
NPETYCMOTPEHHBIX K HCIIONHEHHUIO B TEKyIeM (HHAHCOBOM rOIy, — Ha OCHOBaHHH
HAJIOTOBBIX AeKJIapallid, HHBIX JOKYMEHTOB B MOMEHT OILIATHI 33/10/DKEHHOCTH;

-0 yIjaTe WICHCKMX B3HOCOB HAa OCHOBaHHH JOKYMEHTOB (CYETOB),
HPEeNOCTABIEHHEIX OPraHU3alUsIMH - Ha JaTy IpeJ0oCTaBlIeHHs JOKYMEHTOB (CUETOB);

- 110 OIlIaTe€ pacXolOB IO CyJAeOHBIM HCKaM — Ha OCHOBAaHHH YBEIOMJIEHHS O
IOCTYIICHUH MCIIOJIHUTEIBHOIO JOKYMEHTA Ha JaTy MOJyYeHHA B YIIPaBICHHE,

- IIpY NPOYMX BBIILIATaX (QU3MYECKUM JIMLAM - Ha OCHOBAaHHH JOKYMEHTOB O
(axTHYIECKH IPOHU3BENEHHBIX PacXoJax U OTPAXAIOTCH B OHOPKETHOM y4eTe Ha JaTy
obpa3oBaHus KPEAUTOPCKON 3a10J1KEHHOCTH.

CyMMBI paHee IPUHATHIX 00513aTeNBCTB IOIeXaT KOPPEKTHPOBKE:

- 1o OMOKETHBIM 00s3aTeNbCTBaM, NPHHATBIM HA OCHOBAaHHHM JIOTOBOPOB
(rocynapcTBEHHBIX ~ KOHTPAaKTOB), - TPH H3MEHEHHH CYMM JOTOBOPOB
(rocyapcTBEHHBIX KOHTPAaKTOB) Ha JaTy IIPHHATHA TaKOro W3MEHEHHs Ha
OCHOBaHHH JIONOJIHUTENBHOIO COINALICEHUS K JOroBopy (rocynapCTBEHHOMY
KOHTPakTy) JHOO HHBIX JOKYMEHTOB, H3MEHAIOIIMX CyMMy [IOroBopa
(rocynapcTBEeHHOrO0 KOHTPAKTa);

- 110 O0/KETHBIM 00s3aTeNbCTBaM, IPUHATHIM Ha OCHOBAHUH ILIAaHOBOM CYMMBI
K JIOTOBODY, 110 KOTOPBIM OIJIaTa MPOU3BOAUTCSA 32 (aKTHYECKH IOTyYeHHEIH 00beM
YCIyr, MOJJIEXAaT H3MEHEHHIO Ha TOYHYI0 CyMMY, INpPEeABSABICHHYI IO TaKOMY
poroBopy, 6e3 coctaBieHus JIONONHUTENBFHOrO COIVIALIEHHS K JIOTOBODY
(rocynapcTBeHHOMY KOHTPAkKTy);

- 10 GIOKXETHBIM 00s3aTeNbCTBaM, IPUHATHIM Ha OCHOBaHMM HaKJIagHOM, - TIpH
H3MEHEHHMH CyMMBbI HaKJIaJHOH, HalipuMep, IIpH BO3BpaTe HEKaueCTBEHHBIX TOBApOB.
Msmenenne O6r0IKeTHOro 00s3aTeNbCTBa MPOM3BOAUTCS Ha JaTy BO3Bpara JeHEXHBIX
CPEICTB 3a paHee [TOCTaBIeHHBIH HeKauyeCTBEHHBIH ToBap.

IlpuHsATEIE JeHEXHBIE 00s3aTeNbCTBa NMPHHUMAIOTCA B IpejeliaX JOBEAEHHBIX
JTMMHTOB OIOKETHBIX 0053aTeNbCTB (Or0IXKETHBIX aCCUTHOBaHH ):

- o0s3aTensCTBAa IO  BBIAAYe aBaHCOB (MPH  3aKIIOYEHHH JOTOBOPOB
(rocymapcTBEHHBIX KOHTPakTOB) O IIOCTaBKe TOBapOB, BEHIIOJHEHHH paboT H
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OKa3aHUU YCIYr, NpelyCMaTpUBAIOIIMX aBaHCOBBIE IUIATEXH, - B CYMME aBaHCOB,
NPeXyCMOTPEHHBIX YCJIOBHSAMHM JOroBOpa (rocyaapCTBEHHOrO KOHTPAaKTa), Ha JaTy
MIEPEYHCIIEHUS I€HEXXHBIX CPEJICTB [TOCTaBIIHKAM;

- 0043aTeNBCTBA, BO3HUKAIOLINE B COOTBETCTBUH C BBIIOJIHEHHBIMH yCIOBHAMH
IPXAAHCKO-TIPABOBOA CHENKH (MO 3aKMFOYEHHBIM HOTOBOpaM (TOCYAapCTBEHHBIM
KOHTPAKTaM), — B CyMME HCIIOJTHEHHBIX KOHTPareHTOM 00s3aTeNbCTB C YYETOM PaHee
BBIIJIAYEHHOTO aBaHCa Ha J]aTy 00pa3oBaHKs KPEAUTOPCKOM 3a10/KEHHOCTH;

- [IpH pacyeTax ¢ NOAOTYETHBIMH JIMIIAMHU 110 KOMaHAHPOBOYHEIM PacXxojaM — Ha
OCHOBaHMH PAcCNOpsHKEHUHM O KOMAaHAMPOBAaHMM M 3asABJIEHHA O BBIAAa4e aBaHCa U
IIPOM3BE/IEHHBIX PACXOJO0B IO NPHHATOMY AaBaHCOBOMY OTYETY M OTPAXaloTCi B
OI0KETHOM y4eTe Ha JaTy IOJNydYeHHs aBaHCa M YTBEPXKIACHUS aBaHCOBOTO OTYETa;

