AJMHUHUCTPAIIUS TOPOJA CMOJEHCKA

MOCTAHOBJUEHMHXE
or_dF. 09 20L1 N L50Y ?’7”/ —
06 YTBEpXKACHUN
AJIMHHUCTPaTHBHOTO periiaMeHTa

ApMuHMCcTpanu ropojga CMoneHCKa
0 NPEeNOCTABICHUIO MYHUIUTIANLHOM
yenyru - «OdopmieHne M Bblava
nacrnopta ¢acaga»

B cooteerctBHH ¢ PenepansHbiM 3akoHOM ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alldi TIPENOCTaBJIEHHS TOCYAAPCTBEHHBIX W MYHHUMIAIBHBIX YCIYI»,
NOCTaHOBJICHHAMH AMUBUCTpauuy ropoaa CMonencka ot 31.07.2019 Ne 2092-aam
«O6 yrBepxneHuu Ilopsnxa ¢opMHpoBaHHs ¥ BEAECHHS peecTpa MYHHUHITAIbHBIX
yenyr (pyHKuuit), npegocTaBiseMbIX (OCYIIECTBISEMBIX) HA TEPPHUTOPHH ropoia
Cmonenckay, oT 31.07.2019 Ne 2093-aam «O6 yrBepxkaenun Iopsaka pa3paboTku
U YTBepXIEHHs QIMHHUCTPATHBHBIX  PETJIAMEHTOB  INPENOCTaBJICHHS
Mynuunnam,nmx YCIyr», pyKOBOACTBYACH YcTaBoM ropoga CMoneHcka,

A,IIMI/IHHCTpaIII/Iﬂ ropoga CMOJIEGHCKATTOCTAHOBIAAET:

1. YTBepauTh npunaraeMeiii AZMHHUCTPAaTHBHBIN periaMeHT AIMUHUCTPalHH
ropofa CMOJICHCKa 1O NPEeOCTABICHUI0 MyHALUNANEHOH ycnym «O«i)opMJIeHne u
BbIla4a nacnopra ¢acajna».

2. KoMuTeTy mO MECTHOMY CaMOYTpaBJICHHIO AJIMUHHMCTPaUMH ropoja
CMoOJIeHCKa BHECTH COOTBETCTBYIOLIME H3MeHEHN B [lepeueHs rocy1apCTBEHHBIX U
MYHHUMOAILHEIX YCIYr, MPeJOoCTaBIsieMbIX Ha TeppuTopad ropoma CmoleHcka,
[lepeyenp ycnyr ¢ odAeMEHTaMM MEXKBEJIOMCTBEHHOTO M  MEXYPOBHEBOTO
B3aUMOJCHCTBHS, NPEJOCTABNAEMBIX Ha Tepputopy ropoaa Cmonencka, IMepeyeHs
rOCYNapCTBEHHBIX H  MYHMIMMAIBHBIX  YCIYr, IMpPEAOCTaBIeHHE  KOTOPBIX
OpraHmu3yeTcst B MHOro(YHKIHOHAJIbHOM LIEHTpEe NPEAOCTaBJIEHHs rOCYAapCTBEHHBIX
M MYHHOMNaAbHBIX ycnyr HaceneHuio B ropoae Cwmonencke, IlepeueHs
TOCyJapCTBEHHBIX M  MYHWIMNAILHBIX  YCIYr, IPeAOCTaBl€HHE  KOTOPBIX
TIOCPEACTBOM KOMILIEKCHOTO 3anpoca He OCYLIECTBIACTCA B MHOTOQYHKIHOHAIBHOM
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LIEHTpe MpeOCTaBIeHUs roCyJapCTBEHHBIX H MYHHLIMITIANBHEIX YCIYT HAaceeHUIo B
ropone CMmoJeHCKe.

3. YipaBlieHHIO apXUTEKTYPHI H I'PaJOCTPOATENLCTBa AIMUHHCTPAIIMH rOpozia
CMoNleHCKa B TedeHHe TpeX  KajJeHAApHBIX  AHEH TIocie yTBEpXKACHUA
AnMMHMCTpaTHBHOrO  pernaMenTa  ofecneudth — NpeOCTaBICHHE  TEKCTa
AIMHHHUCTPATHBHOTO pErjiiaMeHTa B KOMUTET N0 WHQOPMAIMOHHBIM pecypcaM H
TEJIEKOMMYHHKAlUAM AZMUHUCTpanuu ropoaa CMolleHCKa IS NOCIEAYIOILEro
pasMelieHMss Ha oOQMUMANFHOM calite AAMUHHCTpauuH ropoaa CmoleHcka, B
pErHOHANBHOM rocyJapcTBeHHON  HMH(GOpPMalMOHHOH  CHCTEME «Peectp
roCyJapCTBEHHBIX W MYHHMLMNaNbHEIX ycuyr (pysxmuif) Cmonerckoii obnactu», B
MYHHIMMANBHOE Ka3eHHoe yupexzaeHue «I'opoackoe HHGOPMalMOHHOE areHTCTBO»
A7 TIOCAEAYIOIEro ONyONMKOBaHUST B CpelCcTBaX  MaccoBod uH(opMmanuy, a
TaKOKe pasMellieHHe B MeCTax NpeAOCTaBIeHHs MyHUIUIAIBHOW YCIYTH.

4. Komutery mno  wHGQOPMaLMOHHBIM pecypcaM H TEIEKOMMYHHKaLHAM
AnmuHucTpaunun ropoga CMoneHCka pa3MeCTHTh HacTosllee MOCTAaHOBIEHHE Ha
opuLHaANBEHOM = caiiTe AIMUHHCTpaUUH ropona CMmoleHCKa H  BHECTH
COOTBETCTBYIOLIME H3MEHEHHs B PeecTp rocyaapcTBeHHBIX H MyHHUHUNAJIBHBIX YCIIyT
(pynxuuit) Cmonenckoil obnactu.

5. MyHMUMNATEHOMY Ka3eHHOMY yupexzaeHuio «['opojckoe HHGOPMAUOHHOE
areHTCTBO» ONMyOJIMKOBATh HACTOsIEe [OCTAHOBJIEHHE B CPEACTBAX MacCCOBOH
uHbOpMalMH. T

I'naBa ropoga CMmoneHcka A.A. bopucos




YTBEPXJIEH
NOCTaHOBNICHHEM A IMHHHUCTPALHH
ropoga CMoieHcka

oT 7 Ql.lal{ Ne JW%;;W

AIMHUHHUCTPATUBHBIN PETJIAMEHT
AAMUHUCTPAIIIA TOPOJA CMOJIEHCKA IIO IIPEJOCTABJIEHHIO
MYHUIHUIIAJBHON YCIIYTH «O®OPMJIEHHE ¥ BHIJAYA
MACIIOPTA ®ACAIA»

1. OBIIIUE NMMOJIOXKEHUS

1.1. IIpeamer peryaupoBaHHs AIMHHHCTPATHBHOIO PerjiaMeHTa
NpeJoCTAaB/IeHH MYHHUHNAJIbHONH YCIYyrH

Hacrosmuit AIMMHMCTPaTUBHBIH perjilaMEHT YCTaHABAHBAeT MOPANOK H
CTaHAapT NPENOCTaBICHHS MyHHIMnanbHOM ycimyrn «Oc¢opMieHHe M BEIAaYa
nacnopta hacana» (naee - MyHHLHOAIBHAA YCIyTa), CPOKH M MOCIIEAOBATENEHOCTh
aIMHHUCTPAaTHBHLIX NpOLEAYP M aAMMHHMCTPATHBHBIX HeHCTBHH AIMMHHCTpaLUH
ropoga CMonencka (manee - AIMHHUCTPALKs) B JIMLE YIOPABIEHHS apXHTEKTYpHI H
TPafoCTPOUTENBCTBA AZIMHHACTpauun ropoga CMonencka (nanee - YAuI), a Taxoxe
OPSAHOK B3aUMOZeHCTBHA MEXIy CTPYKTYPHBIMH nofpas/ieNieHHsIMHA
AZIMMHHCTpalldd M JOJDKHOCTHBIMHM JIMLIAMH, a TaKkKe MOPAJOK B3aHMOJEHCTBHSA
AZIMVMHWCTpallid C 3afBUTENSIMH, HHEIMH OpraHaMH [OCYAapCTBEHHOH BIAcTH M
OopraHaMM MeCTHOTrO CaMOYNpaBJICHHSA, a TaKXKEe OPraHM3aUUAMH H YYpEKACHHIMHU
IpH MPENOCTABICHUH MyHULIMIIAIBHON YCITyTH.

1.2. Onucanue 3asiBuTeNCH

1.2.1. 3agBUTENAMH BBICTYNAIOT COOCTBEHHHKH HJIM HHBIE MPaBOOGIANaTENH
30aHHH, CTPOEHMH, COOpyxXeHMH, MoMemeHHH (MMeImUX COOCTBeHHEIH (acan)
(namee - 3asBHTenH), obpatuBIIMecs B AJMHHHCTpauMio JMGO OpraHH3alHIo,
ykazaHHyro B nOyHkte 1.3.1 mogpasmena 1.3 pasgena 1 HacTosInero
ANMWHHCTPAaTUBHOTO pErlaMeHTa, 3a IPEAOCTABJIEHUEM MYHUIMIANLHON YCIyTH B
NOpsiiKe, YCTAaHOBICHHOM HAacTOSIUMM AJIMHHHCTPAaTHBHBIM pPErJIaMeHTOM, C
3asBJIEHHEM Ha odopMIIeHHe H BeIavy macnopTa (acana (nanee - 3asiBIIEHHE).

1.2.2. Ot umeHnu 3asgBUTelNell 3a MpeJOCTaBIEHMEM MYHMLMNAIBHON YCIyTH
MOXeT oOpaTHTECA YNONHOMOYEHHBI# B COOTBETCTBHH C  (elepalbHBIM
3aKOHOJATENLCTBOM IIPEACTaBUTENb.
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1.3. TpeGoBaHus Kk NOPAAKY HHPOPMHPOBAHHS 0 NPEAOCTABJICHHH
MYHHIHOAJBHOH YCAYTH:

13.1. [Jna mnomy4yeHus wunpopMauUuH 0O BOMpPOCaM IpPeJOCTaBJICHHS
MYHHIMNAILHOA yCIyrd 3asBuTenu obpamarorcs B AIMUHHUCTpalUIO HIH
CMmonenckoe obnactHoe rocyapCTBEHHOE OromKeTHOe yupexaeHue
«MHOroGyHKIMOHANBHBIH LEHTP MO NPEAOCTABICHHUIO TOCYAapCTBEHHBIX H
MYHHUHIANBHEIX YCIYT HaceneHHIo» B ropoge CmoneHcke (manee - M®II) B
5IEKTPOHHON (popMe, JINYHO, MOCPEACTBOM TENEePOHHOH CBA3H WM B MHCHMEHHOMH
¢dopme.

1.3.2. CTpyKkTypHBIM mompasfejlcHUeM AIMMHHUCTpAlliH, OTBETCTBEHHBIM 3a
[IpeIOCTaBlIeHHe MYBHLIMIIAIBHON yCIIyTH, sBaserca Y Aul .

KoHcynpTamuy mo BompocaM IPEAOCTaBICHHS MYHUIUNANBHON YCIYTH
IIPOBOJATCS CHELHANMCTAaMK OTZela ropoackoro au3aiina YAul'.

1.3.3. CnpaBouynas uHpoOpMalHs O MecTe HaxOXAeHHsA, rpaduke paboThl,
CIIPaBOYHEIX TeNedoHaX U 00 aapece 3eKTpoHHOH nouTs! Y Aul' pasMelnaercs:

- Ha ounHaNEHOM caiiTe AIMHHUCTpaUVH B ceTH «HTepHET»;

- B (QeaepansHOil rocymapcTBeHHO# HH(popMalUuOHHOH cucTeMe «EmuHbIH
IOpTaJl FOCYAAPCTBEHHBIX ¥ MYHHUMNAIBHBIX yeiyr ($byHkumii)» (nanee - Equnerii
noprain) (3MeKTpoHHBIA afgpec: http:/www.gosuslugi.ru), a Takxe B perHoHaJIbHOR
rocysapcTBeHHO# uH(popMmanuoHHOH cucteMe «llopTan rocyAapCTBEHHBIX H
MyHMUIMNanbHbIX yoryr ((ynkuuii) CMmoneHcko#t obnacti» (nanee - PeruoHansHbIH
noprait) (3eKTpOoHHbIH ajpec: http:/pgu.admin-smolensk.ru).

CnpaBounas nHQopMaUus 0 MeCTe HaxOXKAeHHA, rpaduke paboTEI, CIPaBOYHBIX
TenepoHax u o6 axpece anexTpoHHO# mouTs! M®L] pasMernaercs:

- Ha obumansHOM caiite M®LI B cetu «HTEpHETY;

- Ha EnuaoM 1 PernonansHoM mopranax.

1.3.4. IHpopManus 0 MyHHLIHUIIANBHOM yCIyre pasMellaeTcs:

- Ha UHOOPMALIMOHHOM CTEHJIEe, pasMelleHHOM B YAuT;

- Ha oHIMAaNbEHOM caiiTe AIMHHUCTpalUHU B ceTH «VIHTepHeT»;

- Ha opunuansHoM caiite M1 B cetn «MHTepHETY;

- Ha EnunomM u PernonansHoM nopranax.

1.3.5. Pazmemaemas uHopMalusa CONEPIKHT:

- TEKCT HACTOALIEro AAMUHUCTPATHBHOTO PETJIaMEHTa;

- pekoMeHOyeMylo ¢OpMy 3adBI€HHI O NPENOCTaBIEHHWH MYHHLHIANLHOM
YCIIYTH COTJIaCHO ImpuioxeHuo Ne 1 Kk HacTosmeMy AJIMHHUCTPaTHBHOMY
periaMenTy; |

- Nepe4yeHb JOKYMEHTOB, HEOOXOAUMBIX AN MPEAOCTaBICHUS MYHHLIMIAIbHOM!
YCIIyTH, 4 TpeOOBaHMs, IPEABABIIAEMBIE K 3THM JOKYMEHTaM;

- IOPANOK HHPOPMHPOBAHHS O XOAE NMPEROCTABIEHUS MyHHULUNIANBHOM YCIYTH;

- nopsapgok oOkanoBaHMs pemenuit u  gelictBuii (GesmeifcTBuf),
OCYIIECTBJIIEMBIX M  INpHHUMaeMbix AJMUHHcTpanued, M®PI] B xonxe
IpeaoCTaBICHUS MyHUIIHNAIbHON YCIYTH.

1.3.6. OcHoBHBIMHE TpeGoBaHUAMY K HHPOPMUPOBAHUIO 3asBHTENEH ABIAIOTCS:

- JOCTOBEPHOCTh NpenocTaBiseMoil HHpOpMaLuy;




- YETKOCTb B U3JI0XKEHHH HH(POpMALIKH;

- IOJIHOTa HH(QOPMHUPOBAHHUS;

- yOo6CTBO B OCTYIHOCTD MONYYeHUsA HHQOPMaIUH.

1.3.7. Ilpu Heo6xoaUMOCTH MOMYYeHHs: KOHCYIbTalUUi 3asiBUTENb oOpalnaercs B
YAul, M®Ll. Koncynbranuu no npouenype NpefOCTaBICHHS MYyHHLUHNAIbHON
YCIIyTH OCYINECTBIAIOTCA:

- B MUCBMEeHHOH (opMe (Ha OCHOBaHHH ITHCBMEHHOT0 OOpalieHus);

- B YcTHO# ¢opMe npH THYHOM oOpalleHHH;

- IOCPeACTBOM TeNe(pOHHOM CBA3M;

- 11O JIEKTPOHHOH IOYTE;

- MO0 €ANHOMY MHOTOKaHaJIbLHOMY HoMepy TeledoHa MPLI,

Bce KoHCY/IbTaLHH ABNAIOTCS 6ecCIaTHBIMU.

1.3.8. TpeboBanusa k ¢opMe M XapakTepy B3aHMOACHCTBHSA CIELHAIHMCTOB
YAul', M®I] ¢ 3agBuTENIMHU:

- KOHCYNbTalUM B ITHCbMEHHOH ¢(opMe HpEeAOCTABIAIOTCA CHEeLUATHCTaMH
YAul' mbo paGotHukamMu MODI] Ha oOCHOBaHMM ITHCBMEHHOro oOOpameHus
3adBUTENA, B TOM 4YHCJIe NOCTYHMHBIIEro B IEKTpOHHOH ¢(opme, B TedeHume 30
KaJIeHapHBIX JHel mocie Noiy4eHns yKa3aHHOro oopalueHus;

- NIPY KOHCYJIFTHPOBAHUH IOCPEICTBOM TelieOHHOM CBA3M cnenuanuct Y Aul’
m6o paborHuk M®IL] npexacrasnsercsa, Ha3BaB CBOH (PaMHIIHIO, HMs, OTYECTBO,
JOJDKHOCTB, INpeayaraeT NpeACTaBUThCS CcoOeceTHHKY, BBICHYLUHBAET M YTOYHSET
CyTb Bompoca. Bo Bpems pasroBopa HeOOXOOMMO HpPOM3HOCHTH CJIOBAa YETKO,
n30eraTh MapalIeNbHEIX PasroBOPOB ¢ OKPYXKAIOIIUMH JIOABMH H He IpepHIBATh
pa3roBop 1o MpHYKHE NOCTYIUICHHA 3BOHKA Ha pyTo# anmapar;

- 110 3aBepIIeHHHM KoHCynbTanuu cneudamuct YAul' mub6o paboraux MOPL]
JOJDKEH KpaTKO NOABECTH HTOr pasroBopa U IMEpedHCIHTh AefiCTBHA, KOTOpHIE
CleAyeT NPEANPUHATD 3asBUTEIIO;

- cienuaimict YAuI™ mubo pabotaux M®LI npu orBete Ha Tee)OHHBIE 3BOHKH,
IMHCEMEHHBIE M DJJIEKTPOHHbIE OOpameHus 3asBUTeNed 00i3aH B MaKCHMAaILHO
BEXIIMBOM H JOCTYNHOI (opMe MpefoCcTaBIsTL HCHEPNBIBAIOITYIO HH(OPMALHUIO;

- HHOUBHIOyaJbHOE YCTHOe HH(OpDMHMpOBaHHE KaXKIOr0  3asBUTEINA
CIELMAIMCTaMH OCYIIeCTBIsIeTCS He Gonee 10 MunyT.

Cnenuamict He BIpaBe OCYINECTBIATh HHGOPMUPOBAHNUE, BEIXOAAIIEE 32 PAMKH
CTaHAAPTHEIX INPOLEAYP M YCIOBHH NpEeNOCTaBICHHS MYHHLMNAIBHOH YCIyrH H
BJIHAIOLIEE PAMO MM KOCBEHHO Ha pellieHHe 3asBUTEIIEN.

2. CTAHAAPT IPEJOCTABJIEHHS MYHULIUTIAJIBHON YCJIYTH
2.1. HaumMeHoBaHHE MYHHIHNAJbHOH yCIyrH

HaumenoBanue MyHHUHNanpHON yciyrd - «OgopMiieHHe U Bbla4a Iacnopra
dacana».
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2.2. HanmeHoBaHHe OpraHa, NpefocTaB/IAIONIEro MyHHIHNAAbBHYIO yCIyry

2.2.1. MyHanpmaneHas ycnyra npemoctasnsercs YAunl'.

2.2.2. B npenocTaBieHuE MyHHMIMIAIBHO! yCITyTH NPHHAMAET y1acTHe MOLl B
COOTBETCTBMH C COTVIAIIEHHEM O B3aMMOIEHCTBUM MeXIy AIMHHHMCTpauued u
\% (A8

2.2.3.TIpu npefocTaB/eHH: MyHHIMIANBHON YCIyTH AIMHHACTPALHs, M®I]
B IENAX TONYdeHHs TOKYMEHTOB (CBEIEHHH, COepXaluXcs B HUX), HeoOXOANMBIX
IV TIpeAOCTaBJIEHUs] MyHHULMIIANBHOH YCITyrH, B3aHMMOACHCTBYIOT C ¢benepaabHEIM
OpPraHOM HCIOJHATENBHON  BIACTH,  YNONHOMOYEHHBIM  Ha OCYLIECTBICHHE
meiicTBHHl ' MO TIOCYAapCTBEHHOMY  KauacTpoBOMY  yUeTy, roCyAapCTBEHHOM
perucTpalMy Npasa, Beaenue EnnHOro rocyaapCTBeHHOro peecTpa HeIBIXKHMOCTH 1
TpeNoCTaBIeHAe CBEACHHI, colepxamuxcs B EXMHOM rocyqapCTBEHHOM peecTpe
HEeABUIKUMOCTH.

2.2.4. 3anpemeso TpeGoBaTh OT 3asgBUTENCH OCYLIECTBICHHA neiicTBUif, B TOM
quciIe COrNACOBAaHM, HEOOXOMMMBIX Ui IOJydYeHHMA MYHHIHUNAIBHOH YCIyrd H
CBA3aHHBIX ¢ oOpallleHHeM B HHBIE OpraHbl, OpraHH3alliM, 3a HCKIIOYCHHEM
NOJTyYeHUs. YCIYT, BKIIOYEHHBIX B IlepeyeHb yCIyr, KOTOpBIE ABJIAIOTCA
HeOoOXOAUMBIMHU B 0643aTEIEHBIMHE JJIA NPENOCTABIEHHS MyHUITUNAIBHBIX YCIIYT.

2.3. Pe3yJbTaT NpeJocTaBIACHHA MYRHIHNANLHOH yCayrH

2.3.1. Pe3ynsTaToM NpeJOCTAaBIeHHA MYHHUHMIAIBHOA YCIYTH SBJISETCH
NPUHATHE OAHOTO U3 CIEAYIOIIHX PELICHHIA:

- 06 odopMIIeHHH U O BbIAa4e nacnopra dacana;

- 06 oTka3e B oopMIICHHH ¥ BELa4e nacnopTa ¢acana.

2.3.2. B ciyyae npuHsATHA pelieHHs o6 OGQOpMIIEHHH W O BBIade Macropra
hacama MyHHIHNANbHAS YCIyTa 3aBepIIaeTCs 0popMIeHHEM U BbayeH 3asBUTENAM
nacnopra ¢acana.

B ciydae mpHHATHA pelleHHs 06 oTkase B 0GOpPMIEHHMH M BEIA4€ MacropTa
dacaga MyHHUMOANBHAs YCIyra 3aBepLIAeTCs BbiAaveil 3ajgBHTENAM NHUCbMa 06
oTkase B oOpMIIEHHH U BhIfave nacnopTa ¢acajga ¢ ykasaHHEeM NPHIHH OTKa3a.

2.3.3. PesympTaT NpPeNOCTABNEHAA MYHHIHMMAILHOH YCIYyTH MOXeT OBITh
nepeaaH 3ajdBUTENSAM B OMHON MIIM 3209HOH (opMe, B ONHOM HITH HECKOJIbKHX BHJIAX
(6yMa)XHOM, 3JIEKTPOHHOM).

23.4. Ilpm ounoii ¢QopMe moOIydeHUs pesylbTaTa IPENOCTaBICHHA
MYHMIMIATEHOR YCITyrd 3asBuTeNn obpamatorcs B YARD' mim M®II nuuno. IIpu
o6pamenun B YAul' uwnu MOIL] 3agsuteny npeabpABAIOT [AcnopT HIH HHOM
JOKYMEHT, YAOCTOBEpSIOMH JTUYHOCT. B ciyuae obpailenus ymoJHOMOYEHHOTO
NpENCTABHTENS - JOBEPEHHOCTh, BHIAAHHYIO B COOTBETCTBHM C JEHCTBYIOMHM
3aKOHOAATENbCTBOM.

2.3.5. Tlpu ouHoii ¢opMe TMONYYeHHUs pe3ynbTaTa MPEAOCTABICHHA
MYHHIMOATBHOM YCITyTH 3aj4BUTENSM BEIACTCA NacmopT gacana m6o muckMo 06
oTkase B oOpPMJIEHMH M BhiJaye macrmopra dacaza ¢ yKasaHWeM NpPHYMH OTKasa,
noanucanHoe 3aMectuteneM [apel ropoga CMoneHcka - HadalnbHuKOM YAHI -
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TIIaBHBIM apXHTEKTOPOM (Hanee - 3aMecTHTeNb [ J1aBBI roposa).

2.3.6. Tlpu 3a0uHOit ¢opMe TMONydeHHs Dpe3yiabTaTa NPEAOCTABIECHHA
MYHHIMOANLHOH YCITYTH nacnopt dacaga 160 MUCEMO 06 oTKase B oopMIIEHHH H
BBIZlaue IIacIopTa (acana ¢ yKasaHueM IIPHYMH OTKa3a, OANMCAHHBIE 3aMECTUTENEM
[maBsl TOpOJNA, HANPABJAIOTCA 3asBUTENAM IO TOYTe Ha ajpec, yKasaHHBIA B
3asBJICHUH.

2.4. Cpok npexocraBiieHHsi MyHHUHNAAbHOH ycayra

2.4.1. Cpox mpeocTaBieHHs MyHHMIMNAIBHOHM yCIyTH HE NOJDKEH NpEBBIIATh
30 xaneHmapHEIX AHelt ¢ MOMEHTA PerHCTPAllHU 3asBJICHUA.

2.4.2. Tlpu HanpaBleHMH 3asiBHTE/IMU 3asiBJICHHS H BCeEX He0o0XO0AUMBIX
JOKYMEHTOB 1O TOYTE CPOK NPENOCTABICHHMS MYyHHLMNATLHOH  yCIyTH
OTCUHTBHIBAETCSA OT AATHI UX TOCTYIIeH s B YAUI (OT JaThl PETHCTPALKH).

2.4.3. Tlpn HanpaBleHMH 3ajBIEHHS H BCeX HEOOGXOAMMBIX NIOKYMEHTOB B
5IEKTpOHHOM Buie Jm6o uepes M®L] cpok NpemoCTaBICHUA MYHHLHANAIBHOH
YCIIyTH OTCYHTEIBAETCS OT AAThl HX HOCTyIUIeHHs B Y Anl’ (OT AaThl peruCTpaLyH).

2.4.4. Tlpu HampaBiAeHHM 3asBJCHUA U NPUIAraeMeIX K HEMY NOKYMCHTOB (nipu
HanM4MK) B JNEKTPOHHOM BuAe mnocpeactsoM Exunoro moprama (unu)
PerdoHANBHOTO MOPT&Ia CPOK MPHHATHA AIMHHUCTpalMed pelleHHs O BbIlade
macmopra (acama (mHchMa o6 OTKase) M BBIAAYH (HampaBiIeHMs) 3asABHUTENAM
nacnopta ¢acama (muckMa 06 OTKa3e) OTCUMTBIBACTCA OT JaThl PErHCTpaluH
3afBJIeHAS B BEJOMCTBEHHOH HH(POpPMAUMOHHOH CHCTEME, O HYeM 3agBUTCIH
TONY4YalOT COOTBETCTBYIOIIEe yBeXOMIIeHHe dYepe3 EMuHbIA mopTal, PernoHanbHbli
mopTall.

2.4.5. B cimyuae Beifopa 3asBUTEIAMH CIocoGa MONYYeHHS PpesynbTara
TpefoCTaBleHns. MyHUnunansHoi ycmyrd B M®ILI cpok BrIaaqm (HampaBiIeHHs)
M®ILI nacmopra ¢acama (mucbMa 06 OTKase) 3asiBHTENAM YCTaHaBIHBACTCA B
COOTBETCTBHM C COTNAlIeHHeM O B3amMojedictBEM Mexay MOIl u
AIMUHHCTpaLMEH.

2.4.6. [IlpuocraHoBieHHE  NpPEROCTAaBICHUA MYHULMIANbHOH  YCIIYTH
(enepanbHEIME HOPMATHBHBIMH IIPABOBEIMH aKTaMH HE NPENYCMOTPEHO.

2.5. IIpaBoBbie OCHOBAHHS ISl MPENOCTABIEHHS MYHHIHIAJNbHOH yCIYyrH

ITpeocTaB/ieHie MyHHIANANBHOR YCIIyTH OCYIIECTBIAETCA B COOTBETCTBUH C:

- I'pakjaHCKMM  KOAEKCOM Poccuiickoii ®enepauvu,

- (demepanehbM 3axkoHOM oT 06.10.2003 Ne 131-03 «O6 obmux NpUHIMIAX
OpraHu3alyi MECTHOTO CaMOYNIPABIICHHUS B Poccuiickoit @enepanvn»;

- @epepansHBIM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHH3alHK
TpeOCTaBIeHUA roCyJapCTBEHHBIX W MyHHIMNAILHBIX yCIYT»;

- IIpaBunaMu copmepkaHusA (acafmoB M Orpaxaaromux KOHCTpYKUMH 30aHUH,
CTPOEHHH, COOpYXEHHH, NOMeIleHHH B TOpOAe CMmoreHcKke, YTBEpKIACHHBIMU
ocTaHoBNeHMeM AjMMHHCTpanuu ropoza Cmonencka or 03.06.2014 Ne 996-anM
(nanee - IIpaBuna);




- YcraBoM ropoaa CmoiieHCKa;
- HaCTOAINHAM AJMHHHUCTPATHBHBIM PErJIaMEHTOM.

2.6. UcuepnriBaiomuii nepedeHb JOKYMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH €
3aKOHOAATETbHBIMH HJIH HHBIMH HOPMATHBHBLIMH NPaBOBLIMH AKTaMH i
NpeX0oCTABIeHUA MYHHIHNAJALHOI yCayru (¢ pa3ieleHHeM Ha JOKYMEHTHI H

HHPOPMALHIO, KOTOPbIE 3aABHTEIH AOKHDI NIPEACTABHTL CAMOCTOATENLHO, H
AOKYMEHTBI, KOTOpbI€ 3asiIBUTEJIH BIpPaBe NMpeJcTaBHTL N0 COOCTBEHHOI
HHHIIHATHBE, TAK KAK OHH MOAJIEKAT NPEeACTABIECHHIO B PAMKAX
MEeXBEeAOMCTBEHHOr0 HHPOPMALHOHHOTO B3aHMO/EHCTBHSA)

2.6.1. JIna npenocTaBleHHs MYHULIMIAIBHON YCIYTrH 3asdBUTENH IMOJAIOT
3agBleHHe 10 ¢GopMme cormacHO mnpmiIokeHuo Ne 1 Kk HacToAlEeMY
AJIMHHHCTPaTHBHOMY perjlaMeHTy, HalHCaHHOe COOCTBEHHOPY4YHO (pa3b0p4HBEIM
MOYEpKOM) MJIM HamevaTaHHOe MALUIMHHBIM CrocoboM, a TaKKe pacreyaTaHHOe
MOCPeACTBOM  3JI€KTPOHHBIX II€YAaTAIONMX YCTPOHCTB, JH60  HanpaBisioT
MOCPEICTBOM 3JIEKTPOHHON MOYTEHI.