-IpH pacyeTax C IOJOTYETHHIMHM JIML@MH II0 aBaHCaM, BBIOAHHBEIM Ha
XO3AMCTBEHHbIE HYX/Ib], - Ha ATy MOJyYeHHs aBaHCa;

- 06s13aTeNnbCTBa MO OIUIaTe TPYyJa, MOCOOMHM, MHBIX BBILIAT - HA OCHOBAHHH
XypHana omepaumii pacueToB MO OIUIaTe TPyAa, AEHEXHOMY MAOBOJNLCTBHIO H
CTHIIEHIUSAM Ha JaTy oOpa3oBaHUS KPEAUTOPCKON 3alODKEHHOCTH; HE IIO3LHee
TIIOCJIEIHETO JHS Mecsla, 32 KOTOPBIN MPOU3BOAUTCS HAYUCIIEHHE;

- 06s13aTeNbCTBA 110 yIUIaTe HAYUCIEHHBIX CTPAXOBEIX B3HOCOB Ha 00s3aTeNbHOE
IIEHCHOHHOE CTpaxoBaHHe, O00s3aTeNbHOE COLMANIBHOE CTPaxOBaHHE Ha CIydaii
BPEMEHHOH HETPYJOCINOCOOHOCTH M B CBSA3H C MAaTepHUHCTBOM, 00s13aTeNbHOE
MEIHLIMHCKOE CTpaxoBaHHe, 00s83aTebHOe CTpaxOBaHHe OT HECYACTHEIX CIIyYaeB Ha
IIPOM3BOJCTBE H NPO(PeCcCHOHANBHBIX 3a0oneBaHuil - cornacHo JKypHany omepariuit
pacueToB IO oIIaTe TPyAa, JEHEKHOMY JOBOJBCTBHIO M CTHIICHIHAM HE IO3qHEe
HOCIIEAHEro JHs MecALa, 38 KOTOPBIH MPOU3BOAUTCA HaYHCIICHHE;

- 00s3aTeNBCTBA IO YIUIaTe HAJIOroB, COOpOB, MOIUIMH, HHBEIX BBIIUIAT,
NPENyCMOTPEHHBIX K MCIIOJHEHHUIO B TeKylleM (HHAHCOBOM rOXy, — Ha OCHOBaHHH
HaJIOTOBBIX JAeKJIapauuii, MHBIX JOKYMEHTOB B MOMEHT OIUIATHl KpeIHTOPCKOM
3aJI0JDKEHHOCTH;

- [0 YNjaTe WIEHCKHX B3HOCOB — Ha OCHOBaHHUH JOKYMEHTOB (CYETOB)
NpeNCTaBIEHHBIX OPraHU3alUsAMH Ha JIaTy MMOCTYIUIEHUS JOKYMEHTa,

- o0s3aTenbcTBA 1O BO3MEINEHUIO Bpena, IPUYUHEHHOTO IOJIydYaTelieM
OIOIKETHBIX CPEICTB NPH OCYLIECTBIEHHM MM JEATEIBHOCTH, 10 MHBEIM BEIILIATAM,
obycnoBleHHble  BCTYNHMBUIMMH B  3aKOHHYIO CHIy pELIEHHAMH Cya,
NpeyCMOTPEHHBIE K HCIIONIHEHHUIO 3a CUeT CPEeACTB COOTBETCTBYIOIIEro Oromkera B
TEKyIlleM (MHAaHCOBOM TOJly, - B CyMMe HauyHCIIEHHBIX 00f3aTejbCTB (BBHIILIAT) HA
naty o6pa3oBaHUA KPEJHTOPCKOH 3aJ0KEHHOCTH;

- NpY NPOYHX BBHIILIATaX (QU3MYECKHM JIMLAM - Ha OCHOBaHHH JOKYMEHTOB O
(aKTHYECKH NMPOU3BEICHHBIX PacXo/laX U OTPaKAIOTCS B OIOMKETHOM ydeTe Ha JaTy
obpa3zoBanus KpeAUTOPCKOH 3a10KEHHOCTH.
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4. BIOJDKETHASI © CTATUCTHYECKAS OTYETHOCTD

BrojoxeTHasT OTYETHOCTh COCTABIAETCS B COOTBETCTBUH C TpeGOBaHHMAMH,
npexycMmoTpeHHbBIMH MHCTpyKkuueit Munduna PO ot 28.12.2010 Ne 1914.

MecsayHas, KBapTalpHasd M rOfOBasi OTYETHOCTh (QOPMHpPYETCS Ha GyMaXKHBIX
HOCHTEIIX M B JJIEKTPOHHOM BHAE C IpHMEHEHHEM IIPOrPaMMHOIO KOMILIEKCa
«Cson Cwmapt» ¥ npencrasnsercs B OHHAHCOBO-Ka3HAdYeiCKoe yIpaBlIeHHe
AIMHHHCTPallM B yCTaHOBJIEHHbIE CPOKH IOCIIE NOAMKCAaHKSA [ 71aBOf WIIH JTHLAMH,
HMEIOIIMMH ITPABO IEPBOH NOATHCH, U [NIaBHEIM OyXTalTepoM.

CraTHcTHYecKass OTYETHOCTh COCTAaBNAETCA OTBETCTBEHHBIMHM JIMIAMH M
NpejcTaBiseTca Mo GopMaM M B CPOKH, YCTaHOBJIEHHbIe opranamu PexepaibHOi
CItyObI rOCy JapCTBEHHOH CTaTUCTHKH.