2.6.2. 3asBneHHe AODKHO 005A3aTeNIBHO COAEPKATh CIEAYIOLIHE pexsnsn'rm

- (haMuHIO, MM, OTUECTBO (IIPH HANW4MH) 3asBUTEIIEH;

- IOYTOBKIH afpec, TenedoH AJA CBA3M.

TexcT 3asBieHMs HOMXEeH OBITH HamKMcaH pa3bopuuBo, (aMHIHA, HMA H
OTYECTBO 3aABHTENA, aiPEC €r0 MECTa KHUTEeNbCTBa, TeNedOH (€CIH €CTh) HAMHCaHbI
HOJTHOCTBIO. _

2.6.3. B nmepeueHL MJOKYMEHTOB, HEOOXONMMBIX Ul MPENOCTABJICHHS
MYHHLMNAIBHON YCIYTH, BXOJAT:

ITpoekT (hacama, KOTOPLIH BKJIIOYAET B CEOA:

Tom 1. O61uad NoACHUTENIbHAA 3aMKUCKa

1. Obuas gacTs.

2. ApXHTEKTYpHO-CTPOUTENBHBIEC pEIICHHS.

3. Ucxoauble AaHHbIe (KOITHA AOKYMEHTOB):

- apXUTEKTYPHOE 3aiaHKe, BelaaHHoe Y Aul;

- [HOBEpEeHHOCTs (B cCilydyae eciM OT JMIA 3asBUTeNs JAeHCTBYeT
YIIOIHOMOYEHHBI! NpeCTaBATEND );

- KOMHSA macnopra GU3MYEecKoro juia (CTpaHHUsl 2, 3, pErHCTpalHUA MO MECTY
MPOITUCKH ); l

- cornacde Ha 06paboTKy NepCOHANBHEIX AAHHBIX COTJIACHO NMPHUIIOXKEHHIO Ne 2
K HacTosmeMy AIMHAHACTPAaTABHOMY perjlaMeHTy;

- HHOUBHAYaNbHEIN HamoroBelii Homep (IHH) 3asBuTens;

- JOKyMEHT YMOJNHOMOYEHHOro opraHa o0 u306paHMH €IMHOIMYHOIO
HCITOJIHUTENRHOTO OpraHa IOPHAMYECKOTo JIAIA, HMEIOIIEro MpaBo ACHCTBOBATH OT
MMEHH IOPUAMYECKOro JIMLa Ge3 JOBEPEHHOCTH, JOBEPEHHOCTH (B Cliyyae eCi OT
HMMEHH IOPUAMYECKOTO JINLA AefiCTBYET TPEThE JINLO);

- paHee YTBEPXKASHHBIM MacmopT ¢acaja (IpH HaTHMYMH);

- paHee yTBEpXKAEHHEIH MPoeKT dacaja (IIpH HATHIHH).

ToMm 2. ApXHTEKTYPHO-CTPOUTENBHBIE PEIICHHA
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1. ®ortorpadus dacaga Ha MOMEHT ITOJAYH 3asBJICHHU.

2. Yeprexu ¢acana (rnaBHbIi, GOKOBOH, ABOPOBEI) B COOTBETCTBYIOIIEM
MacmTabe.

3. ITacmopt uBeTOBoro pemenus ¢acanoB (He TpeOyeTcs B Cilyyae, ecid
coGCTBEeHHMK (pacafa, ABNSIOLIErocss 00BEKTOM KYJNbTYPHOro Haciemus, INIaHUpYeT
YCTaHOBHTB TOJBKO MHG)OPMAUHOHHYIO KOHCTPYKIHIO (BEIBECKY).

4. YepTek DOTOIHATENBHOTO 000pyIOBaHHsA, B TOM YHCIIE Y€PTEX KPEIICHHA K
dacany. B cimyyae YCTaHOBKHM KpBHIUIHOM BEIBECKH HeobxoauMa pabouas NpoeKTHas
JNOKyMEHTaIuA.

5. OOoTOMOHTaX H306pa)KeHPI5{ dacana (c y4eToM BCEX IPOEKTHPYEMBIX
H3MEHEeHHit).

dopMHUpOBaHHE M HaNpaBIeHHEe MEXBEAOMCTBEHHBIX 3allpoCOB B OpraHbl
(opraHM3auMH), YYacTBYIOLIME B IIPEJOCTABJICHMA MYHHIHNANBHOH YyCIyTH,
OCYIIECTBIIAIOTCA B CIIydae HEOOXOAMMOCTH MONyYeHHs JOMOJHUTENbHBIX CBeIeHNH
13 EquHOro rocyaapcTBeHHOro peecTpa HeIBHXHMOCTH.

2.6.4. 3aspuTenu (OpedCcTaBUTENM 3afdBUTENEH) BOpaBe MpPEACTaBUTH 1O
cOOCTBEHHOI HHULIMATHBE CIIEAYIOLHE JOKYMEHTHI: ,

- MPaBOYCTaHABJIMBAIOLINE NOKYMEHTEI Ha 00BEKT HEABHXUMOCTH.

2.6.5. JIOKyMeHTbI, [peACTaBIAeMble 3asBUTEAMH, JOIDKHBI COOTBETCTBOBATH
CIIEAYIOIIMM TpeOOBaHHSIM:

- TEKCTHI JIOKYMEHTOB HalmKcaHbI pa3bopuuBo;

daMunus, uMs U oT4ecTBO (NpM HANMYMM) 3asBUTeNled, anpec yKasaHbl
HOJTHOCTBIO;

- B [JOKYMEHTaX HeT IOJYHCTOK, IPHIHMCOK, 3a4E€PKHYTBIX CJIOB M HHBIX
HEOrOBOPEHHKBIX UCNIPaABIICHHIA;

- JOKYMEHTHI He MCIOJHEHBI KapaHJalioM;

- IOKyMEHTHl He MMEIOT Cepbe3HBIX MNOBPEXACHNH, HAIMYME KOTODBIX
AOMYyCKaeT MHOrO3HAYHOCTb HCTOIKOBAHHS CONCPKaHHS.

JIoOKyMEHTHl JAJs MPEXOCTaBlNeHHs MYHHLUMOAIBHOH YCIYyrH IO IKEJNaHHIo
3asABHTENEH MOTYT HANPABIATHCA [0 TIOYTE H B 3MEKTPOHHOH opme.

2.6.6. TpeboBars OT 3ajABUTENEH [peACTaBlIeHHs JOKYMEHTOB, HE
NPEeAyCMOTPEHHBIX ~ HACTOAIMM  AJMUHHCTPATHBHEIM  DErJiaMeHTOM,  HE
JOIycKaeTcs.

2.6.7. He nonyckaercs TpeGoBaTh OT 3asBUTENEH IPEACTaBICHH JOKYMEHTOB H
MH(bOPMaLMK, KOTOpble HaXONATCA B PacNOpsDKEHHH OPraHOB, NMPEAOCTABJAIOLINX
rOCyJapCTBEHHEIE YCIIYTH, H OPraHOB, IPEAOCTABIAIOMMX MyHUIMIANBHEIC YCIYTH,
MHBIX TOCYJapCTBEHHBIX OpraHOB, OpraHOB MECTHOro CaMOyNpaBJICHHA,
opraHu3aluii, B COOTBETCTBHH C HOPMAaTHBHBIMHM NPaBOBBIMM aKTaMH Poccuiickoit
depepauny, HOPMATHBHBIMM [PaBOBBIMH aKTaMM CYOBEKTOB Poccuiicko#
®enepauny, MyHHIHNAIGHEIME IPABOBBIMH aKTaMH.

2.6.8. Iloxylvxenm, yKa3aHHbIE B MyHKTax 2.6.3, 2.6.4 HacTosALIero noapasaena,
MOTyT OBHITh HalpaBIeHbl B 3JEKTPOHHOH (opMe. B sToM cilydae yKa3aHHBIC
HOKYMEHTHl MpEACTaBIAIOTCS B BHAE OTCKAHMPOBAHHBIX KONHit, 3aBEpEHHBIX
3MEKTPOHHOM MOANUCHIO 3asBUTEIIECH.
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2.6.9. B ciyyae HenpencTaBlieHHs 3aSBUTENAMH IO COGCTBEHHON HHHULMATHBE
AOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.4 HACTOALIEro moipasfena, AJAMUHHCTpalHs
umi MOII monyuaer moxymeHTHI (MX KOIHMH WIM CBENEHHS, COAESPHKALIMECS B HHX)
Ha OCHOBaHHM MEXXBEAOMCTBEHHBIX 3alIpOCOB, B TOM YMCJIe B 3JIEKTPOHHOM hopme, ¢
HCMOJIb30BAHHEM  €AWHONW  CHCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOACHCTBUS M  NOAKMIOYaeMBIX K  HEeHd  perMOHANBHEIX  CHCTEM
MEXBEOMCTBEHHOI0 HHPOPMALHOHHOTO B3aHMOICHCTBHUS.

2.6.10. 3anpemaercs Tpe6oBaTh OT 3asBUTENEIH:

1) npexcraBnenns NOKyMEHTOB M MH(pOPMALWH, MPEACTABICHHE KOTOPHIX HE
NPEAYCMOTPEHO HOPMATHBHEIMH IPAaBOBBIMH aKTaMH, PEryJIHPYIOIUMH OTHOIIEHHS,
BO3HHKAIOLIME B CBA3M C MPEAOCTaBICHHEM MYHULHNAIBHEIX YCIIYT;

2) nmpencTaBleHUS JOKYMEHTOB M HWHGOpManuM, B TOM 4HCJIe
NOATBEPXKIAIOINEl  BHECEHME  3afABHTENSIMH  IUIATBI 32  HPENOCTABIICHHE
MYHULMIANBHONH YCNYTH, KOTOpble HaxXxoIiITCd B paclOpsDKEHHH OpraHos,
NPeAOCTaBIAIOMMX MYHHIHNANLHYIO YCIYTY, TOCYHapCTBEHHBIX OPraHOB, HMHBIX
OpraHOB MECTHOTO CaMOYNpaBIE€HHA M OpraHd3aldii, B COOTBETCTBHH C
(enepanbHEIMM HOPMATHBHEIME NPaBOBBHIMH aKTaMH, O6GJACTHEIMM HOPMATHBHBIMH
NIPaBOBBIMH aKTaMM ¥ MyHULUNAIbHBIMU NIPABOBEIMH aKTaMHU;

3) mpeacraBneHus JOKyMEHTOB H HH(OpMAaLMH, OTCYTCTBHE M (M)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3hBAIMCH NpPU INEPBOHAYAIBLHOM OTKa3e B
NpEeNOCTaBIEHMH MYHMIHUIANbHOM YCIYTH, 32 HCKIIIOUEHHEM CIICAYIOIIHX CIIyJaes:

a) M3MEHEeHHs TpeGOBaHMH HOPMATHBHLIX IIPABOBLIX AaKTOB, KAaCAIOIIHXCS
NpenoCTaBlcHUsT MYHHLIHIANBHON YCIOYrH, IOcle MEPBOHAYAIBHOM MOZadH
3asBIICHHS;

6) HamMuus OMHGOK B 3ajBJEHHH M NOKYMEHTAaX, NOJAHHBIX 3asBHTEIAIMH
IOCJie MEePBOHAYAIBHOIO OTKa3a B NPENOCTABICHUH MYHHIHMNAIBHON YCIYrH U He
BKJIIOYCHHBIX B [IPECTABICHHEIH paHee KOMILIEKT JOKYMEHTOB;

B) MCTEYEHHA cpoka HeHCTBMS ANOKYMEHTOB MM HM3MEHEHHA HH(bOpMauuu
mocjie MEPBOHAYAILHOrO 0TKa3a B IIPEJIOCTaBIEHUN MyHULIUIIANBHOM YCIIyTH,

T) BBIABIEHHA JOKYMEHTANBHO TOATBEPXKAEHHOrO ¢hakta (MPH3HAKOB)
OIIHGOYHOTrO MJIM MPOTHBOIIPABHOrO AeiicTBUA (Oe3meiicTBHSA) AODKHOCTHOTO JHIIA
opraHa, IIpeAOCTABIIAIOIIEr0 MYHHIMITANBHYIO YCIYTY, IPH IEepPBOHAYANBHOM OTKas3e
B I[pENOCTaBlI€HHM MYHHLHUIIANBHOW YCIYTH, O 49€M B INHChMEHHOM BHZE 3a
MOANKMCHEI0 PYKOBOAMTENA OpraHa, NMPeJOCTaBIAIOIEr0 MYHHIUNAIBHYIO YCIHYTY,
Npd TNEpBOHAYaJIbHOM OTKaze B IpPeNOCTABJICHMH MYHHMLHUNAIbHOH YCIyrd
YBEIOMIIIOTCA 3asBUTENH, & Taloke INPHHOCSATCA H3BUHEHHA 3a HNOCTaBJICHHBIC
HeyHnoOCTBa.

2.7. HcuepnoiBalomuii nepeveHb OCHOBAHMI /11 0TKa3a B NIpHeMe
AOKYMEHTOB, HCO0XOAUMBIX JJISi NPEAOCTAB/ICHHAS
MYHHIHNAJbHOH yCayru

OcHoBaHHWHf J1NA oOTKa3a B IpHeMe JOKYMEHTOB, HEOOXOOMMBIX I
Npe/oCTaB/IeHHst MyHHLUNANbHOM YCIIYTH, HE HMEETCA.
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2.8. HcuepnsiBauinii nepedyeHb OCHOBAHH# AJisi NPHOCTaHOBJCHHS
NpeAOCTABJIEHNA MYHHIHNIAAbHO# YCJIYrH HJIH 0TKa32a B NPEAOCTABICHHH
MYHHIHOAJbHOH yCJIYTH

2.8.1. OcHoBaHHMS IS NPHOCTAHOBJIEHHMS NPENOCTABIECHHA MYyHHLMIAIBHOH
YCIIYTH OTCYTCTBYIOT.

2.8.2. OCHOBaHMAMH Ul OTKa3a B NPEAOCTABIEHUH MYHHLHUIAIBLHOH YCIyrd
ABJIAIOTCA:

- HECOOTBETCTBHE NPOEKTHON HOKYMEHTAUHH apXUTEKTYPHOMY 3alaHKIO;

- HECOOTBETCTBHE IIPOEKTHOM JOKyMeHTauuH TpeboBanusM IIpasui;

- obpammenne (B muceMeHHO¥ dopMe) 3asBuTeNeH ¢ MPockboi O MpeKpalleHUH
IpeROCTaBICHUS MyHULIMITATILHOH yCIIyTH. ]

Pemenne o6 oOTKase B Bejade mnacrmopra ¢acaga JOMkHO  ObITh
MOTHBHPOBAHHBEIM H TIPHHSATO 110 OCHOBaHHAM, NpeAycMOTpeHHbIM [IpaBunaMu.

2.9. Pazmep miaaThi, B3UMaeMoii ¢ 3asBHTeJICH NPH NPeJ0CTABICHHH
MYHHIHOAJIBHOHK YCIYTH, H CIoco0bl €¢ B3UMAHHA B CJIY4asXx,
NpeaycMOTPeHHBIX eaepajbHbLIMH 3aKOHAMH, NPHHHMaeMbIMH B
COOTBETCTBHM ¢ HHMH HHBIMH HOPMATHBHLIMH NPAaBOBBIMH AKTAMH
Poccniickoii ®egepanun, CMoneHnckoi 001acTH, MyHHIHUNANbHLIMH
NpaBOBbIMH AKTaAMH

MyHHIHNANEHAS YCIyTa IpeAOCTaBseTcs 6ECIIaTHO.

2.10. MakcuManbHbIH CPOK OXXHAAHHA B OUepeH NpH nojatie
3aB/ICHHS O NPEAOCTABJICHHH MYHHIHNAAbLHOH YCJAYrH H MPH NOJYYeHHH
pe3yJibTaTa NpPeAocTaB/IeHHS MYHHIHNANBLHOM yCIyrd

MakcUManbHEIM CPOK OXHJaHHS B OYepedH MpH IOAa4e 3ajdBJICHUS U IPH
NONMydeHHH pe3yJbTaTa NPENOCTABICHHA MYHHLUHUNAILHOM YCIyrH HE HOJDKEH
NpeBbIIIATh 15 MUHYT.

WuBanuas! nponyckaroTcs 6e3 ouepeny.

2.11. Cpok peracTpauHu 3asiBJICHHSI 0 NPeJOCTABJICHHH
MYHHIHMNAJBHOH yCJIYrH

2.11.1. Cpok perucTpauuu 3asBieHHs He JODKEH INpEeBBIUATh 15 MHHYT €
MOMEHTA €T0 MOCTYTJICHHS.

2.11.2. Tlopsanoxk  perucTpalu¥  3asBlE€HHsA YCT2HOBIEH  IOJPAa3feNioM
3.1 paszzena 3 HacTosmero AZMHHUCTPaTHBHOIO periiaMeHTa.

2.11.3. B cnyuae NOCTYIUICHHA 3asBIICHUSA H MPUJIAraeMpIX K HEMY AOKYMEHTOB
(npM HaJM4MH) B 5EKTPOHHOM dopme yepe3 Enunblii nopran u (wiu) PeruonanbHsii
MOpTaN perucTpamus OCYIIECTBIAETCS AaBTOMaTHYeCKW IyTeM IPHUCBOCHHA
PErucTpPalMOHHOro HoMepa B BEAOMCTBEHHOH HH(OpMaLMOHHOR cHCTeMe.
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2.12. TpeGopanus K NOMELIEHHAM, B KOTOPBIX NIPEA0CTAB/IAETCH
MYHHIANAJILHAS YCAYra, K 3aJ1y 0:KHAAHHS, MeCTaM IS 3aN0JIHEHHS 3a1IpOCOB
0 NpeJOCTABNCHHH MYHHIHNIANLHON ycIyrd, HHGpOPMaNHOHHBIM CTEHAAM C
o6pa3naMn MX 3aN0JHEHUSA H epevHeM JOKYMEHTOB, HeOOXOANMBIX AJIs
NpeAOCTABCHUS KAXKJO0H MyHHIMIAALHOMH YCJIYrH, B TOM YHC/IE K
ofecneueHHI0 JOCTYNHOCTH )il HHBAJIHAOB YKa3aHHLIX 00beKTOB B
COOTBETCTBHH ¢ 3aKoHoZaTeIbcTBOM Poccniickoii degepanus o conuanbHoi
3alMTEe HHBAJHAOB

TloMemenus, NpeaHa3HaYeHHbIe A NPEAOCTABICHHA MyHHLMIANBHOA yCIyTH,
JOJDKHBI:

- ofecnieyuBaThCsl CPEACTBAMH JOCTYNa I JHL C OrpaHHYCHHBIMH
BO3MO)KHOCTSMH, B TOM YHCIE BXOAH B 3haHHA JODKHEI  00Opy[oBaThCs
MaHAycam,  PACIIMDEHHEIMH  [POXOJAMH,  NO3BOJIOMIMMH  00ECIEeuMTh
GecnpensTCTBEHHBIH JOCTY IS MHBAIHAOB, BKIIOYad HHBAHIOB, HCIONB3YIOMIHX
Kpecia-KOJACKH;

- 060pyHOBaThCA MECTaMH 1A OXKHAAHUS,

- comepxaTh MHGOPMAUMIO O MOpsAKe NpPENOCTABNEHUs MYHHLUMIATIbHOH
YCIIYTH;

- CHaGXAaThCA COOTBETCTBYIOIIMMH Ta6/IMYKaMH C yKasaHHeM HoMepa KabuHeTa,
Ha3BaHUA MOApasfeNeHus, GaMuiuii, MMEH, OTYECTB, NOJDKHOCTEH MOIDKHOCTHBIX
JINL, OTBETCTBEHHBIX 33 IPENOCTaBJIeHHE MYyHHUMIIAIBHONA YCIyrH, HOMEPOB
Tened)OHOB M ANPECOB 3JEKTPOHHOM IOYTHI, YacoB NMpHeMa U HHOH CIpaBOYHOM
nHbOpMaIAH.

PaGoune MecTa CHENMATHCTOB, OTBETCTBEHHBEIX 3@  IPElOCTaBJICHHE
MyHHIMIQIBHOM YCHIYTH, JO/DKHBI OCHAIAThCA CTOJNAMH H  CTYJNBSMH,
KOMIBIOTEPAMH C  YCTaHOBIEHHBHIMH  CIPAaBOYHO-NPaBOBRIMH  CHCTEMamy,
obecriedeHneM JHocTyna K ceTH «VIHTepHeT», OPTTEXHHKOH, MO3BONAIOLIEH
CBOEBPEMEHHO M B [IOJHOM 06bemMe OpraHM30BaTh IPENOCTaBICHHEe MyHHUINANBHOM
YCIYTH.

JIOCTYIHOCTh /IS HHBANIMAOB OGBEKTOB (3MaHHH, MOMEIIEHHWi ), B KOTOPBIX
TpeOCTABNIAETCS MyHUIMIANBHAS YCIYTa, TOKHA OBITh obecnieyeHa:

- BO3MOHOCTBIO CaMOCTOSITENILHOTO MEepEeABHKECHHS MHBAJTUIOB, B TOM 4HCIIE C
HCIIONb30BAHHEM Kpec/a-KOJSCKH, 1O TEPPUTOPHH, HAa KOTOPOH PpacloIOKEHEI
00BbexTsl (30aHHA, MOMEIIEeHHs), B KOTOPEIX MPENOCTaBIAETCA MyHHUHNAIbHaA
yciyra; _

- CONpPOBOXICHHEM HMHBAIMOOB, MMEIOIMX CTOMKHE PAacCTpoiCTBA (QYHKUWH
3peHHs M CaMOCTOATENBHOTO MePEABIKEHHs, H OKAa3aHHEM MM NOMOIIH B 00BEeKTaX
(37aHUAX, MOMEILEHHAX ), B KOTOPHIX NPEAOCTABNAETCS MyRUIMNIANBHAS YCITYTa;

- Ha@NeXAllEM pasMeleHHeM o6OpyaoBaHHA W HocuTelell HHGOpPMAaUUH,
HeoOXomMMBIX M obecrniedeHUsA OecnpenATCTBEHHOrO JOCTyNa HWHBAJIMAOB K
oObexkTaM (34aHUAM, TOMELIEHHSM), B KOTOPhIX MpPeNOCTaBIACTCA MyHHLMNAIbHAS
yeIyra, MecTaM OXWJAHMA H I[pueMa 3asBHTeNell C Y4eTOM OTpaHMHYCHHH MX
KH3HEAEATEILHOCTH;

- my6nupoBaHMeM Heo6XOZMMOW [ HHBANMAOB 3BYKOBOH M 3pHTENbHOH
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MHpOpMaNHN, a Taloke HAANMHUCed, 3HAKOB M MHOM TEKCTOBO# M rpaduueckoil
uHGOpMalKY 3HAKaMH, BHIOJHEHHBIMU PeNbeHO-TOYEYHEIM pHdToM Bpaiins;

- HOIYCKOM CYpJONEpPEeBOAYHKAa M THGIOCYPAONEPEBOAYHKA IIPH OKa3aHHM
HHBAITHAY MyHHLIUNIAILHON YCITyTH;

- JOMyCKOM B OOBEKTHl (37aHUsd, NMOMEINEHMA), B KOTOPHIX MPEHOCTABIISAETCH
MYHHIMIAIbHAA  yciiyra, co0aku-IpOBOAHMKA @pPH HANIHYHA  JOKYMEHTa,
NOATBEPKAAIOMIETO €e clienuanbHOoe obyvyeHHe W BhJaBaeMoro mo ¢opMe U B
NOpsIKe, KOTOPEIE ONMpeAensioTcs (heaepabHEIM OPraHOM HCIOIHHUTENBHON BIACTH,
OCYIIECTBISIOMMM (YHKIMM 1O BHIpabOTKE W peanM3alMd roCyJapCTBEHHOH
NOJIMTUKYM ¥ HOPMaTHBHO-IIPAaBOBOMY PETYJIHPOBaHUIO B chepe COLHanbHOM 3alIUThI
HacelleHus,;

- OKa3aHHeM clenuanuctamMu ApMmuHuctpauuu, M®OL] momMolmu UHBamMIaM B
IpeoAONeHHH 6apbepoB, MEMAIOIUX INONYYeHHI) MMM MYHHIUNAILHOH YCIYTH
HapaBHE C APYTUMH 3aBUTEISIMH.

2.13. Iloka3aTe, 1 JOCTYNHOCTH H KAYe€CTBA MyYHHIMIIAAbHOH yCJIYTH

2.13.1. Iloka3zarenaMl  OOCTYNMHOCTH MYHHLHUNAIBHOM  YCIHYrH ABASIOTCA:

- TpPaHCIOPTHaA JOCTYNMHOCTb MECT NPEROCTABICHUS MyHULIMITAIEHOX YCIYTH,

- obecneueHue OecIpemATCTBEHHOTO JOCTyNa K IOMELIEHHAM, B KOTOPBIX
NPENOCTaBIAETCA MyHHIMIATBHAA YCIYTa;

- pasMelmeHHe HHpOpMALMK O MOpSIKEe NPEAOCTABICHHS MYHHLMITAILHOM!
yciyru B ceTH «AHTEpHET».

2.13.2. TIlokazaTenaMH Ka4yecTBa MyHUIUNIAIIBHON YCIYTH SBIIAIOTCA:

- cobmopeHue cTaHAapTa IPEAOCTABIEHHA MyHULIHNIAIBHON yCIyrH;

- cobmoneHre CPOKOB IPENOCTAaBICHU MyHUIIUNTABHOK YCITYTH;

- MHHHMAJIbHOE KOJHMYECTBO XKalnod WM MOJHOE OTCYTCTBHE TaKOBBIX CO
CTOPOHBI 3asiBUTEJIEH;

- BO3MOXXHOCTb IIOJy4eHHs MyHHIHNAIbHOH ycayrd B MOIT;

- BO3MOXHOCTh IIOJy4eHHMs HHQOpPMAalMH O Xoae MpeAOCTaBICHUA
MYHHLMNAJIBHON YCIYTH.

2.14. innie TpeGoBaHHS, B TOM YHCJIe YIHTHIBaIOLIHE 0COGEHHOCTH
NpPeAOCTABICHAA MYHHIHNIAJbHBIX YCJIYT B MHOroOpyHKIHOHANbLHBIX HEHTPAX H
0c00eHHOCTH MpeNoCTABIEHHS MYHHIHNANBHONA YCJIYrH B
3JIEKTPOHHOM popme

2.14.1. Tlpu npepocTaBneHHM MyHHIMnNaabHOH ycayrH YAul' ocymecTsiser
B3aumozeiicteBie ¢ M®PL] B COOTBETCTBHM ¢ 3aKIKOYEHHBIM MEXIAYy HHMH
COTJIAIIIEHAEM O B3aUMOACHCTBHH.

2.14.2. ObecneueHHe BO3MOXHOCTH NOMYUYEHUS 3agBUTEIAMH HHQOpMaLuu H
obecnedeHne NOCTyNa 3asBuTeNielf K CBENEHHAM O MYHHIHMNAILHOH yCIyre,
pasMemmaeMsIM Ha ExuHoM noprane | (unn) PernoHanbHOM NopTane.

2.14.3. Obecneyenne AocTyna 3asBUTeENeH K GopMe 3aidBlIEHHs C JOKYMEHTaMH
I KOMMPOBAHHS H 3alIOJIHEHHs! B 2JIEKTPOHHOM BHJIE C HCMOJb30BanKeM EnuHoro
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nopraia ¥ (1) PernonansHoro nopraina.

2.14.4, Obecneyenue 3anucyu Ha npreM B ML ans noxauu 3asBIeHHM.

2.14.5. OGecneueHnHe BO3MOXHOCTH OCYIIECTBIIEHHS OLIEHKH KayecTBa
NpeNOCTaBIEHHS MyHHIMITAIBHOM YCIIyTH.

2.14.6. Ob6ecneyeHne  BO3MOXHOCTH  jgocyAebHoro  (BHecyaeGHOro)
obxanoBaHus pemenuil u JOeiicteuii (GesgelicTBua) opraHa (OpraHH3aIUM),
JO/DKHOCTHOTO JIMIA opraHa (opraHu3aliy) WK MyHHIMIAIEHOTO CITYKaLIero.

2.14.7. ObecneueHue BO3MOXHOCTH MAJIA 3asBUTENEf B LEIAX MONyYEHHS
MYHHIMIANLHOR YCIYrd INpeAOCTaBUTh JOKYMEHTHI B JIEKTPOHHOM BHAE C
ucnonb3oBanueM Exquroro noprana (unu) PernoHanbHOro mopraia.

2.14.8. ObecneueHne BO3MOXHOCTH Ui 3asgBHTENEH OCYINECTBIATH C
ucnonb3oBaHueM EnuHoro moprana, PerdoHaipHOro moprana MOHHTOPMHI XOAa
NPENOCTaBIECHUS MyHHIHIANBHON YCIYTH.

2.14.9. O6ecneueHre BO3MOXXHOCTH I 3asBHUTENCH MONYYEHHUSA pe3yJbTara
NIPEJOCTABIEHUsT MYHHIMNATBHO! YCIIyTH B 3JIEKTPOHHOM BUIE C HCIOJNb30BAHHEM
Enunoro noprana u (wmi) PeruonansHoro nopraina.

2.14.10. PaccmoTtpeHne 3asdBiieHHs, IMOJNy9eHHOTO B 3JIEKTPOHHOH ¢opMme,
OCYILIECTBIIIETCA B TOM )K€ MOPAAKE, YTO H pPacCMOTPEHHE 3asBJICHUMH, MMOJIyYeHHbIX
JIMYHO OT 3asABUTENE.