5. HAJIOI'OBBI YYET

Haitorosei ydet npeacrasiser co6oit cucteMy 06061meHns HHQOpMalMu IS
OIIpeZieNIEHUs] HAJIOroBoi 6a3bl M0 BCeM HajoraM, c6opaM M MHBIM 00s3aTeIbHBIM
IUIaTeXaM Ha OCHOBE JJaHHBIX NIEPBUYHBIX YYETHBIX JOKYMEHTOB, CTPYIIITHPOBAHHEIX
B COOTBETCTBUM C TOPSIAKOM, IIpeXyCMOTpeHHBIM HaloroBeIM KOJEKCOM
Poccuiickoit ®enepauuu (nanee - HK PO).

VYyer pacderoB mo HajoraM, cbopaM M HHBIM OO0fA3aTENbHBIM ILIATEXAM,
yIlauMBaeMbIM B OIOmkKeThl M BHeOroMXeTHBle (OHHBI, BENETCS HENpPEpPHIBHO
HapacTaloIlUM MTOIOM Pa3felIbHO 110 KaXKIOMY HaJIOry, cOOpy U IUIaTeXxy B pa3pese
OOZXKETOB pa3HOro YpOBHS M BHeOHKeTHBIX (oHIOB ((pemepanbHEIi, Gromxer
cyonrekra PD), a Taxxke B paspe3e BHIOB 33J0JDKEHHOCTH (HEIOMMKA 110 OCHOBHOIM
CyMMe Hasora, cbopa U miarexa, ness, mwrpad).

Hanorossi#t yyet Begercs B coorBercTBHH ¢ HK P® u nHbIME HOpMaTHBHBIMH
npaBoBbIMM akTamMu Poccuiickoit ®enepauuu, CmoneHckoit obnactd, ropona
CMorneHcka 1o BoHpocaM HaJIoro00JI0KEHHUS.

HanoroBass oT4eTHOCTh COCTaBJIIETCS HAa OCHOBAHHMU AaHHBIX OKOKETHOTrO

ydera.
Hanorn u aBaHCOBBIE IUIaTE€XH YIUIAYUBAIOTCS B MOPSAKE H CPOKH,
npexycMotrpeHHble HK PO.

O6BexT 06510)keHHsI CTPaxOBBIMH B3HOCAMH, 0a3a Il HAYHCIIEHHA CTPAXOBBIX
B3HOCOB, CYMMBI, HE MOZJIEXaIlye OOJIOKEHHIO CTPAaXOBBIMH B3HOCAMH, MOPAIOK
HCYHCIIEHHS], TOPSAZOK M CPOKH YIUIaThl CTPaxOBBIX B3HOCOB, a TaKXKe MOPSJIOK
obecrieyeHHsT HCNOJNHEHHA O00f3aHHOCTH IO YIUIaT€ CTPaXxOBBIX B3HOCOB H
npezenbHas BelNM4YnHa 6a3bl U1 HAYHUCIIEHUS CTPaxoBBIX B3HOCOB PETYIHPYIOTCS U
onpezensiorcs PenepansHpM 3aKOHOM OT 24.07.2009 Ne 212-D3.

Crnenuanu3upoBaHHas OTYETHOCTh U CBeIEeHHS BO BHEOIOkeTHblE (OHIBI
NpPEeOCTaBIAIOTCS MO (opMaM U B CpPOKH, YCTaHOBIEHHBIE TIOCYAapCTBEHHBIMU
BHEOIOKEeTHEIMH QOHIaMH.
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6. MOPAJOK OPTAHM3AIINU U OCYIIECTBJIEHUSI BHYTPEHHEI'O
OPUHAHCOBOI'O KOHTPOJISA

BHyTpenHuil $puHAHCOBBINM KOHTPOJIb OCYHIECTBIIAETCS IIABHBIM OyXTIaITepoM H
JOJDKHOCTHBIMH JIMLIAMH YIIPaBJICHUS, UCTIONHAIOMMMHU OI0/DKETHBIE IIOJTHOMOYHS.

IIpenMeTOM BHYTpeHHEro (UHAHCOBOIO KOHTPOJIA SBJIAIOTCS BHYTPEHHHE
OIO/DKETHBlE IMpOLEXYyphl W COCTAaBIIOUIME WX ONepanud (JeWCTBHA 110
(GOpPMHPOBaHMIO  JOKYMEHTa, HEOOXOJHUMOro /s BHIOJHEHHS BHYTpeHHEH
OI0/DKETHOM  NpoLENyphl), OCYILIECTBIseMBle AIMHHHCTpalME B  paMKax
3aKpeNJICHHBIX 3a Hel OIOKETHBIX IIOJTHOMOYHH.

BHyTpeHHN# (MHAHCOBBI KOHTPOJIb  OCYIIECTBISETCS B COOTBETCTBHH C
KapToil BHYTpEeHHero (pMHaHCOBOI'O KOHTpOJA, yTBepxkAeHHoW I['naBoif, mo ¢opme
cornacHo npuioxeHuto Ne 5 k HacrosmeMy [TonoxeHuro.

VYTouHeHHe KapThl BHYTPEHHEro (PHUHAHCOBOTO KOHTPOJIS HeOOXOAuMO
IIPOBOJUTE:

- [Ip¥ IPUHATHH peuieHus [ 1aBoit 0 BHeCeHUH U3MEHEHHH B KapTy BHYTPEHHETO
(bHHAHCOBOTrO KOHTPOJIA,

- B Ccloy4yae BHECEHHs B HOpDMaTHBHBEIE IIPABOBBIE aKThl, pEryJIHpYIOIIHE
Oro0[KeTHBIE NPaBOOTHOLIEHHS, YTOYHEHUH (IONOJHEeHU), TpeOYIOMMX U3MEHECHU]
OCYILIECTBJICHHS BHYTPEHHUX OI0KETHBIX MMPOLIEAYP.