3. COCTAB, NIOCJEAOBATEJBHOCTH 1 CPOKH BBIIIOJIHEHMS
AIMHHUMCTPATHBHBIX MIPONEAYP (IEMCTBUI), TPEBOBAHUS K
HOPAAKY UX BBIIIOJHEHMNS, B TOM YACJE OCOBEHHOCTH
BBIIIOJTHEHUSI AAMUHHUCTPATUBHBIX MIPOLEAYP (IEMCTBUI) B
MHOI'O®YHKIIMOHAJBHBIX IIEHTPAX

HcuepnriBarommuii nepeyYeHb aIMHHUCTPATHBHBIX npouenyp 1o
NpeNoCTaBIEHHIO MyHHLIHIAIBHOMN YCIYIu:

- IpUEM H PETUCTpaLHs 3asiBJIeHHA O NIPEeJOCTABIIEHHN MYHHIMIIANBHOMK YCIyTH;

- ¢opMupOBaHWE M HalpaBJieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranu3anuy), y4acTBYIOIUIHE B IPeAOCTABICHHH MYHHULNIANBHEIX YCIYT;

- pacCMOTpeHHE 3ajABIICHHUA, NPUHATHE pellleHHsa 00 opopMIIEHHMM H O BhlAade
nacropTta ¢acana n1u6o 06 orkase B oOpMIICHUH U BeIave macnopta dacajna;

- BhlAa4Ya (HanpaBlieHHE) pe3yJbTaTOB IPENOCTaBICHHA MYHHLIHNAJbHOM
YCIIYTH; ,
- IpemocTaBleHHe B YCTAHOBJICHHOM MOpAjike MH(QOpMaluU 3asBUTENSIM H
obecreyenne gocTyna 3afgBUTeNed K CBeJAeHHWAM O MYHHUIMIANBHOH yciayre B
3JIEKTPOHHOI (opme.

3.1. [IpueM M perucTpanus 3asiBjIeHHA 0 NPEAOCTaBIeHHH MYHHIHNAIBHOH
yCcayra

3.1.1. OcHoBaHHEM IUI1 Havala aAMHHHUCTPaTHBHOM HpoIleqyphl NpHeMa H
PETHCTpallAM 3asBJICHHA O IpPENOCTaBI€HHH MYHHUIHNAILHONW YCIHYTH SBIAETCA
obpallieHHe 3adBUTENEH C 3a9BIIEHUEM O IPENOCTaBJICHHH MyHUIMIIAIBHON yCIyTH B
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YAul' (xabuner Ne 8) mmu MOL[ nu6o mocrymieHde 3asBICHHS IO I1IOYTE, C
HCIONIb30BaHNEM cetd «MHTepHer», BKmovyas Eauneii nopran u  (unm)
PeruonanbHslit mopTai, WM 0 3NIeKTPOHHOM noute YAul', M®II.

3.1.2. Cneuuamnct YAul', OTBETCTBEHHBIH 3a PErHCTPALIHIO JOKYMEHTOB:

- NPMHHMAET U PETrUCTPUPYET 3asAB/IeHHe (NPUCBAMBAaeT BXOAAIIUN HOMEp) B
YCTaHOBIICHHOM ITOPSAKE;

- IpH TMYHOM oOpamieHnn 3asgBuTeieit B YAul nepemaer eMy OAuH 3K3EMILIAP
3aABJICHUS C OTMETKOH O perucrpauuy (IIpd YCIOBHH HAJMYHS BTOPOro 3K3eMIUIApa
3asBJICHNA Y 3asBUTENeil ).

3.1.3. Cpok BHINONHEHHs yKa3aHHEIX B MyHKTe 3.1.2 HacTosuiero moxapasnena
aZMHUHUCTPATUBHBIX AEHCTBUH He JOJDKEH MPEBBIIIATEL 15 MUHYT.

3.1.4. 3aperucTpHpoBaHHOE 3afBJIEHHE W NpuiaraeMbie K HeMy MOKYMEHTHI
(mpu Hamuuwmm) cnemmammcer YAwulT mepemaer samectuTemo InmaBel ropona Ha
BU3HpPOBaHHE B COOTBETCTBMH ¢ JMHCTpykuMe#li noO AeJONPOH3BOACTBY B
AMVHUCTpaLHY.

3.1.5. O3HaKOMHBIIHCH C 3adBJICHHEM, 3aMECTUTENb [JNaBel roposa AaeT
NMACEMEHHOE MOpYYeHHe HAYaIbHUKY OTHeNa ropoickoro ausaiiHa YAul (manee -
OT'[l) ans manbHeiiIero pacCMOTPEHHs M MPUHATHS pelleHHs (CPOK HCIIOJIHEHHS - B
JEHb MOCTYIUICHUS 3asBJICHUS).

3.1.6. Hawansuux OI'/l maet nopydenue cneuuamacty OI'Jl 11 nanpHeHIIero
PacCMOTpEHHS 3asBleHHs (CPOK HCIIONHEHHS - B IEHb NOCTYIJICHHS 3aiBICHHS).

3.1.7. MakcuManbsHBI CPOK BBINOJHEHUS AIMHHHCTPATHBHOM NpOLENYpB,
NpeTyCMOTPEHHOM HACTOSINMM IOApAa3felioM, He NODKeH NpeBhImatsh 3 paboumx
IHeH. -

3.1.8. Ob6saszannoctn cnenuamucra YAHI, npenyCMOTpeHHbIe HACTOSLIMM
IOAPA3AEeNoM, IOJDKHE OBITh 3aKpeIUIeHs! B €ro J0KHOCTHOH HHCTPYKLIUH.

3.1.9. PesyabeTaroM agMHHHUCTPaTHBHOM MPOLEXYPhI, YKa3aHHOH B HACTOAIIEM
noppaszene, fABIACTCA pPETHCTpallia 3asBlCHHUA, MNepefava 3ajdBJICHUdA, a TaxoKe
NpUnaraeMeix K HeMy ROKyMEHTOB (TIpH HalM4YMH) C BU30H 3amecTutend IJaBbl
ropoaa HayansHUKy OI'JI.

3.1.10. Tlpoueaypa npueMa H perucTpauuMu JoKymeHtoB B MOILI
OCYIIECTBJIAETCA B COOTBETCTBHY C TpeGOBaHMAMM periaMeHTa paboTEl CMOJIEHCKOTO
obnactHOTO rOCYHAapCTBEHHOTO OromxeTHOTO y4pexaeHUs
«MHOrOQYHKIMOHANBHBIA HEHTp HO MpEeJOCTaBJIEHHI0O TIOCYJapCTBeHHBIX H
MYHHLMIANBHEIX YCIYT HACeNeHUIO», YTBEPXKICHHOTO IPHKA30M CMOJICHCKOIO
obnactHorO roCyOapCTBEHHOTO OromKeTHOTO yIpexAeHUs
«MHOTrOQYHKIMOHANBHBIA LEHTP IO IpPENOCTAaBICHHIO TOCYAAapCTBCHHBIX U
MYHHULHUMANTBHEIX YCIYT HaceneHuio» oT 15.07.2019 Ne 83 (manee - pernaMeHT
paboter M®ILI). MOI] o6ecneunBaer nepefady KOMILIEKTa JOKYMEHTOB 3asBHTENeH
B AIMMHHCTpalldI0O B CPOK, YCTaHOBJCHHBIH B MOpsAOKe, NPeAyCMOTPEHHOM
COOTBETCTBYIOLIMM COTJIALIEHHEM O B3aUMOJCHCTBHH.
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3.2. ®opMupoBaHHe H HANIPABJIEHHE MEXBEIOMCTBEHHBIX 3aNPOCOB B OPraHbI
(opranMsanuu), y9acTBYIOLIHE B NPeJOCTABJAEHHN MYHHIHUNIAJbHOM YCIYIH

3.2.1. dopMupoBaHME H HApPaBIECHHE MEXBEIOMCTBEHHBIX 3aIIpOCOB B OPTaHEI
(opranusauuM), Y4YacTBYIOWIHE B MOpPENOCTABIEHHH MYHHUHIANBHON YCIYTH,
OCYLIECTBIIIOTCS B CIy4ae HEOOXOAUMOCTHU MOJYYESHUSA NOMOIHUTENLHEIX CBEICHUM
13 EQMHOro rocynapcTBEHHOrO peecTpa HEABHKUMOCTH.

3.2.2. B ciry4ae ecnu 3asBUTENAMH NPeJCTaBIEHBI BCE JOKYMEHTHI, YKa3aHHBIE B
nyHkre 2.6.3 mnonpasmena 2.6 pasgena 2 HacTOAWIEro AJAMHHHCTPAaTHBHOTO
pernamenTa, cnemuanuct OI'Jl, OTBeTCTBEHHHIH 3a pacCMOTpeHHE IOKYMEHTOB,
NEpEXOMUT K MCIOJHEHHUIO - ClleAylomel aJMHHUCTPAaTHBHOH mpoLeayphl B
COOTBETCTBHH C MOApa3enoM 3.3 HacTOAIIEro pa3zena.

3.23.B cnydae HeoOXOMMMOCTH NONy4YeHHs HOIONHUTENbHBIX CBEACHUH U3
Enunoro roCyJapCTBEHHOT0  peectpa  HeasmkuMoctH crenuamuct OI'J],
OTBETCTBEHHBIH 32 ()OpMHpOBaHME M HallpaBJIEHHE MEXBEIOMCTBEHHOTO 3ampoca,
NpHHYMAET pemeHne o0 (OPMHUPOBAHHU U HaNPaBICHHH MEXBEIOMCTBEHHOIO
3afnpoca.

3.2.4. MexBeZOMCTBEHHBIH 3ampoc GopMHpYeTCs M HampaBiseTca B Qopme
3MEKTPOHHOI'0  AOKYMEHTa, IONIMHCAHHOTO YCHJICHHOH KBaNIM(pHUIUpPOBaHHOIMA
3JIEKTPOHHOH MOANKCHIO, IO KaHAJaM CHCTEMBl MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO
B3auMogeiicTBusa. IIpy OTCYTCTBHM TeXHHYECKOH BO3MOXHOCTH (OPMHPOBAHHUA U
HalpaBlIeHHs] MEKBEAOMCTBEHHOr0 3ampoca B (popMe 3JIEeKTPOHHOrO AOKYMEHTa IO
KaHalnaM  CHCTEMBI  MEXBEAOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOXEHCTBHS
MEKBEIOMCTBEHHBI 3alpoc HampaBiigeTcs Ha 6yMa)kHOM HOCHTeNe IO IoYTe, IO
(akcy ¢ oJHOBpeMEHHBIM €ro HanpaBJieHHEeM II0 MO0YTEe WU KyphepCcKOoi JOCTaBKOH
(c cobmopmeHneM ¢eneparbHOro 3aKOHOHATENBCTBA O 3allTE IEPCOHANBHBIX
IJaHHEBIX).

3.2.5. Cpokx mOATOTOBKM MeXBEeIOMCTBEHHOTO 3ampoca cneunuanucrom OI'],
OTBETCTBEHHBIM 32 HOPMHUpPOBAHHE H HATIPABJICHHE MEXBEIOMCTBEHHOTO 3aIpoCa, He
MOXKET IPEBLIIATE 2 pabounx AHell co NHA MOTyYeHUS 3asBJICHHA.

3.2.6. Cpok moArOTOBKH M HANpaBlIEHHs OTBETa Ha MEXKBEJOMCTBEHHEIH 3ampoc
O TIpeACTaBICHHM JOKYMEHTOB M  HHpOpMauUMH Ui  NPEAOCTaBICHUA
MYHUIUTATBHOH YCIIYTH C HCIIOJIb30BAaHHEM MEXBEAOMCTBEHHOIO
HH(OPMAIMOHHOTO B3aUMOJIEHCTBHS HE MOXET MpeBhIIaTh 3 pabouux AHe# co AHA
IIOCTYTIJICHUS. MEXKBEZOMCTBEHHOTO 3aIIpoca.

3.2.7. Ilocne mocTyIuleHAsA OTBeTa Ha MEXBEJOMCTBEHHBIH 3anpoc CIeHUAIHCT
OI'll, oTBeTcTBEeHHBI 3a (OpPMHpPOBaHHE W HANpaBleHHE MEeXBEJXOMCTBEHHOTO
3alpoca, PErHCTPUPYET MOJMYYEHHBIH OTBET B YCTAaHOBJIEHHOM IOPSAKE M NepeaacT
cnenuamucty OI'Jl, oTBeTCTBEeHHOMY 32 OGOpMIEHHMe M  BbIady [acnopra
¢acana, B IeHb IOCTYILUIEHUS TAKHX JOKYMEHTOB (CBEIEHHIt).

3.2.8. Ob6sazannocTn cneuuamucta OI'll, oTBeTCTBEHHOro 3a ¢opMHpOBaHHE H
HanpaBJIcHHE MEXBEJAOMCTBEHHBIX 3allpOCOB, 10 HCIONHEHUIO aIMUHHCTPAaTUBHOM
npouenypsl GOpMHUPOBAHUA M HAIlPaBJICHHA MEXBEJOMCTBEHHRIX 3alIpOCOB NOJDKHEI
ObITh 3aKpeIlIeHs! B eT0 JODKHOCTHOM HHCTPYKLIMH.

3.2.9. MakcuManbHbIli CpOK BBHINOJHEHUSA AAMHHHCTPAaTHUBHOH MpOLEayphl
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dopMupoBaHHS W  HampaBieHHs MEXBEIOMCTBEHHBIX 3alpPOCOB COCTABIISET
2 pabGouux aHs.

3.2.10. ApvmHucTpaTMBHast npounexypa GOpPMHpOBaHMS M HaIpaBIEHHA
MEXBEIOMCTBEHHEIX 3anpocoB B M®IL] ocymecTBiaseTcs B COOTBETCTBHH C
TpeOOBaHHAMH, YCTaHOBJICHHBIMU NyHKTaMu 3.2.1 - 3.2.6 HacTosIIEro NoApasaena, a
TaKKe  pernaMeHTa AeATensHOCTH MOL], yTBEp)XIEHHOro NpHKa3oM IHpEKTopa
M®ILI. Cpoxu mepegauu JOKyMeHTOB (CBefeHMit), momyyeHHbIX M®L] B pe3yibrare
MEXBEJIOMCTBEHHOIO0  B3aUMOJCHCTBHA,  YCTaHaBIMBAlOTCA B  IOpAAKE,
IPEIyCMOTPEHHOM COOTBETCTBYIOIIHUM COrJIAlIEHHEM O B3aUMOACHCTBHH.

3.3. PaccMoTpeHHe 3asiB/IeHHs, IPHHATHE pelicHHA 00 odopMIIeHHH
H 0 BbIAa4e macnopra ¢acana 1ubo 06 oTkase B 0popMiIeHHH H Bbigade
nacnopta ¢acaga

3.3.1. PaccMoTpeHMe 3asBIICHHS, MPUHATHE peIleHHs 06 OQOpMIEHHH H O
BeIa4e macmopra (acama imbo 06 oTkaze B oQOpMIEHHM M BblOade IacmopTa
(acana ocyImecTBISIOTCA NpH MoMyueHHH cnemuanuctoM OI'Zl, oTBeTCTBEHHBIM 32
pPacCMOTpeHHE  JOKYMEHTOB, 3afBJI€HHS OT  3asBHUTeNeH, OTBETOB Ha
COOTBETCTBYIOIME MEXBEJAOMCTBEHHBIE 3alpochl (B ciydae HEOOXOAMMOCTH HX
¢dbopMUpOBaHHS).