®opmupoBanre (akTyaiau3alus) KapThl BHYTPEHHEro (PMHAHCOBOTO KOHTPOJIS
OCYILECTBIAETCS IJIABHBIM OyXraJITepoM.

IIpu ocymiecTBIeHHH BHYTpPEHHEro ()HHAHCOBOrO KOHTPOJIL YIpaBlIeHHEM
IPON3BOJAATCS CIEAYIOIINE KOHTPOJIbHEIE EHCTBUA:

npoBepka oGOpMIIEHHS JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHHMIM
HOPMAaTHBHBIX IIPABOBBIX aKTOB, PEryIHUPYIOMNX OIOJKETHBIE NMPAaBOOTHOLICHHUS, U
(uH) MpaBOBBIX aKTOB AJIMUHHCTPALIUY;

aBTOpM3auMs omepauuii (medcTBUH 1O  GOPMHUPOBAaHUIO JOKYMEHTOB,
HeoOXOOUMBIX JUIS BBHIIIOJTHEHUS BHYTPEHHUX OIO/KETHBIX IPOLEAYD);

CorjiacOBaHHe OIepalyii, NOATBepHKAarolee IPaBOMOYHOCTh HX COBEPLICHNUS;

CBEpKa JaHHBIX;

coop ¥ aHanmu3 HHGOPMALMH O pe3yJbTaTaX BbHINIOJIHEHUS BHYTPEHHHUX
OIOIXKETHBIX NIPOLIEAYD.

K cnoco6aM npoBezieHHst KOHTPOJIbHBIX AeHCTBUN OTHOCATCS:

CILUTOIIHOH Croco0, IPH KOTOPOM KOHTPOJbHBIE ACHCTBHS OCYLIECTBIAIOTCS B
OTHOIICHHH KaXXIOH NMPOBEIECHHOM ONEpalluH,

BBIOOPOYHBIH CIIOCOO, TPH KOTOPOM KOHTPOJIbHBIE AEHCTBHUS OCYLIECTBIAIOTCS B
OTHOILIEHHH OTAEJLHOMU IPOBEJEHHOMH omnepaliu (Tpynibl onepauui).

MeTogaMu OCYLIECTBJIIEHUsT BHYTpEHHEero (MHAHCOBOIO KOHTPOJIA SBIAIOTCS
CaMOKOHTPOJIb " (umM)  KOHTpOJB [0  YPOBHIO  IMOJYMHEHHOCTH
(ToABEIOMCTBEHHOCTH ), CMEXKHBIN KOHTPOJIb.

CaMOKOHTPOJIb OCYIIECTBIIAETCSA CIUIOUIHBIM CIIOCOOOM IOJKHOCTHBIM JIMLIOM
yIIpaBJIeHHs, OTBETCTBEHHEIM 32 BBIIIOJIHEHHE BHYTpEeHHEH OI0KETHOH Ipouexypsl,
B COOTBETCTBHH C IO/DKHOCTHOM HMHCTpPYyKIMell ITyTeM MpOBEIACHHSA IPOBEPKH
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KaXIOH BBIIIONHAEMOH MM Ol€palliil Ha COOTBETCTBHE TPeOOBaHHAM HOPMATHBHEIX
IPaBOBEIX aKTOB, PEryJHMpPYIOIIUX OO/ KEeTHbIE NPaBOOTHOILEHHS, [IPAaBOBEIX aKTOB
AIMUHHCTpallMM, a TaKXe IIyTeM OLIEHKM INPHYHH, HEraTHBHO BIMAIOLMX Ha
COBepIIEHHE OTIepaIiH.

KOHTpOJII: IO YPOBHIO MOJYHHECHHOCTH OCYIICCTBIIACTCA I''TAaBHBIM 6YXFaJITepOM-

IlyTeM  TOATBEPXIEHHA  (COINIAacOBaHMA)  OIEpalui, OCYHIECTBIAEMBIX
NOAYHHEHHBIMH JODKHOCTHBIMHM JIMLIaMH, CIUIOIIHBEIM CIOCOOOM HJIH ITyTEM
IPOBEJIEHHs] NMPOBEPKM B OTHOLUIEHMM OTHENBHBIX ornepanuid (rpymnsl orepaiuii)
BBIOGOPOYHBIM CIIOCOOOM.

KonTtposne 1o ypoBHIO IOJBEIOMCTBEHHOCTH OCYLIECTBIAETCS B OTHOILUECHHU
BHYTPEHHHUX OrOKETHBIX npouenyp U oIepanui, COBEpPIIEHHBIX
HOABENOMCTBEHHBIMH TIONy4YaTeNs MM OIOJDKETHBIX CpPEACTB, IIyTeM IpPOBEIEHHS
NPOBEPOK, HaNpaBlIeHHBIX HA YCTaHOBIEHHE COOTBETCTBHUA IIpeACTaBIEHHBIX
IOKYMEHTOB TpeOOBaHHUSIM HOPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickoit ®enepannm,
BHYTPEHHHM  CTaHAapTaM M  I[poHedypaM, peryiipyromuM  OromKeTHbIe
IpaBOOTHOWIEHHUA, U IyTeM cObopa (3ampoca), aHaIM3a M OLEHKA HHPopMauuu o6
OpraHM3alMd M pe3yibTaTaX  BBINOJHEHHS  OIO[KETHBIX  NPOUEAyp
NOJBEIOMCTBEHHBIMH IT0JTy4aTeNIIMU OIOJKETHBIX CPELICTB.