3.3.2. Cneunamuct OI'l, OTBETCTBEHHBII 32 pacCCMOTpEeHUE 3asBIICHHS:

1) npoBOAMT NMpPOBEpKY HANHYHA NOKYMEHTOB, IIPHIAracMEIX K 3asBICHHIO W
MOJTYYJCHHBIX Ha OCHOBaHHH MEXBEIOMCTBEHHBIX 3aIIPOCOB;

2) mo pesynbTaTaM IPOBEPKH B CIydae OTCYTCTBHS OCHOBaHHM sl OTKa3a,
NPEMyCMOTPEHHBIX IyHKTOM 2.8.2 mnogpasgena 2.8 pasgena 2 HacTOMIIETO
AJIMMHHCTPaTHBHOTO pernaMenTa, oGopMIeT MPOEeKT nacmopTa hacana, a B Cydae
HalIM9Us OCHOBaHHWM A1 OTKa3a, MpeAyCMOTPEHHEIX IMyHKTOM 2.8.2 moapasgena 2.8
paszena 2 HacToslero AIMMHHCTPAaTHBHOIO PErJIaMEHTa, IOATOTAaBIMBAEeT MPOESKT
nuceMa 06 oTkase B 0()OPMIICHHH M BhIaue MaclopTa ¢acajia ¢ YKa3aHHEM MPHYHH
OTKa3a;

3) BusupyeT npoexT macnopra ¢acaga Jub0 NMPOEeKT muckMa o6 OTKase B
o(hOpMIIEHHH K BhITaye nacnopTa acaja ¢ yKasaHueM MPUUHH OTKa3a Y HAYalbHHKA
OI'Aa.

3.3.3. [Ipoext nacnopra acaga nubo mpoexT muckMa 06 oTkase B 0ohopMIeHHH
U BBINa4e nacnopra gacajga ¢ ykazaHHeM NPHYHMH OTKa3a ¢ BU30i HavanbHuka O]
MpEJCTaBIAeTCA 3aMecTUTEMO I'1aBeI ropojia A NMOANHMCAHMS He MO3JHEee YEM 33
1 paGounii aeHp N0 HCTEYEHNUS CPOKA, YCTAHOBJIEHHOTO AJIA HCIOJIHEHHs HACTOAIIEH
aIMHHHCTPATUBHOI MpoLeayphl.

3.3.4. B cnyuae eciiu mpoeKT macmopTa ¢acaja He COOTBETCTBYET TPeGOBaHUAM
IlpaBun, 3amectutens [71aBel ropoga BosBpamaeT ero crneumanucty O,
OTBETCTBEHHOMY 32 pacCCMOTpEHHE JOKYMEHTOB, C YKa3aHHEeM NpHYKH oTKa3a. ITocie
NpUBEACHHs YKa3aHHOro IpoeKkTa macmoprta (acaga B coorBercTBHe ¢ IlpaBuiiamu
cnenamuct OI'Jl, OTBeTCTBEHHBIH 3a pPacCMOTPEHHE JOKYMEHTOB, IIOBTOPHO
HaInpaBjieT ero 3amectureno I'assr ropoaa.

3.3.5. B cuyyae cooTBeTcTBMA IpoekTa nacnopta ¢acagma IIpaBunam
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3aMecTUTeNs IJ1aBbl MOAMHCHIBAET COOTBETCTBYIOLIMI IPOEKT, 3aBepAeT €ro
neuateio YAuIl u nepenaet B OI' /1.

3.3.6. Pe3ynbTaTOM aqMMHHECTPATHBHOM IPOLENYPHI, YKa3aHHOH B HaCTOAIIEM
nofIpasziene, ABIAETCS ohopMiIeHHe nacnopra dacana m6o MOAroToBKa NUCHEMa 00
oTKa3se B 0OpMIIEHHH U BhIJa4e Macnopra (acaja ¢ ykasaHueM NpHYKH OTKa3a.

3.3.7. CpoK BHINOJHEHMS ANMHUHHCTPATWBHOM TNpPOLEAYpHl, yKa3aHHOH B
HACTOAIIEM MOAPa3sieNie, He A0DKEH IPEBbImaTh 6 pabounx IHEH.

3.3.8. O6s3annocty  crnenuanmucta OI'Jl, OTBETCTBEHHOrO 3a pacCMOTpPEHHE
JIOKYMEHTOB, HOJDKHBI OBITH 3aKpETIIEHE! B €T0 JIOJDKHOCTHON HHCTPYKIHH.

3.4. Boiaaua (HanpaBJ/ieHHE) Pe3yJabTATOB NpeAoCTaBJICHHS
MYHHIHNAJbHOH yCayrn

3.4.1. Beigaua (HanmpaBiieHHE) pe3y/bTaToB NpPENOCTAaBICHHA MYHHLMNANBHOH
YCIYTH OCYIIECTBAsSeTcAd Ha OCHOBaHMH nocTymieHus B OI'Jl moamucaHHOro
3amectuTeleM [MaBhl macmopTa ¢acana miaM muckMa o6 oTkase B OQOpPMIICHHH H
BbIZaue nacnopra (acaja ¢ ykazaHueM IIPHYHH OTKa3a.

3.4.2. Cnenuanucr OI'Jl, oTBeTCTBEHHEIH 3a 0GOpMIICHHE H BBIZAYy Macmopra
dacana:

1) uHpOpMHpyeT 3adBUTENEH O IPUHATOM PElIeHHH 10 Tene(poHy IpH yCIOBUH,
4TO yKa3aH KOHTaKTHEIH TenedoH;

2) BHIAeT 3adBHTENAM ONWH SK3eMIUIAp nacnopTa ¢acama nu6o muceMo 06
oTKa3e B 0QOPMIICHHM M Bblgade macnopra dacafa ¢ yKasaHHeM NPHYHH OTKasa, a
Takke BO3BpaIaeT JOKYMEHTH (MOMIMHHHKH), NpHIaraeMbele K 3asdBICHHIO, [pH
TM4HOM ofpalleHuM 3asBHTeNell nubo obecmeuynBaeT OTHpaBKy nacrnopra dacana
mi6o muceMa 06 oTKase B o)OpMIIEHHM ¥ Bbigade macnoprta dacana nouroi. dakrt
BEIJa4H macmopTa (acaja 3asBUTENAM H BO3BpaTa DOKYMEHTOB (TOAJMHHHKOB)
MOATBEPXKAAETCS MOANMKCHIO 3aABUTENEH Ha BTOpPOM 3K3eMILLipe macrmopra dacana
nu6o perucTpanmeil B XKypHale y4era OTHpaBlIeHHOH KOPPECIOHACHIMH IOYTOBOM
CBSI3M YKa3aHHOTo macmopTa dacana cnenuanucroM YAuI' (kabuner Ne 8);

3) moMemaer 3adBieHHe, BTOpOM 3K3eMIUIAp Macmopra Qacajga MM KOIHIO
nuceMa 06 oTkase B 0opMIICHUH M BEIfade nacnopra dacana ¢ yKazaHueM NMPUIHH
OTKa3za Ha XpaHeHHe. XpaHEHHE YKa3aHHBIX IOKYMEHTOB OCYINECTBIAETCS B
COOTBETCTBHH C HOMEHKJIATypoil [Iell, YTBEPKAECHHOH KypHpYIOLIMM CTPYKTYPHOE
noxpasaeneHue Agmuuaucrpanuy (Y Aul') samecturenem I'nasbl ropoaa.

34.3. B ciayuae ecnu 3asdBICHHE U TPHIOKEHHBIE K HEMY JOKyMCHTBHI
noctynumu 4yepes M®LI;, cnemmamict OI'Jl, oTBETCTBEHHBIH 3a odopMieHHe U
BEIauy nacrnopta ¢acaga, B cpok He Oosiee 3 pabouux AHeH mocie NPHHATUA
pellleHHA HANmpaBiIseT Pe3yibTaT MPeAOCTaBlIeHHd MyHULMIANBHOH ycnyrd B MOL]
OIS JaJIbHEHIel BEIAa4YH 3aIBUTEISIM.

3.4.4. Pe3ynsTaToM agMHHHCTPATHBHOH NpPOLEAYPHl, YKa3aHHO# B HacTOSIIEM
ofpasziele, SBISETCA Bhaya 3asBUTENsIM Macnopra (acana uiu nmucbMa o6 oTkase
B ero o()OpMIIEHHH H BbIJ]aue ¢ yKa3aHHEM NPUYUH 0TKa3a.

3.4.5. O6s3anHocTn crnemuanucta OI'Zl, oTBETCTBEHHOrO 32 OGOpMIIEHHE H
BbIIauy macmopra (acana, AOMKHBI OBITh 3aKpelUieHhl B €ro JIO/DKHOCTHOH
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HHCTPYKLIHH.

3.4.6. Tlpomemypa BbimauM pokymeHToB B M®II ocymectBiseTcs B
COOTBETCTBHH C TpeOOBaHMAMH, YCTAHOBJICHHBIMH B DErNaMEHTE AEATEIbHOCTH
MOQILI, ytsepskneHHoM npukaszoM mupektopa M®LL Cpox Beizaunm paboTHHKOM
MO®ILI pesynsTata NpemoOCTaBNEeHHUs MYHHLHNAIBHOM YCIYrHM YCTaHaBIMBAaeTCd B
nopsAKe, NMpeAyCMOTPEHHOM COOTBETCTBYIOIIMM COTJIAllEHHEM O B3aMMOAEHCTBHH.

3.5. IlpenocraBneHue B yCTAHOBJIEHHOM Nopsiake undopmManun
3a9BHTEIAM U ofecnedenne A0CTYNA 3asiBHTe/Iel K CBeAEHHSIM 0O
MYHHIMIAJbLHOH ycayre B 3JIeKTpPOHHOM dopme

3.5.1. IlpenocTaBiieHHe B YCTAaHOBJIEHHOM IOPSAKE ﬁHd)opmaunn 3asBUTENIAM
A obeclieueHMe NOCTyna 3ajdBHTENef K CBEAEHHAM O MYHHLHMNAIBHON YCIyre B
JNMEKTPOHHOK (OpMe OCYINECTBIAIOTCA IIyTeM pasMeEIleHHs CBEACHHH o
MYHHLMIIATPHOR YCIyre B pPErHOHANBLHON rocyaapcTBeHHOW WHGbOpPMAaIMOHHOM
cucreme «Peectp rOCYAapCTBEHHBIX M MYHHUHMNAIBHBIX yCiayT ((pyHxuuii)
CMmornenckot obmactu» (nmamee - Peectp ycmyr (QyHKOmWiA) ¢ nocneayroLIHM
pa3sMeLIeHHEM CBeAeHH Ha PernoHansHoM H EauHOM nopranax.

3.5.2. INonoxenue o Enunom moprane, a taoxe TpeboBanus k PermonansHoMy
[opTany, NOpAAKY pasMelleHHs Ha HUX CBEACHHH O MYHMUMNANBHBIX YCIYTax, a
Talke K [EPEeYHIO YKa3aHHbIX CBeleHHH yTBepxzarorcs [IpaBHTENHCTBOM
Poccuiickoit ®enepanuu.

3.5.3. C wucnoms3oBanneM ExmHoro mnoprana, PermonamsHOro moprana
3afBUTENIO NPENOCTABIAETCA JOCTYN K CBEOSHHAM O MYHHIMIIAIBHON YCIyre,
yKasaHHBIM B nogpasgene 1.3 pasgenma 1 Hactosuero AJAMHHHCTPAaTUBHOIO
perinaMeHTa.

3.54. Cneuuanuct AAMHHHCTpAlli¥, OTBETCTBEHHBIM 3a pasMeIIeHUe
CBEJICHHH O MYHMUMMAIBHOM YCNIyre, OCYLIECTBIAACT pa3MEIlEHHE CBENCHHH O
MYHHIMIANLHOM yciyre B Peectpe yenyr (dynkuuit) B cooTBeTcTBHH ¢ ITopsankoM
dopMHpOBaHHs ¥ BEACHHS PEHOHANBHBIX TOCYAAapCTBEHHBIX  MH(GOpMAaLMOHHBIX
cucTeM «PeecTp ToOCY[AapCTBEHHBIX M MyHHLMNANBHBIX ycuyr (dyHKIui)
CmoneHnckoit o6mactu» u «IlopTan rocyaapCTBEHHBIX M MYHHLIMIANBHBIX YCIIYT
(bpyHKIHIT) Cmonenckoi obnactu», YTBEPXKACHHBIM pacropspDKeHHEM
Anmunuctpaiun CMoseHcKol o6nactu ot 26.04.2010 Ne 499-p/aam.

4. ®OPMBI KOHTPO.ISI 3A HCITOJIHEHUEM AIMUHHUCTPATABHOI'O
) PETJIAMEHTA

4.1. Texymuii KOHTpONH 32 MOJHOTOH M Ka4eCTBOM MNpPeAOCTaBJICHHA
MYHHIUIIBHON YCIYTH, COOMMOACHNEM TOCTIEN0BATENBHOCTH U CPOKOB MCIIOJIHCHHA
aIMHHUCTPAaTHBHBIX JeHCTBMI M aIMHHHCTPAaTHBHBIX IIpOLEAYp B XOIe
TMPENOCTABNEHHUS MYHHUHMNANBHOM YCIYTH OCYINECTBIAETCS 3aMecTHTeneM IaBhl
ropoza. ‘

4.2. Texymu#i KOHTPONb OCYIIECTBISETCH IIyTeM MNPOBEACHUSA NPOBEPOK
coOMmoAeHHA TOJIOKEHUH HacTosAero AAMUHUCTPATUBHOTO PETJIaMeHTa, BbIABJICHHUS
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1 YCTpaHEeHHs HapyllleHHii npaB 3asaBHUTeNell, pacCMOTPEHHUs oOpallleHHH 3aaBUTENEH
U NPUHATHSA N0 HUM pelleHuH.

4.3. Tlepuoau4HOCTh IIPOBEACHUS NPOBEPOK YCTAHABIIHUBAETCA 3aMECTHUTEIEM
I'naBel ropoaa. [TpoBepku MOryT HOCHTD IJIaHOBBIH M BHENNIAHOBBIA XapakTep.

4.4. BHemnaHOBEIE IPOBEPKH NPOBOIATCA B ciiydae obpalleHus 3afBHTENSA C
xao6oil Ha feiicTBus (6e3nelicTBHE) H pellleHus, OCYIIECTBIIAEMBIC H PHHATHIE B
XONe IpeNOoCTaBNCHAA MYHHLIUMAJBHOH YCIYyrd MJO/DKHOCTHBIMH  JIHILAMH,
MYHHLMIAIBHBIME CIYXALIUMH.

4.5. [TlnanoBrle MpOBepKHM MONHOTHI M  KayecTBa  MPENOCTaBJICHHS
MYHHALMIAIGHON YCIYTH OCYLIECTBISIOTCA B COOTBETCTBHH C rpaduKOM NPOBEICHHUS
NPOBEPOK, YTBEP KAEHHBIM 3aMecTHTeNeM [ 1aBeI ropona.