CMeXHBI KOHTPOJb OCYHIECTBISIETCS CIUIOIIHBIM Y (WIH) BBIOOPOYHBIM
croco60oM INIaBHBIM OyXrajTepoM IyTeM COrjlacoBaHHUs (IOATBEPXAEHHUS) onepanuit
(meiictBHi 1O (OPMHUPOBAHUIO JOKYMEHTOB, HEOOXONMMEBIX Ui BBIOJHEHUS
BHYTPEHHHUX OIO[DKETHBIX INPOLEAYpP), OCYILIECTBIAEMBIX HODKHOCTHBIMH JIHIAMHU
JpYTUX CTPYKTYPHBIX NOJpa3ieieHHii AAMUHHACTpaLUH.

7. HOPAJOK IIEPEJAYHN JOKYMEHTOB BIO/JPKETHOI'O YUYETA ITIPH
CMEHE I''TABHOTI'O BYXT'AJITEPA

Ilpu cmeHe rnaBHoro Oyxrantepa OH 00f3aH B paMKax IHepeladd el
3aMEeCTHTENI0, HOBOMY [JOJDKHOCTHOMY JIMIly, MHOMY  YIIOJTHOMOYEHHOMY
IOJDKHOCTHOMY JIHILy AJIMUHHCTpalUH (Jjajiee — YIOJHOMOYEHHOE JIMIO) IepelaTh
JAOKyMEHTHI OIOIKETHOrO ydeTa, a Taloke IedaTH M IITAMIbl, XpaHAIIMECS B
OyxrajaTepuu.

[lepenaya GyxranTepcKux IOKYMEHTOB M Ie4aTel IPOBOAUTCS Ha OCHOBAHUH
pacnopsbkeHus [ nasbl.

[lepenaya moxymeHToB Oyxyuera, nedaTedl M IITaMIIOB OCYLIECTBIAETCA INPH
y4acTUH KOMHCCHH, CO3aBacMoil B ATMHUHHCTpaliH.

ITpuem-nepenaua OGyxraintepckux IOKyMEHTOB OG(OpMIIAETCS aKTOM IpHeMa-
nepegadyd OyxranTepcKux JOOKyMeHTOB. K akTy 1puiaraercss IepedyeHb
NepeaaBaeMbIX JOKyMEHTOB, HX KOJIMYECTBO U THII.

AXT npHema-niepenady Aesl JODKEH IMOMHOCTBIO OTPaXXaTh BCE CYIIECTBEHHBIE
HeJOCTaTKH U HapyIlleHUs B OpraHU3aluy paboTsl Oyxrantepuu.

AKT  mpueMa-mepe/ladyd  NOANKCHIBAETCS  YIIOJIHOMOYEHHBIM  JIHIIOM,
IPUHUMAIOIINM JieJ1a, ¥ WIEHaMUA KOMUCCHH.

IIpn He0O6XOAUMOCTH UJIEHBI KOMHCCHU BKIIIOYAIOT B aKT CBOM PEKOMEHAALUH U
NpeJIOKEHUs, KOTOPhle BOSHUKIIM NIpH NpUeMe-Tiepeaayde el




NpeACTABJICHHS CTPYKTYPHBLIMH MOApa3Ae/iecHUsIMH AJMHHHCTPaLlHH FopoJa
CMosieHCKa B yIIpaB/ieHHe y4eTa H OTYeTHOCTH AAMHHHCTPALHH ropoJa

[Ipunoxenue Ne 1
K ITonoxxeHuro

I'PA®HUK

CMoJieHCcKa He0OXOaHUMBIX AJIs 6]011)!(6THOF0 YueTra 10KYMEHTOB

Ne HaumeHoBanHe 1OKyMEHTa Cpok OTtBeTCTBEHHBIA
/n IpEeACTaBICHUS |MCIIOJHUTEND
(pabouue AHH)
1 2 3 4
1 |PacnopsbxeHus o 3auncieHud, (B neHs OtBeTCTBEHHBIH
YBOJIbHEHHH U NIEPeMEICHHH  |perHcTpalyy COTPY/IHHUK
pabOTHUKOB H 00 pacropshHKeHHs YnpaBieHus KapoB
YCTaHOBJIEHHH UM ¥ MYHHIIUIIAIBHON
JOJKHOCTHBIX OKJIaJ0B, CITyXOBI
MECSYHBIX OKJIaJIOB 3a
KJIAaCCHBIM YHMH, HaJ0aBOK K
HUM, IIPEMHH, IEHEKHBIX
MOOILIPEeHHUH, € JUHOBPEMEHHBIX
BBIILIAT, MaTEpHAIILHOM
IIOMOIIH
2 |Pacnopspxenus Ha He mno3gHee uyeMm |{OTBETCTBEHHBIN
NpeAOoCTaBIeHHE 3a 3 KaJleHJapHbIX |COTPYAHHUK
pabOTHHUKAM OYepeaHBIX JHS 10 Hadana |YIpaBieHHS KaJpoB
OTIIyCKOB (TIpH YBOJIBHEHHUH)  |yKa3aHHOrO Y MYHHUIIMITaTbHON
OTITyCKa CITyXOBI
3 |JIuctku HeTpygocnocobnoctu  (ITo Mepe OTBETCTBEHHBIN
JUI HA4HUCIIeHHUs MOCOOHi MIOCTYIUICHUS COTPYXHHK
JIMCTKOB VYnpaeneHus KaJpoB
HETPYHOCMoco0- | MyHHIMITAIBHON
HOCTH CITy X051




4

Tabenp yyera
HCIIOJIB30BaHUA pabodero

OTBeTCTBEHHEIA 32
BeleHue Tabend

BPEMEHH: COTPYAHHK
- 3a MEPBYIO NONOBUHY Mecsala (He mosmuee 15 CTPYKTYpPHOT'O
YHCjIa TEKYINEro  (oApa3e/ieHHs
MecsLa
- 3a BTOPYIO IIOJIOBUHY MecAla He no3guee
HIOCJIEHETO
pabouero JHA
TEKYIIEro Mecsua
Ta6enb ydeTa ucrnons3oBanus  |OnHOBpeMeHHO ¢ |OTBETCTBEHHBIH 32
pabouero BpeMEeHH TabeneM 3a BTOPYIO |BeieHHe Tabeis
(KOpPpEKTHPYIOILHH) MIOJIOBHHY COTpYZIHHK
TEKYLIEro Mecsilla  |CTPyKTYPHOI'O
JUIA [lepepacdeTa  |[oApasfeiieHus
3apabOTHOM ILTATHI
3a KaJIeHAapHEBIE
MecsLBl,
IpeIIeCTBYIOIHE
TEKYILEMY MeCSIy
HauNCIIEHH
3apabOTHOM IUTATHI
Pacnopsixenue Ha He no3nHee yueM OTBeTCTBEHHBIH
KOMaHAUpOBaHHE 3a 3 oHA 80 COTpY/IHHUK
pabOTHHMKOB BbIe3/1a B VYnpaeneHus Kajpos
KOMaHJIUPOBKY ¥ MYHHULMIIATbHOM

CITyX0BI

3asiBKH Ha IMOJIYy4YCHHE OACHET
Ha XO3SIHCTBEHHBIE pacxonl,
KOMaHJIUPOBOYHBIC PACXObI

He no3nHee yeM
3a 3 AHA 10
TIOTy4€HHs ACHET
TIO[ OTYET

JIuia,
MOJTy4aroniye
JeHbI'H II0J
OTYET




2 3 4

7 |ABaHCOBBI€ OTYETHI 00 B teyenue JInua, moy4yusILIne
H3pacXOoZOBaHHBIX CYMMax 3 nHe# no aBaHC
B CBSI3H C BO3BpAILEHUH U3
KOMaHANPOBKaMH KOMaHJIUPOBKH

8 | ABaHCOBBIE OTYETHI 00 B Teuenue Jluia,
U3pacXOJOBAHHBIX CyMMax, 30 nHeit mocne NOJTy4aroLIHe
MOJy4YeHHBIX Ha MOJTy4YeHHs IeHer  |A€HBI'H MOJ
XO351CTBEHHBIE PacX0bl OT4YeT Ha

- XO35HCTBCHHBIE
pacxojsl

9 |BosBpar B Kaccy ocTaTka B teuenue 3 queit |JIuna,
HEHUCIIOJIb30BAaHHOT'O nocie MOJTyYMBIINE
aBaHca COA4X aBaHCOBOI'O |aBaHC

oT4yera

10 |Ceemenus o pasmemesnud B| He mosngnee CotpynHukH
eJUHOM WHGOPMALIMOHHOH| CIIEAYIOLIEro JHA |oTAena
CHUCTEME U3BELICHUI 06| mocne KOHTPaKTHOM
OCYLIECTBIEHHH  3aKyNOK C| pa3sMeLleHHUs CITy OBl
ONpe€AcJICHUEM - IIOCTaBIIHKOB HU3BEILECHUA 00 A,IJ;MI/IHI/ICTpaIII/II/I,
(MOOpAIYNKOB, MCHOJIHHUTENEH)| OCYIIECTBICHHH  |0TBEYarOIIHe 3a
c MCIIONB30BaHMeM| 3aKYIIOK B €IHHOH (3agBKH Ha
KOHKYPEHTHBIX crioco6os| HHOOPMALHOHHOH NpoBeACHHE
OIlpeeIIEHUS MOCTaBIIUKOB| CHCTEME KOHKYPEHTHBIX
(MOApsAOYUKOB, HCIIOJIHUTENEH) crnioco6oB
(KOHKYpCHI, ayKLMOHEI, 3ampoc oIpeleNeHus
KOTHPOBOK, 3anpoc ITOCTaBIIMKOB
IpeJIoXKEHUH)

11 |KontpakTtel,  porosopbl  Ha| He nosanee OrBeTCTBEHHBIE
npuobpeteHue TOBAapoOB,| CIEAYIOLIEro JHA |COTPYIHHUKH
BBINOJIHEHHE paboT M oOKa3aHuWe| IIocie CTPYKTYPHBIX
yCIyT MOANMCAHUS NoJipa3AeneHuH

KOHTPAaKTa,

J0TOBOpa




1 2 3 4
12 |Cugera Ha omaty 3a B teuenue 3 gueit |JIuua,
BEIIIHCaHHBIE TOBApPHO- nocie ux OlpelieNeHHble B
MaTepHaJIbHEbIE BBINIMCKH H CTPYKTYPHBIX
IeHHOCTH, COTJIaCOBaHUA NOJ(pa3eIeHUAX
BHINTOJIHEHHBIE PaboTEI, PYKOBOJHUTEJIEM  |Ha NOTy4eHHUe
OKa3aHHBIE YCIYTH TOBApHO-
MaTepHaAIbHBIX
LIEHHOCTEH
13 | HaknagHele Ha NOJTy4YeHHE OnsoBpemenHo co |JIuna,
TOBapHO-MaTepUabHBIX cyeTaMH Ha OIUIaTy |olpeelieHHble B
LEHHOCTEM, aKTbl CTPYKTYPHBIX
BBINOJIHEHHBIX paboT, yCIyr NOJpa3ieNeHIsIX
Ha HOTyYeHHe
TOBApHO-
MaTepHaAIbHBIX
LIEHHOCTEH
14 | BenoMocTh BbIaYU Jo 5-ro uncina CoTpyaHuxku
MaTepUaIbHBIX ICHHOCTEN Ha  |Mecsla, aZIMUHUCTPATUBHO-
HYXXIBI yUPEXKIEeHUA CIIEOYIOUIero 3a  |XO35HCTBEHHOIO
(d. 0504210) OTYETHBIM oTnena
YnpapneHus
JienaMu
15 | AKTHI 0 ciicaHuy 0OBEKTa He no3nnee 3 nueit (OTBETCTBEHHBIE
OCHOBHEIX CpeJICTB (KpoMe II0CJIe ITOATMCAHUA |COTPYAHUKH
aBTOTPAHCIIOPTHBIX CPEACTB)  |aKTa CTPYKTYPHBIX
(d. 0504104) nojpa3aeneHui