4.6. PesynbTaThl NpoBepkH OQOPMIMIOTCA B BHAE CIpPaBKM, B KOTOpOH
OTMEYAIOTCA BBIABNEHHBIE HEOCTATKY U NPEIOKEHHs 10 HX YCTPaHEHHIO.

4.7. Tpaxmane, HX oOObeOIWHEHHMS M OpraHH3allMM BIOpaBe MNOIY4aTh
HHpopManUIoO O TNOpsAAKe IpeNOCTaBJICHUS MYHHULUMIANIBHOH YCHYrd, a TakkKe
HAIIPABJIATh 3aMEYaHUsA U NPEATIOKEHHA MO YIy4dIICHUIO KauyecTBa M JOCTYMHOCTH
IpefoCTaBIeHNA MyHUIMNANGHOR YCIYTH.

4.8. JIOXHOCTHBIE JIMLA, MYHHLHMNANbHble ciyxamue u pabotHukn MOL]
HECYT IIEPCOHAIBHYIO  OTBETCTBEHHOCTh 3a  COOMIOZeHHME  CpPOKOB M
TIOCNIEIOBAaTENLHOCTH  COBEpPIIEHHA  aIMHHHMCTPATHBHBIX  NpoUeayp  IpH
NpeNOCTaBlIeHHH MyHununaneHo#t yciayru. [lepcoHalbHass OTBETCTBEHHOCTB
HOOJDKHOCTHBIX JIMLI M MYHHIMITJIBHBIX CIYXKALIMX 3aKPEIUIAEeTC] B HX JO/DKHOCTHBIX
HHCTPYKIHUAX.

49. Tlo pesynpTaTaM TPOBEACHHBIX IPOBEPOK B Cllydya€e BbISABICHUA
HapylleHuil IpaB 3aABHTENeH OCYIIEeCTBISEeTCS IpHUBICYEHHE BHHOBHBIX JIHI K
OTBETCTBEHHOCTH B COOTBETCTBHM C (pelepalbHBIM 3aKOHOAATENBCTBOM M
o6/IaCTHBIMH HOPMATHBHBIMH IpPaBOBHIMHM aKTaMH, MYHUIHNAJILHBEIMH NPABOBBIMH
aKTaMu.

5. IOCYAEFHBIN (BHECY IEBHBIN) NOPSAOK OBXKAJIOBAHUSI
PEIIEHUM Y1 AEMCTBUM (BE3JAEVCTBYSI) OPTAHA,
HNPEJOCTABJIIOIIEIO MYHHIIUIAJIBHYIO YCIYTY, A TAKXKE
JOJXKHOCTHBIX JIUI, MYHHUIIMIIAJIBHBIX CJIYXAIIUX,
MHOTI'O®YHKIIMOHAJIBHOI'O IIEHTPA, PABOTHUKOB
MHOTI'O®YHKITHOHAJIBHOI'O IEHTPA

5.1. 3asBHTend UMeIOT TmpaBo o0XaloBaTh peIleHHs H JACHCTBHA
(6e3neiicTBuE) opraHa, NpeqOCTABIIAIOLIErO MYHHLHIAIBHYIO yCIyry,
JOJDKHOCTHOTO JHIA OPraHa, MPEJOCTABIAIOLIEr0 MyHUUHNANBLHYIO YCIyry, Ju6o
MYHULUNAILHOIO cayxamero, M®IL], paborHuka M®L] B gocyaebHOM
(BHECYne6GHOM) mopsAKe.

5.2. TIlpeamerom paocymeGHoro (BHecyZeGHoro) o6:kamoBaHHs SIBIAIOTCS
pemeHus u AelictBus (6e3nelicTBHe) opraHa, NPeJOCTABIAIOUIEr0 MyHUIUNATBHYIO
YCIIYTY, OOJDKHOCTHOTO JIMLIa OpraHa, MPeAoCTaB/IOMIEr0o MyHHUHUIIANbHYIO YCIYTY,
Mu60 MyHHEUMNAIEHOrO ciyxauiero, M®LI, pabotauka M®PLI.
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3asBUTENH MOTYT 06PaTUTLCA C Kan060i B TOM YHCIe B CIIEAYIOLIMX CIIyJasX:

1) HapymeHMs cpoka perMcTpanuu sagBUeHHS o NpEeNOCTaBIEHUH
MYHHUMNAIBHOH  YCIyrH, 3adBi€HHA O  TPENOCTABIECHMH  HECKONbKHX
MYHHIMNANBHBIX yCiIyr B MDL] ipu oaHOKpaTHOM 06palneHuy 3asBUTeNe;

2) HapymIeHHs CPOKa NPeOCTABIEHHs MyHHLHIATBHOMN YCIyTH;

3) TpeGoBanms y 3asBUTenelf JOKYMEHTOB WM HHQopMamuu Ju6o
OCYWICCTBICHUA NEHCTBHH, MPEACTABIEHHE HIM OCYLIECTBIEHHE KOTOPHIX He
MpEAyCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMH akTaMH Poccuiickoit ®enepaunu,
CMoneHcKo# 061acTH, MyHHLMIANTEHEIMH [IPAaBOBEIMU AKTAMH VIS IpeNOCTaBIEHNA
MYHHUHIIANBHOH YCIIyTH;

4) oTKasa B IpHeME NOKYMEHTOB, IPEICTABICHHE KOTOPBIX HpPENYCMOTPEHO
HOpPMaTUBHBLIMH IIpaBOBBEIMH akTamH Poccuiickoit ®epepauun, CwmoneHckoil
o6nacTH, MyHHLMNANBHGIMH  NPaBOBEIMH  aKTAMH IS NpEeAOCTaBICHUS
MYHHIHINAIBHOHN YCIIyTH, Y 3asBUTEILS;

5) oTKa3a B IpeXOCTaBIEHUM MYHULMITANLHOM YCIYTH, €CIH OCHOBAHHS OTKa3a
He NPeyCMOTpPeHEI GeepatbHBIMU 3aKOHAMH M IPHHSATHIMH B COOTBETCTBUH C HAMH
HHBIMH HOPMAaTHBHBIMH NpaBOBBIMH akTaMH Poccuiickoit ®enepauun, CmosieHCKOM
061aCTH, MyHMIMNAILHEIMY PaBOBBLIMU aKTaMHU;

6) saTpeGoBaHHs C 3ajABHTENEH PH MPEIOCTABICHHH MYHHIMIIATLHOM YCIyTH
[U1aThl, HE NPEAYCMOTPEHHOH HOPMATHBHBIMH IIpaBOBHIMH akTamu Poccuiickoii
Denepanun, CMoneHCKON 06/1aCTH, MyHHLHMNIATLHEIME IPaBOBEIMH aKTaMH;

7) oTKkasa oOpraHa, NpeJOCTABIMIOWIEr0 MYHHLOMOAILHYIO  YCIYTY,
JAOJDKHOCTHOTO JIMLA OpraHa, NpeoCTaBIIOLIEr0 MyHHIMNAIBHYIO yciyry, M®L],
pabotHuka M®L] B ucnpaBieHHM HONYIIEHHBIX MMH OIEYaTOK W OLIHGOK B
BBIJAHHBIX B Ppe3yNbTaTe IPENOCTAaBIECHHSA MYHHUMIAIBHOM YCIYTM AOKYMEHTax
60 HapyIeHNs YCTaHOBIEHHOTO CPOKA TAKUX HCIPABJICHHI;

8) HapymmeHHs cpoka WM MOpAAKAa BHAAYM AOKYMEHTOB IO pe3yJLTaTaM
NpefoCTaBIeHN MyHUIMIIANBHON! YCIIYTH;

9) TpeGoBaHMA y 3asBUTeENEH NP MPEJOCTABICHHMH MYyHHLMIAILHOR YCIYTH
DOKYMEHTOB MJIM MHGOPMAIUH, OTCYTCTBHE ¥ (MJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKasplBaJIUCh TPHM IEPBOHAYAJIBHOM OTKa3e B IPEJOCTaBICHHH MYHHLMIAJILHOM
yCIyTH;

10) npuocTaHOBNEHHA MPENOCTABICHHA MYHHLMOAIBHOW YCIYyTH, €Cld
OCHOBaHHsA INPHOCTAaHOBJIEHUS He NpPEAyCMOTPEHbl (eAepalbHBIMH 3aKOHaAMH M
NPUHATEIMH B COOTBETCTBUM C HMMH MHBIMH HOPMaTHBHBIMH IPaBOBBIMH aKTaMH
Poccuiickoit ®enepanyu, 3aKkOHaMH H HHEIMH HOPMATHBHBIMH IIPAaBOBEIMH aKTaMH
CmoneHcko#t obiacTd, MyHHLMNANLGHBIMA [PABOBEIMH aKTaMH, 3a HCKIIOYEHHEM
CITy4aeB:

a) M3MEHeHHMs TpeGOBaHMH HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCalOLIMXCA
IOPEAOCTABICHNA MYHULIMIAIGHOW YCIYTH, IOCi€ MNEpPBOHAYalbHON MOJavH
3aiBJICHUA,

6) Hamuuus OmMHOOK B 3asABJCHUM H NOKYMEHTaX, IMOJAHHBIX 3asBUTEIISIMH
Iocjie NEePBOHAYaNbHOI0 OTKasa B NPEAOCTAaBJICHWH MYHUIUIAIBHOM YCIyrH U He
BKJIIOYECHHBIX B NPEACTABIICHHEIH paHee KOMILIEKT JOKYMEHTOB;
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B) HCTEYEHHs Cpoka HeicTBHA JOKYMEHTOB HIIH H3MEHEHHUA uHpopMaLnH
nociie MepBOHaYalIbHOT0 0TKa3a B TpeNOoCTaBIeHAN MYHHLMIATIBHOH yCITYTH;

r) BBIABICHHA JOKYMEHTAJBHO NOATBEPXKIACHHOTO ¢axra (IpU3HAKOB)
oImMGOYHOTO MJIM NPOTHBONPABHOI'O JeiCTBUSA (GesnelicTBHsA) AODKHOCTHOTO b1 0it]
opraHa, NpeJ0CTaBJIAIOWIErO MYHULHTATGHYIO YCIYTY, TIPH TepBOHAYaJbHOM OTKa3e
B MpeJoCTaBJIeHHH MYHUIMIANBHOH YCIYTH, O HeM B INHChMEHHOM BHAE 32
MOAMMCHIO PYKOBOAWTEN OpraHa, TpefOCTABIIIOMEro MYHHITHIATBHYO yCIyTy,
npu TepBOHAYaJNBHOM OTKa3e B NPeNIOCTABIEHHH ~MYHHLHIIANBHON yCIyru
YBEIOMIIAIOTCA 3ajABUTENH, 4 TaloK® NPHHOCATCS M3BHHCHUS 33 JOCTaBJICHHBIS
HeynoOcTBa.

53. JKanoba mojaeTcs B NMHCEMEHHOH dopme Ha OGyMaxHOM HOCHTEIS, B
anexTpoHHO# ¢opme B opraH, TIPENOCTABIMIOIMH MyHULHIIATBHYO yenyry, ML
mi6o B COOTBETCTBYIOIMA  Oprat rocyJapCTBEHHOH  BJIACTH nyOnM4YHO-
mpapoBoro o6pasoBaHud, apsromuiics yapeaurenem MPL] (nanee - y4pemuTelb
M®II). XKanobpl Ha peEIICHUS H neiicTeus (GesnelicTeue) PYKOBOAHUTENA OpraHa,
IIPeJIOCTABILONIEro MyHHIMIIANBHYIO yCIYTY, IOJIAlOTCA B BHIIECTOAWMA OpraH
(mpu ero HalW4KMH) qu6o B Ciydae €ro OTCYTCTBHA paccMaTpUBAIOTCA
HEeMmoCPeACTBEHHO PYKOBOAMTENIEM OpraHa, TIPENOCTaBIAIOEro MyHULUUIANBHYIO
yeryry. JKamoGel Ha pemieHHs H neiicTBuA (GesmeiicTBHE) CIELMANUCTa MOL]
MOAAIOTC PYKOBOAMTENIO 3TOroO M®I]. XKamobel Ha peUICHHA U nelcTBUS
(6espeiicteine) M®L]| nomaroTcs yIpSAHTEIO M®I] und AOKHOCTHOMY JIALLY,
YIIOTHOMOYEHHOMY HOPMATHBHEIM NPABOBEIM aKTOM CmoneHckoi obnacT.

54. Y anoba Ha pelleHAs H  OeHCTBHA (Ge3meiicTBHE)  OpraHa,
NpENOCTABISIONEro MYHHLUMNANBHYIO  YCIyTY, AOJDKHOCTHOTO JIMI[@ OpraHa,
TPEeIOCTABIAIONIEr0 MYHHUUHMNANBHYIO  YCIYTY, MYHMIMIATBHOTO  CITYXallero,
PYKOBORHTEIS OpraHa, MPeAOCTABIIMIOEr0 MyHHIMIAIBHYIO yeIyry, MoxeT ObiTh
HanpaBleHa Mo modre, 4epes M®Ll ¢ HCHONB30BAHHEM CETH «MaTEpHET?,
opunuanpHOro calta opraHa, NPeAOCTaBIAIOLIETO MYHHLHUNANBHYIO YCIYTY,
Exaunoro nopraia in6o PernoHalbHOro Iopraia, a Takxe MOXeT OLITH IPUHATA TIPH
nMYHOM NpHeMe 3assuteneit. XKanoba Ha pelICHAA 1 neiicTeus (Gespeiicteue) MOL],
paGoTunka M®IL] MoxeT GbITh HampasjeHa MO TO4YTE, C HCIONL30BAHHEM ceTd
«HTepHeT», obuuuansHoro caiita M®LI, Enuxoro noprana nu6o PeruoHanbHOro
mopTala, a Takke MOKeT ObITh IPHHATA IIPH JIMIHOM IIPHEME 3asBHTENEH.

5.5. YKano6a, MOCTyNHBLIas B OpraH, MPENOCTaBISIOMIHA MyHHLHMMATBHYIO
yeryry, M®LL, yupeauremo MPL] nubo B BLILIECTOSLIHMIA opraH (IpH ero HaJHYKH),
TO/TEXHT PACCMOTPEHHIO B TedeHne 15 pabouux NHEH CO [HA ee perucTpaiuy, a B
cllydae 06XaNOBaHHA OTKa3a OpraHa, NPEAOCTABJIIOLIEro MyHHIMIANBHYIO yCIYTY,
M®L] B npreMe NOKYMEHTOB y 3asBHTeNeil 1160 B HCIpPAaBICHNH MOMYIICHHBIX
OIIeYaToK ¥ OIIMGOK MU B CiIyuae 00)alOBaHUA HApYIIeHUs YCTaHOBJICHHOTrO CpOKa
TAKUX HCIPaBJICHMUI - B TeueHHe 5 pabo4nx fAHeH CO AHA €€ perucTpanni.