AKTBI O CTHCAHHH MATKOIO U
X03sicTBeHHOr0 HHBEHTaps (.
0306033)

AKT O CIIICaHHHU MaTepHalIbHbIX
nennocrei (¢. 0504230)

AKT 0 nnpreme-caye
OTPEMOHTHPOBAHHBIX,
PEKOHCTPYHPOBAHHBIX,
MOJIepPHU3UPOBaHHBIX, 00 BEKTOB
OCHOBHEBIX CPEJICTB

(¢. 0504103)

Haxnannas Ha BHyTpeHHEE

nepeMeleHe HehUHAHCOBBIX
axTHBOB (¢. 0504102)
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16 |Axt 0 npueMe-riepenade|Ha cnenyromui OTBeTCTBEHHBIE
00BEKTOB He(HHAHCOBBIX|AEHD IIOCTIE COTPYHUKH
axtaBoB (. 0504101) NOMIMUCaHNsA AKTa |CTPYKTYPHBIX
NoJpa3AcICHHH
17 |Akr o coucanmu GnaHkoB|Ha cremyromuii ITocTosHHO
CTpOrox OTYETHOCTH|AEHB IIOCIIE JerCTBYyIOLIAs
($.0504816) NOAMUCaHNA AKTa |KOMHUCCHS
18 |Pacmopskenuss o HasHayeHHH|B neHb OTBeTCTBEHHBIH
(IpeKpallleHuH) = TMEHCHHM  3a|perucTpaluf COTPYAHHK
BBICITYTY JIET pacriopsKeHHs YnpaBieHus KafpoB
H MyHUIIUNIATBHOH
CITyKOBI
19 |3asBnenre o mnpexnocrasieHuH|He mo3aHee mHA OTBEeTCTBEHHBIH
€XeMeCSIYHOH JIEHE)KHOH |1I0cIIe NoAaYH COTPYAHHK OTIeNa
BBIIIATEl BeTepaHaM OOEBBIX|3asgBJIEHUA PETUCTpaLUH
JeCTBUM ¢ JOKYMEHTaMH JOKyMEHTOB
YnpapneHus AeaaMu
20 |Hdanmple 1o - HaumcneHusM|ExeMecsyHo, He  |OTBETCTBEHHBIN
apeHIHOM TLIaTHI, no|mo3auee 20-ro COTPYIHHK
HUMYINECTBY, COCTaBJLIOIIEMY |YHC/Ia TEKYLIET0  |YIpaBICHHA
Ka3Hy ropoja MecsLa HMYIIIECTBEHHBIX,
3€MENbHBIX H
KWIAIIHBIX

OTHOILIEHUH
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21 |dauHele 1o  HaducleHHsIM|ExxexBapTaibHO, He [OTBETCTBEHHBIN
apeHAHOH IUIaThl IO 3eMeNbHbIM|o3aHee 10-ro COTPYAHMK
y4acTKaM, HaxXOIALIMMCS  B[4HC]a IOCIEJHErO |yNpaBieHUA
COOCTBEHHOCTH TOPOACKHX|Mecsla KBapTaja |UMYLIECTBEHHBIX,
OKpYyroB 3eMeENbHBIX U
KWIAIIHBIX
OTHOLIIEHUH
22 |JaHHple MmO - HauMClIeHWIM|ExxekBapTanbHO, He (OTBETCTBEHHBIN
apeHIHOH IUIaThl 0 3eMeNIbHBIM|no3aHee 10-ro COTPYAHHK
y4acTKaM, COOCTBEHHOCTb Ha|4dHcia IOCICIHErO |yIpaBICHHS
KOTOpBIE HE pa3rpaHHYeHa Mecsua KBapTajla |MMYLIECTBEHHBIX,
3eMeEJIBHBIX H
) KPUTAIHBIX
OTHOLLEHUH
23 |JlaHHBIE o u3MeHeHusIM |Exemecsuno, He  (OTBETCTBEHHBIR
HAUMCJIEHHH MO0  JOroBOpaM|mo3fHee 5-To YMCIa |COTPYIHHK
apeHIbl, B TOM 4YHCJIE IIO|MecALa, yTpaBJieHUsA
JoxoaaM OyIyIIyX NEPUOAOB  |CIIEAYIOLIETO 3a HMYIIECTBEHHBIX,
OTYETHBIM 3eMeNbHBIX H
KITAITHBIX
OTHOILIEHUH
24 |Axtel o0  mpHeme-nepenave|He mo3nxee OTBeTcTBEeHHBIN
00BEKTOB He(dUHaHCOBBIX|3 AHEH rocie COTPYZIHHK
aKTHBOB (. 0504101)|yTBepxaeHus yIIpaBieHHUA
(MMYILECTBO Ka3HBI) HUMYILECTBEHHBIX,
3eMeJIbHBIX
XKTHIIHBIX
OTHOLUEHHH
25 |CBenenus o6 obObexTax KasHbl,|Exxemecsuno, He  |OTBETCTBEHHBIH
CHOaHHBIX B apeH[y H|II03IHee 5-ro Yucia |COTpYIHUK
0e3B03Me3AHOE IOJIB30BaHUE  |Mecsla, ynpaBieHUs
CJIeYIOILETO 3a HMYIIIECTBEHHBIX,
OTYETHBIM 3eMeNbHBIX U
KHTHITHBIX