5.6. Xamoba gomixHa CoAepIKaTh: .

1) HauMMeHOBaHHe OpPraHa, MpPEJOCTABIAIOUIEr0 MyHHLUMIANBHYIO YCIYTY,
dbamMumHio, WMS, OTY4ECTBO HODKHOCTHOTO JHIi@ OpraHa, NpeaoCTaBIIAIOLICTO
MYHMIHMNANABHYIO YCHYTy, JH60 MYyHHIHNAILHOTO CIIyXallero, HauMEHOBaHUE




21

M®LI, pamunuio, UMsl, OTYECTBO €r0 PYKOBOAUTENS H (una) paboOTHHKA, pEIICHUS U
neiicTBus (6e3nelicTBIE) KOTOPBIX O6KAITYIOTCS;

2) daMunmio, UMA, OTIECTBO (TOCIE/HEE - TIPH HallH4HH), CBeJIeHUs O MeCTe
JHUTENICTBA 3aABATENA - PHIMYECKOTo JIKIa JIHOO HaMMEeHOBaHHE, CBEACHUS O MECTE
HAXOXICHUS 3afBUTENA - IOpPUAUYECKOro JMUa, a TakkKe HOMEp (HoMepa)
KOHTAKTHOTo TeledoHa, aapec (aapeca) 3MeKTPOHHOH MOYTHI (TIpH HAIHYUH) H
IOYTOBHIil aiPeC, 110 KOTOPHIM AOJDKEH OBITh HANPaBJICH OTBET 3AABUTEILAM,

3) cBeieHus 06 06XamyeMBIX pelICHUAX U AHCTBUAX (be3meiicTBHH) OpraHa,
MpPEeNOCTAB/AIOMEro MYHHIMOAIBHYIO YCUYyry, JO/DKHOCTHOrO JMlla Opraua,
IIPEAOCTABISIOIIET0 MyHHIMNANBHYIO YCIYTY, JM60 MyHHIMIATLHOrO CIyXaiero,
M®LI, pabotanka MOLI;

4) I0BOIBI, HA OCHOBAHWH KOTOPBEIX 3ajBHTE/IM HE COTNACHBl C PELICHHEM H
neitictBueM (6esmelicTBHeM) opraHa, MPEAOCTABIAIONIEr0 MyHUIMIAILHYIO YCIyTY,
JO/DKHOCTHOTO JIWI[A OpraHa, MpPeJoCTaB/LIONIEro MyHHLMIANBHYIO YCIyry, TH00
MYHHIMIAJARHOTO ciyxammero, M®LI, pa6orauxa M®LI. 3asuteniMu MOTyT OBITH
TpeICTaBNEHb TOKYMEHTHI (M HAJIMYUHK), TOATBEPKAAIOIIKE JOBOIEI 3asBUTENCH,
MO0 UX KOMHH.

5.7. Tlo pesynbTaTaM pacCMOTpeHHs >KaloObl OpraH, NpeAOCTaBIIAIOLIAHA
MYHHIUNAIBHYIO YCIIYTy, IPUHAMAET OQHO U3 CIEAYIOLIMX PeLIeHHI:

1) ynosnetBopuTh Xamoby, B TOM uucie B (GopME OTMEHBl IPHUHSATOrO
pelIeHus, HCIpaBJICHNA JOMyLIEHHBIX OpraHOM, IPEAOCTaBIAIOLIUM
MYHHIMNAIGHYIO YCIyry, OIleYaTOK X OIHKOOK B BBIAAHHBIX B pe3yNbTaTe
NpeNoCTaBieHNd MYHHIHNAIGHON YCIyTH [HOKYMEHTaX, BO3BpaTa 3asBHUTEILIM
IOCHE)XHBIX CpENCTB, B3MMaHHEe KOTOPbIX HE INPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMH akTaMu Poccuiickoit ®enepauuy, HOpMAaTUBHEIMH MPABOBLIMH aKTaMH
CMmonenckoii o6nacTH, MyHHIMITANIBHEIMA IIPAaBOBLIMM aKTaMH, a TaKKe B MHBIX
bopmax;

2) oTKa3aTh B YAOBJIECTBOPEHHH XKaloObI.

5.8. He no3aHee qHA, CNEOYIOLWIETO 3a AHEM NPUHATUS PEIIECHHS, 3a9BUTEIAM B
NMUCBMEHHONM (opMEe H 1O JKENaHHIO 3asBUTENEd B 3IEKTpOHHOH ¢opme
HalpaBJIAeTCs MOTHBHPOBAHHEIN OTBET O pe3yJbTaTaXx pacCMOTPEHHS JKaobBl.

5.9. B cnydae mnpu3HaHUA JKano0bl moAyeKalel yIOBIECTBOPEHHIO B OTBETE
3afBHTENAM HaeTci HHbpopMamusas O HAeHCTBUAX, OCYINECTBISEMBIX OpraHoM,
NpeAOCTaBIMIONMM MYHULMNANBHYI0 yciuyry, M®LI, B nemax He3aMeIIMTEIbHOIO
YCTpaHEHHsl BBIABJIEHHBIX HApYIICHHY NpH OKa3aHUM MYHMUMIIANBHOH YCIYrH, a
TaKXKe IPHHOCATCH M3BHHEHHA 32 JOCTaBICHHbIE HEyN0OCTBa H YKa3bIBaeTCA
HHpopMalMs O JanbHeWmIMX HAeACTBHAX, KOTOpBle HEOOGXOAMMO COBEPIUHUTH
3ajBHUTENIAM B LIEJAX MMOMY4YCHHA MYHHLMITAIBHOR YCIIyTH.

5.10. B ciy4yae mpu3HaHHA >xajo0bl He TMOMIEXKAIleH YHOBIETBOPEHHIO B
OTBETE 3AABHUTENAM JAIOTCA apryMEHTHPOBAaHHBIE Dpa3bsCHEHMA O IpHIHHAX
NPUHATOrO pelleHHs, a TaKxke HHpopMalMs O MOpAnKe OOXKaJOBaHUA MPUHATOTO
peleHus.

5.11. B cimy4ae yCTaHOBIE€HMS B XOJl¢ MIIM IIO DE3YNETaTaM pacCMOTpPEHUs
Xaj00bl MPH3HAKOB COCTaBa aJAMHHHMCTPAaTHBHOIO IIpaBOHapyIUeHHs  HIIH
NpECTYIIEHHS AODKHOCTHOE JIMLO, pabOTHUK, HANENCHHBIE IMOJHOMOYUAMH IO
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PAaCCMOTpPEHHIO XKalo0, He3aMeMNMTEIbHO HAIMPaBJAIOT HMEIOIIHECS MaTepHalbl B
OpraHkI POKYpaTyphl.

5.12. 3asgeuTenu BOpaBe oOxanoBaTh peIIeHHA, MPHHATBIE B XOAe
TNpeNOCTaBIeHHS MyHHIMIANBHOM yciyry, AelictBus (6e3neicTBHE) AODKHOCTHOrO
JIMLa OpraHa, NPefOCTaBIMIOLIEro MyHHLIMNANBHYIO YCIYTY, TM60 MyHULHNAILHOTO
cayxamero, MOLI, pabotauka M®L B cyne6HOM nopsiake.




IIpunoxenne Ne 1
K AIMUHUCTPaTHBHOMY perjlaMeHTy

®opma
3amectuTemo ['naBsl ropoga CmoneHcka -

HaYaJIbHUKY YIIpaBJieHHA apXHUTEKTYPHI H
rpajoCTPOUTENBCTBA  AJMHHHCTDALHH

ropoga  CMmoneHcka -  TJaBHOMY
apXUTEKTOPY

(®.1.0.)
oT

(Hamuenonanne opranuzaumn, O.H.0., nourosslit aapec,
TenedoH, aapec AMEKTPOHHON noqm)

3asBienne Ha odopmiaeHHe H BbIIaYy macnopra gacajaa

B coorBerctBuu ¢ [IpaBuiaMu coiepxaHus GacafoB M OrpakJaroLIMX
KOHCTPYKLHIi 3[aHuif, CTpOEHHM, COOpY)KeHHH, NIoMeIleHrH B ropoae CMoeHCKe,
YTBEp)KOCHHEIMH TOCTaHOBIIEHHeM AIMUHMCTpauuu ropoia CmoneHcka oOT
03.06.2014 Ne 996-agm, npowmry opOpMHTH M BbIJAaTh NacmopT ¢acana 30aHus
(coopyXeHHs), pPacloONOKEHHOro Mo aapecy (HHOE OMMCAHHE MECTOMOJIOXKEHHUA):

IIpunoxenue:
Ipoext (pacana BImouaeT B cebs:
Tom 1. O6mas noACHUTENEHAT 3aIIHCKa

1. O6masn yacthb.

2. ApXHMTEKTYPHO-CTPOHTENbHbIE PEelleHHs.

3. McxonHsle faHHBIE (KOMMH AOKYMEHTOB):

- apXMTeKTYpHOE 3a[aHHe, BEIAaHHoe YA Ul

- IOBEPEHHOCTD (B CITydae €CIH OT JIALA 3asBUTENs AeHCTBYET YIONHOMOYEHHDLIH NpeACTaBUTENb);

- KONMA NacropTa GpU3uIecKoro uua (CTpaHHLBI 2, 3, perucTpaumsa Mo MecTy MpOMMCKH);

- HHAMBUAYaNbHbI} Hanoroeeiit Homep (MHH) 3aasuTens;

- TOKYMEHT YTIOJIHOMOYEHHOro OpraHa 06 3GpaHuM €IHHOIHYHOrO HCIOIHUTENLHOrO OpraHa IopUAHYECKOro
JIMIA, MMEIOHIET0 NMPABo JeACTROBATH OT HMEHM IOPUAMUECKOro IMIa Ge3 IOBePEeHROCTH, IOBEPEHHOCTD (B CITy4ae eciiu
OT HMEHH IOPMANYECKOro TMUa AeHiCTRYeT TpeThe THLO);

- IPABOYCTAHABNMBAIOLIHE AOKYMEHTH! HA 0GBEKT HeABIKHMOCTH (MO COOCTBEHHOM HHULIMATHBE);

- paHee yTBepXKACHHLI nacnopt dacana (Npy HATHYHK);

- paHee YTBepKACHHBIA MpoekT ¢acana (pH HANHMUH).

Tom 2. ApXHTEKTYPHO-CTPOHTEIILHEIE PeIIeHUs

1. ®oTtorpadus pacana Ha MOMEHT NOAAYH 3aBICHH.

2. Yeprexn dacana (rnapHbiil, Gokoroli, ABOPOBLII) B COOTBETCTBYIOWIEM MacwTabe.

3. MacnopT BeToBoro pemennus dacanos (He Tpebyetca B ciyyae, ecnu coGecTBeHHMK dacaia, ABIAIOLIETOCH
06BEKTOM KY/IBTYPROTO HACHE/HA, INIAHAPYET YCTAHOBHTD TONBKO HH(OPMAIMOHHYIO KOHCTPYKIIO (BBIBECKY).

4. Yeprex mONOIHMTENHHOTO 06OPYAOBAHMA, B TOM YHCIe UEPTEX KpelieHHa K dacagy. B cnydae ycTaHOBKH
KpHILIHOM BLIBECKH HeoGXonHMa pabouas NIPoeKTHAA JOKYMEHTALMA.

5. GoTOMONHTAX M306pakeHua dacana (C y4eToM BCeX MPOEKTHPYEMbIX H3IMEHEHHH).

DNeKTPOHHBIE KONUM HANPABJISIOTCA 1o agpecy: uprarh@smoladmin.ru
« » 202 r.

(meuaTs (npu HayM4MK)  (TOJITHCE) (®.U.0)




Ilpunoxxenue Ne 2
K AIMHHHCTPaTHBHOMY perTaMeHTy

COI'JIACHE
Ha 00paGoTKy mepcoHaNbHBIX JAHHBIX

A, (nanee - Cy6nexT),
(hamunun, umn, omuecmso)
JOKYMEHT, YAOCTOBEPAIOIIMI JIMIHOCTS,

(8ud doxymenma)

BBIIAH ’
(xem u xozda)

3aperHCTpHpOBaHHBII (af) 1Mo aapecy: ,

Aalo CBOE COrJIacHe ,
(KOMY (yxazame opzanuzayuio)

3aperuCTPUPOBAHHOMY IO afipecy: ,

Ha 06paGoTKy CBOMX NEpPCOHAIBHBIX JAHHAIX Ha CIEAYIOMMX YCIOBHAX:

1. Crneunamucr AnmuHHCTpanuu ropoga CMonencka (nanee - CHelMaIncT) OCYMIECTRISET

06paGoTKy NepCOHANBHBIX MaHHBIX CyGheKTa HCKIIOYHTENEHO B IIENAX IPEHOCTABICHHA

MyHHIMIANEHOH yenyru «OdopMieHune u BeIaua nacnopta dacagay.

2. IlepconansHbIe AaHHEIE, NepenaBaeMele CnenuanucTy Ha 06paboTKy:

- haMuNUs, UMS, OTYECTBO;

- IaTa pOXKICHHUT,

- NaCHOpPTHHIE JAHHEIE;

- KOHTaKTHEIA TenedoH (AoMalHKIA, COTOBEI, paGounii);

- IOYTOBBIN afpec.

3. CyGrext naer cormacue Ha 0GpaboTKy ChHemHaNIuCTOM CBOHX MEpPCOHANBHBIX JAHHBIX, TO

€CTb COBCPIICHHE B TOM WYHCIE CIEAYIOIMX JekcTeuil: ob6paGorky (Bionouas cGop,

CHCTEMATH3aLHIO, HAKOIUICHHE, XpaHEHHE, YToOuHeHHe (OOHOBJICHHEe, H3MEHEHHE), HCITOIb30BaHHE,

obeanuumuBanue, GNOKHpOBaHME, YHHYTOXXEHME NEPCOHANLHBIX MAAHHEIX), NMpH 5ToM ofmee

OITHCaHME BRIIEYKa3aHHBIX CIocofoB 06paGoTKM AaHHEIX MpHBeAeHO B DeiepalbHOM 3aKOHE OT

27.07.2006 Ne 152-®3, a Taxke Ha mepenady Taxoil MHGOpMallMM TPETHHM JIHIAM B CHYYasX,

YCTaHOBNICHHBIX HOPMATHBHBIMH JOKYMEHTaMH BLIMIECTOSIUX OPTaHOB M 3aKOHOJATENLCTBOM.

4, Hacrosmee cornacue aefictyet GeccpoyHo.

5. Hacrosmee cornacrne Moxer GuITh 0T03BaH0 Cy6nexToM B MO60i MOMEHT ITO COrTIALIEHHIO

CTOpOH. B ciydae HenmpaBOMEpHOTO HCHONB30BaHHA INEPCOHANBHEIX JAHHBIX COTJIAIICHHE

OT3BIBA€TCA MUCHMEHHBIM 3asBneHueM Cybnekra. ,

6. Cy6BeKT no MHCEMEHHOMY 3alIpOCy MMEET NPaBo Ha NOJydYeHHe THCHMEHHOH HH(pOpMALHH,

Kkacatomeiicst 06paGoTKn ero NepcoOHaIBHEIX NAHHBIX, B COOTBETCTBHH C II. 4 cT. 14 DegepanbHoOro

3aKkoHa ot 27.07.2006 Ne 152-03,

«_» 20 r

Hoonuce DHO

IloaTBEepKAalo, YTO  O3HAKOMJIEH(a) ¢  TONOXeHHMAMH  PemepanbHOro 3akoHa ot 27.07.2006
Ne 152-03 «O nepcoHaNbHBIX JAHHEIXY, PaBa U OGM3aHHOCTH B 06/IACTH 3AMTHI NEPCOHANBHBIX
JIQHHLIX MHE Pa3bACHEHEI.

«__» 20 r.

fleonucw OHO