OTHOILIIECHUH
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26 (JlanHple 10  HayMcieHUSIM|ExekBapTanbHO, He [OTBETCTBEHHBIH
I1aThI 332 ~ pa3MelleHHe|no3aHee 5-ro Yncia |[COTPYAHUK OTAeNa
HECTAI[HOHAPHBIX 0OBEKTOB MecsLa, NOTPeOHTENBECKOrO

CIEIYIOLUETO 3a pBIHKA
OTYETHBIM
KBapTaJIoM

27 |Nndopmauus 0 nensx,([To dakry OTBETCTBEHHBIE
BBICTABJIEHHBIX JOJDKHHKAM 3a|MOy4YeHH COTPYZHHKH
HEHCIIOJIHEHUE yCIIOBHH | pellieHus cya CTPYKTYpPHBIX

JIOTOBOPOB 10 PELICHUSIM CyI0B

nozpasJieleHuH




[Tpunoxenne Ne 2
K Ilonoxenunio

l'[paBo uepBoii NOANMHCH ACHEXKHDbIX, PpPac4Ye€THbLIX, MNE€PBHYHBIX
AOKYMEHTOB, (l)ﬂHaHCOBle H KPp€AHTHBLIX 00513aTeJILCTB HMEIOT:

- I'maBa ropoma Cmonencka BopucoB Anzapei AnexkcaHIpOBHY,

- 3aMmectuTens [naBel ropoma CMoNeHCKa IO (PHHAHCOBO-3KOHOMHMYECKOH
nestensHocTd Kynemosa TatesaHa HuxonaeBHa;

- 3aMectuTelb [1aBbl ropoga CMoieHCKa 110 HHBECTHLIMAM M KOMIUIEKCHOMY
pa3Butuio JloceB EBrenuii I'eHHanbeBHY;

- 3aMectuTenb [naBel ropojga CMoJE€HCKa IO TOPOJACKOMY XO3SHCTBY
ITapxoMenko AnHa BacuinseBHa.

IIpaBo BTOpO NOANHCH HMEIOT:

- HayalpHMK YIOPAaBJEHHA YydYeTa W OTYETHOCTH — IJIaBHBIH Oyxrairep
AmmunncTpanuu ropoga Cmonencka I'epberoBa Haranes HukonaesHa;

- 3aMeCTUTeNlb HavyaJlbHHUKa YIPaBJIeHHS — PyKOBOAUTENL CEKTOPa pacyeToB
yIpaBleHHs yueTa ¥ oT4eTHOCTH AamMuHucTpanuu ropoga Cmonencka CadpoHosa
Hartanes EBrennesHa.

IIpaBo mMOANHCH [OBEpPEHHOCTell H CYETOB, IPHHHMAEMBIX K OILIaTe, B
paMKax CBOMX NOJHOMO4YHI HMEIOT JOJDKHOCTHBIE JIMIA, HaJeleHHbIE MPaBOM
NIepBOM MOATIUCH.



[Tpunoxenue Ne 3
K Ilonoxenuro

COCTAB KOMHUCCHHA

1o NpOBECACHHIO BHe3anmHo# PE€BH3HH KAaCChI

Hemugosa
JInpus @enopoBHa

YjieHpl KOMHCCHH:

I'epberoBa
Haranea HukonaeBHa

- HavaJIbHUK aIMUHHUCTPAaTHBHO -
XO34HCTBEHHOIO OTAeja YTpaBlICHHA JAEIaMH
AJIMUHMCTpaAIH ropoza CMoreHcKa,

npeacenaTeyip KOMHCCHH.

- HaYaJIBHUK YIpaBJieHHs y4eTa M OTYETHOCTH -
rIaBHbBIM Oyxrasrep AIMHMHHUCTpPAallMH TIopona
CMoJIeHCKa,;

JpHHIOPOXKUK - KOHCYJBTaHT ceKTopa HpUEMHBIX
Onbra BanaguMupoBHa aJIMHHHCTPATUBHO-XO03IHCTBEHHOTO oTzena
VYupaenenus nenamMy AIMHUHHCTpAalUH ropoja

CMmorneHcka.
MartepuansHo oTBercTBeHHOe nuno — JlémmHa MapuHa HukosnaeBHa,

CTapLIMii MeHeDKep - GyXTrajTep CeKToOpa MaTepUaIbHOTO CTONA YIPaBICHH y1eTa 1
OTYETHOCTH AIMHHHCTpaluu ropoga CMoneHcKa.



IMpunoxenune Ne 4
K [1onmoxeHuo

COCTAB KOMHCCHA

10 CIIHCAHHIO TPYAOBLIX KHHXKEK H BKJaAblIeld K HUIM

MypauéBa

AJsiuHa AHaToOJIbeBHA
YneHsl KOMHCCHH:
['epberoBa

Haraness HukonaesHa

Jlemuaosa
JInpus @enopoBHa

- YOpaBIOMUA AenaMH  AIMHMHHCTpalUH
ropoza CMoneHcKa, npeacenarenb
KOMHCCHH.

- HaYaJIBHUK YIIpaBJICHHS y4eTa ¥ OTYETHOCTH —
INaBHBIA Oyxrantep AIMUHHCTpalM¥ ropoaa
CMoIeHCKa;

- HadyaJIbHUK aJIMUHUCTPAaTHUBHO-
XO34MCTBEHHOIO OTAeNa YIpaBjieHHs JellaMH
AnmMuauctpanus ropoaa CMoJIeHCKa.

MartepuanbsHo oTBeTcTBeHHOE MO — Cemrok Onsra BaguMmoBHa, TIJ1aBHBIA
CHELHANACT YNpaBleHHs KaJpOB H MYyHHIMIANBHOH CITyXObl AJMHHHUCTPAlUH

ropoaa CMoreHcKa.
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